CAREER SERVICES

All services are available
to students and the
community free of charge

OFFICE HOURS

Valencia Campus:
Monday 8am - 7pm
Tuesday 8am - 7pm
Wednesday 8am - 7pm
Thursday 8am - 7pm
Friday 8am - 2pm

Canyon Country Campus:

Wednesday
10am-12:00pm & 1pm - 6:00pm

LOCATIONS

Valencia Campus
26455 Rockwell CynRd
SantaClarita, CA 91355

SecoHall Bldg, Room -103
Phone: 661-362-3286
Fax: 661-362-5141

Canyon Country Campus
17200 SierraHighway
Canyon Country, CA 91387
Quad 1, BldgB, Room -111
Phone: 661-476-3816
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LOOKING FOR A JOB ON-CAMPUS?

Areyoulooking for the opportunity to be considered for a
position that will instantly fortify your resumeand enrich
your experienceat COC?Areyou currently enrolledin 6
unitsand possessat least a2.0 GPA?Would you like hiring
supervisorsto view your interest in working asastudent
employee on campus?

The Student Employeedigibility pool may beyour answer.
The pool providesal qualified students seeking part-time
employment on campuswith an opportunity to be
considered for the privilege of working asaCollege
Assistant at COC. By filling out the application, successful
candidateswill be placed inaqualified pool. By matching
your availability and qualificationsto their own departmental
needs, only hiring managers have accessto view the
content of the pool and the ultimate hiring decision.
Studentsvisiting our office seeking on-campusjobswill be:

B Givenanapplication seeking basi cinformation and
hoursof availability.

B Oriented about the general academic andjob
requirements, dutiesand responsibilitiesof anon
campus student position.

B Screened/interviewed for placement into the
eligibility pool. Whilethisdoes not guarantee
employment on campus, it givesyou an opportunity
to be considered for employment.
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INTERESTED? Please contact Yasser Issa in Career
Services at 661-362-3438
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WORKSHOPS

Exploring Careers
with Discover
Wednesday, Feb. 20th

How to Conduct a
Successful Job
Search
Tuesday, March 4

Create an Effective
Resume
Wednesday, March 19

Prepare for the Job
Fair
Tuesday, April 1

RESUME RALLY
(10am - 6pm)
Wednesday, April 16

Prepare for the
Interview
Tuesday, April 29

Salary Negotiations:
What are you Worth?
Wednesday, May 14

Workshops take place
in Career Services,
located in Seco Hall,

Room-103 from 12:00-

1:00pm & again at 6:00-

7:00pm. Resume Rally
Event from 10am -
6pm. Call 661-362-

3286 to reserve a spot




GET TOKNOW YOURSEL F
By Loida Sanchez (Career Advisor)

Here at the Career Center we believethat it isimportant for
individualsto learn about their skills, interests, values, and
personality in order to make the right career decision. We
understand that choosing acareer isvery difficult and that is
why we provide assessments such asthe Myers-Briggs Type
Indicator, Strong Interest Inventory, and Discover. These
assessments are important to help you better understand
yourself. What areyour strengthsand limitations? What type
of environment do you prefer workingin?Doyoulikeworking
by yoursdlf or with people?What are you good at? Could your
hobby be your lifelong career? These are only afew of the
many questions that can be answered by taking career
assessments.

| used to think that just because | awaysliked painting thet |
would becomeapainter. | remember deciding to takeabunch
of art classesin college. However, it wasnot long after | started
my first semester that | learned that painting was not acareer
| wanted to pursue and ended up dropping out of college. |
was lost and confused. It was not until | met with a Career
Advisor and started taking career assessments that | really
started learning about myself and about the world of work. |
wish | would have visited the Career Center before spending
awhole semester preparing for thewrong career. Taking the
career assessmentstruly gave meadirection asto what type
of careers| would be happiest in and guided metowherel am
today.

WHAT’'SYOUR GOAL?
by Yara Wright (Job Developer) J

Setting along term goal isthe first stepin q.]f
designing a successful career. Deciding

whereyou want to be someyearsfrom now

identifiesthe path that will lead to your objective and setsthe
guidelinesand short term goa syou will need tofollow during
your journey. Education and gaining experiencearejust a
few of theimportant toolsthat will help you reach thesegoals.
If you areready to begin the short term goal of searching for
ajobthat will cover your financial needswhileyou pursue
your moreambitiousplan, | can help you.

Let meassist you with finding opportunitiesin ajob market
that welcomesyour skillsand suitsyour personality. With an
appesaling resume, adequate job search engines, and effective
interview techniques you will feel empowered to attract
prospective employers who will be eager to give you the
chanceyou need.

| inviteyouto stop by and explorethe possibilitiesof searching
for ajobthat will providethefinancia security and experience
you need to devel op thefoundation for your long term goal of

asuccessful career.

HOT JOBS

by Anne-Marie Dieters
(Career Advisor)

\ﬁo/ ‘ “ Ghostwrriter, the patternis

" full”. 1 dwaysthought this

guote from Top Gun (1986)

wasjust aclever way of saying“no” to someone.
When | waslooking at the“Best Careers of 2008"
(USNews), | was pleased to seethat ghostwriting
wasonthelist. Along with 30 additional coveted
careersfor theyear, Biomedica Equipment
Technicianand Curriculum/Training Specidist aso
caught my eye.

Based onjob satisfaction, training difficulty, inherent
prestige, job market outlook (Bureau of Labor
Statistics) and pay, the peopleat USNewsand
World Report constructed thelist to impart
interesting information to the popul ation of job
seekers. Thisyear’slistisuniquefor thereasonthat it
hasfour new skilled-trade careers—an occurrence
that had yet to be seen since most of thejobsonthe
list usualy requireat least abachel or’sdegree.

For thoseinterested inthethree careers| have
mentioned, hereisabrief description of their
occupationd information:

¢ Ghostwriter: writing articles, biographies,
speeches, histories, etc. for authors, business
leaders, politiciansor just aninterested
Average Joe. Qualifications: Strong writing
and interpersonal skills. Averagesalary:
$61,000 per year.

¢ Biomedical Equipment Technician: Fix
and manage performance of important
medical equipment inhospitalsand medica
offices. Resistant to off-shoring (jobsthat are
sent to befilled over seas). Qualification:
Two year degreein applied science. Average
salary: $53,300.

¢ Curriculum/Training Specialist: Help
schools pick textbooksand educational
programswhilemotivating andinforming
teacherson thedetails. Occupation reported
to grow faster than averagethrough 2014
(Bureau of Labor Statistics). Qualifications:
Bachelor’sdegree or teaching credential.
Averagesalary: $63,000.

Source: www.usnews.com/sections/business/careers/



Special Events Coming Soon:

e
APRIL 16, 2008 ~ RESUME RALLY ~ 10:00am - 6:00pm
Bring your resume to our “ Resume Rally” and meet with staff who will critique, provide
suggestions and help to fine-tune your resume on the spot. Thiswill be one of your last
opportunities to prepare for the Job & Career Fair scheduled for April 23. Don’t worry we can
assist you in creating aresume if you do not have one.

Job & Career

APRIL 23,2008 ~ JOB FAIR ~ 11:00am -3:00pm ~ o e
i - e
Come find the job of your dreams! F .E { 1,2\';

CAREER EXPLORATION

by Carmen Viveros (Career Advisor)

The Career Development Processcongistsof varioussteps. The
first stepisto assess, using tools such as Strong Interest I nven-
tory, Myers-Briggs Type Indicator (MBTI), and Discover. You
will identify your skills, abilities, motivations, interests, values, tem-
peraments, experienceand accomplishments. You need thisstrong
foundation of information about yourself before continuing with
the other stagesin the career devel opment process.

The second step isto research and gather career and job infor-
mation. You need to determineyour goalsand gather information
about alternativejobsand careers. You can do thisthrough read-
ing information on websites, career exploration books, and by talking to well informed peoplethat have experience
or arecurrently inyour field of interest. During your search make sureto seek information on high growth industries,
labor market information, and generd job and career information. Some useful websitesare: www.careervoyages.gov,
www.labormarketinfo.edd.ca.gov, http://online.onetcenter.org, and www.bls.gov/home.htm.

Books on career exploration are another great resource while conducting research. Some books of interest are:
What Color IsYour Parachute? 2005: A Practical Manual for Job-Hunters and Career-Changes by Richard N.
Bollesand Mark Emery Bolles, DoWhat You are: Discover the Perfect Career Through the Secrets of Personality
Typeby Paul D. Tieger and BarbaraBarron-Tieger, | Don’t Know What | Want, But | know It'sNot This: A Step-
by-Step Guideto Finding Gratifying Work by Julie Jansen, and Change Your Job, ChangeYour Life: Careering and
Re-Careering in the New Boom/Bust Economy by Ron Krannich, Ph.D.

A tremendousamount of information can a so be obtained through persona contactsthat you makeininternship and
mentoring programs, job shadowing opportunities, networking, volunteering, and attending workshops. You may
al s0 seek career counseling or coaching if you need additiona support.

Onceyou have conducted your research and made adecision on your career of interest and job objectiveyou are
now ready to devel op your job search skillsincluding writing resumesand performing interviews.

Finally, thelast step isto take action. Make aplan and carry out your actionsthat move you toward your desired
goal. Remember to seek support along theway and to keep apositive attitude.




FROM THE DIRECTOR’S CHAIR

Welcometo the College of the Canyons Career Corner
newsletter. Thissemester we have gonewith anew
format. In past editions, | havewritten articlesand
included information | feel wasimportant for studentsas
they navigatetheworld of careers. Withthisedition,
severa staff have submitted articlesthey feel will be
hel pful and informative, and that in some casesprovide
insight to their personal experiencesasastudent. | hope

Anthony Michaelides  youwill enjoy thevariety of topics, and please besureto
Director of Career Services Mark your calendarswith our workshop dates, job &

& Job Placement career fair and our first ever “ResumeRally”.

Remember that these eventsareall freeto you and
membersof the public, so spread theword!

Placement Success Story

Name: W. Garrett Myler
Job Title: Executive Assistant

Company: Investment Real Estate
Associates

Duties: Assisting the Vice President, including
Marketing.

(1) What advice would you give to other job seekers?

Don't be complacent. Seek out great opportunitiesthat will build your resume and
provide valuable work experience that is applicable to your career path. Sell yourself
and be enthusiastic. An employer can fix inexperience through training, but they can't
train enthusiasm. L ook for aposition you are not completely qualified for, otherwise
you won't grow and make progress. “Internship” isthe golden word that getsyou in
without experience. Of course, use college resources such as CWEE and the Career
Center to find the right position, customize your resume, and hail the interview.

(2) What kept you from becoming discouraged during your job search?
The support, confidence, and encouragement | received from the wonderful staff at
the Career Center and CWEE.

(3) How did you feel when you received the job offer?
Empowered and successful. 1'm on my way!

(4) Other comments:

Don't sacrifice or wait to get a great career-oriented job in the name of getting your
degree as quickly as possible. You will most likely fail to secure that entry level
position unless you have built aresume with applicable work experience.

H ot
Career

Web Sites

www.canyons.edu/

car eer center/links.asp -

Check out Career Services webpage
for all these links and lots morel!!

www.Monster TRAK .com -
(Collegeof the Canyon'spassword
is" destiny" ). Search for jobsor
click on“ Career Guide” for lots of

career information.

WWW.SCVj 0bs.com - Exceptional
job opportunities right here in
Santa Clarita!

Www.scvj obsonline.com - More
exceptional job opportunities right
here in Santa Clarita!

http://www.bls.gov/oco/

- The Occupational Outlook
Handbook is a nationally recog-
nized source of career information,
designed to provide valuable
assistance to individuals making
decisions about their future work
lives.

http://www.caljobs.ca.gov/ -
California’s Internet systemfor
linking employer job listings and
job seeker résumés.
www.canyons.edu/offices/cwee
- click on “Internships’ to search
for local internships

www.henrymayo.com/career§/
careers _openings.asp - jobsat
Henry Mayo Hospital




