
 

 
AP 2340  Agendas 

Reference: 
Education Code Sections 72121,  

 
1. Submission by Board Members: 

a. Individual Board members wishing to place an item on the Agenda will have an 
opportunity to make this request at each Board meeting for future Board 
meeting agendas. 

b. Should there be disagreement as to the appropriateness or timeliness of a particular 
item requested by a single Board member (other than the Board President), the item 
will be returned as an action item at the next regular Board meeting when a majority 
will make the determination whether the item is directly related to the business of 
the District. If appropriate, the item will appear on a future agenda. 

c. A Board member wishing at a time other than the Board meeting to have an item 
placed on the Agenda may request this through the Board President and the CEO.  

2. Submission of Agenda Items by the Public 
 
A member of the public may place an item on the agenda of a regular Governing Board 
meeting and to address the Board regarding the matter when it is considered, if in the 
judgment of the Board President and the CEO : 

 
a. The matter relates directly to a legitimate concern of the District. 

 
b. The request is made and received in accordance with the following: 

i. An individual requesting the inclusion of an Agenda item must submit the 
request in writing to the CEO  at least fifteen (15) business days prior to 
the meeting. The request must include specific information regarding the 
topic and any recommended action. 

ii. An individual responsible for placing an item on the Agenda must be identified 



by name, address, phone number, and group represented, if any. 

iii. If the individual requesting the Agenda item fails to attend the meeting, that 
item may be dropped from consideration. 

iv. The CEO and the Board President will determine which agenda the matter 
will be appear on, which will normally be the next available regularly 
scheduled governing board meeting.  

v. The Board reserves the right to consider and take action in closed session on 
items submitted by members of the public as permitted or required by law.  

 
3. Comments by Members of the Audience on Any Item Not on the Agenda shall be placed at 

both the beginning and end of the agenda. 

4. Board Agenda Structure 

a. Agendas for meetings of the Board of Trustees shall follow a 
consistent structure and shall be produced and published through 
the District’s agenda management system. The agenda management 
system serves as the official platform for the development, review, 
posting, and archiving of the agenda materials.  

b. Each agenda shall include clear section headings, item numbers, 
supporting documents, and recommended actions to ensure 
transparency and ease of use for Trustees and the public. 

c. A typical agenda includes, but is not limited to, the following 
sections:  

i. Open Session - Business Meeting  
ii. Recognitions and Presentations (e.g., Up Close & Personal) 
iii. Public Comments 
iv. Consent Calendar 
v. Separate Action Items 
vi. Information/Discussion Items 
vii. Reports (Board, CEO, Academic Senate, Student Trustee, etc.) 
viii. Closed Session 
ix. Report Out of Closed Session 

d. The Board President, working with the CEO and designated staff, may 
modify the order or content of the agenda as appropriate.  

e. Consent Calendar – is a grouping of routine, non-controversial items 
that do not require separate discussion. These items are typically 
matters such as routine agreements and recurring business of the 



District. Items on the Consent Calendar are approved by a single 
motion unless a Trustee, the CEO, or the Board President requests 
that an item be removed for separate consideration. Removed items 
are then acted on individually under separate action items. 

5. The full Board Agenda is available to the public on the College’s website at 
www.canyons.edu,. 

6. For individuals who wish to receive a printed agenda via the U.S. Mail, a reasonable 
annual fee for mailing the agenda based on the estimated cost of providing the service 
will be charged. 

7. The full Board Agenda, with attachments, is available for public review on the College’s 
website and in the Office of the President. The agenda is available at the College’s 
Library and in the Santa Clarita Valley Public Libraries. 
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