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How to Add or Update Vehicle Information

(Students must know their MyCanyons login in order to access parking portal)

Step 1: Scan the QR code or log into your MyCanyons account and click on the
parking icon
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Step 2: You will need to login using your Canyons email address and password
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Log In to CanyonsID

Username

Your My Canyons Email

Password
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Eorgot Password | Forgot Username?

Need help or have questions? ® 2025 College of the Canyons Privacy Policy.



Step 3: Select “My Permit”

Welcome:

a
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Home Logout

Edit Profile
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Cont;ct Us Supp‘ort/wdeo Tutorials Privacy Policy

In using this tool, | confirm that the information entered above is from my personal billing
statement. If it is not, | confirm that | am authorized by the account holder to complete this
form on their behalf.
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Step 4: Look for the Permit that you would like to update and select “View”

MY PERMITS 2

Show Permits :

Current v

[¥] Export to Excel

PermitNo Y StartDate 7 EndDate 7 Location 7 Plateinfo 7 Permit Type 7  Status 7  Actio

Student
STU- Student o 3 Summer
12980172093 Motorcycle 1 2oTest Motorcycle

Step 5: Delete existing vehicle

SELECTED VEHICLE 2

To Add a new vehicle, click

To Add an existing vehicle to this permit, please select from the drop down list and click save.

Mo Selection v Save

Plate Number Make Model

123Test Ford Explorer




Remove Vehicle Confirmation x

The selected vehicle 123Test will be removed from this permit.
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You can select between already added vehicles

SELECTED VEHICLE 2

To Add a new vehicle, click

To Add an existing vehicle to this permit, please select from the drop down list and click save.

Mo Selection w Save

Mo Selection
test

I 123Test
1234Test

Moo

Action

Engineering

(to add new vehicle, continue with steps below)

Step 6: Add New Vehicle Information
SELECTED VEHICLE 2

To Add a new vehicle click

To Add an existing vehicle to this permit, please select from the drop down list and click save.

Mo Selection w Save




© VEHICLE INFORMATION

Select if using Plate or VIN Number

®@Plate Number OVIN Number

Plate Number

Make

Select Make: v
Model

Loading...— w
Color

Select Colo v
Year
State / Province

—Select— v

Close Save

Your new vehicle information will be displayed, and permit history will reflect
the update.

SELECTED VEHICLE 2

To Add a new vehicle, click

To Add an existing vehicle to this permit, please select from the drop down list and click save.

Mo Selection v Save

Plate Number Make Color Action

1234 Test Scion Custom P

PERMIT HISTORY

Type Description Created

Add Taz Test added vehicle - 1234Test to this permit bf%ffe;ﬁ%m P
Remove Taz Test removed vehicle - test from this permit bf%[f%;?:@t:d,&\ P
Add Taz Test added vehicle - test to this permit g;ﬁ%?%;f:mm P
Remove Taz Test removed vehicle - 123Test from this permit Salplibd Ll

by Taz Test



