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This assignment gives you the opportunity to interview a veteran of US military service, to learn about history, and to refine your interviewing skills. The more than 125 veterans we have interviewed so far go back as far as World War II and include people who served during the conflicts in Korea, Vietnam, the Gulf War, and Iraq. 
Veterans History Project Paper -- Instructions

Description of Assignment:  You will interview a veteran for the Veterans History Project and produce a paper on the experience from a research perspective.  

Getting started:

1. Get the name and phone number of a veteran. I will supply a list of names.

2. Go to: http://www.loc.gov/vets. Click on Print forms and kits.  Download and print out a copy of the Veterans History Project Field Kit (16 pages).
3. Call your interview subject.  Introduce yourself and indicate you’re a student at COC who is working on the Veterans History Project and that you’re calling to set up an appointment for an interview.

4. Indicate the interview will probably run less than an hour. Invite your subject to bring photos or other memorabilia to be filmed.

5. Verify when and where your interview subject served in the military: e.g., World War II, Korea, Vietnam, Gulf War, Iraq.

6. Establish a specific date and time for the interview  before Oct. 15. Most interviews will be held in private rooms on the second floor of the COC library. I will need to know the exact time of your on-campus interview so I can reserve a room for you. You may interview the subject off-campus, but do not go alone into anyone’s home. You will need to complete a special form if interviewing off-campus.
7. Let your subject know you’ll arrange visitor parking on campus. Make a specific appointment for when and where you’ll meet the subject with the parking pass before taking him/her to the library for the interview. (I will give you a parking pass for the subject’s car.)

Before the interview:

1. Prepare your questions. Hand in tentative questions by Sept. 28. To save time, you may e-mail them to me.

2. Plan your interview to run no more than one hour. If you go over an hour, the camera may stop recording.

3. Rehearse using the video camera. Check to see that you know how to work the camera and adjust sound.
4. Provide water for your subject

5. If you’re interviewing your veteran on campus, meet him/her in the Visitor Lot (Lot 2); give subject the parking pass; and escort him/her to the Library for the interview.

6. Ask subject to complete the mandatory forms. (See toolkit) In addition, if you’re interviewing your subject off-campus, you must complete a Release of Liability and Medical Authorization form before you begin the interview.

During the interview: 

1. Add prompts and follow-up questions as needed. Don’t be afraid to ask for clarifications of things you don’t understand.

2. If your subject becomes overly emotional or distraught, switch to another topic immediately. Ask if subject would like to take a break for five minutes.

3. Film any materials your subject has brought to the interview.

4. Ask if your veteran wants a copy of the interview.

5. At the end of the interview, thank your veteran and make sure s/he knows how to get back to his/her car.

6. Return the COC camera to me in class.  COC will take responsibility for sending your research to the Library of Congress.

Conducting the interview:

1. Have the veteran fill out the Biographical Data Form and the Release Form before you begin the interview.

2. Have your introduction ready before you begin taping.  Here is a sample introduction you may want to adapt for your purposes:

“Today is Tuesday, Sept. 29, 2009 and this is the beginning of a Veteran’s History Project interview with Vietnam/Gulf War/Iraq veteran ________(fill in name)_____. Our conversation is being recorded in the library at College of the Canyons in Southern California.

My name is _____________, and I’m going to be doing the interviewing. Also present is _________________.”
Please tell us what branch of service you were in and during what years?

What was your highest rank?

3. Ask questions about the veteran’s life before entering service. THESE ARE ONLY SAMPLES. CREATE YOUR  OWN QUESTIONS.
· Where were you born?
· Where did you grow up?

· What was your family background?
· What is your educational background

· What were you doing just before the war? (student, working, married, single, children?)

· How did your parents feel about your entering the military?

· Other: Add questions and probes as the interview evolves.

4. Ask questions about experiences during service time. THESE ARE ONLY SAMPLES. CREATE YOUR  OWN QUESTIONS.

· Where did you go to basic training?

· What do you remember about basic training?

· What unit were you assigned to?
· Where did you go after training?

· What exactly was your job title/assignment?

· What did you miss most from back home?

· How did you communicate with your loved ones at home? What was the mail service like? How long did it take to get a letter?

· Was alcohol or drug consumption a problem for units from what you observed?

· What was your worst experience?

· What was your favorite or most memorable experience?

· What did you think of people who didn’t fight or who avoided service?

· What did you think about the enemy?

· What did you and others do to let off steam?

· Describe a particularly humorous or unusual event?

· What were some of the pranks that you or others would pull?

· What do you remember about your last day of service? 

· What have the history books left out?

· How did your experiences in the military affect your life?

· Add additional questions and probes as needed and appropriate.

5. Ask questions about experiences after getting out of service. THESE ARE ONLY SAMPLES. CREATE YOUR  OWN QUESTIONS.

· What did you do in the days and weeks after you got out?
· Did you work or go back to school?
· How  hard was it to adjust to civilian life?

· What had changed when you got home?

· What effect did the war have on your family?

· What effect did the war have on your physical and mental health or that of others you knew?

· What advice would you give a young man or woman going into the service today?

· What do you want future generations to remember about the war?

· Add questions and probes as appropriate.

6. The last question should always be:  Is there anything you would like to add that we did not cover in this interview?

5. Closing. Thank the veteran for sharing his/her experiences. Make sure that the veteran has signed the necessary forms. If the veteran is contributing photos, be sure a Photo Log is filled out with location, date, and all parties in the photos identified.
How your paper will be evaluated:

1. Completeness of project (30 points max.). I will check to see if you:

· Conducted the interview before the deadline.

· Submitted all required documentation with paper. Note: except for the photo, all of these forms are in the field kit you downloaded from the website. All these items should be gathered together in a large envelope or box so they will not become separated. The envelope/box must be labeled with the name of the veteran and the date of the interview, as well as your name. Items must include:

a. Photo of your subject (labeled in pencil on back with name and date of interview)

b. Biographical data form

c. Veteran’s release form

d. Interviewer’s release form

e. Audio and video recording log

f. Photograph log, if veteran is donating photos

g. Manuscript data sheet if veteran is donating letters, diaries, or other printed and handwritten manuscripts

· Submitted copy of audio or videotape with paper

· Followed all IRB requirements and standards

· Provided a copy of the interview (audio or videotape) to the veteran

2. Conducting the interview (30 points max.). I will look at how well you:

· Followed instructions for starting the interview.

· Used well-worded, clear questions. INCLUDE A COPY OF YOUR QUESTIONS WITH YOUR PAPER.

· Made appropriate use of follow-up questions and probes

· Asked questions about subject’s life before, during, and after service

· Handled any surprises or difficult situations professionally

3. Self-evaluation/reflection of this research experience -- 4-6 typed pages in addition to questions (40 points max.). I will evaluate this section to see how well you:

· Appropriately identified strengths and weaknesses of interview and what the experience taught you about this type of research

· Indicated what you would do differently next time

· Analyzed the value of the data you collected.

· Checked for spelling, punctuation, and grammar.

· Provided an introduction, body, and conclusion to your paper

Due:
no later than  Dec. 2.


Total possible points: 100

