
How to Accept a Digital Badge from Credly  

1. Check your student email. Look for an email from “College of the 
Canyons via Credly,” with the subject line: “College of the Canyons 
issued you a new badge” 

 
 
2. Open the email message. Click on “Accept your badge”  

 



 

3. Once you have reached the Credly website, you will create an 
account by entering your first and last name and country. Then 
choose a password (must be a minimum of 8 characters). Lastly, 
click on the “Terms of Service” box and click on “Create Account” 

 

4. Click on “Confirm Your Email” 

 



 

5. Check your student email. Look for an email from “College of the 
Canyons via Credly” 

 
 

 
6. Go to your COC student email account and click on “Confirm My 
Email” 

 



 

7. Sign in to your Credly account 

 
8. You will see your badge watiing for you on the Credly website. 
Click on “Accept Badge” 

 



 

9. In Badge Settings, click on “Save Settings” 

 

 

 

 

 

10. Click on the “Share” button 

 

 



 

11. Click on “Download Badge Image” 
 

 

12. The “Download Badge” screen will pop up and you will click on 
“Download Image” 

 



 

13. The badge image will appear in the bottom left-hand corner of 
the screen. Click on it 

 
 

14. Lastly, you will see the badge appear under a new tab 

 




