How to Submit Ancillary Advance/Reimbursement Request with Tax
Books/Supplies/Fees

1. Go to College of the Canyons CalWORKs website at:
https://www.canyons.edu/studentservices/calworks/services/forms.php
2. Select GAIN Ancillary Request w/tax
e [f you are using Internet Explorer you will be able to type directly into the form. For
most other internet browsers you will need to save the document onto the
computer to be able to type directly into it.
3. To download the GAIN Ancillary Request (if needed) follow these steps:

e C(lickon H at the upper left corner. When box pops up click “Save File”

College of the Canyons - CalWORKSs Program

.8
26455 Rockwell Canyon Rd. Santa Clarita CA 91355 YOO
(661)362-3279  Fax: (661} 362-5715 CalWORKSs

Date:
Student:
Case #:
|Advance: O

Semester: w rsement: @
e mrmprrerw— L]

equested: $ 0.00

unt Requested
Request for G e Supplies Fees

4. Click the L icon located in upper right corner to open
downloaded file.
6. Open file and type in sections:
e Date

“alWORKSs Program

ik
CalWLRk

e Student Name

e CalWORKs Case Number e o

e Semester (ex. summer 2016) ’

e  GAIN Service Worker (GSW)

o Office

e C(Click box to detail if request is an advance or
reimbursement

Reguest for GAIN Arcillary Services
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http://www.canyons.edu/offices/calworks/Pages/default.aspx

7. You will need to print up your semester class schedule and book request through your My
Canyons account to attach as proof.
e  When in Student Menu click on the link “Order your textbooks now.”
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NOTE:The BOG Waiver does not cover al
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My Canyons cannat be accessed through mobile devices or tablets. Avaid errors by using a computer

WMy Canyons Profile
Create an AccountiReset Your Login and Password

What's My Student ID?

Change Educational Goal

Change Contact information

What's My Student Email?

Submé Application for Admission

Oniine Onentation

Unofficial Transc ript

Official Transcript Request
Jegree Verfication

Enroliment Verification

Student Email
Instructor evaluation
Fegivuaton College Calendar
Feedback
Register/Add Classes Crime Statistics

Search for Sections

Drop Classes Academic Planning
My Class Schedule

Program Evaluation
My Registration Time Program Evaluation
" Add or End a Program |
Registration Holds Add or End a Program '
Online Ed Plan

Manage My Waitiist
Preferred Sections Fun On Campus

Order your textbaoks now Event Calendar
510 - Campus Clubs and Organezations

i Current At Gallery Exhibition

Online Tutorials Discounts and Senvices (Movies Theme Parks More]
How to Choose a Major Study Re "
How to Chosse Classes
More Tutorials: Tutoring, Leaming & Comy Lab (TLC|

Library
Financial Aid Math_Engineering Science Achievement (MESA) Tutor

Financial Aid Status Intemships
My Documents
Einancial Aid Forms
Online BOGW Application
Student Loan Application
Standards of Progress

Student Account

Optional Fees (Parking

e Select “Click Here To Get Your Books”

|4 Onderyourteabosksnon x| I3 Vour Customized Tebook.. % + Se=]
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Crance Passwor | LoG Our | Mam Mewu | GoG Home SrupenTs Mews | Hete | CowtacTUs

Welcome Sally!

Order your textbooks now

You are leaving a C.0.C. hosted site. C.0.C. is not responsible for the produets, senvices and confent on the site you are baut to erter. Please be aware tha the privacy policy and terms of use agreement for this site might differ rom those of C.0.C.

A new window will take you 10 the anline COC bookstore shortly.
Please make sure your pop-up blocker is disabled

T OfFicial Transeript Request - Microsoft Internet Explorer

File Edt View Favorites Tools Help
Qpack ~ O ~ x] &) ()| )search 7'cFavorkes €| (0~
| TOKENIT

B Pop-up blockege e it
‘Akways Allow Pop-ps from This Site....
Seltings

Information Bar Help

o

¥ you are seeing this message you may have popups blocked for this site. The graphic above shows you have to enable popups.
Once you have enabled them, please click on the "Click Here To Get Your Baoks™ biton. _ Click Here To Get Your Books

S S|

Crance Passworo | Loc Our | Mam Menu | CoC Home Srupevs Meny | Hewe | Contact Us

WebAdvisor,.
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“extbook... x\+

/serviet/TBListView? ¢ || Q Search

UPDATE COURSE LIST

@ Text your roomie 7 I ko il 6
CIRCLE dOUgh forthe pizza.; A TRY CIRCLE

CAWT 116 21806 REMOVE COURSE x

from 3124,
‘ SELECT FORMAT T ~

REMOVE COURSE x

mesewor ENHANCED MSOFFISE 2013+SAM, MINDTAP>IP<

nnnnnnnnn from $163.45 - $1p3.45

CAWT 161 21812

REMOVE COURSE x

weewor ENHANCED MSACCESS 2013+SAM, MIN

™
AVAILABLE

from $163.45F $163.45
REQUIRED | By PRATT

EDIMON: 1ST
PUBLISHER: CENGAGE L

e Print page to include in request. GAIN will only pay for/books that are REQUIRED
Type in the book information as follows — Author: Title of Book
Under the heading “Books” on the request form type in the maximum price the book is sold for

which can be found on the “Order your textbooks now” print out. TAX WILL AUTOMATICALLY BE
ADDED.
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College of the Canyons - CalWORKS Program

26455 Rockwell Canyon Rd. Santa Clarita CA 91355

(661) 362-3279 Fax: (661) 362-5715
Date: 04/26/2016
Student: Jane Doe

Case #: A1B2C3D
Semester:  gummer 2016

O
CalWORKs
GSW- Jack Smith
Office: Santa Clarita

Advance: @
Reimbursement: O
(Receipts enclosed)

Total requested: $ 135.49

Amount Requested

Request for GAIN Ancillary Services Books Supplies Fees
Author: Title of Book $ 124.30
Subtotal |$ 124.30 $ 0.00 $ 0.00
Tax $11.19 $0.00 $0.00
Paid by EOPS
Total $ 13549 $ 0.00 $ 0.00

CalWORKs Case Manager

approved by

Title

10. Print out request form when completed and attach all necessary proof before turning into Case

Manager.
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