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EQUAL EDUCATION AND EMPLOYMENT
OPPORTUNITY 
The Santa Clarita Community College District sub-

scribes to and promotes the principles and implementa-

tion of equal opportunity and affirmative action.

Pursuant to the provisions of state and federal law, the

District's Board of Trustees has adopted policies and

procedures ensuring that its programs and activities are

available to all persons without regard to race, color,

religion, national origin, ancestry, sex, age (over 40),

medical condition (cancer), mental disability, physical

disability (including HIV and AIDS), marital status, sexu-

al orientation, or Vietnam Era veteran status. Both the

policy and procedure apply to students, employees and

applicants.

The Santa Clarita Community College District under the

approved Affirmative Action Plan is committed to imple-

menting the concept, intent, and spirit of providing equal

employment and educational opportunity to all persons.

Positive action will be taken by the administration, facul-

ty, staff and students to ensure the implementation of

this policy and to overcome any form of exclusion or

discrimination, whether purposeful or inadvertent. 

Additional information on these policies and procedures

is available in the District's Affirmative Action Office

(Human Resources) Building X-6; (661) 362-2424; TDD

(661) 255-0677. 

Non-discrimination Policy

The Santa Clarita Community College District does not

discriminate on the basis of race, color, religion, national

origin, ancestry, sex, age (over 40), medical condition

(cancer), mental disability, physical disability (including

HIV and AIDS), marital status, sexual orientation, or

Vietnam Era veteran status in any of its policies, proce-

dures, or practices, in compliance with Title VI and Title

VII of the Civil Rights Act of 1964, as amended by the

Civil Rights Act of 1991, Title IX of the Education

Amendments of 1972, Section 504 of the Rehabilitation

Act of 1973, and the Age Discrimination in Employment

Act of 1967, the Americans with Disabilities Act of 1990,

the California Fair Employment and Housing Act, the

Unruh Civil Rights Act, the Sex Equity in Education Act,

and Assembly Bill 803 of 1977. This nondiscrimination

policy covers admission and access to, and treatment

and employment in, the College's programs and activi-

ties, including vocational education. Inquiries regarding

the equal opportunity policies, the filing of complaints, or

to request a copy of the procedures covering discrimi-

nation complaints may be directed to the Dean of

Personnel Services, Anita Morris, Building X-6, 26455

Rockwell Canyon Road, Santa Clarita, CA 91355; tele-

phone (661) 362-3424.  The college recognizes its obli-

gation to provide overall program accessibility through-

out the college for disabled persons. Contact the

DSP&S Coordinator to obtain information as to the exis-

tence and location of services, activities, and facilities

that are accessible to and usable by disabled persons.

Inquiries regarding federal laws and regulations con-

cerning nondiscrimination in education or the District’s

compliance with those provisions may also be directed

to the Office of Civil Rights, U.S. Department of

Education, 50 United Nations Plaza, Room 239, San

Francisco, CA 94102

Aviso de Ley de Anti-discriminación

El distrito universitario de Santa Clarita no discrimina

por motivo de raza, color, religión, nacionalidad, sexo,

edad (más de 40), condición médica (cáncer), incapaci-

dad mental o física (incluyendo VIH y SIDA), estado

civil, orientación sexual o veteranos de la época de

Vietnam en ningunas de sus políticas o prácticas de

acuerdo con Title VI and Title VII of the Civil Rights Act

of 1964, as amended by the Civil Rights Act of 1991,

Title IX of the Education Amendments of 1972, Section

504 of the Rehabilitation Act of 1973, and the Age

Discrimination in Employment Act of 1967, the

Americans with Disabilities Act of 1990, the California

Fair Employment and Housing Act, the Unruh Civil

Rights Act, the Sex Equity in Education Act, and

Assembly Bill 803 of 1977.  

Este plan anti-discriminatorio incluye licencia médica

por circunstancias de índole familiar y de maternidad.

Se refiere en particular al ingreso, acceso, así como a

la aplicación y empleo de los programas y actividades

de dicha institución incluyendo educación vocacional.  

Para mayor información sobre esta ley, reclamos judi-

ciales o para simplemente solicitar una copia de dichos

procesos, favor de comunicarse con la directora de

Personnel Services, Anita Morris, Building X-6, 26455

Rockwell Canyon Road, Santa Clarita, CA 91355; telé-

fono (661) 362-3424.
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College of the Canyons hace suyas las obligaciones

con respecto a proveer acceso total a personas inca-

pacitadas.  Para más información sobre los servicios,

actividades y locales habilitados y disponibles a per-

sonas incapacitadas, comuníquese con el coordinador

de la oficina de DSP & S. 

Para pedir informes sobre leyes federales referente a

decretos de anti-discriminación en el sistema educativo

o al cumplimiento de dichos reglamentos, favor dirigirse

a la siguiente oficina: Office of Civil Rights, U.S.

Department of Education, 50 United Nations Plaza,

Room 239, San Francisco, CA 94102

SEXUAL HARASSMENT POLICY

I. POLICY STATEMENT 

The Santa Clarita Community College District is com-

mitted to creating and maintaining an academic and

work environment in which all persons who participate

in District programs and activities can work together in

an atmosphere free of sexual harassment, exploitation,

or intimidation, and that values and protects individual

dignity and the academic process. Sexual harassment

is unlawful and undermines the atmosphere of mutual

trust and respect necessary for an effective learning and

working environment and hinders the District's ability to

fulfill its academic mission. Toward this end, all mem-

bers of the college community must understand that

sexual harassment, sexual discrimination, and sexual

exploitation of professional relationships violate the

District's policy and will not be tolerated. The District will

take every step to resolve complaints promptly and will

institute disciplinary proceedings against persons found

to be in violation of this sexual harassment policy. For

faculty and staff members, such proceedings may result

in a range of sanctions, up to and including termination

of District affiliation. Students who violate this policy

may be subject to disciplinary measures up to and

including expulsion. 

II. APPLICABILITY 

This policy applies to all applicants for employment and

admission to District programs, officers and employees

of the District, students, and persons who serve the

District as its agents and are under the control of the

District. It applies to all aspects of the academic envi-

ronment, including but not limited to classroom condi-

tions, grades, academic standing, employment opportu-

nities, scholarships, recommendations, disciplinary

actions, and participation in any District activity. In addi-

tion, this policy applies to all terms and conditions of

employment including but not limited to hiring, place-

ment, promotion, disciplinary action, layoff, recall, trans-

fer, leave of absence, training opportunities and com-

pensation. Specific adherence to this policy shall also

be made an express term of every contracted services

agreement entered into by the District. 

III. LEGAL AUTHORITY 

Sexual harassment is a form of sex discrimination which

is prohibited by Title VII of the Civil Rights Act of 1964

(as amended by the 1991 Amendments to the Civil

Rights Act), by Title IX of the Education Amendments of
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include, but is not limited to, inappropriate com-

ments regarding an individual's body, physical

appearance, attire, sexual prowess, marital sta-

tus or sexual orientation; sexually suggestive or

insulting sounds or gestures, including sucking

noises, winking, and throwing kisses; unwelcome

flirting or sexual propositions, invitations or solici-

tations; demands for sexual favors; verbal abuse,

threats or intimidation of a sexual nature (direct

or indirect threats or bribes for unwanted sexual

activity); or sexist, patronizing or ridiculing state-

ments that convey derogatory attitudes about a

particular gender.

2. Physical: Inappropriate or offensive touching,

assault, or physical interference with free move-

ment. This may include, but is not limited to, kiss-

ing, patting, stroking, lingering or intimate touch-

es, grabbing, pinching, leering, squeezing, star-

ing, unnecessarily brushing against or blocking

another person, whistling, sexual gestures, or

giving a neck or shoulder massage. In addition to

stalking (either inside or outside the institution),

and attempted or actual sexual assault. 

3. Visual or Written: The display or circulation of

offensive sexually-oriented visual or written mate-

rial. This may include, but is not limited to,

objects, pictures, posters, cartoons, calendars,

drawings, graffiti, video tapes, audio recordings,

literature, computer graphics, electronic media

transmissions or other materials with sexual con-

tent. 

4. Environmental: An academic or work environ-

ment that is permeated with sexually-oriented

talk, innuendoes, insults or abuse not relevant to

the subject matter of the class or employment. A

hostile environment can arise from an unwarrant-

ed focus on sexual topics or sexually suggestive

statements in the classroom. An environment

may be hostile if unwelcome sexual behavior is

directed specifically at an individual or if the indi-

vidual merely witnesses unlawful harassment in

his or her immediate surroundings. The determi-

nation of whether an environment is hostile is

based on the totality of the circumstances, includ-

ing such factors as the frequency of the conduct,

the severity of the conduct, whether the conduct

1972, the California Fair Employment and Housing Act

(FEHA), and California Education Code. Santa Clarita

Community College District's Unlawful Discrimination

and Affirmative Action Policy also prohibits sex discrimi-

nation. 

IV. DEFINITION 

Sexual harassment may involve the behavior of a per-

son of either sex against a person of the opposite or

same sex, and occurs when such behavior constitutes

unwelcome sexual advances, unwelcome requests for

sexual favors, and other unwelcome verbal or physical

behavior of a sexual nature where: 

1. Submission to such conduct is made either

explicitly or implicitly a term or condition of an

individual's employment, academic status, or

progress;  

2. Submission to, or rejection of, such conduct by

an individual is used as the basis of employment

or academic decisions affecting the individual's

welfare; 

3. Such conduct has the purpose or effect of unrea-

sonably interfering with an individual's welfare,

work or academic performance, or creates an

intimidating, hostile, offensive, or demeaning

work or educational environment; or 

4. Submission to, or rejection of, the conduct by the

individual is used as the basis for any decision

affecting the individual regarding benefits and

services, honors, programs, or activities available

at or through the community college. 

A third party may also file a complaint under this policy

if the sexual conduct of others in the work or education-

al environment has the purpose or effect of unreason-

ably interfering with the third party's welfare, work or

academic performance. 

Examples of behavior generally viewed as sexual

harassment when they are unwelcome include, but are

not limited to: 

1. Verbal: Inappropriate or offensive remarks, slurs,

jokes or innuendoes based on sex. This may
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is humiliating or physically threatening, and

whether the conduct unreasonably interferes with

an individual's learning or work. This may

include, but is not limited to, consensual sexual

relationships. 

Romantic or sexual relationships between supervisors

and employees, or between faculty or staff members

and students are discouraged. There is an inherent

imbalance of power and potential for exploitation in

such relationships. A conflict of interest may arise if the

faculty or staff member must evaluate the student's

work or make academic decisions affecting the student

or if a supervisor must evaluate the performance of an

employee. The relationship may create an appearance

of impropriety and lead to charges of favoritism by other

students or other employees. A consensual sexual rela-

tionship may change, with the result that sexual conduct

that was once welcome becomes unwelcome and

harassing. By definition, sexual harassment is not within

the course and scope of an individual's employment

with the District. 

Sexual harassment may occur between peers.

Unwelcome sexual behavior between peers under this

definition is unacceptable in the District. 

Examples of harassment can include, but are not limited

to, all of the behaviors described above as well as the

following behaviors: 

· leaving obscene messages on campus comput-

ers;

· creating a sexually demeaning atmosphere, such

as displaying posters and pictures that are sexist

or otherwise demeaning to females or males; 

· unwelcome touching and grabbing; 

· persistent unwanted sexual attention, such as

continually asking a person for a date after the

person has indicated no interest; 

· whistling or yelling obscenities at people walking

by, or loudly discussing their sexual attributes

and rating them; 

· threatening rape; 

· mooning, whereby individuals expose their but-

tocks aggressively; 

· exposing one's genitals; 

· "streaking" - running naked in front of others; 

· "sharking" - biting breasts, buttocks, or other pri-

vate body parts; · shouting obscenities; 

The aforementioned lists of behaviors should be used to

assist in identifying offensive behaviors but in no way

should be construed as exhaustive lists of unacceptable

acts. In determining whether the alleged conduct consti-

tutes sexual harassment, consideration should be given

to the records of the incident or incidents as a whole

and to the totality of the circumstances, including the

context in which the alleged incidents occurred.

This definition recognizes two categories of sexual

harassment: 

1. "Quid pro quo" sexual harassment occurs when a

person in a position of authority (supervisor and

subordinate or teacher and student) makes edu-

cational or employment benefits conditional upon

an individual's willingness to engage in or toler-

ate unwanted sexual conduct. (Note: the relation-

ship may be an indirect one where the harasser

has the power to direct others who have authority

over the victim.) The perpetrator's intent or lack

of intent to harass is not relevant to the determi-

nation of whether quid pro quo harassment

occurred. 

2. "Hostile environment" sexual harassment occurs

when unwelcome conduct based on sex is suffi-

ciently severe or pervasive so as to alter the con-

ditions of an individual's learning or work environ-

ment, unreasonably interfere with an individual's

academic or work performance, or create an

intimidating, hostile, or abusive learning or work

environment. The victim must subjectively per-

ceive the environment as hostile, and the harass-

ment must be such that a reasonable person of

the same gender would perceive the environment

as hostile. The determination of whether an envi-

ronment is "hostile" must be based on all of the

circumstances. These circumstances could

include the frequency of the conduct, its severity,

and whether it is physically threatening or humili-

ating. As with quid pro quo harassment, the per-

petrator's intent or lack of intent to harass is not

relevant to the determination of whether hostile

environment harassment occurred. 
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V. SEXUAL RELATIONSHIPS AND 
PROFESSIONAL CONDUCT 

The basic reasons for which a community college dis-

trict exists are the discovery and transmission of knowl-

edge, activities which are founded upon the free and

open exchange of ideas. Such activities flourish only in

a climate uncluttered by exploitation, coercion, intimida-

tion or reprisal. In order for productive learning and the

work that supports it to occur, certain conditions should

prevail on campus. It is for these reasons that members

of the college community - faculty, students and staff

personnel - should pursue their responsibilities, guided

by a strong commitment to basic ethical principles and

professional codes of conduct. 

Primary responsibility for maintaining high standards of

conduct resides especially with faculty and supervisors,

since they exercise significant authority and power over

others. If the highest standards of professional conduct

are to be maintained, however, all responsible members

of the community of learning should understand that

sexual advances or comments by a faculty member or

supervisor toward one of his or her students or employ-

ees may constitute unprofessional conduct. Such unpro-

fessional conduct blurs professional boundaries, inter-

feres with a climate conducive to the open exchange of

ideas between persons, subverts the normal structure of

incentives that spurs work and learning, and interjects

attitudes and pressures which may undercut the basic

reasons for which the District exists. In such cases,

objectivity may be compromised or destroyed and com-

petent evaluation threatened. 

VI. PROHIBITED SUPERVISORY OR 
MANAGERIAL BEHAVIOR 

1. No supervisor, manager, administrator, or other

authority figure may condition any employment,

employee benefit or continued employment in the

District on an applicant's or employee's acquies-

cence to any of the sexual behavior defined

above. 

2. No supervisor, manager, administrator, or other

authority figure may retaliate against any appli-

cant, or employee, or student because that per-

son has opposed a practice prohibited by the

Title VII of the Civil Rights Act of 1964 or the

California Fair Employment and Housing Act or

has filed a complaint, testified, assisted or partici-

pated in any manner in an investigation, proceed-

ing or hearing conducted by an authorized inves-

tigative agency.

3. No person shall destroy evidence relevant to an

investigation of sexual discrimination. 

Behavior Prohibited by All Persons 

1. No supervisor, manager, administrator, faculty

member, student, or any other person in the

District shall create a hostile or offensive work

environment for any other person by engaging in

any sexual harassment or by tolerating it on the

part of any employee or student. 

2. No supervisor, manager, administrator, faculty

member, student, or any other person in the

District shall assist any individual in doing any act

which constitutes sexual discrimination against

any employee or student of the District. 

VII. RESPONSIBILITES 

A. Faculty, Students or Staff Personnel.

If faculty, students or staff personnel believe that

they have been subjected to sexual harassment

or any unwanted sexual attention, they should: 

· If possible, communicate the unwelcomeness of

the behavior to the harasser.

· If practical, communicate to their supervisor (or

instructor) that unwelcome sexual behavior has

occurred. However, under no circumstances shall

a faculty member, student or staff personnel of

the District, who believes that s/he has been the

victim of sexual harassment by their supervisor

(or instructor) be required to first report that

harassment to their supervisor (or instructor). 

· Make a written record of the date, time, and

nature of the incident(s) and the names of any

witnesses; and 

· Report the incident to the District's Affirmative

Action Officer, supervisor, or appropriate District

officer.

· Cooperate with any investigation of any alleged

act of sexual harassment conducted by the

District or by an appropriate state or federal

agency.
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B. Administrators, Managers and Supervisors.

Administrators, managers and supervisors must

deal expeditiously and fairly with allegations of

sexual harassment within their division/office

whether or not there has been a written or formal

complaint. Administrators, managers and supervi-

sors must: 

· Act promptly to investigate sexual harassment or

inappropriate sexually oriented conduct; 

· Ensure that harassment or inappropriate sexual

behavior is reported to an appropriate adminis-

trator or directly to the District's Affirmative Action

Officer; 

· Take corrective action to prevent prohibited con-

duct from reoccurring; 

· Follow-up, as appropriate, of any reported inci-

dent of sexual harassment to determine whether

the victim has been subjected to any further for-

bidden conduct; 

· Immediately inform the District's Affirmative

Action Officer at any time they learn that employ-

ment or other benefits have been withheld or

denied as a consequence of sexual harassment,

and shall take steps to rectify any harm suffered

by the victim. Administrators, managers and

supervisors who knowingly allow or tolerate sex-

ual harassment are in violation of this policy and

subject to discipline. 

C. Faculty.

Faculty members must deal expeditiously and

fairly with allegations of sexual harassment

observed within their classrooms or on campus

whether or not they are reported to them. Faculty

members must: 

· Ensure that harassment or inappropriate sexually

oriented conduct is reported to an appropriate

administrator or directly to the District's

Affirmative Action Officer.

· Discuss sexual harassment policy with their stu-

dents, as appropriate. Students should be

informed of their rights under this policy.

D. All Employees.

All employees of the District shall: 

· Report any conduct, including that directed

toward a student, which fits the definition of sex-

ual harassment, to their immediate supervisor or

appropriate authority figure. This includes con-

duct of non-employees, such as sales represen-

tatives or service vendors. 

VIII. NON-REPRISAL 

No faculty, administrator or staff, applicant for employ-

ment, student, or member of the public may be subject

to restraint, interference, coercion or reprisal for action

taken in good faith to seek advice concerning a sexual

harassment matter, to file a sexual harassment com-

plaint, testify, assist or participate in any manner in the

investigation, proceedings, or hearing of a sexual

harassment complaint. 

IX. MALICIOUS, FALSE ACCUSATIONS 

A complainant whose allegations are found to be both

false and brought with malicious intent will be subject to

disciplinary action which may include, but is not limited

to, informal reprimand, formal reprimand, demotion,

transfer, suspension, or dismissal. 

X. CONFIDENTIALITY 

District administrators will make every reasonable effort

to conduct all proceedings in a manner which will pro-

tect the confidentiality of all parties. Information will be

revealed strictly on a need-to-know basis. All parties to

the complaint should treat the matter under investigation

with discretion and respect for the reputation of all par-

ties involved. 

STUDENT GRIEVANCE POLICY
In the pursuit of academic ends, the student should be free

of unfair or improper action by any members of the aca-

demic community. A grievance may be initiated by a stu-

dent when it is believed the student has been subject to

unjust action or denied rights as stipulated in published

college regulations, state laws, or federal laws. Such action

may be instituted by a student against another student, a

faculty member, or an administrator. When a student

believes an injustice has been done, the student may seek

redress through the following policy and procedures. 
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Note: Complaints involving alleged discrimination on the

basis of race, color, national origin, sex, age, religion or

disability should be submitted under the discrimination

complaint procedure below.

Students may initiate a grievance for any of the follow-

ing actions: 

1. Prejudicial or capricious action in the evaluation

of the student's academic performance. Such

grievances may be referred to the chief instruc-

tional officer.

2. Acts or threats of intimidation, harassment, or

physical aggression. Such grievances may be

referred to the Dean, Student Services. 

3. Arbitrary action or imposition of sanctions without

proper regard for academic due process as spec-

ified in published College rules and regulations.

Such grievances may be referred to the Dean,

Student Services.  

Procedure to File Grievances Preliminary
Action 

1. Not later than twenty (20) school days after a stu-

dent believes an injustice has been done, the

student shall first attempt to resolve the griev-

ance by informal consultation with the following

persons, preferably in sequence:  

a. Student, faculty member, or administrator

concerned, 

b. Coordinator, Student Activities, 

c. Dean, Student Services, 

d. Chief instructional officer where an academic

grievance is concerned. 

2. Within ten (10) school days, if the student still

believes that the issue has not been resolved by

informal consultation, the student may submit a

signed statement specifying the time, place, and

nature of the grievance to the Dean, Student

Services or chief instructional officer, as appropri-

ate, who shall arrange for the meeting of a hear-

ing committee to consider the grievance.

Formal Hearing

1. The Superintendent-President, the chairperson(s)

of the Academic Senate and the president of the

Associated Students shall form a hearing com-

mittee within five (5) school days as follows: 

a. Two faculty members and two alternates,

three students and three alternates, one

administrator and one alternate. 

b. Six students and three alternates or the

existing Student Judiciary, in cases where

only students are involved, if the parties so

desire.

c. Committee members shall select one of their

members as chairperson. The chairperson

shall have the privilege of voting on all

issues. 

2. The president of the Associated Students shall

notify each party of the membership of the com-

mittee within five (5) school days. Each party

shall be allowed one peremptory challenge and

two challenges for cause. Challenges will be

communicated to the president of the Associated

Students. Released members will be replaced by

alternates. 

a. Legitimacy of challenges for cause against

faculty members shall be decided by the

chairperson(s) of the Academic Senate. 

b. Legitimacy of challenges for cause against

students shall be decided by the president of

the Associated Students. 

c. Legitimacy of a challenge for cause against

an administrator shall be decided by the

Superintendent-President. 

3. The hearing committee shall conduct its proceed-

ings according to academic due process stan-

dards. 

4. Hearings shall be closed and confidential unless

it is the request of all parties that a hearing be

open to the public. 

5. The hearing committee shall submit its findings of

fact and recommendations to both parties and

the Student Judiciary (when only students are

involved) for Associated Students' constitutional

review.
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6. The findings of fact and recommendations, along

with any judicial review, will be sent to the

Superintendent-President no later than twenty

(20) school days from the formation of the formal

hearing committee. 

Final Action 

1. Upon receiving the findings and recommendation

of the hearing committee and after consultation

as requested by either party, the Superintendent-

President may accept or reject the committee

recommendation within five (5) school days. 

2. If the Superintendent-President rejects the com-

mittee recommendation, the Superintendent-

President shall submit the decision with stated

reasons to the hearing committee within five (5)

school days. 

3. The Superintendent-President shall transmit the

decision to both parties, the chairperson(s) of the

Academic Senate and the president of the

Associated Students. The Superintendent-

President shall submit a report on the matter with

the decision to the Board of Trustees. 

Appeal 

Either party may appeal within five (5) days the

Superintendent-President's decision, either in writing or

by appearance to the Board of Trustees. Within fifteen

(15) days after submission of the appeal, the Board of

Trustees shall complete its review of the record and

make a final determination of the matter.

DISTRICT POLICIES GOVERNING 
STUDENT RIGHTS AND 
RESPONSIBILITIES 
Introduction 

The California Education Code (section 66300) requires

every community college governing board to adopt spe-

cific rules governing student behavior along with appli-

cable penalties for violation of such rules. Students

enrolling at College of the Canyons assume an obliga-

tion to abide by all College regulations. 

Grounds for Disciplinary Action  

A student may be disciplined for one or more of the fol-

lowing causes which must be College/District related.

This list is not intended to be exhaustive, but are exam-

ples of good and sufficient causes for disciplinary

action. 

A. Any theft, conversion, or damage or destruction

of and/or to any property, real or personal,

belonging to the College, a member of the

College staff, a student, or a campus visitor.

B. Forgery, alteration or misuse of College docu-

ments, keys, records or identification, or know-

ingly furnishing false information to a college. 

C. Cheating, plagiarism, fabrication, and other forms

of academic dishonesty, and/or facilitating aca-

demic dishonesty.

D. Physical or verbal abuse, including sexual

assault, sexual harassment and stalking, or any

threat of force or violence directed toward any

member of the College or a campus visitor.

E. Manufacture, use, possession, distribution, or

being under the influence of alcohol, narcotics, or

other dangerous drugs on campus, or off campus

at any College-sponsored event. 

F. Unauthorized entry into, unauthorized use of,

possession of, or misuse of, College property.

G. Disorderly, lewd, indecent, obscene or offensive

conduct on College-owned or controlled property

or at College-sponsored or supervised function. 

H. Possession or use of any firearms, explosives,

dangerous chemicals, or other potentially harmful

implements or substances while on the College

campus or at a College-sponsored function with-

out prior authorization of the College president or

designee. 

I. Failure to identify oneself to or failure to comply

with directions of College officials acting in per-

formance of their duties including, but not limited

to, the provisions of the Penal Code Sections

626.6 and 626.8. 

J. Obstruction or disruption, on or off campus, of

the College's education process, administrative

process, or other College function. 

K. Violation of any order of the College president,

notice of which has been given prior to such vio-

lation and which order is not inconsistent with

any of the other provisions of this policy. This

notice may be given by publication in the College

newspaper, or by positing on an official bulletin

board designated for this purpose. 
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L. Soliciting or assisting another to do any act which

would subject a student to expulsion, suspen-

sion, probation, or other discipline pursuant to

this policy.

M. Abusive behavior directed toward, or hazing of, a

member of the College community.

N. Any other cause not listed above which is identi-

fied as good cause by Education Code Sections

76032 and 76033. 

O. Attempting to do any of the causes for discipli-

nary action identified above. 

P. Abuse of computing facilities or computer time,

including but not limited to unauthorized entry

into a file to use, read, or change the contents or

any other purpose; unauthorized transfer of a file;

unauthorized use of another individual's identifi-

cation or password; use of computing facilities to

interfere with the work of another student, faculty

member, or college official; and/or use of comput-

ing facilities to interfere with a College computing

system. For specifics refer to the College of the

Canyons Acceptable Use Agreement. 

STUDENT CONDUCT-DISCIPLINARY
ACTION
The following policies regulating student disciplinary

actions are adopted for the purpose of providing a uni-

form method of disciplining students for misconduct,

and assuring that all students are accorded fair and

objective treatment. Every effort shall be made to make

the student aware of these policies. 

Types of disciplinary Action (Sanctions) 

The following types of disciplinary action may be

imposed, or imposed and suspended, by appropriate

College authorities when a student is found in violation

of College rules and regulations. 

1. Warning: Notice to the student that continuation

or repetition of specified misconduct may be

cause for other disciplinary action. 

2. Restitution: The student is required to make pay-

ment to the College, or to other persons, groups,

or organizations for damages incurred as a result

of a violation of this policy.

3. Official reprimand: A written reprimand is for vio-

lation of specified regulations or misconduct. It

serves to place on record that a student's con-

duct in a specific instance does not meet with the

student's expected performance at the College. A

person receiving a reprimand is notified that con-

tinued conduct of the type described in the repri-

mand may result in additional action against the

student. The student is further informed that

records of reprimands are destroyed two years

after the last entry has been made concerning

disciplinary action against an individual student

and that such records are not considered part of

a student's permanent record at the College. 

4. Disciplinary probation: Disciplinary probation is a

status imposed by the College for a specific

length of time during which the student must con-

form to College standards of conduct. Conditions

restricting privileges and/or eligibility may be

imposed. For example, students may be

removed from all College organization offices and

denied the privilege of participating in all College

and student-sponsored activities, including public

performances. Other conditions, such as commu-

nity service and academic workshops, may be

imposed. The term of disciplinary probation shall

be no less than one college month nor longer

than a college year. Repetition during the proba-

tionary period of conduct resulting in disciplinary

probation may be cause for suspension or other,

more stringent, disciplinary action. 

5. Removal by instructor: An instructor may remove

a student from his/her class when the student

has interfered with the instructional process. The

duration will be for the day of the removal and

the next class meeting. The instructor shall

immediately report the removal to the Student

Services Office for appropriate action. 

6. Disciplinary suspension: Disciplinary suspension

consists of the temporary removal of the student

from enrollment in the College for both academic

and extracurricular purposes. A student may be

suspended from one or more classes for a period

of up to ten (10) days of instruction; from one or

more classes for the remainder of the school

term; or from all classes and activities of the

College for one or more terms. A suspended stu-

dent is not to occupy any portion of the campus

and is denied all College privileges including
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class attendance and privileges noted under

"Disciplinary Probation."

7. Expulsion: Expulsion consists of the permanent

and unconditional removal of the student from

the College. Students may be expelled from the

College only by action of the Board of Trustees

upon recommendation of the Superintendent-

President (Education Code 76030). 

8, Interim suspension: Interim suspension consists

of temporary removal of the student from the

College for both academic and extra-curricular

activities during the limited time necessary to

complete an investigation and is not necessarily

considered a disciplinary action. 

Interim suspension shall be:  

a.Imposed by the Superintendent-President of

the College, or designee, pending a hearing, only

when such action is deemed to be necessary for

the immediate safety and welfare of the students

and staff members or for the protection of the

District property; 

b. Limited to only that period of time necessary to

assure that the purposes of interim suspension

are accomplished.

c. For not more than a maximum of ten (10)

College days. Students suspended on an interim

basis shall be given an opportunity for a hearing

within ten (10) days. 

The hearing will be held on the following issues: 

a. The reliability of the information concerning the

student's conduct, 

b. Whether the conduct and surrounding circum-

stances reasonably indicate that the continued

presence of the student on campus poses a sub-

stantial threat to the student or to others, or to

the stability and continuance of normal College

functions. This hearing does not preclude the ini-

tiation of regular disciplinary action. 

Student Rights - Introduction 

Students are members of both society and the academ-

ic community with attendant rights and responsibilities.

Students are expected to comply with the general law

as well as College policies. The procedures below apply

to alleged misconduct of students on campus, or at offi-

cial College events off campus. The following proce-

dures outlined in the Board Policy Manual, sections

531.2 through 531.5, represent the steps that may be

employed to reach a resolution in cases of alleged mis-

conduct. The reader should note that each case is han-

dled individually and that while due process is always

employed, some of the procedures outlined below may

not be necessary in every case. Questions concerning

these procedures should be addressed to the Office of

the Dean of Students. 

Definition of Terms 

Student: The term "student" means an individual for

who: 

1. is enrolled in or registered with an academic pro-

gram of the College; 

2. has completed the immediately preceding term

and is eligible for re-enrollment, including the

recess periods between academic terms. 

Notice: Whenever this Policy requires giving notice to

any student, mailing such notice, to the mailing address

most recently provided by the student or, if undeliver-

able at that address, to the student's permanent

address of record, shall constitute notice.

Days: For purposes of this Policy, the term "days"

means normal business days and shall not include

Saturdays, Sundays, or administrative holidays. 

Student Conduct Committee: This committee consists

of five members of the campus community who con-

vene as needed to adjudicate cases of misconduct.

(See Board Policy Manual 531.4 for additional informa-

tion. 

Due Process

A. Referral of Cases: 

Any member of the campus community who has

knowledge of alleged misconduct of students

may bring the matter to the attention of the Dean

of Student Services. The Dean may require a

written statement relative to the alleged miscon-

duct. The Dean of Student Services in consulta-

tion with the Academic Senate will develop spe-

cific procedures to address alleged violations of

academic and/or classroom misconduct.

Referrals to the Dean of Student Services Office
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shall be made within thirty days following the dis-

covery of the alleged misconduct. The President

may grant exceptions. 

B. Investigation and Notice to Student: 

Upon receiving notice of the alleged violation, the

Dean of Student Services (or designee) may con-

sider information acquired from a complainant

and may augment that information through fur-

ther investigation in order to determine if there is

cause to believe that a violation may have

occurred. In cases in which the Dean (or

designee) determines that there is not cause to

believe that a violation may have occurred, the

Dean (or designee) may decide that the case will

not be pursued further. If the allegation con-

cerned academic and/or classroom misconduct,

the Dean will contact the complainant to explain

his or her reasoning. The complainant may

appeal the decision to not pursue discipline, with-

in ten (10) working days, to the Vice President of

Instruction and Student Services. The Dean may

refer the matter to other campus and/or commu-

nity resources. 

The Dean shall notify the accused student in writ-

ing of the following: 

1. the nature of the alleged conduct in question,

including a brief statement of the factual

basis of the charges; the time, date, and

place it is alleged to have occurred; and the

campus regulations allegedly violated; 

a. Campus Restraining Order (CRO): In

cases in which the Dean has a reason-

able suspicion to believe that an alleged

violation of Board Policy 529.2(D) and/or

529.2(M) occurred, the Dean may issue,

in addition to the letter of notification, a

Campus Restraining Order (CRO). The

CRO shall prohibit named students from

intentionally contacting, telephoning, or

otherwise disturbing the peace of others

specifically named for a specified period

of time. A CRO shall not include a provi-

sion that terminates the accused stu-

dent's status as a student, nor shall it be

construed as a finding of culpability on

the part of any student. Nevertheless,

violation of a term or condition of such

an Order may be regarded as action-

able misconduct and may subject the

student to disciplinary action without

regard to the outcome of the case that

occasioned the issuance of the CRO. 

2. a copy of the student conduct procedures;

and 

3. that an interview with the Dean must be

scheduled within seven (7) days for the pur-

pose of an initial hearing. The student may

waive the right to an initial hearing and

request that the matter be referred directly to

the Student Conduct Committee for a

hearing. 

C. Placement and Notice of Hold: 

In the event that the student does not contact the

Dean of Student Services Office within the seven

(7) day period, or fails to keep any scheduled

appointment, the Dean may then place a Hold on

the student's records and notify the student that

this action has been taken. Such hold will be

removed only when the student either appears at

the Dean of Student Services Office for a sched-

uled interview, or requests in writing that the case

be referred to the Student Conduct Committee

for a hearing. 

D. Initial hearing with the Dean: 

The Dean of Student Services (or designee)

shall, at the initial hearing: 

1. determine that the student has received a

copy of these procedures; 

2. discuss confidentiality; inform the student

that the content of this and all subsequent

communications with the Office regarding

information not relevant to the case shall,

insofar as allowed by law, be treated confi-

dentially, unless such confidentiality is

waived by the student; and that information

relevant to the case may be divulged to

those who have a legitimate educational

interest; 
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3. describe to the student as completely as

possible the allegation, and the College poli-

cies allegedly violated, hear the student's

defense to such charges and; 

4. provide the student with an opportunity to

inspect all documents relevant to the case

which are in the possession of the Dean at

the time of the hearing, and all such docu-

ments arriving after the initial hearing but

before disposition of the case by the Dean of

Students; 

5. provide the student with copies of the docu-

ments relevant to the case, at the student's

request; and 

6. counsel the student regarding the campus

discipline process as appropriate. 

7. Students may be accompanied by any per-

son(s) of their choice at the initial hearing. 

E. Disposition by the Dean of Student Services: 

After meeting with the student, the Dean (or

designee) may take one of several actions: 

1. Insufficient Evidence: 

If the Dean concludes that there is insuffi-

cient evidence to sustain a finding of culpa-

bility, he or she may decide not to refer the

case to the Student Conduct Committee. The

complainant may still attempt to resolve the

matter through campus and/or community

resources. 

In cases of alleged violations of classroom

and/or academic misconduct the Dean will

notify the complainant of this outcome (if

allowed by law). The complainant may

appeal this decision, within ten working days,

to the Vice President of Instruction and

Student Services. 

2. Informal Agreement of Resolution: 

In cases in which the Dean determines that

an Informal Agreement of Resolution is

appropriate, the accused student will be

informed that this Resolution, while not a part

of the student's permanent record, is binding.

If the student fails to abide by in the Informal

Agreement of Resolution, such failure will be

regarded as actionable misconduct, under

District Policy 529.2(K), and may subject the

student to disciplinary action by the College. 

Each Informal Agreement of Resolution shall

be regarded as binding within the College

and may include: 

a. Direction by the Dean to the student to

refrain from the behavior(s) described

by the Dean and/or restrictions regard-

ing contact with others involved in the

case. 

b. Required participation by the student in

educational programs and/or reconcilia-

tion processes, including mediation. 

c. Required participation by the student as

an unpaid volunteer in activities that

serve the College and/or community.

d. Retention of the case file and the

Informal Agreement of Resolution in the

Dean of Students' Office for one year

from the date appearing on the

Agreement. During that year, should the

Dean have a reasonable suspicion to

believe that the student has engaged in

misconduct related in nature to the con-

duct which occasioned the Agreement,

both cases may be the subject of

College disciplinary action. 

3. Formal Disciplinary Action:

a. If the student does not admit culpability,

and if the Dean concludes that an

Informal Agreement of Resolution is not

appropriate, and that there is sufficient

evidence such that a Student Conduct

Committee could find, by a preponder-

ance of the evidence, that the student

has violated College policy, the Dean

shall refer the case to the Student

Conduct Committee for a hearing. 

b. If the student does admit culpability, and

if the Dean concludes that there is suffi-

cient evidence to sustain a finding of

culpability, the Dean may impose, or
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impose and suspend, one or more of

the sanctions listed in Santa Clarita

Community College District Policy 530

(excluding expulsion); moreover, the

imposition of any sanction may be effec-

tive retroactively. No sanction involving

separation from the College (i.e.,

Suspension or Expulsion) shall become

official until five (5) days from the date

appearing on the letter confirming the

Dean's disposition. Regardless of the

action taken, the Dean shall confirm his

or her disposition of the case in a writ-

ten notice mailed to the student within

seven (7) days of the action. 

F. Appeal of the Sanction Imposed by the dean: 

If the Dean imposes a sanction of Suspension or

recommends Expulsion, the student may submit

a written appeal of the imposed Suspension or

expulsion to the President within five (5) days of

the date appearing on the Dean's written confir-

mation of his or her action. The imposition of a

sanction of Suspension shall be withheld during

such appeal. The President's review of such

appeal shall be in accordance with the provisions

set forth in Board Policy Manual Section 531.5,

The President, below. The President's decision is

final. 

The Student Conduct Committee 

A. The Student Conduct Committee shall provide a

hearing for all cases referred to it under this

Policy.

B. It is the intention of this Policy that hearings be

set as soon as reasonably possible after referral

to the Student Conduct Committee. 

C. Hearings shall be held in accordance with gener-

ally accepted standards of procedural due

process, including, but not limited to, the opportu-

nity to present evidence in an orderly manner,

and the right to examine and cross-examine wit-

nesses. The student may be advised by any per-

son of the student's choice, at the student's own

expense, however, the student must represent

him or herself. The Committee Chair may grant

exceptions (for example pending criminal

charges against the student). The Committee

Chair shall rule on all questions of procedure.

Evidence may be received of the sort upon which

responsible persons are accustomed to rely in

the conduct of serious affairs, and is not restrict-

ed to evidence admissible under the strict rules

of evidence of a court of law.

D. When the hearing involves an allegation of rape,

or other forms of sexual assault, evidence of the

complainant's past sexual history, including opin-

ion evidence, reputation evidence, and evidence

of specific instances of the complainant's sexual

conduct, shall not be admissible by the accused

student unless the Committee Chair makes a

specific finding of relevance after an offer of proof

by the accused student. Under no circumstances

is past sexual history admissible to prove con-

sent. The offer of proof must be made and

resolved by the panel before the complainant tes-

tifies. 

E. No inference shall be drawn from the silence of

the accused. The standard of proof to be applied

in these hearings is that of a preponderance of

the evidence. Hearings shall be recorded and the

student shall receive, upon request, a copy of the

record without charge. The record may be an

audio-tape recording of the hearing. 

F. The hearing shall be closed to spectators unless

the student specifically requests an open hearing.

G. The Committee Chair has the right to exclude

spectators from the hearing room if deemed nec-

essary for the quiet or secure conduct of the

hearing. When the hearing involves an allegation

of rape or other forms of sexual assault, the

hearing shall be closed to spectators except for

the following: 

1. The complainant shall be entitled, for sup-

port, to have up to two persons of the com-

plainant's choice accompany the com-

plainant to the hearing. A support person

may be called as a witness, and the fact

that he or she is to act as a witness shall

not preclude that person's attendance

throughout the entire hearing. If a support

person is also a witness, the Committee

Chair may require him or her to testify

before the complainant. Neither of these
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persons shall be entitled to represent or

defend the complainant. Similar rights shall

be afforded the accused student. 

2. The complainant shall have the right to be

present during the entire hearing, notwith-

standing the fact that the complainant is to

be called as a witness. 

H. Responsibility for Presentation of Cases: 

1. At the hearing, the accused student must

represent himself or herself (exceptions may

be granted by the committee chair); however

he or she may receive advice, from any per-

son at the student's own expense. An advi-

sor is not allowed to address the Committee

directly and must conduct him or herself in

an appropriate manner.

2. If the student wishes the Hearing

Coordinator to direct communications con-

cerning the case to his or her advisor, as well

as to himself or herself, he or she must pro-

vide the Hearing Coordinator with such a

request, including the name and address of

his or her advisor, in writing. 

3. The College's representative shall be the

Dean of Students or the Dean's designee.

The Dean may consult with campus attor-

neys. 

I. Continuing Informal Resolution: 

Until the Student Conduct Committee makes its

report to the President, any agreement between

the accused student and the Dean of Students

as to the disposition of the matter shall bind all

parties and terminate all proceedings. 

J. Reports to the President: 

Within fifteen (15) days after the conclusion of a

hearing, the Committee Chair shall submit a

report advising the President of: 

1. the committee's specific finding of fact; 

2. whether, in the opinion of a majority of the

committee the student has violated one or

more College Policies; and 

3. a recommendation of sanction, provided that

prior to recommending any sanction, the

Committee and accused student are briefed

by the Dean of Students regarding sanctions

imposed in similar cases, and any previous

cases of misconduct by the student on file

with the Dean of Student Services; and pro-

vided further that the committee indicate the

rationale for such recommendation. The

President may grant an extension of time for

submission of the report for good cause

shown and upon such terms as shall avoid

undue prejudice to the student. Any member

of the Committee may submit a minority

report to the President. 

K. A copy of all reports required to be submitted to

the President by this policy, including any minori-

ty reports, shall be sent to the accused student,

the Dean of Student Services, and the com-

plainant (if allowed by law), when transmitted to

the President. 

L. The accused student shall have seven (7) days

from the date appearing on the Committee report

in which to submit to the President any written

argument supporting the student's position. 

M. If an accused student does not meet with the

Dean and/or does not appear at the hearing, or

has withdrawn from the College while subject to

pending disciplinary action, the case may pro-

ceed to disposition without the student's partici-

pation. 

The President 

A. Decision by the President: 

The final decision regarding the case shall be

made by the President except in cases which: 

1. are resolved by the Dean of Students, and

no written appeal is made by the student;

2. include a recommendation for expulsion. 

B. Bases for Decision: 

The President shall base his or her decision

upon: 

1. the reports submitted by the Student

Conduct Committee; 

2. counsel solicited from the Dean, regarding

sanctions imposed in similar cases, and any



214 Santa Clarita Community College District

REGULATIONS

previous cases of misconduct by the student

on file with the Dean of Student Services

office. 

C. Sanctions: 

The President may decide to impose, or impose

and suspend, one or more of the sanctions listed

in Section 530, with the exception of expulsion

(discussed below). The President is not limited to

those sanctions imposed by the Dean, or to

those recommended by the Student Conduct

Committee, even though such decision may

result in an decrease of the student's penalty;

moreover, the imposition of any sanction may be

effective retroactively.

D. Recommendation for Expulsion: 

Should the Dean, President, or President's

designee recommend a sanction of expulsion the

Santa Clarita Community College District Board

of Trustees will meet in closed session, unless

otherwise requested by the student, to affirm or

alter the sanction. The Board is not limited to the

recommended sanction(s), and may impose an

alternative sanction, even though such decision

may result in a decrease of the student's penalty;

moreover, the imposition of any sanction may be

effective retroactively. Whether the matter is con-

sidered at a closed session, or at a public meet-

ing, the final action of the Board shall be taken at

the next public meeting and the result of such

action shall be a public record of the District. 

E. Discussion with Student: 

If the President deems it necessary or desirable,

he or she may meet with the student at any point

to discuss the case. The student may be accom-

panied by any person of his or her choice at the

student's own expense.

F. Decision by the President: 

Not later than twenty (20) days after the date

appearing on the written appeal of the student; or

the report of the Student Conduct Committee, if

any, whichever is latest, written notification of the

President's decision shall be delivered to: 

1. the accused student; 

2. the Chair of the Student Conduct Committee,

if the Committee heard or reviewed the case

and made a report to the Chancellor; and 

3. the Dean of Student Services. 

The President may also notify other parties of his

or her decision. The President may direct the

Dean of Student Services, if there is an institu-

tional interest in doing so, and if such parties are

authorized to receive such information under the

"Santa Clarita Community College District Policy

on the Disclosure of Information from Student

Records." 

MATRICULATION - STUDENT RIGHTS
AND RESPONSIBILITIES  (BOARD
POLICY 523) 
Matriculation is a process that enhances access to the

California Community Colleges and promotes and sus-

tains the efforts of credit students to succeed in their

educational endeavors. The goals of matriculation are to

ensure that all students complete their college courses,

persist to the next academic term, and achieve their

educational objectives. 

College of the Canyons provides students except as

exempted pursuant to Title 5, section 55532, with all of

the following matriculation services: 

A. The processing of applications for admission; 

B. Orientation and pre-orientation services designed

to provide non-exempt students and potential

students, on a timely basis, information concern-

ing college procedures and course scheduling,

academic expectations, financial assistance, and

any other matters the college or district finds

appropriate; 

C Assessment for all non-exempt students pursuant

to Title 5, section 55524; 

D. Counseling or advisement for non-exempt stu-

dents pursuant to Title 5, section 55523; 

E. Assistance in developing a student educational

plan pursuant to Title 5, section 55525, which

identifies the student's educational objectives and
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the courses, services, and programs to be used

to achieve them; 

F. Post enrollment evaluation, pursuant to Title 5,

section 55526, of each student's progress; and 

G. Referral of students to: 

1. Support services which may be available,

including, but not limited to, counseling,

financial aid, health services, campus

employment placement services, Extended

Opportunity Programs and Services, campus

child care services, tutorial services and

Disabled Students Programs and Services;

and 

2. Specialized curriculum offerings including but

not limited to, pre-collegiate basic skills

courses and programs in English as a

Second Language.

It is the responsibility of each non-exempt student under

the provisions of Title 5, section 55530 and the

Matriculation Plan to: 

A. Express at least a broad educational intent upon

admission and to declare a specific educational

objective no later than the term after which the

student completes 15 semester units of degree

applicable credit coursework. Once the student

has declared the specific educational goal, the

college will provide the student with an opportuni-

ty to develop a Student Educational Plan (SEP)

pursuant to Title 5, section 55525. These student

responsibilities are also outlined in the Student

Educational Plan (SEP). 

B. Participate in counseling or advisement. 

C. Diligently attend class and complete assigned

coursework. 

D. Complete courses and maintain progress

towards an educational goal in accordance with

the college's standards for probation and dis-

missal. 

If the student fails to fulfill the responsibilities listed

above, fails to cooperate in the development of an SEP

or fails to abide by the terms of his/her SEP, the College

may, subject to the requirements of Title 5, Chapter 5,

Article 4, suspend or terminate the provision of services

authorized and required in this policy. Nothing in this

policy shall be construed to permit the College to sus-

pend or terminate any service to which a student is enti-

tled under any other provision of law.

ORIENTATION 
Orientation is a process which acquaints students with

college programs, services, facilities and grounds, aca-

demic expectations, and institutional procedures. 

All new students entering College of the Canyons will

be required to participate in the orientation component

of the matriculation program unless exempted from this

requirement according to the criteria listed below.

Exemptions from Orientation  

A. Students who have completed an associate

degree or higher at an accredited institution. 

B. Students taking only courses not dependent on

academic skill requisites such as some fine or

performing arts or physical education. 

C. Students taking only courses to upgrade occupa-

tional skills or as continuing education for

employment. 

The College will make reasonable efforts to ensure that

all exempt students are provided the opportunity to par-

ticipate in orientation. 

ASSESSMENT 
Assessment is the process that combines the adminis-

tration of assessment instruments to determine student

competency in computational and language skills,

assisting students in identifying their aptitudes, interests

and educational objectives, evaluating students' study

and learning skills, and evaluating other factors that

may be pertinent to their success in meeting their edu-

cational objectives. 

All new students entering College of the Canyons will

be required to participate in the assessment component

of the matriculation program unless exempted from this

requirement according to the criteria listed below.

Exemptions from assessment 

A. Students who have completed an associate

degree or higher at an accredited institution. 

B. Students taking only courses not dependent on

academic skill requisites such as some fine or

performing arts or physical education. 
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C. Students taking only courses to upgrade occupa-

tional skills or as continuing education for

employment. 

D. Students who present recent test scores on a

test from the Chancellor's approved list of instru-

ments. (Exempt from placement testing only.) 

E. Students transferring from other accredited post-

secondary institutions with credit for degree

appropriate English or mathematics. (Exempt

from placement testing only.) 

The college will make reasonable efforts to ensure that

all exempt students are provided the opportunity to par-

ticipate in the assessment component. 

COUNSELING 
Counseling/Advisement in this sense is a process in

which a student is assisted in interpreting assessment

results, reviewing past academic performance, identify-

ing educational objectives, and designing a plan to meet

those objectives. 

Counseling/Advisement shall be available to all students

including those students entering the College for the

first time. Counseling/Advisement is required of all new

students unless exempted according to the criteria listed

below.

Exemptions from Counseling/ Advisement 

A. Students who have completed an associate

degree or higher at an accredited institution. 

B. Students taking only courses not dependent on

academic skill requisites such as some fine or

performing arts or physical education. 

C. Students taking only courses to upgrade occupa-

tional skills or as continuing education for

employment. 

The College will make reasonable efforts to ensure that

all new and continuing exempt students are provided

the opportunity to have counseling and/or advisement. 

CONFIDENTIALITY OF STUDENT
RECORDS AND ACCESS TO RECORDS
(FAMILY EDUCATIONAL RIGHTS AND
PRIVACY ACT)  (BOARD POLICY 527)
College of the Canyons maintains student records in a

manner to ensure the privacy of all such records and

shall not, except as otherwise authorized, permit any

access to or release of information therein. Any current-

ly enrolled or former student has the right to inspect and

review his or her student records upon request and

within five days of the request. 

By law the College cannot release information about

students without the student's written permission,

regardless of the student's age. 

All student records at College of the Canyons are kept

in accordance with the provisions of the Family

Educational Rights and Privacy Act of 1974. The

College establishes and maintains such information on

students relevant to admission, registration, academic

history, career, student benefits or services, extra-curric-

ular activities, counseling and guidance, discipline or

matters relating to student conduct and establishes and

maintains such information required by law.

A student may request access to those campus records

which personally identify the student. The student may

challenge the accuracy of the record or the appropriate-

ness of its retention in College records. 

Student consent is needed for the release of records,

covered by the Act and College policy, to outside par-

ties except for those persons or agencies entitled to

access under the provisions of law, e.g., College offi-

cials, federal and state educational and auditing offi-

cers, and requests in connection with the application for

or receipt of financial aid and then only on the basis of

educational interest.

The college regards certain "student directory informa-

tion" as public information which may be released for

any student currently attending the College. "Student

directory information" is limited to one or more of the

following items: student's name, current enrollment sta-

tus, dates of attendance, major field of study, degrees

and awards received, participation in officially recog-

nized activities and sports, weight and height of mem-

bers of athletic teams, the most recent previous public

or private school attended by the student. The College,

at its discretion, may limit or deny the release of "stu-

dent directory information" to public or private persons

or organizations based on the best interests of the stu-

dents. 

A student may request in writing to the Admissions and

Records Office that "student directory information"

applying to that student not be released. This request
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must be submitted at least ten (10) working days follow-

ing that student's initial registration or the individual's

registration for any term.

The College makes a reasonable charge for furnishing

copies of any student record except that normal College

procedures will apply to requesting transcripts. 

Copies of the full text of College of the Canyons' policy

on student rights and privileges under the Family

Educational Rights and Privacy Act of 1974, are on file

and available to all students in the Instructional

Resource Center. Particular questions with respect to a

student's prerogatives under this policy should be

directed to the Office of the Dean, Student Services. 

SMOKING/TOBACCO USAGE IN AND ON
CAMPUS FACILITIES (BOARD POLICY
726) 
In the interest of promoting health and well-being of

District students, staff, and visitors and maintaining the

safety of District facilities, it shall be the policy of the

District to prohibit smoking/tobacco usage in and on

campus facilities. 

P ro c e d u res for Implementing Board Po l i cy 726 

A. Student, employee, and visitor health is a primary

concern of the Santa Clarita Community College

District. Because of the clear evidence of the

harmful nature of smoke inhalation and air con-

tamination, the District, in accordance with State

law, bans smoking/tobacco usage within all cam-

pus buildings and in any outdoor area except in

designated smoking areas. This policy includes

all college-leased and college-occupied buildings.

In addition, smoking/tobacco usage shall be pro-

hibited at events held on campus initiated by

internal District users or external agencies as

defined by the Civic Center Act. Further, smok-

ing/tobacco usage is banned in the swimming

pool area, Cougar Stadium (except in a designat-

ed area), and in all College vehicles. 

B. Smoking shall be allowed only in the specific

areas described as follows: 

1. The outside area west of the Student Center

building; 

2. The southeast exterior corner of the class-

room building C north of the Fine Arts build-

ing; 

3. The Honor Grove semi-circular seatwell; 

4. The southeast exterior corner of the

Administration building's emergency exit

walkway; 

6. The seatwell area along the walkway from the

Honor Grove to the Physical Education build-

ing just east of the right field baseball field

fence; 

6. All parking lots EXCEPT the parking area

directly adjacent to the south side of the

Laboratory building L <ETH> in that area,

smoking is permitted in the parking area mid-

way between the Laboratory and Vocational

Technology buildings; 

7. A designated area near the Cougar Stadium;

and 

8. Other areas as designated by the

Superintendent-President. These allowable

areas will be clearly designated as a

"Smoking Area" and appropriate weather

protection will be provided at locations 1 and

3, above. 

C. All other tobacco usage in and on District facili-

ties is expressly prohibited. 

D. Violators shall be subject to appropriate discipli-

nary action. 

E. Questions regarding this policy shall be directed

to the President-Superintendent or his/her

designee. Any review and decision by the

President-Superintendent or his/her designee

shall be deemed to be final. 

SUBSTANCE ABUSE PREVENTION
INFORMATION 
As students and employees you should be aware that

illicit drug use and alcohol abuse may lead to financial,

health, psychological, work, school and legal problems.

College of the Canyons presents these facts to make

you aware of the dangers of abuse of illicit drugs and

alcohol. 

HEALTH RISKS

The following are commonly abused drugs and their

associated health risks: 
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Alcohol

* Brain, heart, liver disease

* Fetal alcohol Syndrome

* Some forms of cancer

* Addiction

* Reduced life expectancy

* Death from severe overdoses causing respiratory

and heart shutdown 

Alcohol is involved in two-thirds of violent behav-

ior, one-half of all injuries, one-third of all aca-

demic problems on college campuses. The use

of alcohol is detrimental to athletic and academic

skills, and impairs concentration, judgment and

body coordination. 

Marijuana

* Increased appetite

* Loss of motivation and purpose

* Heavy psychological dependence

* Loss of sex drive and reduced fertility

* May cause heart and lung damage 

Cocaine

* Excitability and restlessness

* False feeling o self-confidence

* Painful nose bleeds and nasal erosion

* Quick addiction

* Depression

* Easy overdose leading to heart failure

* Crack babies

* Behavior leading to exposure to the AIDS virus 

Stimulants

* Loss of appetite

* Insomnia

* High distractibility

* Anxiety and severe depression

* Suicidal tendencies, anger, violence, and psy-

chotic or criminal behavior 

In addition to the above, opiates, depressants, deliri-

ants, hallucinogens and tobacco have significant health

risks. 

Therapeutic drugs, when used for medical treatment,

can have beneficial and predictable results. Drugs used

for non-medical reasons can cause serious physical

and psychological problems. 

APPLICABLE LEGAL SANCTIONS  

Laws and regulations forbidding substance abuse

include the Federal Controlled Standards Act, the

California State Business and Professional Code, and

the California State Penal Code. Legal sanctions may

be taken against you if you are:

* Driving under the influence of any drug

* In position of illegal drugs or controlled sub-

stances

* Using a false I.D. to obtain alcohol

* Obtaining or providing alcohol for people under

legal age

* Giving prescription drugs to others

* Selling any drug or controlled substance 

Santa Clarita Community College District
Board Policy

In accordance with Public Law 101-226 DRUG-FREE

SCHOOLS AND COMMUNITIES ACTAMENDMENT

OF 1989, the Board of Trustees of Santa Clarita

Community College District prohibits the unlawful pos-

session, use or distribution of illicit drugs and alcohol by

students and employees on College property and as

part of any College-sponsored or sanctioned activity.

Any student or employee in violation of this policy is

subject to disciplinary action up to, and including, expul-

sion from College or termination from employment and

referral for prosecution for violations of the standard of

conduct. 

The decision to take disciplinary action in any such

instance rests with the Board of Trustees after consider-

ation of the recommendation of the superintendent/

president of the College. 
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College of the Canyons
Resources  

Student Health Center (661)

362-3259 

Counseling Center (661)

362-3287 

Off-Campus Resources 

National Council on Alcoholism

and 
Drug Dependence of Santa
Clarita

24416 Walnut Street Newhall, CA

91321

(661) 254-0700 

National Alcohol Hotline

800-ALCOHOL

Cocaine Anonymous (CA) 

800-COCAINE

(661) 254-0700

(818) 988-3001

Narcotics Anonymous (NA) 

(818) 997-3822 

Alcoholics Anonymous

(661) 254-0700

(818) 988-3001

National Clearinghouse for 

Alcohol and Drug Information 

(800) 729-6686

Personal health insurance policies

may have their own treatment or

referral services.
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OFFICE HOURS AND DIRECTORY

Academy of the Canyons
V-121 362-3056

Admissions & Records
A-101 362-3280
M-Th 8 am - 7 pm
Friday 8 am - 4:30 pm

Audio Visual/Tutorial Lab
see Open Media Lab

Bookstore
S-134 362-3255
M-Th 7:45 am - 7 pm
Friday 7:45 am - 4 pm
Sat 8 am - 2 pm

Cafeteria
S-126 362- 3268

CalWORKs
I-24 362- 3015

Canyon Call
M-120 362- 3265
ccall@coc.cc.ca.us

Career Center
C-103 362-3286
MWTh 9 am - 5 pm
Tu 9 am-7 pm
Friday 9 am - 12 noon

Child Development Center

FS&ECE Building 362-3501

Community Extension
X-5 362-3304
Traffic School
X-5 362-3456

Counseling & Program
Advisement
A-101 362-3287
Counseling  Appts. 362-3287
Walk-in Counseling 362-3287
Orientation & Placement 
Test Info 362- 3457
M-Th 8 am - 7 pm
Friday 8 am - 12 noon

Cooperative Work Experience
(CWEE)
X-4 362-3681/3309
M-Th 9:30 am-4 pm
cwee@mail.coc.cc.ca.us

Disabled Students Programs &
Services (DSP&S)
C-103 362-3341
M, Tu 9 am - 7 pm
W, Th 9 am - 4:30 pm
Friday 9 am - 12 noon

Distance Education
I-115 362-3600
M-F 8 am - 4:30 pm

Employee Training Institute
(ETI)
X-8 362-3245
By Appointment

Extended Opportunities
Programs & Services/
Cooperative Agencies
Resources for Education
(EOPS/CARE )
X-9 362-3270, 3279
MTWTh 8:30 am - 4 pm
Friday 8:30 am - 12 noon

Financial Aid, Scholarship
C-110 362-3242/3409
FAX (661) 259-2617
finaid@mail.coc.cc.ca.us
MWTh 9 am-5 pm
Tu 9 am-7 pm
Friday 9 am - 12 noon

Foundation
X-6 362-3434

High Intensity Transfer &
Enrichment (HITE)
C-103 362-3333
MWTh 9 am - 5 pm
Tu 9 am-7 pm
Friday 9 am - 12 noon
hchis008@huey.csun.edu

International Students
C-101 362-3580/3581
M-Th 9 am-5 pm
Friday 9 am - 12 pm

Instruction Office
A-112 362-3411/3412

Library
R-203 362-3361
M-Th 8 am - 9 pm
Friday 8 am - 4:30 pm
Saturday 8 am - 3:30 pm
lbretall@coc.cc.ca.us

Math, Engineering and
Science Achievement (MESA)
X-2 362- 3448

New Horizons
I-23 362- 3393

Nursing Office
I-315 362-3357

Open Media Lab
Library second floor 362-3334
M-Th 8 am - 9 pm
Friday 8 am - 4:30 pm
Saturday 8 am - 3:30 pm

Outreach
S-108 362-3678
M-F 8 am - 5 pm

Progressive Adult College
Education (PACE)
C-207 362-3632/3525

Personnel
X-6 362-3427

Professional Programs
A-109 362-3364
M-F 8 am - 4:30 pm

Program Advisement
A-101 362-3287

Public Information
A-118 362-3414/3415/3494
(661) 253-6304
pio660@coc.cc.ca.us

Security
X-10 362-3229

Student Development
S-103 362-3261
M, Th 9 am - 5 pm
T, W 9 am - 7 pm
Friday 9 am - 12 noon

Student Health  & Wellness
Center
S-122 362-3259
Summer Hours:
M-Th 8 am - 12 noon

Superintendent-President
A-114 362-3400

Switchboard
A-111 362-0

Transcripts
A-101 362-3283

Transfer Center
C-103 362-3455
MWTh 9 am - 5 pm
Tu 10:30 am-7 pm
Friday 9 am - 12 noon

Tutoring, Learning, Computing
Lab (TLC)
I-209 362-3346
M-Th 8 am - 10 pm
Friday 8 am - 4:30 pm
Saturday 9 am - 2 pm

Veterans
A-101 362-3284

Volunteer & Service Learning
Center
S-123 362-3248/3983
MTh 9 am - 5 pm
TW 9 am-7 pm
Friday 9 am - 12 noon

We e kend College Info.    362-7054
Switchboard: (661) 259-7800
TDD: (661) 255-7967


