
AP 4233 Attendance 

4233.1 (A)  The faculty shall drop students for no-show and census drops. The faculty 
member will no show drop a student via My Canyons during the first week of the 
course if the student did not attend the first day of the course. Instructors are not 
obligated to hold a seat for a student that does not attend the first day of the course. 

(B)  The faculty member will drop a student via My Canyons prior to the census date 
of the course if the student stopped attending the course after the first day of the 
course.  

(C)  The faculty member has the opportunity to withdrawal a student from the course 
if the student stopped attending after the census date and missed more than 10% of 
the course meetings up until 75% of the course.  

(D) The faculty member may establish a limit on tardy or leaving early from the course 
to equal an absence. This classroom procedure shall be established in the syllabus 
for students on the first day of the course.  

4233.2 Students must attend all courses, in person or on-line, that show on their schedule.  
If the student stops attending the course, it is the responsibility of the student to drop 
the course from his or her record.  

4233.3 An instructor may approve a reinstatement for a student into their course if the 
student shows the excessive absences were a result of a documented extenuating 
circumstance. An instructor does not have to approve a reinstatement back into his 
or her course. 

4233.4 Students must actively participate in online courses to prove attendance. Attendance 
in an online course will be counted when a student participates in an academically 
related activity.  If the student does not participate in an academically related activity 
throughout the course, the instructor may drop the student for non-attendance.  

4233.5 Students who receive federal financial aid, and are dropped for non-attendance, will 
be responsible for repayment of any unearned financial aid funds. The Financial Aid 
office will provide students with the repayment amount based on the last day of 
attendance in courses dropped. The student must repay the money back to the 
college or a hold will be placed on the student’s record. The student will not receive 
college services until the unearned financial aid funds are repaid and the hold is 
removed.  
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