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COLLEGE OF THE CANYONS



Cooperative Work Experience Education 
Workplace Project Agreement Form
Workplace Project Objective: The employer and student are to identify a workplace project that reflects new or expanded job-related responsibilities. The project must be specific, measurable, action oriented, realistic and achievable within the given semester. Refer to the CWEE handbook and website for guidelines and examples.
        Workplace Project #

 of

        # of CWEE Units

   
        Last Name




                      First Name





        Company Name




         Company Phone (
          )

 

Complete Steps 1-3 and schedule a faculty advisor meeting within 2 weeks of your CWEE
Orientation. No faculty advisor meeting results in a failing grade in the CWEE course.

STEP 1: Write your Workplace Project Objective in final format indicating what will be accomplished, how it will be accomplished, how it will be measured and when will it be completed. 






​​










STEP 2: You and your supervisor must sign and date indicating agreement to the stated objective.
Student/Employee Signature







Date



Employer/Mentor Signature







Date



Employer and Santa Clarita Community College District (“District”) agree to provide supervision and guidance to ensure maximum educational benefit from this work experience.  District does not discriminate on the basis or race, color, religion, national origin, ancestry, sex, age, medical condition, mental or physical disability, marital status, sexual orientation or Vietnam era veteran status in its acceptance, assignment, treatment, evaluation or compensation of students who participate in programs sponsored or arranged by District.  Employers who sign this Agreement are expected to uphold this policy in their selection of prospects for employment, education processes or activities. District shall be considered the employer of unpaid students in the CWEE program for the limited purpose of providing worker’s compensation insurance.  Students paid by Employer shall be under the Employer’s worker’s compensation and/or liability insurance as required by law.
STEP 3: Visit www.canyons.edu/cwee/advisormeeting.asp to schedule a Faculty Advisor Meeting for approval of Workplace Project(s). Students enrolled in 3 or 4 units should schedule one meeting to discuss both projects. 
Date/Time​______________________ Location____________________________________
Please make sure you bring this form with you to your Advisor Meeting with steps 1-3 completed
STEP 4: 
CWEE Faculty Signature







Date



STEP 5: Complete your Workplace Project Objective on or before the due date.

STEP 6: Upon completion of project have your supervisor rate your project accomplishment below:
Excellent Accomplishments  100%

_____

Limited Accomplishments  70%

_____

Better than Average Accomplishments  90%
_____

Unacceptable Accomplishments  60%
_____
  
Average Accomplishments  80%

_____

Signature of Employer/Mentor



                         
Date of completion
              
  
STEP 7: To substantiate completion of this project, write and attach a 1-2 page typed paper explaining what the workplace project objective was, how was it accomplished, was there an improvement and what was the result/outcome. Refer to the CWEE Handbook, available at www.canyons.edu/cwee, for writing guidelines
White Copy =Student/Project
                Yellow Copy =CWEE  Faculty


Pink Copy=Employer
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