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~ Grand Opening ~
SPRING OFFICE )
HOURS The Sudent Services Computer Lab

Monday 9 am - 7pm
Tuesday 9 am - 7pm The Career Servicescomputer lab hasexpanded to include 22 computer stations
Wednesday 9 am - 7pm opento students and the community. In addition to career exploration and job
Thursday 9 am - 7pm search activites, the new lab hascreated avehiclefor “one-stop” information,

Spring, 2005

Friday 9 am - 2pm formsand services, including:
. Applyingfor admissons& financid aid
CAREER SERVICES . Registering for classes
All services are available ¢ COC Online Qrientation
1o students and the . Conducting scholarship search
. and much more...

community free of charge

Also, we have expanded our office hours - offering students computer access,

CAREER SERVICES Monday through Thursday from 9am - 7pm, and Fridays 9am - 2pm.

LOCATION:

In the C-Building,
Room 103
(next to the Administration
Building)
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COLLEGE OF THE CANYONS
g

26455 Rockwell Cyn. Road
Santa Clarita, CA 91355
(661) 362-3286
Fax: (661) 362-5141
http://www.canyons.edu/
offices/careercenter

College of the Canyons officials cut the ribbon at the “ Student Services Computer Lab”
Grand Opening on January 19, 2005.



Fastest growing occupations
(Top 10), 2002-2012

Spring 2005 Wor kshops

February
Resume Writing, Wednesday, Sth
The Job Search, Thursday, 24th

Medica assgtants March
mggin;tasnd datacommunications analysts Preparefor the Interview, Wednesday, Sth
Socia and human serviceassstants Job Fair Prep, Thursday, 24th
Homehedth aides April

Medica recordsand hedlthinformation technicians Resume Writing, Wednesday, 20th
Physical therapist aides May

Computer softwareengineers, applications
Computer software engineers, systems software

Physical therapist assistants

Source: U.S. Department of Labor
Bureau of Labor Statistics
http://www.bls.gov/emp/emptab3.htm

ResumeWriting, Wednesday, 20th
Exploring Careerswith Discover,
Thursday, 5th

All workshops take place in
Career Services, located in C-103
from 12:00-12:50pm & 6:00-6:50pm
Reservations preferred

HIGHLIGHTED MAJORS...
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(Related Careers) (Related Careers) (Related Careers)
Anthropologist Agronomist Anays/Programmer
Archaeologist Animd Scientist Communications Specidist
Archivig AquaCulturist Computer SystemsHardwareAnalyst
Art Conservator Aquarium & Museum Worker Database Manager
Bilingua/Biculturd Specidist AquaticBiologist Internet Devel oper
Computer Simulation Designer Barrier Beach Manager Inventory Control Specialist
Culturd Artifact Specidist Bio-Engineer LAN Manager
Ethnologist Bio-Technologist Mircrocomputer/Workstation
ForenscAnthropologist Environmenta Engineer-Hedlth Manager/Supervisor
Genedogist Fish Hatchery Technician Network Administrator
Indugtrid Psychologist FisheriesConservationist On-line ServicesManager
Internationd Visitor Consultant Food Scientist-Technologist PC Support Specidist
Linguigt Marine Geologist/Geophyscis/Physicist Production Scheduler
Multicultural Education Specidist Marine Sales RecordsMangement
National/State Park Interpretor Oceanographer RelocationAndyst
Paeontologist Port & Harbor FacilitiesManager SystemsAdministrator
Teacher/Elementary/ESL Salt MarshManager Systems|ntegrator
Urban Planner Teacher Technical SdesRepresentative

Toxicologist



Tipson Interviewing

By Anthony Michaelides, Director of Career Services
& Job Placement at College of the Canyons

How do you feel whenyou receivethat phonecall informing you that the company you applied towantstointerview
you? Initially, you may beexcited, however, in most casesit turnsinto nervousness. Hereare sometipsto help
better preparefor your interview:

BResear ch: Look up information onthe company such asitssize, how long in business, how many locations,
number of employees, etc. Research can be done by talking to peoplewho work there, or by goingto the
company website. If you still find nothing, asalast resort you may contact the company for information. By
using thisinformation during theinterview andin your questionsto them, it will show them your knowledgeand
interest intheir company.

BFirst Impressions. Whenyou walk through thedoor at theinterview will the employer beimpressed with
you? Thetip hereisto alwayslook and dress professionally and conservatively. For men, asuit andtie; for
women, apantsuit or adress below the knees. Thereareafew exceptions, such asawarehouse or construc-
tionjob, inwhich you may want to toneit down abit, however, themgjority of employerswill equate profes-
sional grooming and dressto acandidate seriousabout theposition. Think of it asplayingapart. Youlook
and dressformal and play your part when you go to awedding, adinner party, or other special occasion. The
interview isyour special occasion.

BSdl your self: What you tell the employer iswhat they will know about you. If you forget totell theem-
ployer something it may eliminateyou. Do not makethe mistake of assuming that you are covered just be-
causeyou have everything ontheresume. Many employersusethe resumeasatool to decide whom they will
interview and then put the resume aside and focus on how you present yourself and what skillsyou can
verbdly offer.

“Why should | hireyou?’ Theanswer to thiscommonly asked question should contain abal ance of work experi-
ence, education and/or training, and personal qualities. Ananswer such as, “ Because I’ m ahard worker, depend-
able, reliable, trustworthy, creative, and friendly” will not be enough by itsalf. You have giventheemployer only
personal quaitiesand missed al of your work-related skills, the very thing they need to hireyou.

Do’s. Show up at least 15 minutesearly, bring your resume, give afirm handshake, have good eye contact, get a
businesscard, and berelaxed.

Don’ts: Do not chew gum, wear heavy perfumeor cologne, bring up personal situationsor problems, and do not
smokebeforetheinterview.

Good luck!!




FROM THE DIRECTOR’'S CHAIR b
£ H ot

The Career Services staff welcomes you back to anew semester.

ﬁ We are very excited about several changesin the Career
bl 4 Services Department since the fall. We have expanded our C ar eer
B computer lab (now called the Student Services Computer Lab) to

over 22 computers, hired additional staff to assist you with your .
questions, and extended our hours to 9:00am to 7:00pm Monday Web S| t eS
—Thursday and 9:00am to 2:00pm on Fridays. Weinvite you to
stop by and take alook at our expansion, aswell asto take
Anthony Michaelides  gdyantage of the free services available to students and the

Director of Career Services PubliC. Explorecareerswith the online Discover program, VVWW-CanyonS_edU/ offices/
2 3 devel op an effective resume using our resume critique service, career center/links.asp -
ob Placement )
attend one of our career-related workshops, or take alook at Check out Career Services webpage
over 300 job postings. Whatever your job and career needs for all these links and lots more!!
might be we are here to assist you. We look forward to seeing
you soon. ww.Monster TRAK .com -

(Collegeof the Canyon'spassword
is" destiny" ). Search for jobsor
click on“ Career Guide” for lots of

career information.

Placement Success Story

Name: JamieSusher wWww.scvj obsonline.com -
Exceptional job opportunities right

Job Title: CollegeAssgtant here in Santa Clarita!

Company: Collegeof theCanyons, Library http://hotj obs.yahoo.com/
- Just type in the area and criteria
Duties: Customer service, filing, shelving and it displays a big list of job
. . . openings.
and variousother clerical duties. .
wWww.entertainmentcareers.

net/sbjobs - Entertainment Jobs,
Internships and Career Information

(1) What advicewould you giveto other job seekers? in the Entertainment Industry.

Vigt Career Services, they will hel pyou succeedin getting awonderful

job that fitsyou. For extrahelp attend the Career Servicesworkshops.  Www.canyons.edu/offices/cwee
(2) What kept you from becoming discour aged during your job search? - click on "Internships” to search
Thewonderful staff, that areall very helpful and waysinagoodmood. ~ for local internships
(3) How did you feel when you received thejob offer ? www.henrymayo.com/car eer s/
| wasreally excited and ready to start my new job. careers_openings.asp - jobsat

(4) Other comments: Thanksto Yasser for helping methrough thehiring process = Henry Mayo Hospital
andintroducing metomy first real job.

www.environmental car eer.com/
- helping people work for the
environment

CAREER SERVICES AVAILABLE

* Over 300job listingsin our Career Service computer database - Jobs include
part-time, full-time, summer and temporary positions

» Create your resume and cover letter using our Career Services templates

* Resume critique service

e Library of career books, materials and videos

e Computer lab with Internet access

» Freefaxing and telephone service

e Workshops & much more...




