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ARTICLE 1:AGREEMENT

A. Thearticlesandprovisionscontainedhereinconstitutea bilateralandbinding
agreemenf her ei nafter referred to as fAAgreement
Governing Board of the Santa Clarita Community College District (hereinafter
referred to as fADistricto) and the Coll ege
CCA/CTAINEA (hereinafter referredtoisAs soci ati ono) .

B. This Agreementis enterednto pursuanto Chapterl0.7,Sections3540-35490f the
GovernmentCode.

C. This Agreemenshallremainin full forceandeffectfrom July1, 2024 to June30, 2025,
andshall supersede any prior collective bargaining agreement.

D. If the parties have not reached an agreement on or before the end of the
current Adgratienealihonidiodsof this Agreement shall remain in
effect until a new Successor Agreement has been agreed upon.

E. Effectivedulyl, 2025, theentirecontractwill bereopenedor negotiation. Issues
requiringimmediate attention and resolution may be solved through the MOU
process.



ARTICLE 2: RECOGNITION

A. TheDistrict recognizeshe Associationasthe exclusiverepresentativéor all
contract(probationaryand temporary) and regular (tenured) faculty, instructional
and noninstructional, including those whose contracts specify less thantinfell
assignment.

1. Forpurpose®fthis Agreementthetermfi f a ¢ shallmgancontract
(probationaryandtemporary) or regular (tenured) employee as defined in
Education Code Section 87661(b) and 8766X&bpectively.

2. TheAssociatiorrepresentthefollowing unit membersall of whomare
recognizedasregular faculty, with exceptions noted in B, below:

1 Instructors
1 Counselors
1 Librarians

3. Unit membersvho areassignedy the District asdirectors,coordinators,
coachesandothersonre-assigned time, will retain unit membership status.
Elected department chairs will also retain unit membership status.

B. Changesn unit representation:

1. TheDistrictandthe Associationwill negotiateheremovalof anyunit position.

2. For the position tde removed from the unitie District will hire an
additionalunit membesso thathe overallnumberof unit memberss not
reducedn theyearfollowing the positionbecoming vacant. The primary
responsibility of the position related to development, maintenance, and
implementatiorof academicstandingnterventionswill beassumedby
Counseling~aculty,subject to the approval of the Dean of Enroliment
Services.

C. TheAssociatiorrecognizeshefollowing employee®f the District asexcluded
from representatioby the Association:
1. Administratorsandmanagers
2. Classifiedstaff
3. Confidentialstaff
4. Adjunctfaculty



ARTICLE 3: DISTRICT RIGHTS

A. Except as limited by the specific and express terms of the EERA and/or this
Agreement, the District herelgtainsandreservesintoitself all rights, powers,
authority,duties,andresponsibilitiesconferred upon or vested in it by law.

B. Theexerciseof theforegoingpowers rights,authority,dutiesandresponsibilities
by the District shallbe limited only by the specific and express terms of this
Agreement.



ARTICLE 4: ASSOCIATION RIGHTS

A. The District will provide reasonable notice and an opportunity to bargain (to the extent
required by law) before it implements a decision being negotiated with another unit that
foreseeably affects COCFA unit menbaelrlsedd0 wor k|l oac
notice is one which is clear and unequivocal and wliearlyinforms COCFAof the nature
andscopeof the proposedthangeProvidingtherequisitenotice and bargaining opportunity to
meet and confer is the Districtoés statutory dut.

B. A reasonableumberof Associationrepresentativeshallhavetheright of accesso
areasn which employees worlso long as the representatives do not interfere with
the work performance of argmployee

C. The Association shall have access to two bulletin boards: (1) one in the mailroom of the
Administration Buildingand (2)one in the Faculty Center (BONBBO0) ofBonelli Hall.
Postingof notices thereo$hall be the exclusive right of employee organizatiomduding
the AssociationAll other bulletin board space is for general college purposes only and
may not be used by the Association or is designated for exclusdy employee
organization®therthanthe Associationunderspecificarrangementbetween the District
and such employee organizations.

1. Onehalf of the bulletin board in Mailroom is for use by employee organizations
including the AssociatiorAll itemsto be postedby the Associatiornshallbearthe
dateof postingandthe nameof the Association and shall be removed by the
Association within a reasonable amount of time.

2. Bulletin boardin the FacultyCentershallbefor theexclusiveuseby the Association.
All itemsto be postedshallbearthe dateof postingandthe nameof the Association
andshallbe removed by the Association within a reasonable amount of time.

D. Communicationglacedin institutionalmailboxesshallbear thedateof the
communicatiorandthename of the Association.

E. TheAssociationshall provideandpayfor its own suppliesandpostage.

F. TheAssociationshallbe permittedthe useof facilities andequipmentsubjectto the
sameregulations governing other users as specified in the District policy on use of
facilities.

G. The Association shall be provided materials that are available to the piiien
materials are requested that are not readigilable inthe form requestedhe
Association shall pafor the stafitime andsuppliesnecessaryo producethe materials,
providingsuchmaterialis subjectto thetime limitations of staff and work prioritiesAn
estimate of cost, when applicable, shall be provided to the Association.

H. TheAssociationshallreimbursethe District for all telephoneoll chargesvhen
usedfor Associationpurposes.

I. Representativesf the Associatiormaybe grantedeavefor Associatiorbusiness.Said
leaveshalltotal not more than five (5) days per year and shall not accumulate from
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year to year.The Association will provide or reimburse costs of substitute(s) for its
representative(s) on such leave.

TheAssociatiorshallreceive 200%eassignetime to conductits business.

. HumanResourceshallprovidethe Associationwith thenameandaddres®f each

unit membemithin 10 days of the start of employment.

HumanResourceshallprovidethe Associationwith the namesandaddressesf all unit
memberswithin 15 days of the commencement of the Fall semester.

10



ARTICLE 5: ORGANIZATIONAL SECURITY

A. The District shal |, at the time of am i ndi

Association membership enrollment form and authorization for payroll deduction which will
be provided by the Association and processed by the District.

. DuesDeduction

The District shall deduct dues tenthly, in accordance with the CTA dues schedule, from the
wages of all unit members for whom a dues authorization form has been sulboritiedistrict.
However, shoul@ unit member choose to pay duedibyip sum directlyto the Association, the
unit member will submit a paiekceiptfrom the Associatiorto the District Payroll Office,
specifyingthetime periodcoveredoy the payment. Payroll deductions for dues will not be made
for that period. Such direct payments may be made only for one full academic year.

. TheDistrict shall,without charge fransmitto the Associationthe sums deducted under this
Article. With each remittance, the District shall notify the Association of the name of each unit
member and the amount thieir deduction.

. Any unit membemakingpaymentsetforth in 5.Ewho requestthatgrievanceor arbitration
provision of the Agreement be usedeir behalf shall be responsible for paying the reasonable
cost of using the grievance or arbitration provisions. (Refer to Article 6)

. The District shall not be liable to the Association by reason of the requirements of this Article

for the remittancef paymentbof any sumotherthanthoseconstitutingactualdeductionsnade

from thewages earned by the unit members.

TheAssociationandDistrict agreeto furnishto eachother anyinformationneededo fulfill the

provisions of this Articleincluding completed CTA enroliment forms

1. The District will provide COCFA with the name, job title, department, work location,
work, home, and personal cellular telephone numbers, personal email addresses on file
with the District, and home address of newly hired employees within 30 days of hire o
by the first pay period of the month following hire.

2. The District will provide COCFA access and time to present at new faculty orientations.

11
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ARTICLE 6: GRIEVANCE PROCEDURE

A. Definitions:

1. Grievant:A grievantis anemployedn thebargainingunit orthe Association
itself. The Association may be a grievant only as to allegations that there has
been a misinterpretation, misapplication, or violation of the Agreement.

2. GrievanceA grievances anallegationby anemployeghattheyhasbeen
adverselyaffectedby an alleged misinterpretation, misapplication, or violation
of a specific section(s) of this Agreement; or, an allegation by the Association
that the District has misinterpreted, misapplied, or violated a specific section(s)
of the Agreement.

3. Day: Forpurpose®f Article 6, adayis definedasoneof the contract
servicedayscoveredoy Article 12.

4. Article 7 and Article 8 of this Agreement shall be subject to the grievance
procedure only for allegatiorisatthe procesf saidarticleshasnotbeen
followed andnot the contentof the resultingevaluation.

B. GeneraProvisions

1. TheDistrictandthe Associationagreethateveryeffort will be madeby the
District andthe grievant to settle grievances at the lowest possible level.

2. Until final dispositionof the grievancethe individualgrievantis
requiredto conformto the directions otheirimmediate supervisor.

3. When filing grievance forms at any level, the grievant shall distribute the copies
of the form to the appropriapartiesaslistedonthegrievanceorm. The
grievantshouldretaincopiesof all filings and when possible procure
verification of delivery of their grievance via a timestamp or signature of the
recipient.

4. Eachpartyinvolved in a grievancshallact quicklyso thathe grievance may
be resolved promptly; howevewjth thewritten consenbf the partiesto the
grievancethetime limits for anylevel maybe extended. Any grievance not
advanced to the next level within time limits established for that level shall bar
the grievant from any further right to pursue that grievance and the grievances
shall be deemed resolved with the decision last madeebistrict (including
ALe@Omwel nf or mal 6 where the grievant i s an
to respond to the grievance in a timely manner at any level, the grievant may
proceed to the next level.

5. All meetingsandhearingaunderthis procedureshallbe closedto all but the
partiesin interesttheir representatives, and witnesses as necessary.

6. Forms for the grievance procedure shall be prepared by the District and
shall be printed and distributédadequateumbergo facilitatethe
procedureCostsof printing shallbe borneby the District.

7. No employee may use the grievance procedure in any way to appeal
termination ottheir employmenbr, exceptasexpresslypermittedby law
andthis Agreementadecisionby the Board not to renewheir contract.

8. Thegrievantmustbe presentt eacHevel of thegrievanceprocedure All
partiesshallmakeevery effort to schedule grievance meetings at mutually
convenient times.

9. Grievancdiles shallbekeptseparatelyrom regularpersonnefiles.
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10. No reprisalof anykind shallbetakenby the District or its representative
against@anyunit member who brings forward a grievance or any unit
member participating in the grievance process.

11. TheDistrict shallnotify the Associationin writing of everyfiling of grievance
by aunit memberand its disposition at each level of progression delineated in
C below.

C. Procedures:

1. LevelOnei Informal

a. (1) Before filing a formal grievance with the Office of Human

C.

Services, an individual grievashallattemptto resolvethematter

by submittingafi L e ¥ e | n f grievamael fasnandholdingan
informal conferencewith theirimmediateadministratowithin

twenty (20) daysaftertheoccurrencer afterthe grievantshould
reasonabljravebeen aware of the occurrence of the act or omission
giving rise to the grievant.

(2) Grievancesn whichthegrievantis the Associationtself areinitiatedat Level

Two.

Within ten(10) daysof theinformal conferencetheimmediate
administratoshallgive their oral informal response to the individual
grievant.

Allegedviolationsnot presente@t Level Onemaynotbeintroducedat
anyotherlevel,andno evidence or testimony given shall be the cause for
expanding the grievance.

2. LevelTwo
a. (1) If thegrievancds notresolvedatLevel One,theindividual

b.

grievantwill haveten(10) days from receipt of the response at
Level One in whicttheymay submit to the
AssistantSuperintendent/Vic@residenbf HumanResources
(hereinaftereferredto in this Agreement as the CHRO) and the
Association President a written and signed statement of formal
grievanceThe CHRO shall then promptfgrward the statement of
grievance taghe nexthighestadministratomwith authorityto act,and
shallprovidethe nameof thatperson to the grievant.

(2) If the Association is the grievant, it shall initiate its grievance at Level

Two by submitting a written statementioformal grievance tthe

Office of Human Resources, and the Assistant Superintendent/Vice
President ofnstruction (hereinafter referred in this Agreementsthe

CIO) or the AssistantSuperintendent/VicBresidenof StudentServices
(hereinaftereferred to as the CSSQO) as appropriate within twenty (20)
days after the occurrence or after the Association should reasonably
have been aware of the occurrence of the act or omission giving rise to
the grievance.

Within ten (10) days after receiving the grievance, that responsible
administrator under subsectian(l) or a. ) shallmeetwith the
partiesandshallsubsequentlywithin ten(10) additionadays
providetheir responsen writing to theindividual grievantand/or the

13



Association, and to the Superintendent/President (hereinafter
referred to as the CEO).

3. LevelThreei Formal
a. (1) If the grievance is not resolved at Level Two, an individual grievant
shall have ten (10) days aftkedateofthea d mi n i gdsporsé or 6 s
within which theymaysubmitanappealo the Office of Human
Resources, the CIO and the Association President.

(2) If anAssociatiorgrievancas notresolvedatLevel Two, theAssociation
shall haveten (10) daysafter the date of the responseby the CIO or
CSSOwithin whichto submitanappeato the CHRO.

b. (1) In the case of an individual grievance, the CHRO shall promptly
forward the statement of grievaniethe nexthighestadministrator
with authorityto act,andshallprovidethename of that person to the
grievant. That responsible administrator shall meet with all the parties
within ten (10) days of the Level Three grievance filing and shall
subsequently give the grievant a response in writing no later than ten
(10) days after t meeting.

(2) In thecaseof anAssociationgrievancethe CHRO shallmeetwith all the
partieswithin ten
(10) daysof thelevelthreegrievancdiling andshallsubsequentlgive
thegrievanta response in writing no later than ten (10) days after the
meeting.

4. LevelFouri Mediation

a. (1) If anindividual grievanis not satisfiedwith thedecisionatLevel
Three theymay, withinten(10) daysof thereceiptof thedecision
from Level Three,appeathedecisionon the grievancéorm. The
grievant must submit this form, consistioba written request for
mediation of the grievance, to the CHRO and the Association
President. However, once a grievance passes beyond Level Three, the
grievance belongs to the Association, not to the grievaaitis to
say, theAssociatiormustagreethatthegrievancebe submittedo
Level Four.
(2) If the Association is the grievant aiitdis not satisfied with the
decision at.evel Threejt may,within ten(10) days ofthereceiptof the
decisionfrom Level Three,appealthe decision orthe grievancefrom.
TheAssociatiormustsubmitthisform, consistingof awrittenrequest for
mediation of the grievance, to the CHRO.
(3) In either case, the request must include a copy of the original
grievance and appeals, the decisions rendered, and a clear, concise
statement of the reasons for the appeal. A signedaidpgappeal
shallbesentto the CHROandthe CEO.The CHROshall,within ten
(10) daysafterreceiptof the written requestsubmitto the California
StateConciliationServicea request for the immediate services of a
mediator. The Association and the District shall jointly agree to the
mediator selected.

b. Thefunctionof themediatorshallbeto assisthe partiesto achievea
mutually satisfactory resolution of the grievance by means of the
mediation process.

14



c. If a satisfactory resolution of the grievance is achieved by means of this
mediation process, bopartiesto the grievanceshallsignawritten
statemenof theresolutionto thateffect,and thus waive the right of
either party to further appeal of the grievance.

d. While themediatorshallnot havethe authorityto imposea settlement
uponthepartiesthe mediator shall be responsible for the following:

(1) Themediatorshallacceptwritten and/orverbalevidencerom the
partiesregardingheir respective positions.

(2)In the event the grievance is not resolved by the parties at this level,
the mediator shall, withiten(10) days,submitawritten

recommendatioto resolvethe dispute baseduponan informal record
created during the mediation session. A copy of this recommendation
for resolution must be submitted to the CHRO, the CEO, the
Association President, and the individual grievant within the above
referenced ten (10) days.

5. LevelFivei Advisory Arbitration

a. If theAssociations not satisfiedwith thedispositionatLevel Fouror if no
written decisionhas beemade within ten (10) days followirthe Level
Four meeting, the Association may, within ten (10) additional days,
request in writing to the CEO and CHRO that the grievance be submitted
to advisory arbitration.

b. Intheeventthe Associationchoosego takethe grievanceo advisory
arbitration,the Association and the CEO, tireir designee, shall attempt to
agree upon an arbitrator. If no agreement can be reached, they shall request
the California State Mediation and Conciliation Service to provide a roster
of five names of persons experienced in hearing grievances in public
agences. Eactpartyshallalternatelystrike a nameuntil only onename
remains.Theorderof striking shall be determined by lot. The remaining
name shall be of the arbitrator. If the arbitrator will not be available for the
hearing within a reasonable timetno exceed sixty (60) days, the parties
shall secure another list and repeat the selection unless they mutually agree
to waive this timeprovision.

D. AdvisoryArbitration Procedure:

1. Thearbitratorshallhaveno powerto alter,amendchangeaddto, or subtract
from anyof theterms of this Agreement, but shall determine only whether or
not there has been a misinterpretation, misapplication, or violation of this
Agreement as alleged by the grievant. The decision of the arbitrator shall be
based solely upon the evidence and amguisipresented to him or her by the
respective parties in the presence of each other and upon arguments presented
in briefs. The arbitrator shall consider and decide only the specific issues
submitted in writing and shall have nothority to make a decision on any
other issue not so submitted.

2. All fees and expenses of the arbitrator (and court reporter, if any) shall be
shared equally by the partiés.theeventthereis nocourtreporteranaudio
recordingof the hearingshallbemade.Such audio recordings shall be
provided to each party, the cost of which shall be divided equally. Either party
may, at itsown expense, causee hearingto be recorded b certified court
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reporterand the other party may, at its own expense, receive a certified copy
of the record so created, or the parties may bear the expense equally.

3. Thearbitratormayhearanddetermineonly one grievancatatime
unlessheDistrict andthe Association expressly agree otherwise.

4. The arbitratords decision shall be in
fact, reasoning, and conclusions on the issues submitted. The arbitrator shall be
without power or authority to make any recommendation, which requires the
commission of and, prohibited by law or which violates the terofghis
AgreementThearbitratorin no caseshallmakeanyrecommendation
inconsistentvith District duties, responsibilities, or obligations as such are
prescribed in state or federal law.

5. Thedecisionof thearbitratorwill be submittedto the Boardof
Trusteesthe CEO andthe Association.

6. Thedecisionof thearbitratorwithin thelimits prescribedshallbein theform of
arecommendatioto the Board of Trustees. If the grievant files a request to the
Board to undertake review of the advisory decision within ten (10) days of its
issuance, the Board shall then undertake review of the entire hearing record and
briefs. The Board may also,itfdeems it appropriate, permit oral arguments by
representatives of the parties, but only in the presence of one another.

7. In anycasetheBoardshallrendera decisiononthe matterwithin thirty (30)
daysafterreceivingt he ar bi tratords recommended
be final and binding on all parties. If the Board does not render a decision with
the time specified, it shall be deemed to have adopted the decision reached at

wWr i f

deci

Level Three.
Grievance ResponseProcess
Instructional StudentServices | Librarians/TLC Association
Faculty Faculty (Non-
Instructional)
Level One AppropriateDean | AppropriateDean | Vice President,
Informal AcademicAffairs
(Individual
grievantonly)
Level Two CHRO CSSO ClO ***|nformal***
(Individual 7 determinesiext ClOorCSSQas
Formal) highest appropriate to
(Associatiori administrator matter grieved
Informal)
Level Three CIlO CHRO CHRO CHRO
LevelFouri Filedwith CEO Filedwith CEO Filedwith CEO Filedwith CEO
Mediation and CHRO by and CHRO by and CHRO by and CHRO by
Association Association Association Association

LevelFivel Filedwith CEO Filedwith CEO Filedwith CEO Filedwith CEO
Advisory and CHRO by and CHRO by and CHRO by and CHRO by
Arbitration Association Association Association Association

E. Rightof the Unit Members$o Representation

1. The individual grievant shall be entitled upon request to representation by the
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Association at all grievance meetings beginning at Level One. In situations
where the Association has not been requested to represent the grievant, the
District shall not agree to a final resolution of the grievance tn#il
Associatiorhasreceiveda copyof the grievanceandthe proposedettlement
andhasbeen given the opportunity to file a response to the matter.

. Written settlements entered into by the grievartheir designated
representatives and the District shall, subject to the teri@eaifonE.1 herein,
be bindingwhen signed byhe grievant and thBistrict. Any settlemenentered
into by anindividual grievantwithout thewritten concurrencef the

Association shall not be binding on the Association or precedential involving
employees other than said individual grievant.
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ARTICLE 7: EVALUATION OF CONTRACT (PROBATIONARY
CONTRACT, TEMPORARY, AND INTERIM) UNIT MEMBERS

The purpose ofaculty evaluationis to improve instruction, counseling, and other educational services
throughthe periodicevaluationof contractandregularfaculty. The mostcurrentcollective bargaining
agreement and applicable and subsequent amendments will be used in the tenure process.

Procedurdor Evaluationof Contract(ProbationaryContract.Temporary andinterim) Unit
Members
A. EvaluationCommittee

1. Eachcontractunitmembemill beassignednEvaluationCommitteeconsistingof three(3)
members.

2. The Evaluation Committee shall consist afrat member appointed by the Academic Senate
President from within the contract faculty's division, who will serve as the Chair of the
Committee (preferablithe DepartmentChairor someondrom the hiring committee)a second
unit member appointed by the Academic Senate President from outside the contract faculty's
division; and the CIO/CSSO, tneirdesignee.

3. The Evaluation Committee and the Academic Senate President shall conduct themselves in
accordance with Section 87663(d) of the Educ
process shall be on a departmental or divisional basis and shall address thenfoghco
demographics of Californiandthe principlesof affirmative action.The processhallrequire
thatthe peergreviewing are both representative of the diversity of California and sensitive to
affirmative action concerns, al |l without cor

4. Thememberof the Committee subjectto thelimitationslistedbelow, will serveonthe
committee untithe contractinit member has been grantiethure or whose contract has not
been renewed.

5. TheEvaluationCommitteemayconsiderll relevantsourcef information specifiedn
SectionC (Evaluation Methods) of this Article and section 6 below.

6. TheEvaluationCommitteemayconsideitheinputof theappropriateDepartmentChairand/or
Division Dean, or appropriate Division Level administrator.

B. Timeline

1. Initial Conference
The EvaluationCommittee willmeetascloseto thethird weekof the semesteaspossible. The
purpose ofthe initial conference will be for the contraahit memberto familiarizethe other
committee members with the courses to be evaludted.contractinit member will:

a. Submitfor evaluationtwo (2) of thecourseghatthe unit membeis currently
teaching.

b. If the unit membehasnotdonesoprior to theconferencepresenta copyof the
courseobjectivego the other members of the committee.

18



2.

c. Explainthenatureof the courseanddiscusgheirteachingnethodsgxaminations,
assignments, etc. as they relate to the stated objectives.

d. ldentify othernon-classroonrelatedresponsibilitiesaslisted onthe official job
announcement.

e. Followtheevaluatiormethoddetailedbelow.

Schedule

a. Thecontractunit membershallbe evaluatednthefollowing schedule:

Zero Semester

Full EvaluationRecommendation:

(SpringHire Only) 1 Continue

1 Continuewith reservationgRemediatiorPlanrequired)
I Terminateemployment

1t Full EvaluationRecommendation:
Semester 1 Continue
(Fall) f Continuewith reservationgRemediatiorPlanrequired)
I Terminateemployment
2nd Full EvaluationRecommendation:
Semester 1 Continue
(Spring) §  Continuewith reservationgRemediatiorPlanrequired)
1 Terminateemployment
3 Full EvaluationRecommendation:
Semester 9 Hirefor 2 years
(Fall) 0 Optionalevaluationin thefourth semesteby decisionof the evaluation
committee.
1 Nottorehire
0 Mandatoryevaluatiorrequiredin thefourth semesteunlesshe evaluatee
waives the evaluation in writing.
4 EvaluationRecommendation:
Semester 1 Continue
(Spring) 1 Continuewith reservationgRemediatiorPlanrequired)
5 Full EvaluationRecommendation:
Semester M Continue
(Fall) 0 Optionalevaluationin thesixth semesteby decisionof the evaluation
committee.
9 Continuewith reservationgRemediatiorPlanrequired)
0 Mandatoryevaluatiorrequiredin thesixth semester.
6" EvaluationRecommendation:
Semester 1 Continue
(Spring) 1 Continuewith reservationgRemediatiorPlanrequired)
7 Full EvaluationRecommendation:
Semester i Granttenure
(Fall) 0 Optionalevaluationin theeighthsemesteby decisionof the evaluation

committee.
1 Terminateemployment
0 Mandatoryevaluatiorrequiredin theeighthsemesteunlesghe evaluatee
waives the evaluation in writing.
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8" Semester
(Spring)

Evaluation
Recommendation:
1 Confirmgrantingof tenure
1 Confirmterminationof employment

Committeechair shallnotify the contractunit membernolaterthan10 calendar
daysprior to the end of the semester per the academic calendar that the evaluation
packet is in their mailbox. Written recommendations to terminate employment or
re-employ will be presented to the CEO for forwarding to Board of Trustees.
These recommendations must show the rationale for the Committee's decision.

The original signedcopiesof the ClassroonVisitation Reports Self-Evaluation,
Reportof the Tenure Review Committee, and Remediation Plan, if any, shall be
forwarded to the Human Resources Department no later than 10 calendar days
prior to the end of the semester.

Notification oftermination must be delivered time contractinit member by
March 15, as per tHeducationCode. Failureto delivernotificationby thatdate
will bedeemedasintentto rehire.

Zero semester/spring hireShould the newanit member begin in the Spring
Semester, the first yeaf the newhire will becomeathreesemesteprocessThe
contractunit membemwill be evaluated for four and ostelf years.

C. EvaluationMethods

1. Thefollowing proceduras for teachingfaculty:

a.

SelfEvaluation: (SedppendixI)

Eachcontractunitmembemwill prepareawritten self-evaluatiorreportandpresent

copiesto all committee members one week before the review conference.

Reflection on the SLOs results/data in the-sgHluation will not be used or

viewed in a negative manner. The report shall include, but may not be limited to:

(1) Objectives for the continued improvement of instruction based on the
relationship of instruction to the course objectives, the tabulated scores of the
student evaluations, student achievemasitelatedto assessment dafiaom
SLOsor othermeansandadditionalcriteria the contraatnit member deems
relevant tatheir current assignment.

(2) Participationn non-classroonrelatedactivities,which mayinclude
professionaggrowth and FLEX activities, committee assignments, relevant
community involvement, and/or student activities plus objectives for
continued involvement in these areas.

(3) A professionatlevelopmenplanincludingbutnotlimited to FLEX activities
thatalignswith departmental goals.

(4) To what extent the objectives for the improvement of instruction, participation
in professional development activities, relevant community involvement and
committee assignmenssatedn the contractinitme mb dasti@ort(if
applicable)havebeenmet.
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b. Classroontvaluation(SeeAppendixG-9):
TheEvaluationCommitteewill, individually, visit theevaluatee'slassesNumber
anddatesof the visitations will be established at the initial confererfogy
visitation will be at least one contact hour of that particular ses§uitten
reports of the visitations will be made

independentlyy the committeenembersandcopieswill begivento the contract
unit member at least three days before the review conference.

If the class to be evaluated takes place 100% online or hybrid class is 50% or more
online, then an online visitation report, (See Appendi&)@will be used. The
evaluation process should, at a minimaieterminghatacademicallyelevant
studertinstructorcontacts regularlyinitiated by the instructor. Furthermore, the
evaluation should, at a minimum, determine that studestructor and student
student interaction is conducted in alignment with the current Distance Learning
Addendum (part of thefficial course outline of record) for the particular course.
The visitation date for an online class should be established during the initial
conference and consist of at least one contact hour. If applicable, the conitract
member should make him/herself available to demonstrate the online class to the
committee member evaluating the class.

c. StudentEvaluation:

(1) The student evaluation of faculty questionnaire will be administered in each
class taught by the contraatit member by a person other than the contract
unit member. The standardized student evaluation instrument as developed by
a faculty/administrator committee and approved by the Association and CIO
(Appendix G2) shall be usedOnly tabulated scores will be sent to the
individual contracunit membertheir Evaluation Committee and the CIO prior
to the submission of the final grades. To ensure the amionyf student
comments, written student responses on the evaluation form will be sent to the
individual contractunit membertheirtheir EvaluationCommitteeandthe CIO
afterthefinal grades have been submitted.

(a) Printoutsfor eachsectionwill beprovidedto the contractunit member

(b) Thecontractunit membewill reviewthe printoutswith the Evaluation
Committee and identify methods proposed to remedy any deficiencies
reported.The contractnit member will retain possession of written
student comments and a copy of tabulated scores.

(c) Studentevaluatiorwill beusedto improveinstruction,notas a
determinanbf employee status and will remain confidential to those
outside of the tenure process.

(2) A joint committeeof faculty andadministrators wilalsodevelopmethodso
insurestudentconfidentiality.

(3) An online student evaluation software will be piloted during the spring and fall
2021 semesters. The standardized student evaluation instrument as developed
by a faculty/administratazommitteeandapprovedy the AssociatiorandCIlO
(AppendixG-2) shall be used.
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2. Thefollowing proceduraes for facultywhoseprimaryassignmenis nonteaching:
a. SelfEvaluation(SeeAppendixl):
Eachcontractunitmembermwill prepareawritten self-evaluationreportandpresent
copiesto all committee members one week before the review confer&hee.
report shall include, but may not be limited to:

(1) Objectivedor contributionto departmentabr serviceareagoalsandadditional
criteriathe contractinit member deems relevanttteeir current assignment.

(2) Participationin activities includingputnotlimited to, teachingif applicable),
professional growth, and FLEX, committee assignments, relevant community
involvement and student activities, if applicable, and plans for continued
involvement in these areas.

(3) A professionatievelopmenplanincludingbutnotlimited to FLEX activities
thatalignswith departmental goals.

(4) Extentto whichtheaboveobjectiveshavebeenmetsincethe contractunit
me mb dast éeport, if applicable.

b. Observatiorof PrimaryResponsibilities:
The Evaluation Committee will meet as close to the third week of the semester as
possible.The purpose of the initial conference will be for the contnadtmember
to familiarize the other members of the committee Withir methods and
philosophy and to select appropriate evaluative procedures and instruments.
addition, the contraainit member will identify other activities in whidheyare
participating or intends to participate; e.g., teaching (if applicable), committee
work, student activities,ra professional growthThe committee will determine
the assignments to be observed and evaluated. The written evaluations completed
by theCommitteememberwwill bereviewedalongwith theself-evaluationand
studentvaluatiormat the review conference. Evaluation/Observation instruments
shall consist of Appendix-@: Evaluation Report for Fullime Counseling
Faculty, Appendix &: Classroom VisitatiorReport (if applicable), or Appendix
G-7: Faculty Director Evaluation.

c. StudentEvaluation:

1. A standardized student evaluation instrument developed by a faculty/administrator
committee and approved bye Associatiorand the ClQor theCSSOwhere
applicablemaybe used ithe EvaluatiorCommitteeagreeghat itis applicableand
appropriatan theevaluationprocesslf a studenevaluationwasusedandany
printoutsweregeneratedthe contractunit membermwill review the results with the
Evaluation Committee and propose methods to remedy any deficiencies identified in
the student evaluation and/or printouts. The contraittmember will retain
possession of the student evaluation and printouts.

2. An onlinestudentevaluationsoftwarewill be pilotedduringthe springandfall 2021
semesters. The standardized student evaluation instrument as developed by a
faculty/administrator committee and approved by the Association and CIO/CSSO
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(Appendix G2 and G3) shall beused.

D. ReviewConference
Following completion ofthe evaluationmmethods, a semester review conference will be
held. Evaluative evidence listed in Section C of this Article will be discussed with the
contractunit member During the review conference, the committee will discuss the
visitation reports, selévaluation, and student evaluatsgoreswith the contractunit
member The contractunit membemayrespondn writing to any of the visitation reports
after the review conference.

E. Written CommitteeSummary
The Committee willcomposea written reportbasedn theevaluativeevidence listedh
SectiongC and D of this Article. The report shall include the following:

1. A descriptivesummaryof the contractinit membeeffectiveness teachingandnon
teaching assignments, which may include elements of the current assignment, based on
the evaluatiormethods.

2. A descriptive summary of the contrastit membeiparticipation in activities,
including but not limitedo, teaching(if applicable) professionagrowthandFLEX,
relevantcommunityinvolvement, committee assignments, and student activities
related to theinit membed s p r o fespensibilites. a |

3. Reference$o studenievaluationgbutnotthe studenevaluationdocuments
themselves)appended documents of all classroom visitation reportsegal@iations
and signed summary forms listed in Appendi8 @ill be submitted to the CEO and
become part of the contrastit membeipersonnefile no laterthantheendof the
secondveekof thefollowing semesterCommitteechair notifies evaluatee, no later
than 10 calendar days prior to the end of the semester per the academic calendar that
the evaluation packet is in their mailbox.

4. Accuratereferenceso thereviewconferencaliscussionbetweerthe Committeeand
the unit member.

5. RemediatiorPlan

Thepurposeof a RemediatiorPlanis to give the contractfaculty anopportunityto
continueto build professional skills durintipe tenure process atmimakemeaningful
progress in areas identifiéor remediation. It should be undertaken with the
understanding that compliance with a Remediation Plan does not guarantee the
contract faculty will be offered continued employment. A Remediation Plan should be
flexible and can be modified, updated, ormipad over time toneet the needsf the
contract faculty, students, departments, and the district.

When the committee has given a recommendal
committee shalprepareawritten RemediatiorPlan.TheRemediatiorPlanmustbe
attachedo the Committee Summary report.

TheRemediatiorPlanmustinclude:
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a. Specificareador improvement
b. Suggestionfor howto achievetheimprovementjncludingbutnotlimited
to:
i. Teachingjf applicable
ii. ProfessionaDevelopment
iii. FLEX
iv. Professionagrowth
v. Mentoring
vi. Othertoolsfor advancement
c. Timelinesof expectedmprovement
d. Outcomedo beachieved

The contract faculty being evaluated must provide the committee with updates

regarding the Remediatidtianat futureInitial ConferenceandReviewConferences
andatanyothertimet he commi ttee determines necessar
evaluation regarding the contract facul ty:
documented in future Committee Summary reports.

F. Contractunit membeior committee member may file a written dissent to the Human
Resources Department no later than the last day of the semester per the academic calendar
with copies to all committemembersandthe contractunit member Thisis separatérom
thechallengeorocess notetlelow.

G. ChallengeProcess

1. Nothingin this sectionshallbeconstruedo denyany contractinit membes any
grievanceights established under the California Education Code or this Agreement.
Notwithstanding provisions of Article 6 of this Agreement, the Association or a unit
member may not grieve the content of tenure review repldresAssociation or unit
membemay grieve alleged violations of the procedures of tenure review as stipulated
in this Article.

2. If aunit membemishes to be removed from the Evaluation Committeey must
petition the Academi&enatePresident, statinthereasorfor wishingto bereleased.
If thereasorhasmerit,and if there is no objection by the contranit memberthen
theunit membemay be released from the Tenure Evaluation Commiteether
unit membewill be appointed to fill thezacancy.

3. A contractunit membeihas the right to make one challenge, without cause, to remove
a member of the Evaluation Committékhis challenge may be made at any time in
the tenure evaluation process, but can be exercised only once during the entire tenure
evaluation processlhe challenge must be delivered to the Academic Senate President
if the challenge is to anit membeon the committee or the CIO/CSSO if the
challenge is to the administrator on the committee. The removed commeéisber
will beinformedby the AcademicSenatePresidenbr CIO/CSSQasappropriate. The
challenged committee member will be replaced by a new member appointed by the
Academic Senate President or CIO/CS&@ppropriateThe replacement shall be
effective at the beginningf the next regular semester. The Academic Senate President
shall inform the contraatnit membeiof the new member to the tenure committee
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prior to the beginning of the next regular semester.

4. |If the contracunit memberffeels thatheir Evaluation Committee has failed to follow
the guidelinesndprocedure®f thetenureevaluationprocedurethe unit membemay
requesthata board be appointed to review tlind@t membes tenure evaluation
procedure. Requesting a Challenge Review Committee does not restrict the district
from issuing a notification to terminaéenployment.

a. ThetablebelowrepresentthelatestpossibledeadlinesThe Review
Committeeis encouragetib complete the process in an expedited manner.

CHALLENGE REVIEW COMMITTEE TIMELINE

WHAT WHO WHEN
Invoking the Evaluatee Within ten(10) calendadaysinto the
ChallengeProcess semester following the tenure

commi tteeds repor

(For the purposes of this table only
i s e mebedineontbefirst dayof
instruction.)

ReviewCommittee | Senate President or No laterthanseven(7) calendadays
Appointed DesigneeAssociation after the challenge deadline
Presidenbr designee;
CHROor designee
FirstCommittee ReviewCommittee No laterthanfourteen(14) calendar
Meeting daysafterappointingthe committee
ReviewDeadline ReviewCommittee No laterthanforty-five (45) daysafter
the first committee meeting
Committee ReviewCommittee No laterthanfourteen(14) calendar
Issuesinal Report days after the review deadline

b. The contractinit membemay request the meeting of the review board through the
AssociationPresidenandthe AcademicSenatePresident. Theeviewboardwill
consistof the CHRO, or neutral administrative designee, the Association President
or designee, and the Academic Senate President or designee.

c. After completingits investigationthereviewboardwill submita detailedreportof
its findingsto the contractinit membeland committee members as well as to the
Association President and the Academic Senate President. If an acceptable
resolution cannot be reached, the review boardfenvardits reportto the CEO.
Thecontractunit memberetainstheright to enterinto the grievance procedure
outlined in this Agreement.

H. Reductionn Force
ShouldtherebeanyReductionin Force(RIF), the contractinit membedoesnothave
bumpingrights over tenured faculty, notwithstanding any provisions of the comninéct
membeds contract.
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ARTICLE 8: PROCEDURESFOR EVALUATION OF REGULAR
(TENURED) UNIT MEMBERS

A. Everyregular(tenured)unit membeiin the District will be evaluatedbnceeverythree(3) years.
Theunit membes tobeevaluatedn agivensemestewill beselectecandnotified prior to thestart
of the semester in which the evaluation is to take place by the Office of Human Resources.

1. EvaluationCommittee
a. The Committee will consist of the CIO treir designee and one (1) regular
unit membeiselectedy theevaluateendapprovedy the CIO. In theevent
theClOdoesn ot agree to the evaluateeds sele
to choose other evaluatinmit membes until agreement is reached. The
regularunit membesshall serve ashairperson.
b. Removalof acommitteemember:

i.  Atenuredunit membeihas the right to make one challenge to remove a
memberof the EvaluationCommittee eackvaluationcycle,nolater
than5 pm, two business days after the Initial Conference meeting.

ii.  The challenge to anit membeon the committee must be delivered to
the Academic Senate President and will be accepted without cause.
The acknowledgmermf the challengewill be communicatedbackto
thetenuredunit membemithin five business days of the requeEhe
challenged committee member will be informed and replaced by a new
member appointed by the Academic Senate Presidéet.
replacement shall be effective immediately and will require a
subsequent Initial Conference meeting.

iii.  Thechallengago anadministratorthatis nottheimmediate supervisor
of theunit membermustbedeliveredto the CIO or CSSO and wilie
accepted withoutause.Theacknowledgmentf the challengewill be
communicated back to the tenuraat membemvithin five business
days of the request. The challenged committee member will be
informed and replaced by a new member appointetidIO or
CSSO0.The replacement shall be effective immediately and will
require a subsequent Initial Conference meeting.

iv.  The challenge to an administrator, that is the immediate supervisor of
theunit membermust be delivered to the CIO or CSSO along with a
rationale for the challeng&.he challenge will be reviewed by the CIO
or CSSO, and approval or denial of the request will be communicated
back to the tenurednit membemvithin five business days of the
request.If approved, the challengedmmitteemembemill be
informedandreplacedoy anewmember appointed by the CIO or
CSSO.The replacement shall be effective immediately and will
require a subsequent Initial Conference meeting.

2. Initial Conference
a. ConferencdimeLine
The EvaluationCommitteewill meetascloseto thethird weekof the semesteas
possible.The purpose of the initial conference will be for the evaluatee to
familiarize the other committee members with the courses to be evaliied.
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evaluatee will:

(1) Submitfor evaluationone(1) or morecourseshatthe unit membeis currently
teachingandhasnot been recently evaluated.

(2) If the unit membehasnotdonesoprior to the conferencepresenta copyof
the courseobjectivego the other members of the Committee.

(3) Explainthenatureof the courseanddiscusgheirteachingmethods,
examinations, assignments, etc. as they relate to the stated objectives.

(4) Identify other professionaksponsibilitieglistedin Article 12).

(5) Follow theevaluatiormethoddetailedbelow.

3. EvaluationMethods:
a. SelfEvaluation:(SeeAppendixI)

Each evaluatee will prepare a written salaluation report and present copies to

all Committee membemneweekbeforethereviewconference. Reflectioonthe

SLOsresults/datan the self evaluationwill notbeusedor viewedin anegative

manner. Theeportshallinclude,butmaynot be limited to:

(1) Objectives for the continued improvement of instruction based on the
relationship of instruction to the course objectives, the tabulated scores of the
student evaluations, student achievemasitelatedto assessmermtatefrom
SLOsor othermeans, anddditionalcriteria the contraainit memberdeems
relevant tatheirtheir current assignment.

(2) Participation in norclassroom related activities, which may include
professional growth activitiespmmitteeassignmentgelevantcommunity
involvementand/orstudentactivities plus objectives for continued involvement
in these areas.

(3) To what extent the objectives for the improvement of instruction, participation
in professionatlevelopmenéctivities,relevantcommunityinvolvementand
committee assignments stated in the evaluatee's last report (if applicable) have
been met.

b. Classroontvaluation(SeeAppendixG-9):
TheEvaluationCommitteewill individually visit the evaluatee'slassesNumber
anddatesof the visitations will be established at the initial confererfoey
visitation shall be at least for one contact hddfritten reports of the visitations
will be made independently by the Committee members and copies will be given to
the evaluatee at least three days before the resoeference.

If the clasgo be evaluatethkesplace 100%onlineor hybrid classs 50% ormore
online, then an online visitation report (See Appendix)@will be used. The
evaluation process should, at a minimum, determine that academically relevant
studentinstructor contact is regularly initiated by timstructor.Furthermorethe
evaluationshould,ata minimum,determinghatstudentinstructor and student
student interaction is conducted in alignment with the current Distance Learning
Addendum (part of the affial course outline of record) for the particular course.
The visitation date for an online class should be established during the initial
conference and consist of at least one contact hour. If applicable, the conitract
membershould make him/herself available to demonstrate the online class to the
committee member evaluating the class.
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C.

StudentEvaluation:

(1) After 50% of the semester, the student evaluation of faculty questionnaire will
be administered in each classight bythe evaluatee by a person other than the
evaluatee For those courses that are less than one semester in length, the
student questionnaire should be administered the week after 50% of the class
has been complete@ standardized student evaluation instrument developed
by a faculty/administrator committee and approved by theadi@he
Associatiorshallbeused. Completedormswill bedeliveredto the Instruction
Office. The results shall be presentedhe CIO for review; documents will
then be sent to the evaluatee and Evaluation Committee.

(2) A joint committeeof faculty andadministratorsvill revise theevaluation
instrumentas needed and will develop means to insure student confidentiality.
(3) Printoutsfor eachsectionwill beprovidedto theevaluatee.
(4) Theevaluateavill review the printoutswith the EvaluationCommitteeand
identify methods proposed to remedy any deficiencies repoftee evaluatee
will retain possession of student questionnaires and printout.
(5) Studentevaluatiorwill beusedto improveinstruction,notasadeterminanof
employee status and will remain confidential.
(6) An online student evaluation software will be piloted during the spring and fall

2021 semesters. The standardized student evaluation instrument as developed

by a faculty/administratazommitteeandapprovedy the AssociatiorandCIlO
(AppendixG-2) shall be used.

4. ReviewConference

Following completion of the evaluation methods, a review conference will be held.
Evaluative evidencwill bediscussedvith theevaluatee The Committeevill
composeawrittenreportbased on the evaluative evidence and the discussions of the
Committee.The report shall include tHellowing:

a.

b.

A descriptivesummaryofthee v a | u effécvenéssn teachingandnon
teachingassignments based on the evaluation methods.

A descriptivesummaryofthee v a | u pattiogpations professionagrowth
activities,relevant community involvement, committee assignments, and student
activities.

Validationthatthe processestilized by the evaluate@areappropriatdor achieving
thecourseobjectives.

References to student evaluations (but not the student evaluation documents
themselves), appended documents of all classroom visitation reports, and self
evaluation will be submitted to the
personnel file.In addition, the evaluatee or any membgthe Committeenay
submitawritten, signedstatemenof a dissentingopinion,which shall include
reasons for the disagreement.

5. Committee chair shall notify the regulamit memberno later than 10 calendar days

prior to the end of the semester per the academic calendar that the completed
evaluation packet is in their mailbokhe original signedcopiesof the Classroom
Visitation ReportandSelf-Evaluationshallbe forwarded to the Humdesources
Department ndater than 10 calendaays prior to the end ofie semester.
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B.

6. Exception:

a. Regularunit membes may be subject to formal evaluation procedures at a time
other than th@ormalevaluationcycle if groundsexistfor doingso,andif atleast
onesemestehaspassed since the last formal evaluation. The legitimacy of the
grounds for subjecting a regulanit membeto a formal evaluation outside the
normal cycle will be decided upon hycommittee composed of the CIO/CSSO,
Chair of theunitmembed s Depar t ment lotifaaCharexsts,drda wn
the Association President. A majority of the coitte@ must concur with the
decision to formally evaluate outside the normal cycle.

b. TheEvaluationCommitteeshallconsistof thefollowing: CIO/CSSO Department

Chairand a tenured fulimeunitmembei n t he eval uateeds Divi
the evaluatee. I n the event the Cl O/ CSSC

selection, the evaluatee shall continue to choose other evaluatingembes
until agreement isesached.

c. Intheeventthatthesubjectunit membeis a DepartmenChair,another
Department Chair will be drawn by | ot
Chair will sit on theCommitteeln the eventthatthe subjectunit membeis the
AssociationPresidentthe Association Vice President will sit on the Committee.

IndividualizedEvaluation

In order to provide flexibility to the evaluation process, a regul@rmembemay choose
to be evaluated in terms of an individualized progr&wen though the program may
include facets of the aboweethodsit neednotnecessarilglo so. If individualized
evaluations chosenijt replacesSection

1. Inthe year prior to thenitmembed s r egul ar evaluation, or
regular evaluatiorthe unit membewmill inform the CIO/CSSCthatthis methodis
beingproposed.

2. Theunit membewmill presento the CIO/CSSQa proposedrogramfor individualized
evaluation. This program will include the activities associated with the program, how
they are to be performed and measured, and will identify the desired objectives of the
program.

3. Programs are to be agreeable touhi membernd the CIO/CSSOThe latter will
reserve the righto suggestnodificationsto the program.In the eventa programis not
approvedtheevaluation process shall revert to the regular procedure.

4. A copyof theprogramagreemenwvill bedistributedoy the CIO/CSSQo the unit
memberthe appropriate administrator, and other individuals included in the
Evaluation Committee.

5. The Evaluation Committee will consist of theit membeto be evaluated, the
CIO/CSSO otheirtheirdesignee amongcademi@dministratorsandanyother
tenuredunit membesuggestedtby the evaluatee and agreeable to the CIO/CSSO.

6. A reviewconferencevill bescheduleanidwaybetweertheinitial conferenceandthe
endof the individualized evaluation period to discuss the progress of the selected
evaluation objectives.

7. A reviewconferencewill be heldattheendof theevaluationperiod. Thereview
conferencawill follow the same format as for the other methods of evaluation of
regularunit membes.

8. Theindividualizedevaluatiormethodis restrictedo unit membes who have
undergone minimum of two (2) evaluations during regular status using the regular

29



methods.

C. Evaluationof Unit MemberWhosePrimaryAssignmenis Non-Teaching

1. EvaluationMethod

Theproceduresor evaluatiorare:
a. Evaluationsshall consisbf written evaluationy a peerandanadministratorlas

b.

well as sek evaluation and, if applicable and appropriate, student evaluation.
Evaluation/Observatiomstrumentshallconsistof AppendixG-4: Evaluation
Reportfor Full- Time Counseling Faculty, Appendix& Classroom Visitation
Report (if applicable), or Appendix-& Faculty Director Evaluation.
EvaluationCommitteeshallbe:
(1) Forcounselorsdirectorsandcoordinatorsvith exceptionsiotedin (2):
1 CSSOand
1 A tenured fulltime unit membeselected by the evaluatee. In the event the
CSSO doesotagreeothee v a | uselecdomtbervaluateeshall
continueto chooseother evaluatinginit membes until agreement is
reached.

(2) ForLibrary Director,librariansandTLC Director:
1 ClO ortheirtheir designeeand
1 A tenuredull-time unit membesselectedy the evaluateeln theeventthe
Cl0Odoes not agree to the evaluateeds
continue to choose other evaluatungt membes until agreement is
reached.

(3) Foreitherof theabovecasesthetenuredull -time faculty shallactasthe
chairperson.
(4) Removalof acommitteemember:

A. A tenuredunit membehastheright to makeonechallengeo removea
memberof the Evaluation Committee each evaluation cycle, no later than 5
pm, two business days after the Initial Conference meeting.

B. Thechallengeo aunit membeonthe committeemustbedeliveredto the
Academic Senate President and will be accepted without c@ibse.
acknowledgment of the challenge will be communicated back to the
tenuredunit membewmvithin five business days of the requethe
challenged committee member will be informed and replaced by a new
member appointed by the Academic Senate Presidéetreplacement
shall be effective immediately and will require a subsequent Initial
Conference meeting.

C. The challenge to an administrator, that is not the immediate supervisor of
theunit membermust be delivered to the CIO or CSSO and will be
accepted without cause. The acknowledgment of the challenge will be
communicated back to the tenuraait membemvithin five business days
of the request. The challenged committee member will be informed and
replaced by a new member appointed by the CIO or CS%6.
replacemenshallbeeffectiveimmediatelyandwill requirea subsequent
Initial Conference meeting.

D. The challenge to an administrator, that is the immediate supervisor of the
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d.

f.

unit membeyr must be delivered to the CIO or CSSO along with a rationale
for the challengeThechallengewill bereviewedby the CIO or CSSO and
approvalor denial of the request will be communicated back to the tenured
unit membemithin five business days of the reque$tapproved, the
challenged committee member will be informed and replaced by a new
member appointed by the CIO or CSSIhe replacement shall be effective
immediately and will require a subsequent Initial Conference meeting.

Initial Conference

The Evaluation Committee will meet no later than the third week of the first
semesterThe purpose dhe initial conference will be for the evaluatee to
familiarize the other members tife Committee witlheir methods and

philosophy and to select appropriate evaluative procedures and instruments.
addition, the evaluatee will identify other activities in whibhyareparticipating

or intends to participate: e.g., teaching (if applicable), committee work, student
activities,andprofessionagjrowth. The committeewill determingheassignments
to beobserved and evaluated.

A standardized student evaluation instrument (Appendixaad/or G3) may be

used if the Evaluation Committee and the evaluatee agree that it is applicable and
appropriate in the evaluation process. If a student evaluation was used and any
printouts weregenerated, the evaluatedl reviewtheresultswith the Evaluation
Committee anghroposanethodgo remedy any deficiencies identified in the

student evaluation and/or printouts. The evaluatee will retain possession of the
student evaluation and printouts. Student evaluation will be used for improvement
purposes, not as a determinant of employee statls/él remain confidential.

An online studentevaluatiornsoftwarewill be pilotedduringthe springandfall
2021semesters. The standardized student evaluation instrument (Appe8dix G
and/or G3) shall be used.

The written evaluations noted in C.1.a and C.1.b will be completed by both the
peer and administrator and will be reviewed by the committee along with the self
evaluation and student evaluation, if the latter was used, at a review conference
following thecompletion of the evaluation methodsvaluative evidence will be
discussed with the evaluateEhe Committee chaipeer)will compose written
reportbasednthe evaluativeevidenceandthe discussion®f the CommitteeThe
report will include the fobhwing:

(1) A descriptivesummaryofthee v a | u edfécevendssn theirfaculty
assignments accordance with the evaluation methods.

(2) Whereappropriateidentificationof areasneedingmprovemenbasednthe
review conference discussion.

(3) Validationthatthe processestilized by theevaluatee arappropriatdor
achievingtheir objectives.

(4) Reference to student evaluations (summary comments, but not the student
evaluation documenteemselves)if theywereused,appendedlocument®f
all evaluativereports,and selevaluations will be submitted to the CIO/CSSO
and become part of the evaluateeos
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(5) Theevaluateer anymemberof the Committeemaysubmita written signed
statemenof a dissenting opinion, which shall include reasons for the
disagreement.

Eachregularunit membemwhoseprimaryassignmenis nonteachingwill be
evaluateckvery three years.

Exception:

(1) Each regulaunit membemhose primary assignment is ntgaching may be
subject to formakvaluationprocedurestatime otherthanthenormal
evaluatiorcycleif groundsexist for doing so, and if at least one semester has
passed since the last formal evaluation.

(2) Thelegitimacyof thegroundsfor subjectingsuchunit membeto aformal
evaluation outside the normal cycle will be decided upon by a committee
composed as follows:

(a) Forcounselors:

1 CSSO;

1 Chairof Counselingddepartmenbr, if the chairis the
evaluateeanotheDepartment Chair by lot from outside the
Division; and

1 AssociationPresidentor, if theevaluateas theAssociation
PresidentAssociation Vice President.

(b) Fordirectorsandcoordinatomwith exceptionsiotedin (c) below:

1 CSSO

1 A DepartmenChairby lot from outsidethe Division; and

1 AssociatiorPresidentor, if theevaluatees the Association
PresidentAssociation Vice President.

(c) ForLibrary Director,librariansandTLC Director:

1 CIlO

1 A DepartmentChairby lot from outsidethe Division; and

1 AssociationPresidentor, if the evaluatees the Association
PresidentAssociation Vice President.

(d) In eachof the aboveasesa majority of the Committeemustconcurwith
thedecisionto formally evaluate thanit membeoutside the normal cycle.

(e) TheEvaluationCommitteeshallconsistof thefollowing: For counselors:
1 CSSO;
1 Chairof Counselindepartmenbr, if the Chairis theevaluatee,
anotherChairby lot from outside the Division; and
1 Another tenured fultime unit membeiffrom the same Division
selected by the evaluatee. In the event the CSSO does not agree to the
eval uat eeds s e lskalcontinoetochodsdoteer e val uat e
evaluatingunit membes until agreement is reached.
(f) Fordirectorsandcoordinatorswith exceptionsiotedin (c) below:
1 CSSO;
1 A DepartmentChairby lot from outsidethe Division; and
1 Another tenured fultime unit membeffrom the same Division
selected by the evaluatee. In the event the CSSO does not agree to the
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eval uat eeds s e lskalcontinoeochodsdoteer eval uat e
evaluatingunit membes until agreement is reached.
(9) ForLibrary Director,librariansandTLC Director:

1 CIG;

1 A DepartmentChairby lot from outsidethe Division; and

1 Another tenured fultime unit membeirfrom the same Division
selected by the evaluatee. In the event the CIO does not agree to the
eval uat eeds s e lskakcontinaaochodsdoteer e val uat e
evaluatingunit membes until agreement is reached.

(3) If such a fultime unit membexoes not exist, then one shall be chosethby
evaluatee frontheir Division. In the event the CIO or CSSO does not agree to
the evaluateeds selection, the evaluat
evaluatingunit membes until agreement is reacheld. the event that the
subjectunit membeis a Department Chair, another Department Chair will be
drawn by lot from outside the Division of the evaluatee,thatiChairwill sit
onthe Committee.In the eventthatthe subjectunit membeis the Association
President, the Association Vice President will sit on the Committee.

D. Whenatenuredunit membeis duefor evaluationandis on sabbaticaldistrictapproved
leave,or 100% release time that precludes an evaluation from occurring during a particular
semester, the evaluation may be postponed with the mutual approval of the unit member
and CIO/CSSO.

E. IftheDi s t administratisestructurechangesn awayto affecttheevaluationprocess
setforth in this Agreement, the District shall consult with the Association to determine
appropriate evaluativerrangement.

F. Notwithstanding provisions of Article 6 of this Agreement, the Association or a unit
member may not griewle contentof tenurereviewreports. The Association or unit
membemaygrieveallegedviolationsof the proceduresf tenure review as stipulated in
the Article.
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ARTICLE 9: PERSONNELFILES

A.

The personnel file for each unit member shall be maintained by the District in the Human
Resources Officel hesefiles shallnotincludeas u p e r yparssmahot@sandthe
recordsrelatingto grievances or arbitrations.

Each unit member shall have the right, upon presentation of official identification, to
request from the Human Resources Office to review the contetfisifieir own

personnel file. The review shall take place at a time when the unit member is not otherwise
required to render service to the District and dunagnalworking hoursof the Human
Resource®ffice. All reviewsof the personnefile shallbe conducted in the presence of

the management employee or designee responsible for the security of the file. An
appointment for the review shall be scheduled to ensure the availability of such staff.

Information from the official personnel file shall not be released without unit member
consent unless compelled Iayv, judicial order or subpoena, or aythorized District or

public agencyofficials having legitimatédusinesshatjustifiessuchinspectionn thesole
discretionof the HumanResource®ffice. A unit member may, upotheirtheir written
authorization for each instance, designate a representative to review the file in the presence
or absence of the unit member. If reviewed in the absence of the unit member, the
designated representative shall provide official identification. lauslorizing, the unit

member agrees to indemnify and hold harmless the District from any and all claims,
demands, suits or any other actions arising from such access or review. The District agrees
to be bound by applicablfederal and/or state statutes concerning the privacy and
confidentiality of such records and files. Access to the official District personnel file shall

be limited to District administrators and supervisors and authorized Human Resources
Office staff.

TheDistrict shallretainasconfidentialall preeemploymentmaterialsor otherdataas
exemptedy law,

e.g. materialsobtainedor preparedprior to employment,or materialsobtainedwhile the
membemwasan applicanbr candidatdor anothemDistrict position.Suchmaterialsnclude,
butarenotlimited to, letters of recommendation and gmployment interview materials.

Miscellaneous, unsolicited complimentary material shall not be required to be placed in the
personnel fileUponreviewby the CHRO(or designeepandthe unit memberof the content

of thematerialandthe purpose for insertion in the file, a decision will be rendered

regarding the disposition of the material. Such material not placed in the file shall be given
to the unit member arttieir supervisor.

Information ofa derogatoryature shall not be entered or filed unless or until the unit
member is given written notice within ten (10) contract days and an opportunity to review,
comment and have such comments attached to the material in question. The comments to
be attached shdble submitted to the CHR®©r their designeewho shallplacethe

materialsn theunitme mb dile. 3reunit member shall have twenty (20) contract days

to submit a written response to be attached to the derogatory matealdision in the
personnel file. The review of information of a derogatwayure shall take place during the
normal business hours of the Human Resources Office, and the unit member shall be
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released from dutior this purpose, ihecessary, without saladgduction. Teensure the
availability of appropriate Human Resources Office staff, the scheduling of an
appointment shall be made.

. Exceptin situationscontemplatedinderEducationCodeSections877320r 87734 ,an

opportunityshall beprovidedto a unit membeifor informal resolutionof disputeghatmay
ariseregardinghep | acement of derogatory informati on
The Association and the District acknowledge that there is no requirement for the

complainant to meet with the unit member. Except as provided in this section, placement

of informatonof a derogatory nature in a unit memb
to the grievance procedure.

. TheDistrict shallkeepalog indicatingthe persongotherthanpersonavhoseduty it is to
maintainthe files) who have examined a personnel file. The log shall be maintained in the
uni t me mb earsonmefil®andshalbinclualdthe namesf personsvho examined

thefile, aswell asthedatesuch examinations were made.
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ARTICLE 10:LEAVES

For assistanceegarding a resource guide for leaves, please contacatHResources. They can
provide detailed information on the available leave options, the procedures for requesting leave, and
any related paties. Additionally, leave information will be available on the HR website.

A. SickLeave

1. Unit members will be granted one (1) day of sick leave with full salary for each month
of their contractsUnit membersonreducedoadswill beentitledto proratedsick leave
time. Unit members employed for one (1) semester only will be entitled thalhas
many days of sick leave as would accrue for the same work load for the full academic
year. Such leave is available on the first ddyeach academic year.

a. Theunit member willnotify the Office of Instruction and/otheir supervisoiof
illnessassoonas possi ble so that students and/ o
can be notified appropriately.

b. Accountingof eachunitme mb eccdmlatesick leaveshallbeavailableonthe
Districtds | eaves da tthe Btartsoeachwsemebter.(Se® ne ( .
Appendix G7 for the appropriate form).

2. A Statemenbf Absenceform will be signedby any unit memberabsentbecauseof
illnessor injury, anda statemenfrom an AMA licensedphysicianwill be requiredif
absencextenddeyondone(1) week.

3. In caseof full dayabsencewhich occurondaystheunit membeiis scheduledo meet
classe®r perform their nofnstructional assignment, the absence will be charged to
sick leave.

4. In caseof absencetessthanafull day, actual hoursnissedperformingrequired
faculty assignment dutiesill bedeductednanhourfor hourbasis.Requiredfaculty
assignmentiutiesare definedn Article 12A.2 as activities of a professional service
week. Required duties for the purpose of this article include teachingnstounctional
assignment, and division meetings. Office hours will be rescheduled in consultation
with the Dean. Cancellatn of office hours not rescheduled within a week will result
in the useof leave hours equal the office hour(s) missess noted ottheabsence
form, per Article 12A3.e.

5. In the case of an occasional or skerin iliness, where it is anticipated that the unit
member will returrto full dutywithin amaximumof athree(3) weekperiodof time,
only absencewhich occur ondaysthe unit membelis scheduledo meetclasse®r
performtheir norrinstructionalassignment will be charged to sick leave. If a unit
member will be absent over a three (3) week period of time, but will return soon
thereafter, absences will be counted for every contract day per the payroll calendar
beginning the fourth week of the absen

6. Inthe case of a longerm illness, where the unit member is fully disabled per a

medical doctor, and wilotreturnto full duty for longerthanathree(3) weekperiod
of time, FMLA will beinvokedand absences will be counted for every contract day
from the beginning of the leave period, per the payroll calendar.
Thethreeweekperiodsmentionedabovedo notincludebreaksor noncontractperiods.
Any unusedortionof sick leave daysvill be cumulativeindefinitelyandmaybe
transferred o anot her California community <coll e
9. In accordancevith Section877820f EducationCode,unusedsick leaveaccruedn
Californiapublic community colleges where the unit member worked for at least one
(2) full year, and where there is no break in service during the change from the original

© N
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district to the Santa Clarita Community College District, can be transferred to the

Santa Clarita Community College Distriédfficial verification of unused sick leave

should be forwarded to the Payroll Of fice

sick leave balance.
10. Deductiondor anyunit memberplacedunderquarantinewill be madeon the same

basisasif that member were ill.

B. FacultySickLeavePool

The District shall establish an annual, ramulative pool equivalent to one (1) day of

leave for eaclinit membemwithin thebargainingunit. Leavedaysmaybe utilized

from this poolfor aunit membemwhois onalong-termilinessor accidenteave. The

Boardof Trusteeshalldeterminevho should be allowed to use days from the pool

based upon recommendations made by a committee composed of three (3)

representatives selected by the District and three (3) representatives seleloted by

Association. The committee shall recommend rules and regulations for the

administration of the pool.

C. ExtendedSickLeave

If absencextendseyond thenumberof daysof accumulate@r pool sick leave,and

a. If no substitute is employed, the unit member will be paid beyond that point at a
rate equal to fiftypercent(50%) of their perdiempayfor a periodnotto exceed
five (5) monthsandten(10) days from the beginning of the absence;

D. If asubstitutds employedthe unitmembemwill bepaidatarateequalto fifty percent
(50%)oftheirper di em pay, or the difference bet we
of the substitute, whichever is greater, for a period not to exceed five (5) months and ten
(10) days from the beginning of the absence.

Summer and Winter Session Sick Leave

One meetinger class/section ofonraccruingeredit for sick leave will be allocated per

summer and/or winter session. Thist timea leave slips submitted for @lass/section,

the one meeting allotmertdf nonaccruingsick leave credit shallbe used. Upon

subsequerieaverequestgor the same class/section the following will be applied:

a. If theleaveslipis accompanietyy a physiciannote,or with Cl1O approvalprior
accruedsick leave may be used on an hperhour basis, or pay will be docked.

b. If morethanthree(3) leaverequestaresubmittedfor aclass/sectiomp hy si ci and s
noteandCIO approval will be required in order for prior accrued sick leave to be
used, or pay will be docked.

E. PersonaNecessity eave

1. Each year, ahediscretion othe unitmembera unit member mayse accumulated
sick leave forpersonahecessitywhich shall be deductedrom the unit member's
accumulatedick leave. The maximuramount ofpersonal necessitgave taken in
anyone academic year lisnited to seven (7) days, except where noted below.

2. Unit membershallsubmitnotificationfor personahecessityeaveto their
immediatesupervisor at least two (2) days prior to the beginning of the leave,
except when extenuating circumstances make this impossible.

3. Under no circumstances shall personal necessity leave be used for the purposes of
extending a holidagr vacationperiod,seekingotheremploymentattendingo
matterswhich couldbetaken caref outside ofwork hours, participating
recreational activitiesr participatingn concertedctions.

4. Traditionalexampleof personahecessityeavesncludethefollowing:

a. Accidentto personor propertyof unit memberor personor propertyof a
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memberof theunit member's immediate family.
Healthor well-beingof the unit member'smmediatefamily.
Religiousholidays,ritesor ceremonie®f the unit member'saith.
Courtappearancasallitigant or withessundersubpoenar official order.
Birth of a child for a unitmembemwhois the grandparerdf the child.
Birth of a unit memberdés child or adop
per AB 1606 Baby Bonding leave allows a maximum of 30 days of
accrued sick leave due to the birth or adoptibachild, which must
betakenwithin thefirst yearof thec h i birthorsdoption. These 30
days of personal necessity days (used out of accrued sick leave) are in
addition to the 7 personal necessity days noted above in 10.B.1.
g. Imminentdangertto the homeof theunit memberpccasionedy
flood, fire, earthquaker similar serious nature which cannot be
disregarded by the unit member.

h. Personal business (not involving employment or professional duties
outside this contract fromvhichit is intendedor usualthatincomebe
derived)which, by its nature ,couldnotbe conducted before or after
the teaching day.

5. After returningfrom personal necessiliyave, the unit member shall complete
and submit a form furnishelly the District containingthe datesinvolved.
Theunitmember'signatureshallsignify that the activity was in line with the
purpose of this section.

F. Bereavemernteave

1. Unit membersreeligible for bereavemenrtavewith payin the eventof the
deathofanymembero f a uni t me mb e fredadve dftherunit vy or any
member living in the immediate household without loss of pay or deduction
from other leave benefits found in this Article. Such leave shall be limited to
five (5) days per incident to a maximum eht(10) days per fiscal year. If there
is an additional need beyond the maximum noted above, an employee may use
personal necessity leave.

2. Bereavement leave can be utilized for pregnancydossiscarriagesf any
unitmembera uni t me mdrany dosrelative liwing irythe
immediate household

3. The Districtdés Chief Human Resources Of fi
reasonable proof supportitige needfor bereavemeneave.If the provided
proofis deemednsufficient,the District and Association will meet to discuss
further, if necessary.

G. Leavefor RequiredCourtAppearance

1. A unitmemberorderedo appeain court(personabusines&xcludedwill receivefull
salary.

2. A unitmembemwho appearsn courtasalitigant onpersonal businesaay
drawuponanyunused portion of the annual emergency leave defined in
Section B, such days to be deducted from accumulated sick leave allowance.

H. Leavefor IndustrialAccidentor lliness

1. The accident or illness must have arisen out of and in the course of the
employment of the unit membandmustbeacceptedytheDi st r i ct 6 s
Wo r k €ampensatioisurerasabonafide injury or illness.

2. Allowable leavefor eachindustrialaccidentor illnesswill befor the number

~oooo
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of daysof temporary disabilityput notto exceedsixty (60) daysduringwhich

theCollegeis in sessioror whenthe unit member would otherwise have been
performing work for the District in any one (1) fiscal year.

Allowable leavewill notbeaccumulatedrom yearto year.
Theleaveundertheserulesandregulationswill commencenthefirst dayof absence.
Salaryduringanypay periodwill notexceedhenormalsalaryrate.

Industrialaccidenbr illnessleavewill bereducedoy one(1) dayfor eachdayof
authorizedabsence regardless of a temporary disability indemnity award.

During any paid leave of absence, the unit member will endorse to the District the
temporary disabilityndemnitychecksreceivedon accounif theirindustrialaccident
orillness. TheDistrict, in turn, will issue the unit member appropriate salary warrants
for payment of the unit memberds sal ary
full salary) and other authorized contributions.

Temporarydisability paymenion accountf theindustrialaccidentor illnessmustbe
endorsedack to the District during any paid leave of absence.

Upon termination of the industrial accident or illness leave, the unit member will be
entitled to the benefitgrovidedfor sick leave(EducationCodeSection87780,87781,
and87786)andtheabsence for such purpose will be deemed to have commenced on
the date of termination of the industrial accident or illness leave, provided that if the
unit member continues to receive temporary disability indentindymayelect to

draw on accumulatesick leave to provide (with temporaglysability indemnity
payment}total income not to exceed normal full salary.

Sabbatical.eave

1.

Sabbaticaleave

Sabbaticaleavesmaybegranted tacademigersonnelunderprovisionsof Statelaw,

for the purpose of study.

Eligibility

a. Any unit member who has completed or is about to complete a sequence of six (6)
full years of serviceitherfrom the dateof hire or completionof lastsabbatical
leavewill beeligibleto apply for a sabbatical leave.

b. Authorizedleaveswill notinterruptthe six-yearsequence.

c. Theapplicantwill agreeto servetheDistrict for atleasttwice theperiodof the
leavefollowing completion of the leave.

d. Unit membergranteda sabbaticahgreenotto acceptanyassignmentithin the
SantaClarita Community College District other than the duties associated with the
sabbatical, nor will unit members have ftithe employment elsewhere.

SelectionProcess

a. A SabbaticalLeaveCommitteewill consistof three(3) membersf thebargaining
unit appointed by the Association President and one (1) administrator appointed by
the CEO.

b. TheSabbaticaLeaveCommitteewill developthespecificapplicationinstrument
andprocesses.

c. The Sabbatical Leave Committee will announce the application deadlines early in
the Fall semestem generaltheapplications ardueby theendof the Fall
semesterandthe Committee must make its report to the CEO by the start of the
Spring semester.

d. TheC E O tesommendation®ill becommunicatedo theBoardof Trusteesdy
March 15" of each year.
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4. Numberof Sabbaticals

a. Thenumberof unit membersn sabbaticaleaveduringanacademigearwill not
exceeden percent (10%) of the total bargaining unit membership.

b. TheDistrict will attemptto provide5% of thetenuredfaculty with sabbatical
leavesperyear.

c. TheCommitteewill establisharankedlist of alternateshatwill automatically
replaceany approvedgabbaticathatis cancelleddueto a changeof plansby the
original unit member.

d. IntheeventtheDistrictis unwilling for reasonableausepr unableto fundthe
requested sabbaticals due to:

1 financialconstraints

1 timing (for exampletheexistenceof otherDistrict prioritiessuchas
accreditationemerging new programs, etc.)

1 lackof availablereplacements

Chairof the Sabbatical Leav€ommitteethe AssociationPresidenbr designee,

andthe CIO or designee, will meet to discuss the issues in an attempt to mutually

understand the nature of the sabbatical request, and the reason(s) the District has

denied the proposal.
5. Requirements for Sabbatical Report and Submission

a. The unit member will submit a professional Sabbatical Report electronically to
the Sabbatical Leave Committee within eight weeks of the start of the fall or
spring semester immediately following the Sabbatical leave. The Sabbatical
Leave Committee will reiew the Sabbatical Report to ensure that the
Sabbatical Report requirements are met. The Sabbatical Leave Committee will
recommend to the CEO whether to accept or not accept the Sabbatical report.
The CEO will ultimately determine if the Sabbatical Refgeccepted or not.

If the Sabbatical Report does not meet the requirements, feedback will be

provided to the unit member by the CIO within fefiye (45) working days,

and the unit member will have an additional twenty (20) contract days after

notification by the CIO to submit the revised report to the Sabbatical Leave

Committee and the CEO. If the CEO, CIO, or unit member are on an approved

leave, the timeline will be paused for the duration of the leave.

b. The Sabbatical Report should be appropriate to the project completed and will
include the following:

i. A brief summary of the proposed activities and projects from the original
Sabbatical Application.

ii. A description of each of the proposed objectives of the project, and how
each objective was met by the project.

i.h. An explanation of how the unit membe
projects wil/l contribute to student
discipline, and overall student engagement and citizenship as well as plans
for implementation, including any aional resources that may be
required from the District to institutionalize, as appropriate.

iv. Any other relevant information that the unit member deems pertinent from
their Sabbatical project or activities.
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c. The Sabbatical Report wil/l be posted o

publicly available.
6. Salary

a. Sabbaticaleavesalaryfor one(1) yearwill beattherateof sixty percent60%)of
theannual contract salanabbatical leave salary for one half year (88 days) will
be at the rate of fifty percent (50%) of annual contract salary.

b. Retiremencreditwill beearnedn theratio of sabbaticasalaryto contractsalary.

c. Timeonsabbaticaleavewill countasregularserviceandwill notinterruptthe unit
member s progress on the salary schedul e

d. Salaryfor sabbaticaleavemaybepaidin thesamemannerasif the unit member
werecurrentlyemployed.

e. Theunitmembeiis requiredto file awritten agreemenbindingthe unitmemberto
returnfor the period specified in this Agreemein.the event that the unit member
does not return for the required period of service, thi#hye required to
reimburse the District the prorated amount of their sabbatical salary, which
represents that fraction of required service which the unit member has not fulfilled.

f. Uponreturnto service theunit membemwill bereinstatedn the positionheldatthe
time leave was granted, or in a comparable position.

7. Criteria

a. Applicantsmustsubmittheir proposalainderoneof thefollowing categories:
(1) FORMAL COURSEWORK

(a) Thesesabbaticalareintendedasformal coursework in pursuancef an
advancedl e gr ee or course work to enhance
related to the facultgssignment.

(b) Unit membemustenrollin six (6) graduatesemestefnine (9) quarter]
unitsor twelve
(12) undergraduateemestefeighteen(18) quarterjunits.

(c) The application will indicate the program of courses to be undertaken, as
well as the accreditadstitutionthatwill offer thecoursesThe applicant
mustalsoprovideallist of alternatecoursesf theapprovedcoursesare
cancelledoy theinstitutionprior to the start of the sabbatical.

(d) Forformalcoursework outsideof theunitme mb dacudtyassignmenthe
ClO must first determine that there is need of such supplemental study and
approve the study program proposed by the unit member prior to submitting
the application.

(2) INDEPENDENTSTUDY PROGRAM

(a) Thesesabbaticalareintendedas aprogramof independenstudyotherthan
formal course work.

(b) Sucha programmustsatisfyone(1) of thefollowing criteria:

(i) Pursuitof ascholarly,researclor creativeprojectof a scopeor nature
not permitted through normal workload assignment.

(i) Studyor experiencealesignedo improveteachingeffectivenessr
professionapractice.

(c)l f the program is outside of the unit
must first determinéhatthereis need ofsucha studyin thatdiscipline,and
approvethe program submitted by the unit member prior to submitting the
application.

b. TheSabbaticaLeaveCommitteewill rankproposaldaseddnthefollowing
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criteria:

(1) Theproposaimustdemonstrateelevanceo eitherthecurrentdepartmental
programplan,or demonstrate relevance to a divisional or institutional goal as
outlined in the Districtdés Strategic P

(2) Theproposaimustclearlydemonstrate benefitto students,

(3) Theproposalmustoutlinea programfor disseminatinghe resultsof the
sabbaticato District colleagues, and

(4) Thef a c ulengtlyobssrvicewith the District or lengthof servicesincethe
untme mber 6s | ast sabbatical | eave.

8. Revisionsof ApprovedSabbaticaPlans
If a sabbatical plan cannot be implemented due to circumstances beyond the control of
the unit member, a modification of the plan can be made with the advance consent of
the appropriate vice presideiihemodifiedplanwill becirculatedto the Sabbatical
LeaveCommitteeasaninformationitem.

J. Military Leave
Unit members will be granted militadgave in accordance witthe provisions otthe

Education Code, anof the Military andVeteransCode. Unitmemberwill notberequired

to usetheiraccruedeaveto participatan military dutiesandwill notberequiredto submit

paymenteceivedoy themilitary to the district to remain in paid status during military leave.

K. Leavefor Exchangeleaching

Upon the recommendationf the CEOand approvalof the Board of Trusteesa leaveof

absenceof not more than two (2) consecutive semesters may be granted for exchange

teaching.

1. The unit memberwho appliesfor suchleave will agreeto returnto the serviceof the
District for at least two (2) years upon completion of the exchange teaching assignment.

2. Theunitmembemill bepaidtheirregularsalarywhile engagedn anexchangdéeaching
position and will be reinstated in their former or comparable position upon return to the
District.

L. Leaveto AttendProfessionaConferences

With the approval of the CIO, or their designee, a unit member may attend conferences,

special meetings, or any other temporary change of assignment in the performance of

District duties.Such change will not constitute absence from regular faculty service.

Upon return from travel, the unit memtsdrallsubmita written reportto the administrative

supervisowithin aperiodof ten(10) days.

M. Leavefor absencdérom aDivision/SchoolMeeting

If aunit membelis absenduringa Division/Schoolmeetingtheywill submitanabsence

slip for onehour.

N. FamilyPaidLeave

Family Paideaveshallbegrantedo unit membersubjectto thefollowing conditions:

1.Requestsor family paidleaveshallbeaccompaniethy a statemenfrom
theunitme mb AMA ligensed physician or licensed midwife stating:

a. Thedateonwhichtheleaveshallcommence;
b. Theestimatedengthof theleaveof absenceand
c. Thedateonwhichtheunit memberis expectedo resumeduties.

2. FamilyPaid eave shal/l commence at such a ti me
physician certifies that the unit member 0:
disabledand unabléo continue tgrovide regular service to the District.

During theperiod oftime the unit member is deemed disabled by their
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physician,and is on contract, the unit member will be entitled to up to six (6)

weeks of family paidleave.Family paidleavepayis basedntheunit

me mb daséay(excludingoverloadcell phonestipends, and counseling

stipends) and will be provided as follows:

a. For periods of disability that occur entirely during a period of time
the unit member is on contradyringa semestefor examplethe
unitmembemwill receivesix (6) weeksof family paid leave.

b. Forperiodsof disability thatpartially occurwhile a unit memberis on
contractthe unit member will receive up to six (6) weeksfamily paid

leavepay.For exampl e, i f the unit member 6s

during four weeks of the semester and two weeks of a break period, the
unit member will receive four (4) weeksfaimily paid leave.

c. For periods of disability that occur entirely during a period of time the
unit member is not required renderserviceto thedistrict, the unit
membemwill notreceivefamily paid leave.

I f a unit memberés physician releases

the unit member shoultbnsultwith CIO/CSSOCandCHROregardinghe

assignmenfThe unit membemayrequest assistance from COCFA, if needed.

If the unit member is disabled for a period greater than six weeks, the unit

member will be required tatilize theiraccruedsick leaveasperthis Article

for theremainingperiodof disability. Shouldthe unit member exhaust their

accrued sick leave, extended sick leave will be applied per this Article.

Theprovisionsof the CaliforniaFamily RightsAct (CFRA) andPregnancy
Disability Leave(PDL), as well as the federal Family and Medical Leave Act
(FMLA) will be applied concurrently witfamily paidleave, personal
necessity leave, baby/child bonding leave, and unpaid leave.

Prior to returning to work, the unit member will be required to submit a
stat ement f r o mphysicianindicatingthedateombhiehthe s
unit membeiis nolongerdisabledandis ableto resume her duties.

Unit membergsiesiringadditionalleave beyondhe periodof their

disability mayutilize bonding leave and/or request unpaid leave as

provided in this article.

. Adoptionor Guardianshig.eave

A unit member shall be entitled up to a six (6) week paid leave commencing with the
placement of a chilth theunitme mb dom@&fer the purposeof adoption obecominga
legalguardiangiventhatthe unit member will be the primary caregiver(s) of the child.
The District will require documentation establishing the start date of the leave as
determined by the CEO or designee. The unit member will receive paid leave for that
portion of the six (6) weks leave that occurs while on contract.

. FamilyLeave

The District shall comply with the provisionsof the California Family Rights Act andthe
FederalFamily and Medical Leave ActA unit member is entitletb take unpaid leave for
one or more ofhe followingreasons:

1.
2.
3.

4.

Birth of achild of the unit memberandcarefor the child.

Placemenof a child with the unit memberfor adoptionor fostercare.

To carefor theunitme mb epodssdomestigpartnerchild, or parent

with a serioushealthcondition.

Becausef a serioushealthconditionthatmakeshe unitmembemnableto perform
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job functions.
5. CaliforniaFamily RightsAct andthe FederaFFamily andMedical LeaveAct
areunpaidleavesUnit members are strongly encouraged to research other
paid leaves available to them contained in énigle.
6. Becauseof a qualifying exigency arising out of the fact that the unit
me mb espodss, domestic partnehild, or parentis on coveredactive
duty or calledto coveredactive duty statuswith the Armed Forces and
National Guard.
7. Becausegheunitmembeiisthespouse, domestmartnerchild, parentor next
of kin of acovered service member with a serious injury or illness.
Q. Unauthorized eave
In the absence of reasonable cause, a unit member who, because of an unauthorized
absence, fails to perforassignediutiesandresponsibilitiesaasrequiredby therulesand
regulationof the District may be considered to be in violation of one (1) or more sections
of Board policy and, therefore, may be subject to disciplinary action as described in Board
policy.
R. OtherLeaves
TheDistrict maygranta unit memberupontheir requestanunpaidleaveof absencédor up
to one (1) academic yeaio credit shall be grantedfor time spenton leavewithout pay
toward advancemenbn the salary schedule, longevity benefits, or required period of
probationary service.

44



ARTICLE 11:LOAD BANKING

Tenuredfaculty of the District, includingCounselorandLibrarians,will beeligibleto
participatetnil oad bankingo based on the provisions
A. LoadDeposits

1. Notification Requirements

Unit members electing to bank load must notify the CIO in writing of the election to

bank load The notificationandplanshallbe provided by the end of the first week of

instruction of the overload class.
2. Eligibility

a. If aunitmembermhasaloadgreaterthansixteen(16) TLUs, thatunit membetis
eligibleto bank TLUs over fifteen (15) TLUs to a maximum t&n (10)TLUs per
semester.

b. Hoursin exces®f ten(10) TLUs per semestesubject to the approval process for
overload, shall be compensated at the established overload rate.

c. Nomorethan21 TLUs maybebankedatanyonetime. TheTLU accountalance
maynot excee@1.

d. SummerlndWinter Sessiorcoursesnay beeligiblefor loadbanking. Banked TLUs
from summer or winter intersessions may not exdees (5) TLUs per session.
Faculty may not bank TLUs in a winter intersession if they banked TLUs in a
preceding fall semester. Faculty may not bank TLUs in a summer intersession if they
banked TLUs in a preceding spring semester.

e. Overloadassignmentsupportedy categoricallyfundedor grantfundedprograms
maynotbe load banked.

f. Counselingunit membersafternotifying the CIO and/orCSSO(or designee(s)),
maybankeither hours or a maximum-aen (10)TLUs in overload per semester.
1. Counselingunit membersmay bank hoursin excessof 1,386 per 11-month

contract.58% of accruechoursfor load bankingmustbe studentcontacthours
asdefinedin Article 12.H.No more tharB0% of total hours may be banked in
one semester.

g. Atany one (1) time no more th&% of Counseling unit members may utilize
their banked load credit for a full semester banked load leave of absence and
such leave may not be taken more than onceydhisze (3) years, unless
waived by the CIO, CSSO, or designee.

h. Nor-instructionalunit membergexcluding counselingpfternotifying the CIO
and/orCSSO(or designee(s)maybank hours in excess of 35 hours per welh.
more tha 30% of a load may be banked in osemester.

i. Thereis noimplied guarante¢hatoverloadassignmentwill beavailableto unit
members wishing to utilize the overload program.

j.  Bankedhourswill beaccumulate@tthe overloadntersessiorsalaryrateatwhich
theywereearnedandno interest will be paid on banked hours.

k. 1t i s the unit member dslintergesspronsi bi l ity t
assignment(s) be load banked and obtain permission from thHE€ E8D(or
designee), for any overload hours in excesiof LUS.The District, shall
maintain the load bankingalance (both itermsof banked TLUsand cash value),
for each unit member. Each semester unit members should verify their load
banking balancwith their Dean

I.  Bankedoadcreditmaybeusedfor professionabr personateasongxcluding fulk
time employment with another college district.
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m. Bankedoadcreditmaynotbetransferredlent, or assignedetweerunit members.

n. If a unit member has release time greater than sixteen (16) TLUs in a semester, that
unit member is eligible to bank TLUs over fifteen (15) TLUs to a maximum of ten
(10) TLUs per semester.

B. LoadWithdrawals

1.

wn

Notification Requirements

Unit members electing to utilize banked load credit must submit a bdo&edeave
request to the ClQyr designeeatleast90 daysprior to theanticipatedeavein order

for the District to arrangéfor a replacement his deadline can be altered with approval
from the CIO to accommodate circumstances beyondriteanembed s cont r o |
A bankedoadcreditof 15 TLUs is requiredfor aonesemesteleave.

A banked load of 616 hours is required for a-samester leave for nanstructional

unit membes.

For unit members who have a reduced load, asengester leave will be based on the
percentage of the reduced load. For exampleyrfiemembeis on 75% load, the
banked load requirement would be 11.25 TLUs or 462 hours required fofr a one
semester leave.

ApprovalProcess

TheDistrict mustprovidea written responséo this requestithin 45 days.

a. Sabbaticaleavesof absencehallhavepriority overbankedeaveof absence
requests.

b. TheDistrict reservesheright to postponeapprovalof arequesfor utilization of a
bankedoadif such utilization would jeopardize the educational program in the
unit member 6s discipline.

c. Inthe event that the District must deny a request for banked leaves of absences due
to an excessive number of requests, requests will be prioritized based upon
seniority (verified by HumaResources}thenthelengthof time sincetheunit
memberhastakena prior sabbaticabr banked leave of absence (verified by the
Office of Instruction).

d. The District also reserves the rightgostponeapproval ofa request for utilization
of banked loadreditif asuitablereplacemenis notavailable or if thereplacement
representanadded cost to the District (above adjunct replacement costs).

e. If aleaveis denied,the unitmembershall be guaranteedhe leave withinfour (4)
semesters following the initial request.

RescindRights

A requestfor a bankedeaveof absencanaybe rescindedy the unitmembemo later

thansixty (60) calendadaysprior to theleave, bunnot after a temporaryeplacement

hasbeen hired.At therequest of the unit member, this deadline may be waived by the

CIO or designee.

7. LoadReduction

a. A banked load credit may be used by a unit member to reduce a load during a
semester. Howevelgadreductionis not aleave,asdefinedin Article 10;
thereforetheunit membeiis not excused from responsibilities enumerated in
Article 12.

b. When a banked load credit is used during load reduction, a total of 15 TLUs is
required to meet load for the semester.

c. Atotal 14 TLUs is acceptable to meet load for the semester if one of the following
circumstances is met:
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1. Theunit membemhas achieved full load with less than 15 TLUs during three or
more of the past six semesters (fall and spring) during whichrtihenember
was working a full load (i.e., not on leave or sabbatical).

2. Theunit membemwas already scheduled for less than 15 TLUs for the semester
and their schedule was altered for reasons beyond their control (e.g., class
cancellation). While bank load may be used, other options are enumerated in
Article 12.A.1.b.

d. If thereis anexistingaccumulatedinderload,the unit membemustbring that
underload balance to zero before load banking will be allowed.

e. Loadreductiongn exces®f 40% mustbeapprovedoy the CIO or designee.

f.  Unit membernaloadreductionmaynotwork or be paidfor anoverload
assignment.

8. Full semestebankedoadleaveof absence

a. Tenuredunitmembershallbegrantedaone(1l) semesteleaveof absencevith
payattheratein effect when the banked leave is taken when all of the following
conditions have been met:

(1) Theunitmemberdepartmenthair,andthedivision deanhavediscussedhe
non-binding load banking withdrawal plan.

(2) The unit member has submitted a banl®d leave request 90 days prior to
the anticipated leavia orderfor the District to arrangeor areplacementAt
therequesbf theunit member, this deadline may be waived by the division
dean, or designee, based upon extenuatresgmstances.

(3) Thebankedoadhasbeenverified by the CIO or designee

(4) Theleaveof absencéasbeenapproveddy the CEOandthe Boardof Trustees.

b. At anyone(1) time no morethan6% of full-time unit memberamay utilize their
banked load credit for a full semester banketl leave ofabsence and such leave
maynot be takemore than once every three (3) yearsess waived by the CIO or
designee

c. Upontheapprovalof the CEO,this leavemaybetakenconsecutivelyith aone
semester sabbatical leave within consecutive semesters.

d. Load banking may be used to supplement a-l@ay sabbatical leave (in order to
bring the salaryo 100%);howeverjn no caseshallthe combinationof sabbatical

leavepayandb anked | eave pay exceed the unit m
may not be combined with sabbatical leave to provide a leave that exceeds a one
year period.

9. Maintenancef benefits

Health and welfare benefits and STRS contributions shall be the same during any banked
| eave of absence as if the unit member s t
credit shall count towargetirementandshallbe consideregaid District serviceduring
the periodthattheyareused.
10. Terminationof bankedeave
Shouldafull-time unit membemesign retire,die, or otherwiseseparatérom
employmentvith the District, the total value dheiraccumulated banked hours shall be
paid at the overload rate at which the time was banked to the unit mentheir or
beneficiary(ies) in a timely manner.
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ARTICLE 12: WORKLOAD AND WORK DAYS

A. A onesemesteloadfor full-time instructoris fifteen (15) Teachel.oad Units (TLUS) plus
or minusone
(1) TLU. Teacher Load Units are based on one (1) TLU for one (1) lecture hour for a
semestefength courseAni n s t r loadghalllbedosnputedisinglecturehoursfirst
(unlessSupervisedpenLabis primary assignment) followed by laboratory hours subject
to the following table:

1. Assignment Full-Time
a. Definition of Load:
Lecture/Lab 1 hour = 1TLU
Noncredit(CDCP)* 1 hour = 1ITLU
NoncreditNon-Enhanced 1 hour = 1/2 (.500yLU
Writing courses 1 hour = 1.3TLU

*CDCP meangCareeiDevelopmenandCollegePreparation

(1) Full-time unit memberswho electto teachwriting courseqEnglish 089,091,
094,096,101,101H, 103, 103H, 104,105,106, 108,109,110,112,112H, 204,
ESL 100, oranyothercoursemutuallyagreedwith theDistrict andthe Association)
shallreceivel.3TLU in return for the followingluties. The classize will remain
at thirty-five (35) studentgxcept for 101 and honors classes which fall under the
honors program.

Contributeone(1) additionaloffice hourperweekin office/TLC for oneto-one
student conferences (pveiting, drafting, revising, editing, and proofreading);

Contributeto thewriting of the genericsyllabi for departmentallytaught
writing courses.

(2) ForEnglish101,theclasssizewill besetto thirty (30) studentdor three
yearsaspartof a pilot program, commencing with Spring 2022. The 1.3
TLU factor will remain and will not be subject to change by any decisions
regarding class size without furthsegotiations.

a. A subcommitteeomprisecof membergrom COCFAandthe
District will meet in Fall 2024 to evaluate the class size pilot
program for English 101.

b. Thesubcommitteavill reviewdatathatincludes:-successnd
retentionratesof English 101 courses compared to previous
semesters/terms. The subcommittee will utilize Tableau data for
success and retention. The success and retention rates should show a
trend to returningo baseline success and retention rates of
2017/2018.

c. COCFA and the District agree to participate in good faith in the
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subcommittee. The class size will remain at thirty (30) students until
the subcommittee can meet and evaluate the success and retention
rate data. If success and retention rate data does show demonstrable
improvement, class size will remain at 30. If swscand retention

rate data does not show demonstrable improvement and the
committeehasmetandconcludedts analysisclasssizewill return

to thirty- five (35) beginning Spring 2025.

(3) Faculty who teach Cooperative Work Experience CWE) shall be paid per
student because, unlikegularclassestheinstructormeetswith studentona
oneto-onebasisratherthanin a group. The number of CWE units each student
enrolls in also varieS hus,faculty who teach CWE will be paid based upon
the following formula:

Hourly rateof pay X 2.125(averagesemeste€CWE contacthours)X number
of studentss Semester pay.

(4) A teaching load exceeding sixteen (16) TLUs shall be compensated at the
overload hourly rate for load in excess of fifteen (15) TLUs, or may be
balanced without additional compensation within the following semester
subject to approval of the ClONoncredit, Career Development and College
Preparatory (CDCP) courses will be paid at 100% of the overédad
Noncredit,nonenhancedourseswill bepaidat50%of the overloadrateor at
the adjunct noscredit hourly rate, whichever is greater.

In the event that an instructionahit membefalls below fourteen (14) TLUs in

the fall or spring semester, the following procedure shall be used to ensure a full

load, in order, or out of order and/or multiple methods may be used upon mutual

agreement between the affectedt membeand the CIO. If this is to be used, the
affectedunit membeihas the right to have a meeting with their dean, the CIO, and
representation by COCFA:

(1) Add classes to the departmental schedule that equate to classes lost by the full
time unit memberif enroliment patterns suggest that newly added class(es)
will have sufficient enrollment; and/or,

(2) Allow the unit membeto use their banked leave, if any; and/or,

(3) Use load balancing: the teaching assignment shall be balanced the following
semester or as soon as possible thereafter subject to approval of the CIO. In
order to provide for effective scheduling and/or use of faculty resources, the
ClO may approve load avaging over a period of 4 semesters not including
winter or summer; and/or,

(4) Claim classes previously assigned to adjunct faculty in their department that
equate to classes lost by the fihe unit memberand/or,

(5) The district will provide an alternative assignment; and/or,

(6) Work with anotheunit membeion team teaching; and/or,

(7) Claim classes previously assigned to adjunct faculty in another department in
which theunit membeiholds minimum qualifications that equate to classes
lost by the fulltime unit memberand/or,

(8) If all options have been exhausted: Claim anotheitifulé unit membed s
overload. If any member of the department has overload of 10+ TLUs, those
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classes will be claimed first.

a. If no member of the department has overload of 10+ TLUSs, a call will
go out to the department asking any faculty with overload to volunteer
to give up a class (or classes).

b. If no faculty is willing to volunteer to give up their class(es), or, the
number of units is not sufficient, then the dean will work withuthi
memberto find a class that will work for their schedule.

c. If aninstructor has a load greater than sixteen (16) TLUs, then the overload shall
be computed as follows: all hours (lecture/lab) taught above the hours used to
compute the full load of fifteen (15) TLUs will be compensated for at the hourly
rate. A maxmum of 10 TLUs per semester may be taught as overload without
approval of the CIO.

d. If aninstructorhasaloadgreaterthansixteen(16) TLUs,thenthe overloadshallbe
computedas follows: all hours (lecture/lab) taught above the hours used to
compute the full load of fifteen
(15) TLUs will becompensatetbr atthehourlyrate.

e. If asuitableclassroomis available andupontheapprovalof the CIO, a unit
membemwho agrees to teach a large format class will be given the following
TLUs:

45students 1.2xTLUs 55studentss 1.5xTLUs 70 students = 2x TLUs 90
studentss 2.5xTLUs 105 students = 3x TLUs

The specific course enroliment cap for each large lecture format class may be
higher than the minimum enrollments listed above. In general, course enrollment
caps for large lecture format classesybe setto themaximumnumberof seats
identifiedfor therespectiveclassroomThe enroliment cap will be set by the
Department Chair in consultation with the teaching memberNumberof
studentsenrolled,andthesubsequentLU distribution, shalbecalculated on the
census date.

Faculty reaching the student target for a 1.2x TLU class on the first day of class are
allowed to haveéhehigherTLU factorprovidedthattheymaintainno morethan2
studentdelowthetarget athetime of censusFacultyreachinghe studentarget
foral.5,2,2.5,or 3x TLU classonthe first dayof classareallowed to have the

higher TLU factor provided thaheymaintain no more than 3 students below the
target at the time of census.

COCFAandthe DDistrict agreeto revisitthis agreemenin spring2019.

f. The effects of any reduction in force shall be negotiated with COCFA. The District
will follow the Education Code for any reduction in force.

2. All full -time instructionalfaculty shall provide a full (defined as no less than 35 hours)
professional service weeRuring each fall and spring semester at least 80 hours per
semester shall be on campus (or at a contracted educational site).
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The 80 hours should be spread out throughout the semester. Instructional faculty who
teach at least 5 TLUs in an-gmound format have already met this requirement. On
campus hours associated with a hybrid cquasd other work duties such as those

listed below conducted at a contracted educationalcsite)t towards the 80 hours.

These 80 hours apply to faculty that are department chairs or on any form of release
time and require them to be on campus, during the semester for an equivalent amount
of time as teaching faculty. Department chairs will work with their Deans to ensure

they are available throughout the semester to meet with students on campus, as needed.

The following instructional faculty are exempt from this requirement:
a. Faculty on sabbatical or other form of fidfm leave
b. Faculty withdrawing 5 TLUs or more from their load bank

c. Faculty with 5 TLUs or more of externally funded release (national / statewide
organization service)

d. If a unit member has a substantiated personal medical reason for requiring a 100%
online load, the District may authorize an exception to thgroand requirement.
Any reasonable accommodations shall be approved through Human Resources.

Duties to be performed include, but a@ limited to, teaching, preparation and grading
for assigned courses, maintenance of office hours for student confexedce,
division/schoolmeetingsMemberanayattend division/school meetings virtually,
unless otherwise agreeautuallywithin the division/school.

Other professional responsibilities may include:
Continuingprofessionatievelopment

Sponsorshigndsupportof studentactivities

Participationn budgetdevelopment

Participationn employmeninterviewingandselectionprocedures
Collegecommitteesincludingparticipationin theaccreditatiorprocess
Departmentneetings

Curriculumdevelopment

Articulation andmatriculation

Writing of grantproposalsandresearclprojects
Recruitmentandhigh schoolrelations
Collegerelatedcommunityactivitiesandprojects

Activities of facultyin sharedyovernance

m. Textbooksubmission®y deadlineandif applicablefor the section

—ARTTSQ@mea0oT

3. Regardingoffice hoursin 12.A.2above
a. Refertothetablebelowfor specificrequirementsegardingoffice hours.
Office hoursareto be adjusted proportionately if the number of TLUs devoted
to classroom instruction adtered.

b. Office hours are to be scheduled to meet the needs of students and the needs of
the educational programs of the District. Each scheduled period of office time
shall be no less than oialf (1/2) hour in duration and must be scheduled
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during a time that students are reasonafzfyected to be availabl@ffice
hours are to be held on campus or via electronic communication gabl&ée
below. Office hours must occur at least 2 (two) days per week. Gfticesfor
100%on-line classesnaybeheldon-line. Office hours musbeincludedin
each course syllabus.

On Number of On

campus/Hybrid | Campu®ffice Numberof OnLine

TLUs perweek Hours Office Hours Total perWeek
1-3 1 0 1

4-6 15 5 2

7-9 2 1 3

10-13 2.5 1.5 4

14-16 3 2 5

17-18 3.5 2.5 6

1921 4 3 7

c. The unit member shall prepare and submit in writioig electronicallytheir
proposed schedulef office hoursby the secondweek of the semesteto the
InstructionOffice or designee for posting on the internet.

d. Eachunit membershallposttheir office hourson their office door. The unit
member maynake permanent changegtheir office hours with notification to
the appropriate instructional dean or student services dean.

e. Theunitme mb etud@rgsareto benotified of anychangen office hours.
Theinstructor shall post a notice of the change of that office hour and the time
of the makeup hour. Cancellation of office hours not rescheduled within a week
will result in the use of leave hours equal to the office hour(s) missed as noted
on the absence ffi.

f.  Unit members teaching dual enroliment classes may offer their office hours online to
meet the office hours requirement of the dual enrollment course.

If, due to the scheduling requirements set by the high school campus, office
hours are built into the course scheduling, faculty who host their office hours
online will be paid supplemental services for the extra time scheduled.

g.

4 On-Line, OnlineLIVE,andhybrid coursesas well as any combination of modalities,
will be treated as follows
a. Unit members may teach up to 10 TLUs onlamal/orOnlineLIVE in their base

load unless their respective departmdragemorerestrictivepolicies.Hybrid and
HyFlex classesreexcluded from the online limiThis 10 TLU limit does not
apply to online norOnlineLIVE classes taught as overlodfda unit membed s - o n
ground, hybrid, and/aflyFlex classes are canceled due to low enroliment, the
district will work with the individualunit memberdepartment chair, and dean to
assist theinit membeto maintain their orground presencdhe Office of
Instruction will review the teaching schedules of faculty, working with Deans to
ensure that assigned faculty adhere to the online TLU limit and notify any faculty
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5.

who are not in compliance as soon as feasible. Faculty requesting classes through
their Department Chair shall ensure they are compliant with contract requirements
for onrground presence.

1. If a unit member has a substantiated personal medical reason for
requiring a 100% online load, the District may authorize an exception to
the onground requirement. Any reasonable accommodations shall be
approved through Human Resources.

2. ltis understood that some disciplines/programs may require more or less
online classes than others. Data on enrollment patterns, student demand,
and student retention may be used to justify a higher online load for
faculty in some programs, to be deteredrby the Office of Instruction
when schedule requestre disseminated to Department Chairs.

b. Intheabsencef specificagreementso thecontrary,on-line coursesOnlineLIVE,
andhybrid courseshould have the same course size agroand courses.
c. TheDistrict andthe Associatiorrecognizeshattime commitmentsnaychange
andwill re- evaluate course size when appropriate.
d. Aswith all coursesinstructorsarefreeto addstudentgo their courses.
e. Changesn sizelimits to coursesnustbe completedwithin the established
curriculumapprovalprocess.
If a class is cancelled after the initial meeting, thetiolle faculty member will be paid for the
hours of the class session(s) scheduled and taught prior to the cancellation. Hours worked will be
paid at the overload rate.
The District reserves the right to change the modality, time, and place of a course in the case
of an unforeseen event; otherwise, the course will be taught as stated in the schedule of
classes and cannot be changed by the instructor.
Unit members will teach dual enrollment courses as overload unless:
1 The unit member anDistrict agree to make the course as part of the
contractual load.
1 The unit member cannot otherwise make their contractual load and must teach
the dual enrollment course to reach the contractual load requirement.

If a unit member has a dual enrollment class as part of their contractual load and
that starts or ends outside the semester as listed on the College of the Canyons
academic calendar, the unit member will be paid the corresponding stipend listed in
AppendixB3in recognition of the time worked outside the semester.

The District will create a mechanism for regular collaboration among deans, Dual Enroliment

office, and chairs on the list of Dual Enroliment courses to be offered by a department.

a. The Office of Instruction will confirm on an annual basis the courses a department agrees to
offer for dual enrollment. The Dual Enroliment office will confirm the department chair's
affirmative consent to offer a dual enrollment course for a particuteester. The Dual
Enroliment office will make every effort to share dual enrollment course requests from the
high school district with department chairs in a timely manner.

b. The District will create a repository of 4p-date dual enrollment training materials that will
be readily accessible for all faculty. Ftiline faculty will be invited to participate in creating
the training materials.

B.For purposes of determining workI|load, a
minutes. ShoultheTitle 5 definition of contacthourbechangedsuchchangeshall
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automaticallybeincorporated into this section.
. Classsizemaximumshallnot be exceededluringthetermof this Agreement.

. The normal workload for nemstructional unit members shall be thiftye (35) hours of
on-campus duty.Counseling unit members are exempt from the tHiviy (35) hours per
week workload requiremernounselinginit membersaredefinedas:Counselors;
Director, TransferCenter;Director, EOPS; Director, DSPS, and; Learning Disability
Specialist. Offcampus work (conferences, outreach, sindlarassignmentelatedduties)
for all norrinstructionalunit membersnaybeapprovedhrough mutual agreemenittv

the Dean. Work schedules may be adjusted during peak periods or when workloads
demand.

. According to California Statute (Title 5, Section 55720) all-fuie faculty must work a
minimum of 175 days in the academic year (Fall and Spring semesters). This Agreement
adds an additional day of serviethis requirementopeningday) foratotal of 176 days

of service. Thecalendaiof the176days (i.e.the payroll calendarfor full-time faculty) for

the upcomingacademig/earshallbe publishedonthe Payroll website by July'each

year.

. Because€COCis anapprovedlexible calendarcollege,we areallowedto designateip to

ten(10) daysof the 175day requirement for professional development activities

(AFLEXO) .

1. For classroom instructors this adjustment is made in the schedule of classes to provide
165 days of instructior.eachingfaculty arethenrequiredto documenby written
contractthetime theyspendo satisfy the 10 remaining days required by the State
(defined at COC as 41 hours or 4.1 hrs/day).

Organized-LEX activitiesarescheduledhroughoutheyearand/orfaculty may

completendividual projects subject to approval of the CIO.

2. Professionatievelopmentor noninstructionalunit membersasdefinedby SectionH
of thisarticle.

a. Forthepurpose®f thissectionanonteachingunit membeis aunit member
whose workload is defined by an hourly workload rather than by TLU.

b. Norrinstructionalunit membersnaychooseo utilize professionatievelopment
hoursaspartof their required contractual obligation under the following
conditions:

(1) ProfessionatlevelopmenhoursmayberegularFLEX hours,or otheractivities
approvedy the Professional Development Committee.

(2) Schedulingof professionatlevelopmenhoursmustbe approvedoy the
supervisorand cannot conflict with the requi
position.

c. Thetotal professionatievelopmenhourswill notexceedheannualFLEX
requirementgor an instructional unit member.

3. FLEXtimeisin lieu of instructionalttime. All unit membes arepaidfor FLEX timein
advance. For academic year 21 3, any hours that are not completed by the June
30" deadline will be docked from the September paycheck. FLEX time is in lieu of
instruction. Allunit membes are paid for FLEX time in advance. For academic year
20132014, until otherwise changed, amyurs that are not completed by the Jurfé 30

54



deadline will be docked from the August paycheck.

4. Coaching faculty may meet their FLEX obligation of 41 hours through the agreed
upon activities outlined on the Coaching Faculty Flex Obligation Verification Form in
Appendix L. The coaching faculty must complete the form, entering the dates and
hours nexto each activity completed. The Athletic Director and coaching faculty must
sign the form attesting to the completion of the FLEX activities of the preceding
academic year. The Athletic Director is responsible for emailing the completed and
signed form tahe Professional Development Office and the coachimgmembemno
later than the last instructional day of the spring term. Iutiemembedid not
complete all the items listed on the Coaching Flex Obligation Verification form, the
coaching faculty must demonstrate completion of the FLEX obligation by other means
in accordance with Article 12.F.1.

5. Activities completed on the Coaching Faculty Flex Obligation Form are in addition to
all work related to faculty receipt of the coaching stipend as described in Article 15.F.

G. TheFLEX calendarcannotbechangedexceptby mutualagreemenof the Associationand
theDistrict.

H. Thenormalweeklyworkloadfor full-time norrinstructionalunit memberswith ten (10},
eleven(11) or twelve (12)month contracts (whose positions are listed in the table below,
except Counseling unit members) shall be tHirtg (35) hours (prorated for less than
100% nonrinstructional unit members).

Position ContractLength
LearningDisability Specialist 11 months
Librarians 11 months
Counselors 11 months
HeadLibrarian 12 months
NursingDirector 11 months
Director, Civic and CommunityEngagemeninitiatives 12 months
NoncreditDirector 11 months

1. Thenormalworkdayfor full-time norrinstructionalunit membershallbe seven(7)
hoursof campus related duty (prorated for less than 100%imgtructional unit
members).
2. Full-time nonrinstructionalunit membersshallwork a mutuallyagreedupon ten(10),
eleven(11), or twelve (12) month contract (prorated for less than 100% counselors).
Theelevermont h contract is defined as -tWad he r eg
(22) days. o0 (19 nddayscspontThett wasl def i ned a
contract plis fortyf our (44) days, o0 (220 days).
a. Counselingunitmembershallberequiredto work aminimumnumberof hours
basedntheir contract length.
1. Counselingunitmembersvith 10-monthcontractshallwork 1,232hours,
whichis basedn 176 workdays with a normal workday of 7 hours.
2. Counselingunit membersvith 11-monthcontractshallwork 1,386hours,
whichis basedn 198 workdays with a normal workday of 7 hours.
3. Counselingunit membersvith 12-monthcontractshallwork 1,540hours,
whichis basedn 220 workdays with a normal workday of 7 hours.
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Counselingunit membersareexpectedo work their hourly contractuabbligation

overal2- month academic year.

No morethanthirty-six (36) daysof theeleven(11) monthcontractwill bescheduled

between the springppmmencemerdateand the Openin®ay for teachingfaculty

of the next fall term, unless mutually agreed upon by theimstnuctional unit

member and the CIO or CSSO.

Nothing in this statement shall be interpreted to excuse a Counseling unit member

from registratiorperiodservice(i.e., newstudentrientationsessionsndpre-

registratiomadvisement) unless a specific arrangement has been made with, and
approved by, the CSSO.

. Any other deviations from this Agreement, which are requested by non

instructional unit membersyustbeapprovedy the ClOor CSSO. ltis, of course,

understoodhatstudeniaccess and service needs are to be considered in the annual
scheduling of notteaching faculty.

Beginning academic year 2013, counseling unit members, hired before January

1, 2006, will be paid an annual responsibility stipend distributed in twelve (12)

equal payments. Eleven (11) month counseling unit members will receive a five

hundred fifty dollar ($550) (or prorated for less than 100% counselors)
responsibility stipend. Twelve (12) month counseling unit memberseg#ivea

six hundreddollar ($600)(or proratedfor lessthan100%counselorsjesponsibility

stipend.

Beginningacademigear201819, Counselingunit membersnustmeeta

minimumof 800 available student contact hours within theinddnth contract.

1. Availablestudent contadtoursincludeanyactivity thatinvolvesdirect
counselingserviceto a student. These activities include, but are not limited to:

a. Appointmentsdrop-in counselingandworkshops

b. Asynchronoustudentcontactvia emalil

c. Preapprovedactivitiesby the Dean

2. If studentsfail to attendappointmentsdropin counseling,or utilize other
availabledirect counselingervicesCounselingunit memberswill makeevery
effortto engagen student contaetelated activities during that time.

3. Approved reassigned time will be deducted-@ta from the minimum 800
student contaethour obligation. In addition, approved leave time will be
deducted proata from the minimun800studentcontacthourobligation.
Modified work schedulesnaybeapprovedy the Dean.

4. Therequiredminimum800studenicontacthourswill beproratedfor lessthan
100%Counselors.

5. Counselors will be required to conduct 808aampus student contact hours at
a District educational site.

a. Student appointments will be offered either in
person or online based on the
the time of scheduling the appointment.

b. All student contact time will be recorded in the
District student scheduling software.

6. Counselors may conduct their remaining 586 professional hours at
any District educational site or remotely.

a. These 586 professional hours will not be recorded
in the District studerscheduling software.
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7. SpecialpopulationCounselorsvill coordinatewith their Deanto determinef
theminimum student contact hours will require reduction to best fit the needs
of their program.

8. Counselingacultywho serveasDirectorsof EOPS,DSPS aswell asthe
LearningDisability Specialist are exempt from the student contact
requirement.

9. Counselors will provide a term schedule to their respective Dean or Director 60
days prior to the start of the term.

a. The schedule submitted will document a
regular work week for that term. The
schedule should include all professional time
and student contact time.

b. The schedule submitted will be turned in on
the standardized template document.

c. Counselors will indicate any time off needed
during the term, if known, to facilitate
planning for office coverage.

10. The weekly schedule provided at the beginning of the term will
be used to estimate student contact and total hours for the
academic year. The Dean/Director will work with counseling
unit members to verify student contact hours at the end of the
academic yar.

11. Counselors agree to maintain office coverage during all regular
business hours. For offices with three or fewer counselors, the
counselors and manager will work together to maximize
counseling coverage during peak student demand times without
exceeding camactual obligations to the District.

12. Library faculty will work a minimum of 75% (or 1039 hours) of
their workload at an eoampus location or District educational
site.

Library faculty will be permitted to work up
to 25% (or 347 hours) of their workload at a
remote location of their choosing. This
should be spread out throughout the entire
academic year.

3. Salary for norinstructional unit members will be distributed in ten (10), eleven (11) or
twelve (12) equal payments for ten (10), eleven (11) or twelve (12) month contract unit
members, respectively. Retireméenefitswill beearnedor eachof the
aforementioneden (10),eleven(11) or twelve (12) months, respectively. The District
and the nosinstructional unit member will each pay tt&ir historic share of
contribution to the STRS system for each of the ten (10), eleven (11) or twelve (12)
months.

a. Beginning academic year 2013, salary for nofinstructional unit members will

be distributed ireleven(11) equalpaymentdor ten(10) andeleven(11) month

contractunit membersstarting September, 2012. Retirement benefits will be

earned over the eleven (11) month period for ten

(10) and eleven (11) month contract unit members. The District and the non

instructional unit membewill eachpayits/their requiredshareof contributionto
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the STRSsystemfor eachof the eleven (11) months.

b. Beginning academic year 2013, until otherwise changed, salary for non
instructional unit membemsill bedistributedin twelve (12) equalpaymentgor
ten(10),eleven(11)or twelve
(12) monthcontractunit membersstartingAugust,2013.Retiremenbenefitswill
beearnedver the twelve (12) month period for ten (10), eleven (11) or twelve
(12) month contract unit members. The District and theinsinuctional unit
member will each pay itdleir required share of contribution to the STRS system
for each of the twelve (12) months.

4. Mutually agreeduponextrapro rata hourdeyondl,232for 10-monthCounselingunit
members, 1,386or 11-month Counselingunit members,and 1,540 for 12-month

Counselingunit members may be added to the aforementioned contracts.

I. Exceptfor emergencyglosureof the College,in which eventanalternateschedulewill be
madeby the District:
1. Thenumberof requiredworkdaysfor bargainingunit membersiot coveredoy Article
12, SectionH, above, shall be one hundred sevesity(176). When necessary to
provide a balanced and workable academic calendar, the opening day of activities that
occurs prior to the start of instruction (which normally constitutes a required day of
service) shalalso be counted as a FLEX calendar day.
As of 20062007 ,the District is on acompressedcademicalendar.
Holidays shall be in accordance with the agreed upon and approved calendar. The
Academic Calendar Committee, a collegial consultation committee, comprised of
representatives from the Association, Academic Senate, the Faculty Development
Committee, student€SEA, and the Administration will study and recommend an
appropriate annual academic, winter, and summer sca@@idarA joint committee
of facultyandadministratiorwill studyandrecommendhemost appropriate time for
the Intersession period.

W

J. Thefollowing aregivenreassignetime in orderto performdutiespursuanto thejob
descriptionor bylaws of the organizations:
1 Association 200% perSemester
1 AcademicSenate 360% perSemester
(to beallocatedby the AcademicSenate)
A percentagef this release time
sufficient to perform the tasks must be
assigned to thdevelopmenof CTE
curriculum,and to support a CTE liaison
position.)
1 CurriculumCommitteeChair 50% per Semester
Thereleasdime for CurriculumCommitteeChairwill bereviewedannuallybasedn
workload.

K. DepartmenChairs/ProgramCoordinatorsFacultyDirectors
1. A department is an organizational structure composed of one or more disciplines or
programs. For purposes of organization, multiple related disciplines may select to be
designated a department. Programs without departments will have Program
Coordinators wh perform the duties of a departmehair(i.e. schedulingprogram
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review, hiring, budget.etc.).ProgramCoordinatorshould nobeconfusedwith
CurricularandAssessmentoordinatoravhosefocusis coordinatingSLO data,

assessment, and curriculum. Some departments may also have a Faculty Director and
Faculty AssistanDirectors(e.g.Nursing).Any mentionof FacultyDirectorbelowwill
alsoinclude AssistanbDirector.

. The list of Departments and Programs will be determined by the Academic Senate. By
April 15" everyyear,the AcademicSenateshallprovide COCFAwith alist of the

comingy e aDepastments and Programs for compensation.

Duties and Responsibilities of Department Chairs/Program Coordiriamsehalf
of the designatedepartment oprogramthe DepartmenChairor Program
Coordinatorshallcompleteor delegate the following in a timely manner:

a. Collaboratewith Departmenbr Program facultyandadministratiorto createa
unified vision for the Department/Program including program expansion and
modification.

b. Draftandreviewtheclassschedule imesponséo District guidelinesand
parameters including distributing class schedules to faculty and making
recommendations regarding staffing of sections angitéflocations (clinical).

c. Mentorfacultyregardingnstructionalpedagogy¢lassroommanagement,
academigntegrity, and college environment, etc.

I Coordinatestaffingneedsncluding: Recommentlll -time faculty to
Academic Staffing Committee and adjunct faculty to Human
Resources.

ii.  Assistin preparinghefaculty job announcementsndall recruiting
materials.

iii.  Involvedin andcoordinatenvith HumanResourceasll faculty
employment{including emergency hires) screening materials,
scheduling of and participating in interviews, selection, and may
perform reference checks.

d. Ensurehepreparatiorandsubmissiorof anannualdepartmenbudgetand other
expenditure requests to relevant college funds.

e. Monitor departmenta¢xpendituresiuringtheacademigear.

f. Coordinateevaluationof adjunctfaculty with supportfrom fellow department
membersandadministration.

g. Receivematerialsaddressetb the Department.

h. Coordinateprogramreviewandplanningactivitiesincludingfacility needs.

i. Review,facultymodification,additionsanddeletiongo departmenturriculum to
bef or warded to the Academic Senateds Curr

j. Directrelevantrecruitmentandcommunityoutreachactivities. Whereppropriate,
assisin setting direction and leading external accreditation and meetings of
program advisorgommittees.

k. Reviewandapprovewhererequired:

i.  Collegecatalogdescriptionof programsandcourses

ii.  TenureCommitteeReports

iii.  All faculty evaluations

iv.  CurricularandAssessmentoordinators

v.  Prerequisitechallenges

vi.  CourseSubstitution

vii.  GuestLecturerForm
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viii.  Requesfor Funds
ix.  Timesheetdor ShortTermemployeesndCollegeAssistants
(reviewfor accuracy only and initial)
X.  Field Trip Authorizationforms
xi.  TravelAuthorizationforms
xii.  LoadBankingforms
xiii.  Gradedisputes
Coordinategextbookselectionandprocuremenof instructionalsuppliesfor faculty.

. Arrangefor substitute.

Provideinputinto the evaluationof Classifiedstaff.
Coordinateequipmeninaintenanceagepair,andreplacement.
Maintainalist of department/prograraculty contactinformation.
Respondo adjunctleaveandgrievances.

Coordinatecreationof andupdatego department/programebsite.
Reviewandapprovedepartmentoursepathways/courssequencing.
Updatediscipline(s)minimumqualifications.

DutiesandResponsibilitie®f FacultyDirectors

a.
b.
C.

d.

0.

Maintainadequateappropriateecords.

Respondo externalstakeholdepartnersn atimely manner.

Participatan professionatievelopmenéctivitiesrelatedto the Directorposition,
programneeds, and compliance.

Provideleadershimndguidanceo faculty colleagueso supportprogramefficacy.
Implementandapplyanunderstandingf all standardendrequirements,
regulationsandlaws pertaining to the program in order to meet the needs of the
student population and ensure program vitality.

Demonstrat&nowledgeof up-to-dateservicedor studentdasedn bestpractices,
currentlaws, and regulations as related to the programs and position.
Demonstrateffectiveplanningandunderstandingf howto implementprograms,
servicesand oftsite locations where appropriate.

Provide upto-date services for students based on best practices and adheres to
requirements, curretdws,andregulationgertainingto the programin orderto
meetthe need=f thestudent population and ensure program vitality.
Collaboratdn the preparatiorandcoordinationof programandbudgetreviews,
annuabudgets, expenditures, augmentations, and communicates budget concerns
in a timely manner.

Collaboratéan the hiring, evaluationandschedulingpf adjunctfaculty, classified
staff, short term employees, and/or student workers (where applicable).
Collaboratewith relevantunit membes, classifiedstaff, administratorsand

external stakeholder partners in program decisions.

Effectively promotethe programthroughmarketingandoutreachactivities.

. Achievemeasurabl@rogramsuccessncludingexternalstakeholdebenchmarks

(e.g., accreditation), where applicable.

Meetall standard$or annualauditsand/orotherregulatoryagencyrequirements
(where applicable) associated with the program.

Collaborateto completeDistrict planningdocumentsvithin specifiedtimelinesas
theypertainto the program.

5. While the Department Chair/Program Coordinator/Faculty Director duties and
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responsibilitieccanat timesbe clericalin nature the District agreego provideclerical
assistancéo assistdepartmentand programs in performance of duties listed above.
. There are clerical tasks/duties that should be performed by clerical staff and not by
Department Chairs/Progra@oordinators/Facultirectors.Theseclericaltasks
includebutarenotlimited to:

Roomchanges

Forwardingemail/information

Locationfor adjunctoffice hours

Collectcopiesof syllabi

Annualequipmeninventory

PurchasingndPOtracking

Proofingthe schedule

Tracking,datacollection,dataentryof SLOs

Creationof marketingmaterialsandwebsitedesignandupdate

. While Department Chair/Program Coordinator/Faculty Director duties and
responsibilities have managertgipe characteristicghe District agreeghefollowing
dutiesshouldnot be performedby Department chairs. These tasks include but are not
limited to:

a. Major studendisciplineissues

b. Studentbehavioraissues

c. Academicintegrity/dishonesty

. Selection(for departmenthairsonly):

a. Any full-time unit membeis eligible for selectionasa departmenthair.

b. Inthe case of multiple candidates for the position in a department with two or
more fulktime unit members, the Academic Senate shall conduct an election, in
accordance with the election proceduapprovediy the AcademicSenate, for
the position.(SeeAcademicSenateStanding Procedures for Department Chair
Elections.) Only unit members with a majority of their Iaach department are
eligible to vote for the Chair of that department.

c. Inthe case of departments with one-tirthe unit member, that person shall
serve as chair. Should that person be unable or unwitlisgrve as chaigny
full-time unit member may seraschair.Selectiorshallbeaccordingo the
AcademicSenateStandingProcedurefor Department Chair Elections.

d. Inthecaseof departmentsvithoutfull-time unit membersthenanyfull -time unit
membemay serve as chair. Selection shall be according to the Academic Senate
Standing Procedures for Department Chair Elections.

. Termi DepartmenChairswill serveatermof two yearsandmayservemultiple

terms. Theterm shall start on the first day following the last day of instruction of the

spring semester.

Non-servicedayrequirements:

Departmenthairsareexpectedo provideenrolimentandstaffingservicefor all
termsoutsideof the traditional semesters (i.e., summer and winter sessions).

a. Muchof theenrollimentandstaffingservicecanbe providedduringthe
regular academic term.

b. If anyadditionalserviceis requiredoutsidethe contractdays,themember
will be compensated as provided for in Article 16 (Niostructional
Non-Service Days Assignments) of this Agreement.

c. A department chair may designate an alternate to provide the enrollment

mST@Too0T
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and staffing servicesutsideof thetraditionalsemester Any work
providedby thedesigneeutside of the contract day will be compensated
as provided for in Article 16 of thigh\greement.

d. Intheabsenc®f availabledesigneeghe Division Deanmayassumehe
dutiesof the Department Chair until the Chair or designee is available.

10. Compensation:

a. DepartmenChairsandProgramCoordinatorswill becompensatetbr each

academig/ear.The amount of release time per department/program will be listed in

Appendix C.

1 Department chairs may choose to split their reassigned time unevenly between

Fall and Springemesterwithin anacademig/ear.If chosentheuneversplit
shouldnotexceeda 70:30 split.Exceptions may be granted by the CIO.

b. Department chairmay choose to allocate their reassigned timelepartment unit

member(s) whagreeo takeonaportionof departmenthairresponsibilitiesGuideline

for theallocationof department chair release time are as follows:

1 Dutiesassumedby faculty colleaguesequirea 1-semesteminimum
commitment.

1 Departmenthairswill usepercentagéo definetheamountof release

providedto faculty colleagues.

Departmenthairscanallocatereassignedime for up to threefaculty.

Faculty cannot use chair reassigned time unless their teaching load and

reassigned time placekemat15T L U @rgreater.Thisrestrictioncanbe

waivedwith permissiorfrom the CIO for exigent circumstances.

1 Specific responsibilities will be written and communicated tauthie
memberreceivingreassignedime, theappropriateéschoolDean,andthe
Office of AcademicAffairs.

1 For chairs beginning their tenure, a deadline of the end of spring semester
will be observedn whichto distributereassignedmeto faculty colleagues
forthef ol | owi ng f al | and spring semester

1 For chairs in theniddle oftheir twoyear tenure, deadlineof April 1 will
be observed wheuistributingreassignedime to faculty colleaguedor the
followingfallands pr i ng semester6s duti es.

1 Should a department chair elect to rescind the allocation of release time
from a unit membethis actionshallbecommunicatedn writing, to the
unit memberanddean prior to adjunct scheduling for that semester.

1 Onechairof recordwill remainfor departmentommunicatiorand
signature®n District forms.

1 Faculty colleagues assuming a portion of chair duties will be evaluated
using the Departme@hairEvaluationForm,andwill follow thesame
processaandguidelines indicated for department chair evaluation in Article
12, Section K.8 and Non Performance in Article 12, Section K.9.

E

11. Election of Department Chairs shall take place inféiilesemester obdd-numbered
calendar year andthetermof office shallbefor two (2) yearsbeginningon
graduatiorday. (For example, election will take placeHall 2025 and the tweyear
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term will begin ongraduatiorday following the last day of instruction of Spria§26

Next election will take place iRall 2027)

b. For purposes of compensation, the calculations shall be done on the basis of
averaged data from the semester in which the election took place and the semester
immediately preceding it or as requestgdhe chairof anewdepartment(For
examplefor thetwo-yeartermbeginningonthe first day following the last day of
instruction of Sprin@026 averaged data shall be taken from Sp2@gb and Fall
2025)

12. The DepartmentChairsshallbecompensated.
In supportof enrollmentmanagemenspecifically:
1 developingcurrentandcompetitivecurriculum,
1 engagingn programplanning,
1 supportingheinterim winter intersession,
beginningJuly 1, 2005,the District will makeavailable
$25,000t0 bedistributedto Department Chairs in a manner
mutually agreed upon by the District and fssociation.
13. Evaluation
a. DepartmenChair/ProgranCoordinator/Facultpirector Evaluations

1 A newdepartmenthair/prograncoordinator/Facultpirectorwill first be
evaluated annually during the spring semester of each year.

1 After thefirst two years,f the Chair/Coordinator/Directdnasoverallmet
or exceeded expectations, thtveymay be evaluated once every three
years during the sprirgemester.

1 A DepartmenChaironlineevaluationinstrumentandprocess watrmally
adoptedor the 201819 academic year, based on the feedback and
revisions from the spring 2018 pilot study.

1 NewDepartmentChairs/ProgranCoordinatorswill first beevaluated
annuallyduringthe spring semester of each yeafter the first two years,
if the Department Chair/Program Coordinator has overall met or exceeded
expectations, thetheymay be evaluated once every three years during the
spring semester.

1 Each Department Chair/Program Coordinator will have the opportunity to
complete the onlinevaluationin AppendixL aspartof their Self
Evaluation.In addition,departmentnit membes, staff (where
appropriate), and the School Dean will also have the opportunity to
complete the online evaluation of the Chair/Coordinator, and results will be
availableto boththe Chair/Coordinatoaswell asthe SchoolDean. The
SchoolDean will include all collected results (including numerical data as
well as narrative) and Self Evaluation in the Summary section, to be
discussed during a Review Conferenifea Chair/Coordinator receives an
overall assessment of fAneeds i mproven
recommendations for improvement may be provided.

1 Theevaluationnstrumentusedfor theevaluationof Department
Chairs/Program Coordinators is agreed to by the Association and the
District.

14. Non Performance
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a. Departmentaculty or otherrelevantemployeesnayreportto the appropriate
Division Deanthat a department chair is not completing the responsibilities
outlined in this Article. Upon verification by the appropriate Division Dean, the
Division Dean shall notify the department chair in a timely manner and provide a
timeline for the correction afon-completedesponsibilities.

b. If the appropriate Division Dean determines that timely corrections have not been
made, the Division Dean may temporarily remove the department chair, make the
appropriate load adjustmengs)d shall convene an-dubc review committee
composed ohim/herselfand two unit members appointed by the President of the
Academic Senate from outside the associated departiiteatommitteeshall
makearecommendatiofor furthercorrectiveactionor may recommencemoval
of thedepartmenthairfrom their chairpostion. Thisrecommendation shall be
submitted to the CIO, who will take discretionary action on the recommendation.

L. Coordinators

1. Coordinators are unit members selected to provide coordination of a specific project,
task, or curricular area on a sht@tm or ongoing basis. Rather than general or
overarching duties, coordinatdraveresponsibilityfor amorenarrowareausually
with specific outcomedExamples include having responsibility for the coordination of
curriculum and assessment for a particular course or set of courses where there is a
need to ensure uniformity of structure and evaluation of student learning, or overseeing
a grant project.

2. Eachapprovecdcoordinatomositionshallhavea descriptiononfile with the Office of
Instruction, which shall include a list of responsibilities, method of selection and
compensation level. Coordinatpositionsshallbeapprovedy the ClO upona
recommendatiofrom theappropriate

Division Level AdministratorandDepartmenChair.Compensatioshallbe
reasonablyelatedto the scope of assignment and shall be included in the position
description.

3. Alist of approvedcoordinatompositionsshallbe compiledandreviewedeachyearas
partof the budget development process.

M. Uponapprovalof the CEO or designeepositionsheld by unit membersnaybe extended
from ten(10) months to eleven (11) months or from eleven (11) months to twelve (12)
months in order to perform duties pursuant to the relevant job description.

N. GrantsDevelopment

1. The District recognizes the importance of faculty contribution to the-gvatihg
process and encourages facyéticipationin the grant writingorocess, includinghe
development ofjrant budgetandcommensurateompensatiomodelfor unit
membersprior to thesubmissiorof the grant proposal.

2. Facultyareallowedto participatein all grantsthatrelateto faculty academiand
professionamat t er s (A10+106) and matters related
will not deny the ability oluinit membes to participate in any grant related to faculty
academic and pr of e sl mattarartlated to fatukyrwerkloadi 1 0 + 1 0
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ARTICLE 13:HEALTH AND WELFARE BENEFITS

A.

TheDistrict-wide HealthandWelfareBenefitsCommitteewill reviewtheD i s t fringe t 0 s
benefit program, evaluate information on various types of group insurance plans and other
fringe benefit programs, and make recommendations to the District and the Association.
CoveragesndPremiums

1. TheDistrict shallpaythepremiumsfor unit membergor long-termdisability.

2. Eachcontractyear,the District shallrecalculatehe healthandwelfarecostsbasedn
the mostrecent open enrollment information. The District shall allocate in the
Association Health and Welfare Fund the total contribution for all unit members as
agreed upon (see Appendix D).

3. TheAssociationHealthandWelfareBenefitFundshallbe usedfor the costof health
andwelfare benefits for employees and dependents for:

a. Medicallnsurance

b. Dentallnsurancgmaximumperpatientperyearof $2,500/Delta)
c. Vision Insurance

d. GroupLife Insurancenf $50,000

e. Cashin-lieu

4. TheDistrict shallpaythe premiumfor an Employeé\ssistancd’rogram.The program
will only be used through employee sedferral.

5. The District shall offer and maintain a Section 125 plan (IRS Code, Flexible Spending
Plan). This plamwill includecashin-lieu of medicalbenefits flexible spending
accountdor out-of-pockethealth care or dependent care costs on a pretax basis.

6. EffectiveJanuaryl, 2012,cashin-lieu of medicalbenefitswill beanenrolimentoption
for unit members. The cash-lieu benefit amount will be $4,000 per year, paid
tenthly.

7. All unspentealthandwelfareDistrict contributionsshallaccumulaten the
AssociationHealthand Welfare Benefit Fund for benefit related costs. Any deficit
shall be included in the total compensation calculations for the following year.

Unit members shall make selections of {d@ctive coverages, elective coverages, and tax

sheltered annuitiesn an annual basidNew employeeshall makeheir selectionsit the

time theyare employed. Uninembersnaywithdrawfrom anyplanatanytime andmake

electivecoveragechangeso medical, dental, and vision plans in the event of a family

status change.

Beginningacademigear20122013,elective,non-electiveandall employeevoluntary

deductionsind District contributions will be taken tenthly from October through July,

unless required by law.

TheDistrict shalloffer 403b and457 deferredcompensatioplans.Unit membersnay

enrollin or make changes to these plans at any time.

Unit membersvho wish electivecoveragesthe costof whichis in exces®f the District

contribution, shall authorize payroll deductions to cover all such costs.

If a unit member does not wish to participate in plans provided by the District, or if a unit

member participatesnly in a portionof the plansprovidedby the District, the unit

membemwill relinquishany claim for any unused amount of the District contribution. This

provision does not apply to those individuals receiving -tadieu of medical benefits in

Section B.6 above.

Theunit membelbeargheresponsibilityfor meetingall requirementsor eligibility in any

plans provided by the District and for properly completing enrollment and/or application
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forms.

Unit members eligible to participate in
District contributiondowardthesebenefitsarethoseemployedundercontractduringthe
regularcollegeyearon at least a hatlime basis.

Regularacademiemployeesssignedessthanfull -time, will beentitledto benefits
computednthe basis of the ratio of time assigned to atiulle assignment, except that
assignments of fifty percent (50%) or greater will be consideredirfiugi.

. Payment®f the District contributionfor unit membersabsentueto ilinessor injury of the
unitmember shall be made until the expiration of accumulated paid illness leave or until
the employment is terminated, whichever occurs first.

Unit memberon apaidleaveof absenceunlessotherwiseprovidedhere,shallreceive
wagespDistrict contributiondo healthandwelfarecoverageandretirementcreditin the
sameamountsasif theywere not on leaveThe District contribution for health and welfare
benefits for unit members on approved unpaid leave status exceeding thirty (30) days will
be terminated at the end of the pay period during wiiebinpaidleavestatusbegins.
Subjectto rulesof theinsurancecarrier,suchunit membersnay continue the health and
welfare coverages by advance payments of the total monthly premiumdisttine.
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ARTICLE 14:SAFETY

A. SafeWorking Conditions

1. Unit membershallnotberequiredto work in unsafeconditionsor to performtasks
thatendanger their health, safety or weding.

2. All District activitiesshallbe conductedn accordancevith establishedhealth,safety,
fire and applicable OSHA regulations.

3. TheDistrict shallestablisha SafetyCommitteecomposeaf atleastthree(3) unit
members designated by the Association, and other members as designated by the CEO.
The committesshallconductsurveysaccepipetitionsor complaintsandmake
recommendation® the CEO.Such recommendations shall be considered for
implementation as soon as possible.

4. TheDistrict andthe Associationagreeto work towardmaintaininga hostilefreework
environment and they further agree that unit members shall be free from violence in
the workplace, such as aggressive physical, verbal evexral acts or threats.

B. TB Testing
Testingfor TB will berequiredeveryfour (4) yearsper Californialaw.

C. Cameras

1. Videorecordingmaybeused tgpromotea safeworking environment orthe
campuses.

2. Video recordingnaybeused fordisciplinarypurposes.

3. No video (moving or still) recording equipment will be used where there is a
reasonable expectatiar privacy,in accordanceavith applicabldaw. Areasthat
areexpresslyprohibited from video and/or audio recording include, but are not
limited to, unit member offices, bathrooms, locker rooms, mental health
consultation rooms, and medical exam rooms.

4. No audiorecordingdeviceswill beused overtor covert,on campusgxceptwith
two-party consent.

5. An adequate number of signs must be posted to reasonably notify unit members
that video recordinghayoccurin public spaceswhereappropriateThe COCFA
Presidentill receivea list ofthenumberand locatiorof videorecording devices
to beused on campus each year and the list will only be distributed to members of
the COCFA Executive Board.

6. If public video recording is used fproposingdisciplinaryaction against a unit
member, and upon request from the accused unit memBE&CE&A representative
and/or attorneynaybe presentluringtheunitme mb enitia wewing of that
recording.Only District management personnel will be allowed to review video
recordings used for discipline action against a mn@nber.

7. Forall othermattersrelatedto camerauseon campusunit memberswill referto
anyapplicable Board Policy and Administrative Procedure.
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ARTICLE 15:SALARY

A. Unit membershallreceivesalaryin accordancavith AppendixA-1, A-2, B-1, andB-2,
incorporated herein by reference.

1. Salaryfor unitmemberswill bedistributedin twelve(12) equalpaymentdor ten
(10), eleven(11) or twelve (12) monthcontractunit membersstartingAugust,2013.
Retiremenbenefitswill be earned over the twelve (12) month period for ten (10),
eleven (11) or twelve (12) month contract ungmbersThe Districtand the unit
member willeach payts/theirrequired share of contribution to the STRS system for
each of the twelve (12) months.

B. Initial Salary Placement: A newly employed unit member shall be placed by the
District on the appropriate salary schedule subject to the following provisions:

1. All unit members begin at Step 1 of the appropriate Column. The maximum
step upon initial placement is Step 10.

2. Column placement will be determined based on official transcripts
submitted to the District in conformance with the Collective Bargaining
Agreement.

3. Step placement will be determined by the District based on one (1) year of
previous fulltime professional experience in an academic institution as equal
to one step, subject to the provisions of this section and not to exceed a
maximum of nine (9) years.

4. Step placement for patime professional experience shall be determined by
granting one step for each thirty (30) semester units, or-§ivey (45)
guarter units, of pattime teaching or twelve (12) months of relevant work
experience. A maximum of nir®) steps shall be allowed including steps
earned in Section B2. The maximum credit for any calendar year is one (1)
step.

5. Should a unit member wish to have their initial placement reassessed based
on additional completed, relevant, education and experience, they must
contact the CHRO, or designee, within 60 days of their hire and/or start
date. The unit member has the rightave a union representative present in
a meeting to discuss their initial placement, if they choose. Any changes to
the initial placement made during the time period will be retroactively
effective to their hire and/or start date.

C. Salary Advancement: Process will followdinistrativeProcedurer 130.

D. Center for Excellence in Teaching and Learning (CETL): Participating unit members may
receive 18 hoursef FLEX creditperone(1) unit of anyCETL classor mayapplythe
CETL classegor movement across the salary schedule. Unit members cannot use units for
movement across the salary schedule if receiving FLEX credit.

E. Thefollowing maybetakenby anyunit memberfor gainingadvancemernthesalary
schedulewvithout prior CIO approval:

Graduatecourseper AdministrativeProcedur& 130

@ONEcourseswith aunit perunit acceptance

CEUs48h = 1unit

SpanishASL, Latin

Non-creditcoursegrelatedto their assignmentpr emergingareaof responsibility).

aprONE
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Unitscalculated based on number of hours in instruction attended.
6. ACUE courses. 1 micro credential course/(thodules) = 1 unit

F. Any othercourseshotlistedin 15D or 15E, whichare takerwith theintentof gaining
advancemenn the salary schedule must be approved by the CIO in advance.

G. TheDistrictwill makepaymentgor Supplementabervicesiponcompletionof the services.
Unit memberscoachingintercollegiateathleticsteamswill be paid at a salaryrate of one
tenthof theunitme mber 6 s annual sal ary.

Forms received in Payroll Services, with all required signatures, by thef #e month
during which servicés performed(or the 16" of themonthfor NovemberDecemberand
Februarywill beprocessed for payment on tHe & the following month, which is in
compliance with Ed Code 87822. If th& falls on aweekendr holiday, the paymentwill
beissuedon the lastworking day prior to the 5. Failure to turrin the form in aimely
manner will not resulin nonpayment okervicer discipline.Payments will not be
made on a lump sum basisSupplementary Services payments will be Board ratified.

H. In accordancevith changedo Title 5, Section58162(2013),faculty coacheswill be

assigned he f ol l owing TLUGS.
Course Sport Units HeadCoachTLUs StrengthrandConditioning
Coach TLUs
KPEI-250A IntercollegiateBasketball 15 10 2
KPEI-260A IntercollegiateFootball 3 10 2
KPEI-270A Intercollegiate Soccer 3 10 2
KPEI-295A IntercollegiateVolleyball 3 10 2
KPEI-255A Intercollegiate CrossCountry 2 10 0
KPEI-265 Intercollegiate Golf 2 10 0
Course Sport Units HeadCoachTLUs StrengthrandConditioning
Coach TLUs
KPEI-245A IntercollegiateBaseball 3 10 2
KPEI-250B IntercollegiateBasketballl 15 10 2
KPEI-275A Intercollegiate Softball 3 10 2
KPEI-290A Intercollegiatelrack& Field 3 10 2
KPEI-280A Intercollegiate Swimming 3 10 0

As curriculumis modified,sotoowill thischart.

I.  When the district determines an overpayment has been made to an employee, it shall notify the
employeeof theoverpaymenandallow the employeeanopportunityto reviewandrespondo
the request for repayment. Thereafter, repayment shall be made to the district through one of
the following methods mutually agreed upon by the employee and the district:

1. Cash/Check payment in full.

2. Paycheck adjustment for full repaymémiough the payroll system.

3. Installment payment(s) amount(s) through payroll deduction as mutually agreed to
by the employee and the district. The agreement to recover the overpayment will
cover at least the same number of pay periods in which the error occurred or less.
In the eventhat a financial hardshigxists,thedistrictwill work with the
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employedo extendtherecoveryperiodupto 6 months.

The district will make documented attempts over the course of 14 calendar days dunimg the
membed sontractperiodto contactthe employeeo establisharepaymenplan.If theunit
memberis on a leave, this process will be paused until they return to Batyroll may still
contact thaunit membemvhile off contract; however, the 14 calendar day clock does not take
effect until they are back on contraétbsent mutual agreement on a method of
reimbursement, the district shall proceed with repaymianpayroll deduction over the same
number of pay periods in which the error occurred.
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ARTICLE 16:NON-INSTRUCTIONAL NON-SERVICE DAYS
ASSIGNMENTS

A. Unit members who are requested to complete or participate in projects or assignments
scheduled by an educatiorministratoduringnonservicedaysshallbe compensatedt
therateof $53.18perhourfor 201819. Effective July 1, 2019 and thereafter, the rate of
compensation shall be their regular overload, summer, and winter salary rate.

B. Intheeventsuchanassignmentequiredravel(for example petweertheValenciaCampus
andthe CanyorCountryCampuspr otheroff-campussite(s)or satellite(s)of the District),
the District shall reimburse for mileage accrued in the course of that day and assignment.

C. Supplementargervicegpaymentsarefor dutiesperformedoutsidethe scopeof the

contractor completed ofcontract. Supplementary services must be requested by and
approved by the administration in accordance with the preauthorization procedure
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ARTICLE 17:0VERTIME PAY/INTERSESSION PAY

A. Overloadassignmentduringtheregularacademigearshallbe paidby course pasedn
thestandardf 17 hours per lecture class unit, at the rate in accordance with Appendix B
1.

1. Instructors qualifying for overload will receive overload payments equal to the
number of months the overload is worked. Fall semester overload will be paid
between October and January, and Spring semester overload will be paid between
March and June. Payants will begin in the month following the starting month of
the overload assignment but within the previously stated range for Fall and Spring
respectively. All overload hours and their corresponding pay periods will be
indicated on tdie facultyds | oad she

2. Noncredit, Career Development and College Preparatory (CDCP) courses will be
paid at 100% of the overload rate. Noncredit,-eahanced courses will be paid at
50% of the overload rate or at the adjunct-ooedit hourly rate, whichever is
greater.

B. IntersessiorfWinterandSummer)

1. Intersessiorlasseshallbe paidby course pasednthe standardf 17 hoursper
lectureclassunit, at the rate in accordance with Appendi2 B

2. Compensatioffor all summersessiorclassewill be attherateestablishedn the
previousacademic year contract. (For example, Summer 2007 will be paid at the
2006/07 rate.)

3. WinterIntersessionvill be paidattherateof the subsequersgummerate.For
exampleWinter 2008 will be paid at the Summer 2007/2008 rate.

C. FirstConsideration
1. Qualifiedunitmembershallbe givenfirst consideratiorior overload, intersessicamd
summer session classes.
2. Absentprior permissiorfrom the ClO, unit membersnayonly teachwithin the
departmenbof their primary assignment.

D. Compensatiolhists
The Office of Instructionwill maintainthe overloadandintersessiomompensatiofists.
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ARTICLE 18:TRAVEL AND MILEAGE

Unit members may be authorized to attend conferences and me&euysests for travel
shall be submitted on the appropriate District foRequests for travel which constitute
expenditure in excess onehundreddollars($100)or is for morethanone(1) dayshallbe
submittednotlessthan thirty (30) days in advance of the proposed trdwedxceptional
circumstances, the CEO or designee may waive the thirty (30) day advance notice
requirement.

Unit membersshallbereimbursedor necessargndactualexpensegcurredwhile on
approvedand authorized traveSuch reimbursement shall be limited to the amount
established through the approval process.

Unit membershallnotbereimbursedor anyexpensemcurredwhile travelingunlesssuch
travel and expense have been authorized and approved in advdaheeéBoard of Trustees or
designee.

Oneadvisor,perclub, perexcursionperacademig/earshallbereimbursedrom ASG upto
$500.00.

Uponreturnfrom travel,the unit membershall submita written or verbalreportto the
administrative supervisor within a period of ten (10) working days.

I n the event a unit memberds regular assignm
of the department or at the specific request of the CIO (or designee) is split between two or

more instructionalocations(for exampletheValenciaCampusthe CanyonCountryCampus

or otheroff- campus site(s) or satellite(s) of the District) during the course of a regular work

day (such that the assignment creates a need to travel between the site(s)) the District shall
reimburse for mileage accruedthe courseof thatdayandassignment. Assignmeshall

meanfor this Article, activitiesof the professional service week listed in Article 12.A.2.

Mileagereimbursementlaimsshallbe submittedmonthlyon theapprovedistrict form and
shallbe paid at the mileage rate in effect at the time of travel (based upon the Federal rate) as
adopted byhe District.

Unit members whose regular assignment is split between two or more instructional locations
of the Districtshallberesponsibldo carryadequate@ersonahutomobileinsurancen
accordancevith the laws of the State of California.

1. The District will reimburse Nursing Faculty for mileage accrued, due to
travel to clinical sites during their normal assignment and workday, which is
greater than the distance from their residence to the Valencia Campus.

In the event of an accident, the unit member must make a report to the District within five (5)
businesslays.TheDistrict mayprovidepayment(sjowardthelossof propertyandpersonal

injury of others if a claim is filed against the District and/or unit member (during the course of
theiremployment), by the damaged/injured party.

Upon receipt of adequate proof of loss and proof of insurance, the District shall reimburse the
unit member for damage to the unit member ds
dollars ($500pr anamountnecessaryo satisfyanydeductiblerequiremenbf the unit

me mb gersbral automobilesurancewhichevers less.Suchreimbursemenshallnotbe
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paidto anyunit member who is found to be more than 50% at fault by either a court of law or
by the determination of the Districtds or
received a citation from a law enforcement agdpcyess such citation is dismisseday

court of competent jurisdiction), or for damage that occurred due to the negligence of the unit
member.
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ARTICLE 19:RETIREMENT PROGRAMS

A. RetireeBenefits
1. Unit membersvho areeligible to retirefrom their retirementprogrameitherCalSTRS
or PERS and have served the District as a unit member for the equivalent of ten full
time years of service, are considered to be eligible retirees.

2. TheDistrict contributionto eligible retireess $2200annuallyfor medicallife, vision
anddental insurance on a reimbursement basis. For eligible retirees, as defined in A.1,
who retire after 07/01/2020, the amount of this benefit shall increase to $3300 per year.

3. Eligible retiree unit members who are at least sixty (60) years of age with at least
twenty (20) years of fultime service at COC, who are not eligible for Medicare, shall
be entitled to Health and Welfare benefits paidge sixtyfive (65) with the District
contribution of four thousand dollars ($4,000) cap per fiscal year. Health and Welfare
benefits include medical, dental, vision and life insurance, which are equal to the
benefit programs provided active unit membstdject to insurance carrier
reqi rements. The District contribution may
registered domestic partner up to the contribution cap. The unit memb@amnéyr
the benefits for thepouser registereddlomestigartnerabovethe capsubjectto
insurancecarrierrequirementsi-or eligibleretireesasdefinedin A.3, whoretireafter
7/1/2020 the amounbf this benefitshall increase to $6,000 per year.

4. At age sixtyfive (65), when Medicare becomes the primary insurance, retired unit
members participatingndertheseprovisiensmayenrollin theretireebenefitprogram
outlinedin A.2 above.

5. The above retirement programs shall be in accordance with and subject to STRS rules,
regulations, antegislation.New STRSmemberdiredon or after01/01/2013will be
subjectto therevisedSTRS benefit structure. Please reference the STRS website for
further information.

6. Each unitmemberandtheir spouse, or registereibmestic partner will havaccess to
purchase District offered benefit plans in accordance with Education Code Section
7000.

7. For retirements effective for the end of the spring term, benefits coverage, including
medical, vision, dental, and life, continutes the end ofSeptember othe year of
retirement. For retirements effective fire end of the fall term of that sameyear
(mid-year), medical program coverage, including care,vision, dental, and life,
continuego theendof themonthfollowing theunitme mb eetirénsent.

B. ConsultanServiceRetiremen®Plan

1. Unit memberdetweerthe ageof fifty -five (55) andsixty-five (65) mayapplyfor
participationint he Di stri ct ds Ret i Mebeelgible, tecunits ul t an
member must have served the District for ten (10) ydatke District and unit
member mutually agree upon a plan, the unit member shall retire under STRS.
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2. The maximumlength ofa retirementconsultant plarshall be five (5) yearer to age

sixty-five (65). Theserviceundersuch plan shall not be for more than onehundred
twenty(120)daysin anyschool year and shall not require payment in an amount greater
than that established by statute.

Applicationfor aretirementonsultanplanshallbe madeto the Office of Instruction
atleastsix (6) months prior to the proposed commencement of such plan.

Unit members who retire under the provisions of this section shall receive District
contributions toward health, life and dental insurance covefHge contribution
amount shall be established in Distpaticy. Theunit membershallpayany
differencebetweerthe District contributionandthe full cost of the premiumslhe unit
member maynaintain dependent coveragereymbursing the District for the
premiums required for such coverage.

C. ReducedNorkloadRetiremen®Plan

1.

Unit membersvho reachthe ageof fifty -five (55) or overmayapplyfor areduced
workloadcontract with the DistrictTo be eligible, the unit member must have served
the District for ten (10) years, of which the last fivei(Binediatelypreceding years

were fulktime. If the District and unit member mutually agree upon a plan to reduce
full-time service to a patime service, the unit member shak paid a salary which is
the pro rata share of the salary that would have been earned if the unit member were
full-time.

Thereducedvorkloadcontractshallbefor notlessthanhalf (1/2) time andshallnot
extendbeyond the school year in which the unit member reaches age seventy (70).

TheDistrict andunit membershallpaythe necessar TRScontributionsn
accordancevith STRS rules and regulations for petirement reduced workload
employment.

Unit members shall submit applications for{peéirement reduced workload
employment to the Officef Instructionatleastthree(3) monthsprior to the proposed
commencemerdf suchreducedvorkload.

Unit membersmaybereturnedo full -time employmenuponmutualagreement
betweerthe District and unit member.
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ARTICLE 20: MAINTENANCE OF BENEFITS

The District shallnot unilaterallymodify anypolicies,rules orregulationsvhich implement
thespecificand express terms of this Agreement without first negotiating the modifications
with the Association.
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ARTICLE 21:ACADEMIC SENATE

A. AcademicSenate

1. The College of the Canyons Academic Senate, which is chartered to provide the
faculty with a formakndeffectiveprocedurdor participatingin theformationof
District policiesonacademi@nd professional matters, widbntinue that role as
outlined in current Board Policy on Academic Senate Participation in Shared
Governance.

2. ThisPolicymaybeamendedy the Boardof Trusteesvhensuchamendmenis
recommended jointly by the District and the Academic Senate.

B. CurriculumDevelopmenandApproval

Underii A ¢ a dandfrofessionaR e s p 0 n s durbidulumdeévglapmentincludingthe

approvalof textbooks in the current course outlineg@tord, will be governed byolicies

and procedures mutually agreed upon by the District and the Academic Senate.
C. Newand Replacemehtnit Positions:

The following is agreed to:

1. The District will continue to maintain flexibility in hiring decisiondowever, when
viewing replacement of retired unit members as well as the addition of netmfell
unit positions, it is understood that the proceedings of the Academic Staffing
Committee will be characterized by a measussgpponseo theeducationaimission,
departmentgbrogramplans,communityneedsand available funding.

2. Any modificationsto the AcademicStaffingC o mmi tptoeedudesvill bemade
with mutual consent of the District and the Academic Senate.

D. FacultyHiring

1. Theselectiornprocesdor contractandregular unitmembershallbein accordance
with the hiring policies/procedures adopted by the Board of Trustees.

2. The devel opment of these policies and pr o
Pr of es s i o Amythanyeothésepoliciesor proceduresvill bemadewith
themutualagreemenof the District and the Academic Senate.
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ARTICLE 22: MISCELLANEOUS

A. Parking

1. TheDistrict will paythecostof parkingpasses$or currentor retiredunit members.

2. During constructiorof parkingfacilities on campusfaculty will notbe
disciplinedfor arrivinglateto class, or for other consequences directly related to
their displacement due to said construction.

B. Tuition FreeDistrict Classedor Retirees
TheDistrict will reimburseetireeshe costof tuition andmandatoryfees,only for
anannualmaximum of nine (9) units of District classes.

C. Tuition FreeDistrict Classedor Unit Members
The District will reimburse unit members the costs of tuition and mandatory fees,
only for an annual maximum oine (9) units. Reimbursement will nog
provided for unitaised for advancement on the sakokieduleor for FLEX credit.
Reimbursemeris subjectto the unitmembermpassinghe course(C or better or
credit) and submitting for reimbursement within sixty (60) days of the end of the
course.

D. CapsandGowns
TheDistrict will providea capandgownto eachunit membeifor useatcommencement
exercises.
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ARTICLE 23: TRANSFERS

A. Transfer
Occasionallyatenureccontractunitmembemaywishto transferfrom one
assignmernto anotherassignment.

1.

Transfers arenly available for full time positions that afee result of

retirements, resignationss; for newpositionsestablished througheacademic
staffingprocesghathave been Board of Trustees approved.
Positionscannotbecreatedy accumulatingadjunctteachingoadsto establish
anewfull time position. Thiswould be against the spirit and interfithe

Academic Staffing Committee's recommendationsiew and replacement
positions.

If there are tenured unit members who meet the minimum qualifications for the
position discipline authorized lilie Board of Trustees, a five (5) dagtice

will be distributed to the qualifyingnit member(s)If nounit membersutside
thedepartmenhavebeenapprovedoy the Academic Senate as possessing the
minimum qualifications for the position, no transfer notice will be distributed.
Human Resources will ask for any new degrees obtained by unit members each
April. HumanResourcewvill evaluateall newunit memberdor minimum
gualifications inany applicable discipline.

Theproces®f committeeselectionjnterviewing,andrecommendationt® the
Chancellor will follow the Academic Hiring Policy and Procedures.

B. InvoluntaryTransfer/DistricRight of Assignment

1.

2.

Prior to the assignment of unit member toanotherassignmenbutsidethe
faculty's currentdepartment, thdistrict agreesto inform theunit member
and the department which wouldbe receiving thenit member

After informingthe unitmember, but immediatelgrior totheassignment
goinginto effect,theDistrict will inform theAcademic Senate President
and the President of COCFA of the reassignmeratssistvith the
transition effects on faculty ardepartments.
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ARTICLE 24:EFFECT OF AGREEMENT

A. The parties agree that during the negotiations which culminated in this Agreement each
party enjoyed and exercised without restraint, coercion, intimidation, or other limitation,
the right and opportunity to make demands and proposals or cquopersalavith
respect to any matter not reserved by policy orftawn compromiseéhroughbargaining
andthattheunderstandingandagreementarrivedat afterthe exercise of that right and
opportunity are set forth herein.

B. Thepartiesagreethereforethattheothershallnotbe obligatedo negotiateor bargain
collectivelywith respect to angubject matter, whether referred to herein or not, even
though such subject or matter may not have been in the knowledge and contemplation of
either or both of the parties at the time that they negotiated or signed this Agreement
except that nothing hereghall preclude the parties from mutually agreeing to reopen
negotiations on any of these matters.

C. Nothing herein shall be construed to limit the right of the District to consult with any
employees or employe®ganizatioron any matteroutsidethe scopeof representatioas
definedin GovernmenCode Section 3543.2.

D. Theagreemenéxpressetherein,in writing, constitutegheentireagreement betweehe
partiesandno oral statement shall add or supersede any of its provisions.
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ARTICLE 25:SAVINGS PROVISION

If anyprovisionsof this Agreementareheldto be contraryto law by a courtof
competenjurisdiction,such provisions will not be deemed valid and subsisting except
to the extent permitted by law, but all other provisions will continue in full force and

effect.
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ARTICLE 26:DISCIPLINE AND DISMISSAL
The District will abide by Education Code, Board Policy 7360, and Administrative

Procedures 7360, DisciplimadDismissal AcademicEmployee whenengagingn
disciplineor dismissalof unit members.
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APPENDIX A-1: ACADEMIC SALARY SCHEDULE

SANTA CLARITA COMMUNITY COLLEGE DISTRICT
COLLEGE OF THE CANYONS
10 MONTH ACADEMIC (SALARY SCHEDULE C)
20231 2024 and 2024 - 2025

7202
7520
7842
8159
8476
8799
9118
9438
9756
10077
10396
10715
11033
11353
11407
11463
11672
11729
11784
11994
12046
12101
12313
12367
12422
12630

Class
Steps A B C D E
Ten month Faculty (176 workdays) receiving 12 equal checks.
1 6609 6609 6609 6715 6961
2 6609 6609 6794 7035 7279
3 6682 6871 7114 7358 7595
4 7002 7194 7431 7678 7916
5 7323 7509 7751 7993 8236
6 7642 7828 8072 8313 8555
7 7960 8147 8390 8634 8876
8 8278 8468 8710 8953 9195
9 8598 8787 9027 9274 9513
10 8921 9107 9347 9595 9833
11 9237 9426 9667 9912 10152
12 9560 9744 9991 10233 10469
13 9878 10063 10310 10549 10791
14 10198 10449 10628 10869 11114
15 10251 10501 10683 10926 11167
16 10304 10556 10737 10976 11218
17 10519 10702 10948 11187 11428
18 10571 10758 11003 11244 11486
19 10627 10811 11057 11297 11539
20 10834 11026 11265 11508 11751
21 10888 11074 11318 11561 11805
22 10945 11132 11373 11619 11858
23 11153 11343 11584 11828 12068
24 11208 11398 11639 11883 12122
25 11264 11453 11695 11934 12178
26 11471 11662 11904 12149 12392
27 11791 11980 12223 12466 12710

Effective: 7/1/23

84

12950

7445
7762
8083
8402
8719
9040
9360
9679
9998
10320
10635
10956
11276
11594
11797
12001
12202
12405
12608
12811
13013
13217
13419
13622
13826
14026
14231

7631

7949

8272

8592

8906

9229

9549

9870
10187
10507
10827
11146
11464
11785
11994
12204
12411
12621
12832
13042
13250
13460
13668
13877
14086
14296
14506



SANTA CLARITA COMMUNITY COLLEGE DISTRICT
COLLEGE OF THE CANYONS
11 MONTH ACADEMIC (SALARY SCHEDULE 1)
20231 2024 and 2024 - 2025

Class
Steps A B C D E F
Eleven month Faculty (198 workdays) receiving 12 equal checks.
1 7269 7269 7269 7385 7658 7924
2 7269 7269 7475 7739 8007 8274
3 7352 7558 7826 8093 8357 8627
4 7702 7912 8175 8443 8709 8977
5 8057 8261 8529 8794 9060 9324
6 8408 8613 8878 9146 9409 9679
7 8756 8962 9230 9499 9762 10030
8 9107 9317 9580 9848 10116 10382
9 9458 9666 9930 10203 10464 10731
10 9813 10017 10282 10554 10815 11083
11 10164 10369 10635 10903 11169 11436
12 10516 10718 10988 11255 11516 11786
13 10865 11071 11340 11609 11872 12136
14 11217 11496 11690 11955 12225 12489
15 11277 11554 11751 12017 12282 12548
16 11337 11614 11811 12074 12342 12609
17 11571 11773 12044 12306 12573 12840
18 11629 11833 12103 12368 12636 12899
19 11689 11892 12161 12428 12691 12960
20 11917 12128 12392 12658 12926 13194
21 11978 12181 12450 12717 12987 13252
22 12041 12246 12511 12781 13045 13312
23 12270 12480 12743 13009 13277 13542
24 12328 12539 12804 13072 13335 13603
25 12391 12597 12864 13127 13396 13661
26 12619 12828 13094 13364 13631 13892
27 12972 13178 13445 13712 13979 14247

Effective: 7/1/23

85

8191

8538

8893

9243

9595

9941
10297
10645
10999
11352
11699
12051
12404
12756
12976
13200
13422
13646
13868
14092
14316
14538
14760
14984
15207
15429
15656

8396

8744

9100

9451

9799
10151
10505
10856
11206
11558
11910
12262
12610
12961
13194
13424
13654
13884
14115
14344
14574
14806
15033
15266
15495
15726
15956



SANTA CLARITA COMMUNITY COLLEGE DISTRICT
COLLEGE OF THE CANYONS
12 MONTH ACADEMIC (SALARY SCHEDULE 2)
20231 2024 and 2024 - 2025

B

C

D

E

F

Twelve month Faculty (220 workdays) receiving 12 equal checks.

Class
Steps A

1 7930
2 7930
3 8019
4 8402
5 8788
6 9171
7 9552
8 9933
9 10320
10 10704
11 11087
12 11471
13 11854
14 12237
15 12302
16 12367
17 12621
18 12685
19 12752
20 13002
21 13068
22 13134
23 13384
24 13449
25 13516
26 13767
27 14149

Effective: 7/1/23

7930

7930

8247

8631

9011

9394

9777
10162
10544
10928
11310
11694
12077
12541
12604
12668
12841
12909
12973
13231
13290
13358
13612
13680
13743
13993
14378

7930

8153

8536

8916

9302

9686
10067
10450
10831
11217
11602
11988
12371
12754
12817
12884
13136
13203
13267
13520
13584
13648
13902
13969
14035
14285
14667

8058

8441

8829

9211

9593

9976
10362
10743
11130
11513
11894
12278
12661
13044
13109
13172
13424
13491
13557
13808
13875
13944
14193
14258
14321
14576
14959

86

8352

8737

9117

9500

9883
10265
10653
11033
11416
11799
12183
12561
12950
13336
13399
13463
13716
13782
13847
14101
14169
14232
14482
14545
14614
14869
15249

8642

9023

9409

9792
10173
10557
10940
11325
11705
12090
12474
12858
13242
13624
13688
13756
14009
14073
14140
14392
14456
14521
14776
14839
14905
15156
15542

8935

9317

9700
10082
10464
10847
11233
11614
11999
12383
12761
13146
13532
13915
14158
14400
14643
14888
15127
15374
15618
15862
16103
16345
16590
16832
17077

9159

9541

9927
10311
10689
11073
11459
11842
12224
12609
12994
13375
13757
14141
14392
14644
14897
15145
15397
15648
15900
16151
16401
16652
16904
17155
17406



Steps

Class
A

SANTA CLARITA COMMUNITY COLLEGE
DISTRICT COLLEGE OF THE CANYONS
10 MONTH ACADEMIC (SALARY SCHEDULE C)

B

C

2022- 2023

D

E

Ten month Faculty (176 workdays) receiving 12 equal checks.

O oo~NOOOh~ WNE

26
27

6070
6070
6137
6431
6726
7019
7311
7603
7897
8193
8484
8780
9072
9366
9415
9464
9661
9709
9760
9950
10000
10052
10243
10294
10345
10535
10829

Effective: 7/1/22

6070
6070
6311
6607
6897
7190
7483
77
8070
8364
8657
8949
9242
9597
9645
9695
9829
9881
9929
10127
10171
10224
10418
10468
10519
10711
11003

6070
6240
6534
6825
7119
7414
7706
8000
8291
8585
8879
9176
9469
9761
9812
9861
10055
10106
10155
10346
10395
10445
10639
10690
10741
10933
11226

6167
6461
6758
7052
7341
7635
7930
8223
8518
8812
9104
9398
9689
9983
10035
10081
10275
10327
10376
10569
10618
10671
10863
10914
10961
11158
11449

87

6393
6685
6976
7270
7564
7857
8152
8445
8737
9031
9324
9615
9911
10208
10256
10303
10496
10549
10598
10793
10842
10891
11084
11133
11185
11381
11673

6615
6907
7202
7494
7785
8081
8374
8668
8960
9255
9548
9841
10133
10427
10477
10528
10720
10772
10823
11016
11064
11114
11309
11358
11409
11600
11894

6838
7129
7424
7717
8008
8303
8597
8890
9183
9478
9768
10062
10356
10648
10835
11022
11207
11393
11580
11766
11952
12139
12325
12511
12698
12882
13070

7009
7301
7597
7891
8180
8476
8770
9065
9356
9650
9944
10237
10529
10824
11016
11209
11399
11592
11785
11978
12169
12362
12553
12745
12937
13130
13323



Steps
Eleven month Faculty (198 workdays) receiving 12 equal checks.

O oo~NOOOh~, WNE

26
27

Class
A

6676
6676
6752
7074
7400
7722
8042
8364
8687
9013
9335
9658
9979
10302
10357
10412
10627
10681
10736
10945
11001
11059
11269
11323
11380
11590
11914

Effective: 7/1/22

SANTA CLARITA COMMUNITY COLLEGE
DISTRICT COLLEGE OF THE CANYONS
11 MONTH ACADEMIC (SALARY SCHEDULE 1)

B

6676
6676
6942
7267
7587
7911
8231
8557
8878
9200
9523
9844
10168
10558
10612
10667
10813
10868
10922
11139
11188
11247
11462
11516
11570
11782
12103

C

6676
6865
7188
7508
7833
8154
8477
8799
9120
9443
9768
10092
10415
10737
10793
10848
11062
11116
11169
11381
11435
11491
11704
11760
11815
12026
12348

2022- 2023

D

6783
7108
7433
7754
8077
8400
8724
9045
9371
9693
10014
10337
10662
10980
11037
11089
11302
11359
11414
11626
11680
11739
11948
12006
12056
12274
12594

88

E

7033
7354
7675
7999
8321
8642
8966
9291
9611
9933
10258
10577
10904
11228
11280
11335
11548
11605
11656
11872
11928
11981
12194
12247
12303
12519
12839

7278
7599
7923
8245
8564
8890
9212
9535
9856
10179
10503
10825
11146
11470
11525
11581
11793
11847
11903
12118
12171
12226
12438
12494
12547
12759
13085

7523

7842

8168

8489

8812

9130

9457

9777
10102
10426
10745
11068
11392
11716
11918
12123
12327
12533
12737
12943
13148
13352
13556
13762
13967
14171
14379

7711

8031

8358

8680

9000

9323

9648

9971
10292
10615
10939
11262
11582
11904
12118
12329
12540
12752
12964
13174
13385
13598
13807
14021
14231
14443
14655



Steps
Twelve month Faculty (220 workdays) receiving 12 equal checks.

O©oo~NOOLh,, WN PR

26
27

Class
A

7283
7283
7365
7717
8071
8423
8773
9123
9478
9831
10183
10535
10887
11239
11299
11358
11592
11650
11712
11942
12002
12063
12292
12352
12414
12644
12995

Effective: 7/1/22

SANTA CLARITA COMMUNITY COLLEGE
DISTRICT COLLEGE OF THE CANYONS
12 MONTH ACADEMIC (SALARY SCHEDULE 2)

B

7283
7283
7574
7927
8276
8628
8980
9333
9684
10037
10388
10740
11092
11518
11576
11635
11794
11856
11915
12152
12206
12269
12502
12564
12622
12852
13205

C

7283
7488
7840
8189
8543
8896
9246
9598
9948
10302
10656
11010
11362
11714
11772
11833
12065
12126
12185
12417
12476
12535
12768
12830
12890
13120
13471

2022- 2023

D

7401

7753

8109

8460

8811

9162

9517

9867
10222
10574
10924
11277
11628
11980
12040
12098
12329
12391
12451
12682
12743
12807
13035
13095
13153
13387
13739

89

E

7671

8024

8373

8725

9077

9428

9784
10133
10485
10837
11189
11537
11894
12248
12306
12365
12597
12658
12718
12951
13013
13071
13301
13359
13422
13656
14005

7937

8287

8642

8993

9343

9696
10048
10401
10750
11104
11457
11809
12162
12513
12572
12634
12866
12925
12987
13218
13277
13337
13571
13629
13689
13920
14274

8206

8557

8909

9260

9611

9962
10317
10667
11020
11373
11720
12074
12428
12780
13003
13226
13449
13674
13893
14120
14344
14568
14790
15012
15237
15459
15684

8412

8763

9117

9470

9817
10170
10524
10876
11227
11581
11934
12284
12635
12988
13218
13450
13682
13910
14141
14372
14603
14834
15063
15294
15525
15756
15986



SANTA CLARITA COMMUNITY COLLEGE DISTRICT

COLLEGE OF THE CANYONS
10 MONTH ACADEMIC (SALARY SCHEDULE C)
2021 - 2022
Class
Steps A B (0 D E F G H

Ten month Faculty (176 workdays) receiving 12 equal checks.

1 5614 5614 5614 5704 5913 6118 6324 6483
2 5614 5614 5771 5976 6183 6388 6594 6753
3 5676 5837 6043 6250 6452 6661 6866 7026
4 5948 6111 6312 6522 6724 6931 7137 7298
5 6221 6379 6584 6790 6996 7200 7407 7566
6 6492 6650 6857 7062 7267 7474 7679 7839
7 6762 6921 7127 7334 7540 7745 7951 8111
8 7032 7193 7399 7605 7811 8017 8222 8384
9 7304 7464 7668 7878 8081 8287 8493 8653
10 7578 7736 7940 8150 8353 8560 8766 8925
11 7847 8007 8212 8420 8624 8831 9034 9197
12 8121 8277 8487 8692 8893 9102 9306 9468
13 8391 8548 8758 8961 9167 9372 9578 9738
14 8663 8876 9028 9233 9441 9644 9848 10011
15 8708 8921 9075 9281 9486 9690 10021 10189
16 8753 8967 9120 9324 9529 9737 10194 10367
17 8935 2091 9300 9503 9708 9915 10365 10543
18 8980 9139 9347 9551 9757 9963 10537 10721
19 0027 9183 9392 9597 9802 10010 10710 10900
20 9203 9366 9569 9775 9982 10189 10882 11078
21 9249 9407 9614 9821 10028 10233 11054 11255
22 9297 9456 9661 9870 10073 10279 11227 11434
23 9474 9636 9840 10047 10252 10460 11399 11610
24 9521 9682 9887 10094 10297 10505 11571 11788
25 9568 9729 9934 10138 10345 10552 11744 11965
26 9744 9907 10112 10320 10526 10729 11915 12144
27 10016 10177 10383 10589 10796 11001 12088 12322
Salary schedule reflects a 5.07% increase effective 07/01/2021 Board Approved: 1/19/2022
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SANTA CLARITA COMMUNITY COLLEGE DISTRICT
COLLEGE OF THE CANYONS
11 MONTH ACADEMIC (SALARY SCHEDULE 1)
2021 - 2022

Class
Steps A B o] D E F G H
Eleven month Faculty (198 workdays) receiving 12 equal checks.

1 6175 6175 6175 6274 6505 6731 6958 7132
2 6175 6175 6349 6574 6802 7028 7253 7428
3 6245 6421 6648 6875 7099 7328 7555 7730
4 6543 6721 6944 7172 7398 7626 7851 8028
5 6844 7017 7245 7470 7696 7921 8130 8324
6 7142 7317 7542 7769 7993 8222 8444 8623
7 7438 7613 7840 8069 8293 8520 8747 8923
8 7736 7914 8138 8366 8593 8819 9043 9222
9 8035 8211 8435 8667 8889 9116 9343 9519
10 8336 8509 8734 8965 9187 9415 9643 9818
11 8634 8808 9034 9262 9488 9714 9938 10117
12 8933 9105 9334 9561 9783 10012 10237 10416
13 9230 9404 9633 9861 10085 10309 10536 10712
14 9528 9765 9931 10155 10385 10609 10836 11010
15 9579 9815 9982 10208 10433 10659 11023 11208
16 9630 9866 10033 10256 10484 10711 11213 11403
17 9829 10001 10231 10453 10681 10907 11401 11598
18 9879 10052 10281 10506 10733 10957 11592 11794
19 9930 10102 10330 10557 10781 11009 11780 11990
20 10123 10302 10526 10753 10980 11208 11971 12185
21 10175 10348 10576 10803 11032 11257 12161 12380

22 10228 10402 10628 10857 11081 11308 12349 12577
23 10423 10601 10825 11051 11278 11504 12538 12770
24 10473 10651 10877 11104 11327 11556 12728 12968
25 10525 10701 10928 11151 11379 11605 12918 13162
26 10720 10897 11123 11352 11579 11801 13107 13358
27 11019 11194 11421 11648 11875 12102 13299 13554

Salary schedule reflects a 5.07% increase effective 07/01/2021 Board Approved: 1/19/2022
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SANTA CLARITA COMMUNITY COLLEGE DISTRICT
COLLEGE OF THE CANYONS
12 MONTH ACADEMIC (SALARY SCHEDULE 2)
2021 - 2022

Class
Steps A B C D E F G H
Twelve month Faculty (220 workdays) receiving 12 equal checks.

6736 6736 6736 6845 7095 7341 7590 7780
6736 67386 6926 7171 7421 7665 7914 8105
6812 7005 7251 7500 7744 7993 8240 8432
7137 7332 7574 7825 8070 8318 8565 8759
7465 7654 7901 8149 8395 8641 8889 9080
7790 7980 8228 8474 8720 8968 9214 9406
8114 8306 8552 8802 9049 9293 9542 9734
8438 8632 8877 9126 9372 9620 9866 10059
8766 8957 9201 9454 9698 9943 10192 10384
9093 9283 9528 9780 10023 10270 10519 10711
9418 9608 9856 10104 10349 10597 10840 11038
9744 9933 10183 10430 10671 10922 11167 11361
10069 10259 10509 10755 11001 11249 11495 11686
10395 10653 10834 11080 11328 11573 11820 12013
10450 10707 10888 11136 11382 11628 12026 12225
10505 10761 10944 11189 11436 11685 12233 12440
10721 10908 11159 11403 11651 11900 12439 12654
10775 10966 11215 11460 11707 11954 12647 12865
10832 11020 11270 11516 11763 12012 12850 13079

$3IsaionldeaNoarwn

20 11045 11239 11484 11730 11978 12225 13060 13293
21 11101 11289 11539 11786 12036 12280 13267 13506
22 11157 11348 11594 11845 12089 12335 13474 13720
23 11369 11563 11809 12056 12302 12552 13679 13932
24 11424 11620 11866 12112 12356 12605 13885 14145
25 11482 11674 11922 12165 12414 12661 14093 14359
26 11694 11887 12135 12382 12630 12875 14298 14573
27 12019 12213 12459 12707 12953 13202 14506 14785
Salary schedule reflects a 5.07% increase effective 07/01/2021 Board Approved: 1/1%/2022
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Class

Steps A
Tenmonth Faculty(176workdaysyeceivingl2 equalchecks.

O© 00 NO Ol WDN P

NNRNNNNREPERRRRERRRRRE
OB WNPOOWO®OWNOOUMWRNLERO

NN
~N O

5343
5343
5402
5661
5921
6179
6436
6693
6952
7212
7468
7729
7986
8245
8288
8331
8504
8547
8591
8759
8803
8848
9017
9062
9106
9274
9533

SANTALARITEOMMUNITCOLLEGHESTRICT

B

5343
5343
5555
5816
6071
6329
6587
6846
7104
7363
7621
7878
8136
8448
8491
8534
8652
8698
8740
8914
8953
9000
9171
9215
9260
9429
9686

COLLEGEBFTHECANYONS
10MONTHACADEMIGALARSCHEDULE

C

5343
5493
5751
6007
6266
6526
6783
7042
7298
7557
7816
8077
8335
8592
8637
8680
8851
8896
8939
9107
9150
9195
9365
9410
9455
9624
9882

2019-2020

D

5429
5688
5948
6207
6462
6721
6980
7238
7498
7757
8014
8273
8529
8787
8833
8874
9044
9090
9134
9303
9347
9394
9562
9607
9649
9822
10078

5628
5885
6141
6400
6658
6916
7176
7434
7691
7950
8208
8464
8725
8985
9028
9069
9240
9286
9329
9500
9544
9587
9757
9800
9846
10018
10275

5823
6080
6340
6597
6853
7113
7371
7630
7887
8147
8405
8663
8920
9179
9222
9267
9437
9482
9527
9697
9739
9783
9955
9998
10043
10211
10470

Salary schedule reflects a 3.15% increase effective 07/01/2019

XXIXXIXXXX
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6019
6276
6535
6793
7050
7308
7567
7825
8083
8343
8598
8857
9116
9373
9537
9702
9865
10029
10193
10357
10521
10685
10849
11013
11177
11340
11505

6170
6427
6687
6946
7201
7461
7720
7979
8235
8494
8753
9011
9268
9528
9697
9867
10034
10204
10374
10543
10712
10882
11050
11219
11388

11558
11727

Board Approved:



Class

Steps A
Elevermonth Faculty(198workdaysyeceivingl2 equalchecks.

© 0 ~NO Ok WDN P
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5877
5877
5944
6227
6514
6797
7079
7363
7647
7934
8217
8502
8785
9068
9117
9165
9355
9402
9451
9635
9684
9734
9920
9968
10017
10203
10487

SANTALARITEOMMUNITCOLLEGHESTRICT

B

5877
5877
6111
6397
6678
6964
7246
7532
7815
8098
8383
8666
8950
9294
9341
9390
9518
9567
9615
9805
9849
9900
10089
10137
10185
10371
10654

COLLEGEBFTHECANYONS
11 MONTHACADEMIGALARSCHEDULIR

C

5877
6043
6327
6609
6895
7178
7462
7745
8028
8313
8598
8884
9168
9452
9500
9549
9737
9785
9832
10018
10066
10115
10303
10352
10401
10586
10870

2019-2020

D

5971
6257
6543
6826
7110
7394
7680
7962
8249
8532
8815
9100
9385
9665
9715
9761
9949
9999
10048
10234
10282
10333
10518
10568
10613
10804
11086

E

6191
6474
6756
7041
7325
7607
7893
8178
8460
8744
9030
9311
9598
9884
9930
9978
10166
10215
10261
10450
10500
10546
10734
10780
10830
11020
11302

6406
6689
6974
7258
7539
7825
8109
8393
8676
8961
9245
9529
9812
10097
10145
10194
10381
10428
10478
10667
10714
10762
10949
10998
11045
11232
11518

Salary schedule reflects a 3.15% increase effective 07/01/2019

XXIXXIXXXX

94

6622
6903
7190
7472
7757
8037
8325
8607
8892
9178
9458
9743
10028
10313
10491
10672
10851
11033
11212
11393
11574
11753
11933
12114
12295
12475
12657

6788
7070
7357
7641
7922
8207
8492
8777
9060
9344
9629
9913
10195
10479
10667
10853
11038
11225
11411
11597
11783
11970
12154
12342
12527
12713
12900

Board Approved:



Class

Steps A
Twelvemonth Faculty(220workdaysyeceivingl2 equalchecks.

© 0 ~NO Ok WDN P

NNRNNNNNMMRRRPRRRERRRERRR
~N~NO O WNREPROOOOWMNOOUNWNIEREO

6411
6411
6483
6793
7105
7414
7722
8031
8343
8654
8964
9274
9583
9893
9946
9998
10204
10255
10309
10512
10565
10619
10820
10873
10928
11130
11439

SANTALARITEOMMUNITCOLLEGHESTRICT

B

6411
6411
6667
6978
7285
7595
7905
8215
8525
8835
9144
9454
9764
10139
10190
10242
10382
10437
10488
10697
10744
10800
11005
11059
11111
11313
11624

COLLEGEBFTHECANYONS
12MONTHACADEMIGALARSCHEDULZ:

C

6411
6592
6901
7209
7520
7831
8139
8449
8757
9068
9380
9692
10002
10311
10363
10416
10621
10674
10726
10930
10982
11035
11239
11293
11347
11549
11858

2019-2020

D

6515
6825
7138
7447
7756
8065
8377
8686
8998
9308
9616
9927
10236
10545
10599
10649
10853
10907
10960
11164
11217
11273
11474
11528
11578
11785
12094

E

6753
7063
7370
7681
7990
8299
8612
8920
9230
9539
9850
10156
10470
10781
10833
10884
11089
11142
11195
11400
11455
11506
11708
11760
11815
12021
12328

6987
7295
7607
7917
8224
8535
8845
9156
9463
9774
10086
10395
10706
11015
11067
11121
11326
11377
11432
11635
11687
11740
11946
11997
12050
12254
12565

Salary schedule reflects a 3.15% increase effective 07/01/2019

XXIXXIXXXX

95

7224
7532
7842
8152
8460
8769
9082
9390
9700
10011
10317
10628
10940
11250
11446
11643
11839
12037
12230
12430
12627
12824
13019
13215
13413
13608
13806

7405
7714
8025
8336
8642
8952
9264
9574
9883
10194
10505
10813
11122
11433
11635
11840
12043
12244
12448
12652
12854
13058
13260
13462
13666
13870
14072

Board Approved:



SANTA CLARITA COMMUNITY COLLEGEDISTRICT

COLLEGEOFTHE CANYONS
10MONTH ACADEMIC (SALARY SCHEDULEC)
2018- 2019
Class
Steps A B C D E F G H

TenmonthFaculty (176workdaysyeceivingl2 equalchecks.

1 5180 5180 5180 5263 5456 5645 5835 5982
2 5180 5180 5325 5514 5705 5894 6084 6231
3 5237 5385 5575 5766 5953 6146 6335 6483
4 5488 5638 5824 6017 6205 6396 6586 6734
5 5740 5886 6075 6265 6455 6644 6835 6981
6 5990 6136 6327 6516 6705 6896 7085 7233
7 6239 6386 6576 6767 6957 7146 7336 7484
8 6489 6637 6827 7017 7207 7397 7586 7735
9 6740 6887 7075 7269 7456 7646 7836 7984
10 6992 7138 7326 7520 7707 7898 8088 8235
11 7240 7388 7577 7769 7957 8148 8335 8486
12 7493 7637 7830 8020 8206 8398 8587 8736
13 7742 7888 8080 8269 8459 8648 8838 8985
14 7993 8190 8330 8519 8711 8899 9087 9237
15 8035 8232 8373 8563 8752 8940 9246 9401
16 8077 8273 8415 8603 8792 8984 9406 9566
17 8244 8388 8581 8768 8958 9149 9564 9728
18 8286 8432 8624 8812 9002 9192 9723 9892
19 8329 8473 8666 8855 9044 9236 9882 10057
20 8492 8642 8829 9019 9210 9401 10041 10221
21 8534 8680 8871 9062 9253 9442 10200 10385
22 8578 8725 8914 9107 9294 9484 10359 10550
23 8742 8891 9079 9270 9459 9651 10518 10713
24 8785 8934 9123 9314 9501 9693 10677 10876
25 8828 8977 9166 9354 9545 9736 10836 11040
26 8991 9141 9330 9522 9712 9899 10994 11205
27 9242 9390 9580 9770 9961 10150 11154 11369

Salaryscheduleeflects4.37%increaseeffective07/01/18
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SANTA CLARITA COMMUNITY COLLEGEDISTRICT

COLLEGEOF THE CANYONS
11MONTH ACADEMIC (SALARY SCHEDULEZ1)
2018- 2019
Class
Steps A B C D E F G H

ElevenmonthFaculty (198workdaysYyeceiving12 equalchecks.

1 5698 5698 5698 5789 6002 6210 6420 6581
2 5698 5698 5858 6066 6276 6485 6692 6854
3 5762 5924 6134 6343 6550 6761 6970 7132
4 6037 6202 6407 6618 6826 7036 7244 7408
5 6315 6474 6684 6893 7101 7309 7520 7680
6 6589 6751 6959 7168 7375 7586 7792 7956
7 6863 7025 7234 7445 7652 7861 8071 8233
8 7138 7302 7508 7719 7928 8137 8344 8509
9 7413 7576 7783 7997 8202 8411 8620 8783
10 7692 7851 8059 8271 8477 8687 8898 9059
11 7966 8127 8335 8546 8754 8963 9169 9335
12 8242 8401 8613 8822 9027 9238 9445 9610
13 8517 8677 8888 9098 9305 9512 9722 9884
14 8791 9010 9163 9370 9582 9789 9998 10159
15 8839 9056 9210 9418 9627 9835 10171 10341
16 8885 9103 9257 9463 9673 9883 10346 10522
17 9069 9227 9440 9645 9856 10064 10520 10701
18 9115 9275 9486 9694 9903 10110 10696 10882
19 9162 9321 9532 9741 9948 10158 10870 11063
20 9341 9506 9712 9921 10131 10341 11045 11243
21 9388 9548 9759 9968 10179 10387 11221 11423
22 9437 9598 9806 10017 10224 10433 11394 11604
23 9617 9781 9988 10197 10406 10615 11569 11783
24 9664 9827 10036 10245 10451 10662 11744 11965
25 9711 9874 10083 10289 10499 10708 11920 12144
26 9891 10054 10263 10474 10683 10889 12094 12325
27 10167 10329 10538 10747 10957 11166 12270 12506

Salaryscheduleeflects4.37%increaseeffective07/01/18
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SANTA CLARITA COMMUNITY COLLEGEDISTRICT

COLLEGEOFTHE CANYONS
12MONTH ACADEMIC (SALARY SCHEDULE?2)
2018- 2019
Class
Steps A B C D E F G H

TwelvemonthFaculty (220workdaysyeceivingl2 equalchecks

1 6215 6215 6215 6316 6547 6774 7003 7179
2 6215 6215 6391 6617 6847 7072 7302 7478
3 6285 6463 6690 6920 7145 7375 7603 7780
4 6586 6765 6989 7220 7446 7675 7903 8081
5 6888 7063 7290 7519 7746 7973 8202 8378
6 7188 7363 7592 7819 8046 8274 8501 8679
7 7486 7664 7890 8121 8349 8575 8805 8981
8 7786 7964 8191 8421 8648 8876 9103 9282
9 8088 8265 8490 8723 8948 9174 9404 9581
10 8390 8565 8791 9024 9248 9476 9705 9883
11 8690 8865 9094 9322 9549 9778 10002 10184
12 8991 9165 9396 9624 9846 10078 10303 10483
13 9290 9466 9697 9923 10150 10379 10606 10782
14 9591 9829 9996 10223 10452 10679 10906 11084
15 9642 9879 10047 10275 10502 10729 11096 11280
16 9693 9929 10098 10324 10552 10781 11287 11478
17 9892 10065 10297 10522 10750 10980 11477 11675
18 9942 10118 10348 10574 10802 11030 11669 11870
19 9994 10168 10398 10625 10853 11083 11857 12068
20 10191 10370 10596 10823 11052 11280 12050 12266
21 10242 10416 10647 10874 11105 11330 12241 12461
22 10295 10470 10698 10929 11155 11381 12432 12659
23 10490 10669 10896 11124 11350 11581 12621 12855
24 10541 10721 10948 11176 11401 11631 12811 13051
25 10594 10772 11000 11224 11454 11682 13003 13249
26 10790 10968 11196 11425 11654 11880 13192 13446
27 11090 11269 11496 11725 11952 12181 13384 13642

Salaryscheduleeflects4.37%increaseeffective07/01/18
BoardApproved:  XX/XX/XXXX
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SANTA CLARITA COMMUNITY COLLEGEDISTRICT

COLLEGEOFTHE CANYONS
10MONTH ACADEMIC (SALARY SCHEDULEC)
2017- 2018
Class
Steps A B C D E F
TenmonthFaculty (176workdaysyeceivingl2 equalchecks.
1 4963 4963 4963 5043 5228 5409
2 4963 4963 5102 5283 5466 5647
3 5018 5160 5342 5525 5704 5889
4 5258 5402 5580 5765 5945 6128
5 5500 5640 5821 6003 6185 6366
6 5739 5879 6062 6243 6424 6607
7 5978 6119 6301 6484 6666 6847
8 6217 6359 6541 6723 6905 7087
9 6458 6599 6779 6965 7144 7326
10 6699 6839 7019 7205 7384 7567
11 6937 7079 7260 7444 7624 7807
12 7179 7317 7502 7684 7862 8046
13 7418 7558 7742 7923 8105 8286
14 7658 7847 7981 8162 8346 8526
15 7699 7887 8022 8204 8386 8566
16 7739 7927 8063 8243 8424 8608
17 7899 8037 8222 8401 8583 8766
18 7939 8079 8263 8443 8625 8807
19 7980 8118 8303 8484 8665 8849
20 8136 8280 8459 8641 8824 9007
21 8177 8317 8500 8683 8866 9047
22 8219 8360 8541 8726 8905 9087
23 8376 8519 8699 8882 9063 9247
24 8417 8560 8741 8924 9103 9287
25 8458 8601 8782 8962 9145 9328
26 8615 8758 8939 9123 9305 9485
27 8855 8997 9179 9361 9544 9725

Salaryscheduleeflects2.5%increaseeffective07/01/17

99

5591
5829
6070
6310
6549
6788
7029
7268
7508
7749
7986
8227
8468
8707
8859
9012
9164
9316
9468
9621
9773
9925
10078
10230
10382
10534
10687

5732
5970
6212
6452
6689
6930
7171
7411
7650
7890
8131
8370
8609
8850
9007
9165
9321
9478
9636
9793
9950
10108
10264
10421
10578
10736
10893



SANTA CLARITA COMMUNITY COLLEGEDISTRICT

COLLEGEOFTHE CANYONS
11MONTH ACADEMIC (SALARY SCHEDULE1)
2017- 2018
Class
Steps A B C D E F
ElevenmonthFaculty (198workdays)yeceiving12 equalchecks.
1 5459 5459 5459 5547 5751 5950
2 5459 5459 5613 5812 6013 6213
3 5521 5676 5877 6077 6276 6478
4 5784 5942 6139 6341 6540 6741
5 6051 6203 6404 6604 6804 7003
6 6313 6468 6668 6868 7066 7268
7 6576 6731 6931 7133 7332 7532
8 6839 6996 7194 7396 7596 7796
9 7103 7259 7457 7662 7859 8059
10 7370 7522 7722 7925 8122 8323
11 7632 7787 7986 8188 8387 8588
12 7897 8049 8252 8453 8649 8851
13 8160 8314 8516 8717 8915 9114
14 8423 8633 8779 8978 9181 9379
15 8469 8677 8824 9024 9224 9423
16 8513 8722 8869 9067 9268 9469
17 8689 8841 9045 9241 9443 9643
18 8733 8887 9089 9288 9488 9687
19 8778 8931 9133 9333 9531 9733
20 8950 9108 9305 9506 9707 9908
21 8995 9148 9350 9551 9753 9952
22 9042 9196 9395 9598 9796 9996
23 9214 9371 9570 9770 9970 10171
24 9259 9416 9616 9816 10013 10216
25 9304 9461 9661 9858 10059 10260
26 9477 9633 9833 10035 10236 10433
27 9741 9897 10097 10297 10498 10698

Salaryscheduleeflects2.5%increasesffective07/01/17

100

6151
6412
6678
6941
7205
7466
7733
7995
8259
8525
8785
9050
9315
9579
9745
9913
10080
10248
10415
10583
10751
10917
11085
11252
11421
11588
11756

6305
6567
6833
7098
7358
7623
7888
8153
8415
8680
8944
9208
9470
9734
9908
10081
10253
10426
10600
10772
10945
11118
11290
11464
11636
11809
11982



SANTA CLARITA COMMUNITY COLLEGEDISTRICT

COLLEGEOFTHE CANYONS
12MONTH ACADEMIC (SALARY SCHEDULE?2)
2017- 2018
Class
Steps A B C D E F
TwelvemonthFaculty (220workdaysyeceivingl2 equalchecks
1 5955 5955 5955 6052 6273 6490
2 5955 5955 6123 6340 6560 6776
3 6022 6192 6410 6630 6846 7066
4 6310 6482 6696 6918 7134 7354
5 6600 6767 6985 7204 7422 7639
6 6887 7055 7274 7492 7709 7928
7 7173 7343 7560 7781 7999 8216
8 7460 7631 7848 8068 8286 8504
9 7749 7919 8135 8358 8573 8790
10 8039 8206 8423 8646 8861 9079
11 8326 8494 8713 8932 9149 9369
12 8615 8781 9003 9221 9434 9656
13 8901 9070 9291 9508 9725 9944
14 9189 9417 9577 9795 10014 10232
15 9238 9465 9626 9845 10062 10280
16 9287 9513 9675 9892 10110 10330
17 9478 9644 9866 10081 10300 10520
18 9526 9694 9915 10131 10350 10568
19 9576 9742 9963 10180 10399 10619
20 9764 9936 10152 10370 10589 10808
21 9813 9980 10201 10419 10640 10856
22 9864 10032 10250 10471 10688 10904
23 10051 10222 10440 10658 10875 11096
24 10100 10272 10490 10708 10924 11144
25 10150 10321 10539 10754 10974 11193
26 10338 10509 10727 10947 11166 11383
27 10626 10797 11015 11234 11452 11671

Salaryschedulaeflects2.5%increaseeffective07/01/17

BoardApproved:

10/25/2017

101

6710
6996
7285
7572
7859
8145
8436
8722
9010
9299
9583
9872
10162
10449
10631
10814
10996
11180
11361
11545
11728
11911
12093
12275
12459
12640
12824

6878
7165
7454
7743
8027
8316
8605
8893
9180
9469
9758
10044
10331
10620
10808
10997
11186
11373
11563
11752
11939
12129
12317
12505
12694
12883
13071



APPENDIX A-2: COLUMN PLACEMENT GUIDELINES

SANTA CLARITA COMMUNITY
COLLEGEDISTRICT COLLEGE OF
THE CANYONS
INITIAL COLUMN PLACEMENT FORACADEMIC PERSONNEL

DisciplinesRequiringthe Master'sDegree

ColumnB 1. Master'dDegree
2. CaliforniaCommunityCollegeCredential
3. Equivalency

ColumnC ColumnB plus12 semesteunits
ColumnD ColumnB plus24 semesteunits
ColumnE ColumnB plus36 semesteunits
ColumnF ColumnB plus48 semesteunits
ColumnG ColumnB plus60 semesteunits,or MFA
ColumnH Doctorate

Disciplinesin Whichthe Master's®Deqgreeas Not GenerallyExpectedr Available

ColumnA 1. Associate of Arts Degree
disciplinewith anycertificateor licenserequiredto do that
work.

2. Bachelor'dDegreeandtwoy e aaxper@encen thatdiscipline
with any certificate or license required to do that work.

3. CaliforniaCommunityCollegeCredential

4. Equivalency

ColumnB ColumnA plus30 semesteunits
ColumnC ColumnA plus42 semesteunits
ColumnD ColumnA plus54 semesteunits
ColumnE ColumnA plus66 semesteunits
ColumnF ColumnA plus78 semesteunits
ColumnG ColumnA plus90 semesteunits,or MFA
ColumnH Doctorate
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APPENDIX B-1: F/T ACADEMIC OVERLOAD AND
SUPPLEMENTAL SERVICES SALARY SCHEDULE

SANTA CLARITA COMMUNITY COLLEGEDISTRICT

COLLEGE OF THE CANYONS
FULL-TIME ACADEMIC OVERLOAD AND
SUPPLEMENTALSERVICES SALARY SCHEDULE

20232024

Hourly Rate:$90.00

Salaryschedulesffective07/1/23

Board Approved:
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APPENDIX B-2: F/T ACADEMIC SUMMER & WINTER SALARY
SCHEDULE
SANTA CLARITA COMMUNITY COLLEGEDISTRICT
COLLEGE OF THE CANYONS
ACADEMIC SUMMER andWINTER SALARY
SCHEDULE FORFULL-TIME FACULTY

2023-2024

$90.00Per Hour

Unit membergeachingn the SummerndWinter Sessionsrecompensatedttheabove
rate.

Salary schedule effective 07/01/202

Board Approve:
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APPENDIX B-3: DUAL ENROLLMENT

SANTA CLARITA COMMUNITY COLLEGE DISTRICT
COLLEGE OF THE CANYONS

RECOGNITION OF TIME WORKEDON DUAL ENROLLMENT CLASSESPRIOR TO THE
START OR AFTER THE END DATE OF THE SEMESTER

20252026
$150 per week*
*For each week that falls outside of the dates of the corresponding semester, as listed in the College of the

Canyons academic calendas, listed in Article 12.4.

Recognition effective 07/01/2025
Board Approved: Pending

105



APPENDIX B-4: UNIT MEMBER SUBSTITUTE PAY SCHEDULE

SANTA CLARITA COMMUNITY
COLLEGEDISTRICT COLLEGE OF
THE CANYONS
UNIT MEMBER SUBSTITUTEPAY SCHEDULE(VI)

Whenunit memberssubstitutefor creditcoursestherateof payshallbetherateof pay
for theappropriate term. See Appendix1Bor B-2.

Thetime paidshallbecalculatedasfollows:

1. Forcourseghatmeetbetween fifty(50) andsixty (60) minutes,unit
memberwill be paidone(1) hour for each class session.

2. Forcourseghatextendbeyondsixty (60) minutesthe paidtime shallbe
thecoursene et i ngbés scheduled minutes divided b
each class session.

Unit membersnustcompletean AcademicHourly Time Report(following the

instructionsstatedonthe form), found in this Agreement (Appendix G) prior to the
processing of substitute pay.
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APPENDIX B-5: SUPPLEMENTARY SERVICESPAYMENTS-
PROCEDURES
Procedure: Supplementary Services Payments
Updated July 21, 2017

Payroll ProcessindDates:
 Formsareduein Payroll Services bthe 20" of the monthduringwhich

serviceis performedor the 18' of the month for November, December and

February).

Formswill haveall requiredsignatures.

Formswill beprocessedor paymenbonthe 5™ of thefollowing month,

whichis in compliance with Ed Code 87822.

 If the5" falls onaweekendr holiday,the paymenwill beissuedonthe
lastworking dayprior to the §.

1 Failuretoturnin theform in atimely mannewill notresultin non
paymenbf serviceor discipline.

9 Supplementary Services payments will be Board ratified.

= =4

Procedureto RequesPaymentfor Supplementanservices:

1 Theemployeecompletegshe Requestor Paymenfor Supplementargervices
form availableonthe Payroll Services intranet site.

1 Employeeshouldcompletea separatéorm for eachmonth,to be
submittedat the end of eachmonth.

1 The employee is responsible for submitting the form to the budget manager
for signature. The budgetanageirs responsibldor signingandsubmitting
theform to Payroll Servicesn atimely manner.

EstimatedHours/Adjustment:

1 Hoursto beworkedafterthe duedateshould beprojectedandincludedon theform.

1 Changes in the projections should be made by completing a second
Supplementary Services form (markedisedin theupperright corner)
containingonly theincreasedr decreasetioursfor the month

1 NOTES:
o TheRevisediormis duein PayrollServicesy thesecond
working dayof themonth following the month the services were
performed.
o0 TheRevisediorm must includeall requiredsignatures.
If the projectionwasoverstatedicorrectionwill bemadeonthenextpaycycle.
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APPENDIX C-1: DEPARTMENT CHAIRS

. . . updatad
Appendix C: 2017-18 Department Chair Compensation 925117
Market/ Annual
) i ) Acored/ | g0 Amt Grant| CTE activ. |outreach off Total | 201718
Diept. Faculty Staff Budgst Equip. Section | AreaDisc.| Geog. FTES Ag:aury Review Grant Oversight| (3max) | campus (3 Sm. Dept. Points Releass
mta max} Time TLU
ESL 15 0 05 [ 1 1 0.5 0 0 1 0 [ 0 0 25 8 6
Hotal 1 0 05 ] 05 1 0 0 0.5 1 0 ] 2 1 3 10.5 [
Econ 35 0 1 0 15 1 0.5 0 o 1 0 0 0 0 25 11 [
Human 45 0 1 0 05 1 0 0 0 1 0.5 0 0 0 3 115 [
Comp Sci 1.5 1 1 0 2 1 0.5 0 0 1 [ 0 0 1 25 115 B
Real Est 2 0 0 0 05 1 0 0 05 1 15 0 2 1 3 125 6
Dance 45 0 15 05 25 0 0.5 0 0 1 0 0 0 1 3 145 6
A 55 0 0 05 1 1 0.5 0 05 1 0 0 2 0 3 15 ]
Cinema 4 0 1 4 1 0 0.5 0 0 1 0 0 0 1 3 155 [
Fira Tach 35 0 1 0 1 1 0 0 1 1 1.75 0 2 1 3 16.25 9
ASL 45 0.5 15 0 1 2 0.5 0 0.5 1 1 0 0 3 25 18 12
Phila 65 0 05 05 2 1 1 3 0 1 0 0 0 0 25 18 12
Conat 185 12
Parlgl 45 0.5 1 0 2 1 1 0 1 1 0.75 0 2 1 3 18.75 12
Man Tach 2 0.5 15 3 15 4 0.5 0 05 1 0 0 2 0 3 105 12
Poli Sci 75 0 1 05 25 1 0 3 0 1 0 0 0 1 2 105 12
GMD 4 05 1 05 35 B 0 0 0.5 1 0.25 0.25 B 3 25 21 12
MLT 15 0.5 2 25 15 1 2 0 3 1 0.25 1 2 1 3 2225 12
Mod. Lang. 10.5 1 05 0 2 3 0.5 3 0 1 0 0 0 1 0 225 12
CAWT 55 45 1 0 4 1 0.5 3 0.5 1 0 0 0 0 H 23 12
Anthro 7 0 1 15 4 0 1 3 0 1 0.5 0 2 1 25 245 12
Art 3 0.5 15 1 5 2 0.5 3 0.5 1 0.5 0 2 1 0 245 12
Auto 3 4 2 25 3 1 0 0 2 1 0 0 2 3 3 26.5 12
Buginaes 10.5 0 1 0 3 3 0.5 3 0.5 1 0.5 0 B 0 2 27 12
Elec Sys 2 0.5 25 4 25 2 0 0 1 2 0.5 4 2 El 25 275 12
Soc 15 0 05 0 4 1 0.5 5 0 H 0 0 0 0 0 28 12
ECE 65 25 15 05 25 H 2 0 1 1 3 15 H 1 25 205 12
Photo 75 3 15 4 4 1 0.5 0 0.5 1 0.25 0 3 2 25 30.75 15
Pzych 18 0 05 05 4.5 1 1 8 0 1 0.25 0 0 0 0 30.75 15
Walding 5 1.5 25 4 1 35 0 0 1.5 1 2 25 2 2 25 31 15
Chem 125 3 25 4 4 0 0 4 0 1 0 0 0 0 0 31 15
ID/Are 65 05 05 15 5 3 0 0 1 2 225 1 3 3 25 31.75 15
History 15 0 0 05 55 1 0.5 6 0 1 0.7 0 0 2 0 32.25 15
Goms 115 35 2 0 5 2 2 4 0 1 0.5 0 0 1 0 325 15
Music 85 1 1 0 55 3 0.5 3 05 1 2 0 0 3 0 33 15
Cul Arts B 15 35 4 4 3 0 0 3 2 1 0 3 3 25 36.5 18
Hith Sci 55 10 0.5 2 2 2 2 0 35 2 1.75 2 [ 2 3 38.25 18
Eng. Tech 85 0.5 2 2 35 3 0 0 1.5 3 1.75 0 3 3 25 30.25 18
MEA 85 4 25 4 5 3 1 3 05 1 0.75 0 3 3 2 41.25 21
Physice _ . 65 15 35 4 65 3 1 0 05 2 4 15 B 3 25 415 E
Theatrs 65 14 25 15 4 3 0.5 0 05 1 05 0 3 3 2 42 El
ESES 15 4 H 25 85 3 1 4 0 5 ] [] 0 3 0 48 24
BioSci 18 7 3 4 45 4 0.5 6 0 1 0 0 0 1 0 47 24
Nurging 20 175 15 4 45 B B 3 3 1 1 15 B 0 0 47.25 24
PE 13 16 15 1 7 3 0.5 6 0 1 0.5 0 0 3 0 525 24
Gounzsl 14 9.5 3 05 2 3 1 6 0 2 2 0 6 5 0 54 24
English 36 0 2 0 75 3 0.5 5 0 1 0 0 0 0 0 56 30
Math 305 0 05 0 75 1 0.5 B 0 1 [ 0 0 0 0 56 30
690
POINTS 800
0-14.75 6 TLUs 0
15-17.75 9 TLUs
18-79.75 12 TLUs
30-34.75 15 TLUs
35-39.75 18 TLUs
20-84.75 21TLUs
45-54.75 24TLUs
55+ 30 TLUs
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DEPARTMENT CHAIRS

APPENDIX C-2

2018-2019 Department Chair Compensation (Final 8/1/18)

6 Tl

30 TLL

45-1T. 75 |5 Tills

(3-14.75

(45-54 75 |34 TLUs
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APPENDIX C-3: DEPARTMENT CHAIRS

2019-20 Department Chair Compensation (Final 3/26/19)

6. Subj ':’::":” 5. P [ BE.;P 0. Amt J?;.mr:: 2018-20
- . Ul . . Frog. ran "er . . utre: g
Dept | 1. Faculty | 2 Staff [ 3. Budget| % 5P |5 section Areau"DiJ::. 7.Geog. | 8. FTEs | AdvE Rwinf SCGrant] | e Grane [T CTER| g |96-Sm Total |y,
Inven Com)/Lic Perkins - R .| Dept | Points
[rremx 3 . [max. B} Oweright | Oversight (Commipaues |3 Release
=nang {mex. 3 max
[meax. 3§

Human 1.5] 0] 1 [5 05 1 [0 0] 0] 1 0] [0 0] 0] [ B.5 ]
CWE 3] 1] 0.5 i L.5] 1 0.5 1] 0| 1 i 0] 0 1] [ IETE 8|
Hotel 0.5] [ 05 0] 05 1 0| o o0 2 0| 0] [ E 3 ws 6 Paoints
Realest 1.5] 0.5] [ 05 [ 1 0| 0] 1 1 0] 0| 0] 1] 1] E 12 6| [0-1475 [6TLUs
[Econ 5] [ 1 0] 15 1 0.5] 0| [ 1 0| [ 0| [ [ 25 125 6 [1517.75 [9TWUs
EsL 3] 0| [ 05 1 2 0| 0| 2 0| 0] 0| 1] 25 125 6 [18-2975 [12TLUs
Dance 4 0| L5 05 [ 1 0.5] 0| 0] 1 0| 0| 0| 0| 1] E 13 6 (303475 [15TLUs
CompSci 3] 15 1 1 3 1 0.5] 0 0 1 0 [ 0 0 1] 25 155 3] [35-38.75 [1BTLUs
Fire Tech 3] 0 [ 05 1 1 0f 0 1 1 0.75 1.5] 1 1 1] 3| 1635 9] (404475 [21TLUs
Cinema 4 0 1 4 1 1 0.5] 0| 05 1 0| o 0| 1 0f [ 9] [4554.75 [24TLUs
[fan Tech L] 0 ] 3 15 1 [ 0] [ il 0] 0 0 1 1] I 165 E BED 30 TL0s
Const 1.5] 0 1 05 05 3 0.5] 05 [1] L5] 1 3 1] E 18 12
Philc 6.5] 0 1 05 2 1 2 3 0 1 0| 0| 0 1] E 20 12
PoliSci 8.5 0 L5 05 15 1 0f 4] 0 1 0| 0 0| 0 1] o 20 12
rALT 3] 0.5 L5 15 F 1 2 0 15 1 0.25 1 1 1] 3| 0.3 12
Pariz 4.5] 0.5 1 0 z 1 0.5] 0 1 1 0.5 L.5] 1 1 3] 2.5 21 12
GMD 3.5 1 1 1 15 z 0f 4] 1 1 0.25 1 0 F [ BEEES 12
Ay 5| 0 1 05 1 1 1 0 05 1 3 1 3 E 3 24 12
CAWT 6 5 15 05 15 3 0f 3 05 1 E 24 12
asL 4.5] 2 1 1 1 3 0.5] 0| 05 1 1 3 1 1 E 2.5 26 12
fod Lang 115 [H T 005 15 3 [E 3 [ z 3] [ S 12
[Elec Sy L.5] 0.5 F] 4 15 3 0.5] 0 1 F] 0.75 L5] 2 2 F 25 TS 12
[Ainthra 7 0.5 1 25 5 1 0.5] 4 0 1 0| 0| 2 1] 2.5 8 12
o 3 3 ] 4 3 1 0f 0| z 1 0| 0 0| 3 E E 28 12
ECE g 2.5 [ 1 3 z 0.5] 0 1 1 0.25 L.5] 1 2 L5 J =TS 12
Prych 13 0 1 05 45 1 2 6 [ 1 1 1 0 0f o 30 15
At B 0.5) L5 2 65 z 0.5] 4 0 1 0.5 1.5] 1 0 1] o 31 15
Eng Tech 4.5] 1 L5 2 3 2 0.5] 0 2 ] 175 3 1 2 E 3 33 15
Welding 3.5] 15 L5 4 35 z 0 0| 3 1 0.5 L.5] 1 3 F 25 313 15
History 16.5 0 05 05 & 1 0.5] 6| 0 1 0| 0| 0 0f o 32 15
Fhoto 6.5 45 5 3 q 1 [EH 0] 05 1 [F5] 3 3] 15 1.5 15
Coms 15 0 L5 05 [l 1 0.5] 5 0 1 0 [ 0 0 1] | 333 15
Soc 15 1 1 05 45 F] 05| 5/ 0 2 0| 0| 0 0| o 345 15
Business 17 [ 1 0 15 3 0.5] 5 05 1 0.5] 0| 0| 2 F o 36 18
ID/Arch 9.5] 1 L5 15 5 3 0| 0| 1 2 2.5 0| 1 3 E 25 3635 18]
Cul Arts 5.5] 2 35 4 45 3 [0 [0 3 F 1 3 3] E 18]
kith Sci 4.5] 10 1 25 3 2 2 0| 15 2 2 1 3 2 E EEE 18
Chem 155 45 3 4] 4] 2 05| 6 0| 1 0| 0] [ 0| o 05 21
Physics g 15 35 4] 5 H 1] 3| 1 ] 0.5] 1.5] [ H F 3| a5 21
MEA 9.5] 4| 25 3 65 3 0| 3] 1 1 0.25 1.5] 3| 1] 2] E EES 21
Music 5.5 11 I5 3] H 3 [(H 0| 1 T 0| 0| 0| 1 3 E R 1
KPE F31 15 2 05 [ 3 0.5] & [ 1 0.25 1 [ 3| o 2575 2]
Mursing 155 3| L5 4] 45 3 H 3| 3 1 2 L5 1 1] o 46 24]
Ess 14 5| 2 3 8 3 1] B 0 4] 0| 0| 1 0| 1] o 47 2]
Theatre 6.5 13 25 4] 4] 3 1] 0| 05 1 Z 2| Z 2 F A s 2]
Counseling 135 7.5 5 05 15 3 0.5] B [ 3 2 1] [0 [ 3] 25 505 2]
BioSdi [+E5] 24 7.5 25 4] 6| 3 0.5] 6| 1 0.25 1] o 5575 30|
[English ER 0 2 [ 75 3 0.5 3 0 1 [ 0 0 0 1 &0| 30|
|Math g [] 25 [ 15 1 0.5) 6| 0 1 0 0 [ [] 0| of & 30|

732

FTES
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APPENDIX C-4: DEPARTMENT CHAIRS

20222024 Department Chair Compensation Calculation

TECTER
9C.Grants Required
9A.Accreditation/ and 9D.Grant and Activities 96.5mall | 2022-
2020- | 2022- | 2020 | 2022 6.Subject Licensure: Program | NewProgram | Mandated by Numberof | 2024
2022 | 2024 | 2022 | 2024 Areas/ Advisory  [9B.Program [Developmen|  Monetary External Full Time | Total
g Points | Points | TLus | TLUs |1Facutty]2 Staff|3Budget 4 Sections | isciplines | 7.L ocations [8.FTES| _Committee: Reviews t Oversight Organizati Faculty Points
Dance 12 [ 5 [ 05 0 15 05 1 1 0 0 0 1 0 1 0 25 ]
10 95 5 5 05 0 05 0 1 1 0 0 05 1 0 0 1 3 95
ESL 12 95 6 5 1 0 05 05 05 1 0 0 0 1 0 0 0 3 95
'ave 145 95 5 [ 25 0 0 0 2 1 0 0 0 1 0 0 0 3 95
[Humanties 115 105 5 [ 45 i 05 i 05 1 g 0 i 1 i 0 i 3 105
Real Estate 105 105 6 [ 2 0 0 0 05 1 0 0 05 1 15 0 0 3 105
Economics. 135 175 5 9 65 0 05 0 2 1 05 3 0 1 0 0 0 3 175
Computer Science 165 18 g 12 55 0 A 1 2 1 05 3 0 1 0 0 0 2 18
M Technolog 1975 | 1825 12 12 35 0 15 4 15 1 0 0 05 1 0.25 0 1 3 18.25
Fire Technolog 185 185 12 12 3 0 05 05 1 1 0 0 1 1 35 1 1 3 185
|Philosophy Depariment 1875 | 1875 12 12 55 0 05 05 15 1 2 0 i 1 175 0 i 2 1875
|Recreation 11.25 | 1935 6 12 15 05 05 05 05 1 0 0 05 1 3.25 1 3 3 19.25
Cinerna 15 20 g 12 3 0 1 4 1 1 2 0 1 1 15 0 1 25 20
Poitical Science 265 215 12 12 85 0 15 05 2 2 0 3 0 2 0 0 0 0 215
Paralegal 195 2 12 12 55 0 15 0 2 1 0 0 35 1 2 0 1 25 22
Computer A ppiications & Wet 235 225 12 12 55 4 15 05 15 3 0 3 05 1 0 0 0 2 25
of JusticefL E Technolog 29 24 12 12 8 0 i 05 1 2 1 0 1 1 15 0 1 3 24
Medical Lab Technician 2125 | 245 12 12 35 05 25 25 25 1 2 0 15 1 15 1 1 3 245
27 265 12 12 7 1 15 25 4 1 05 3 0 1 0 0 2 2 265
Technolog 27 285 12 12 4 15 2 4 3 3 1 0 2 1 15 0 1 25 285
[EsvsT 2425 | 305 12 15 15 i 2 4 2 3 05 0 1 2 3 2 3 25 305
Esycholog 3475 | 305 15 15 14 0 i 05 5 1 1 5 0 1 1 0 0 0 305
c joation Studies 325 | 3125 15 15 13 1 25 05 4 5 i 1 025 0 i 0 3125
Graphic Multimerfa Design 2125 32 12 15 55 | 16 2 1 35 3 05 0 1 1 3 5 3 25 32
315 32 15 15 10 05 2 25 5 2 0 3 0 1 05 1 0 25 32
ASL and [TP 205 2 15 15 7 2 1 15 15 3 2 0 05 1 4 0 3 25 32
Theatre 43 32 21 15 i 85 | 25 25 35 2 0 0 05 1 0 0 1 25 a2
History 34 a3 15 15 15 0 [ 05 6 1 05 5 0 1 [ 0 0 0 33
odem | Cuture: 3 4 15 15 105 fi 05 3 1 4 i 3 0 i 34
Pgnumugy 33,75 35 15 18 12 05 05 05 35 3 2 5 0 2 3 1 0 0 35
|Ehotograph 32.26 35 15 18 95 3 25 4 3 2 1 0 05 1 15 15 1 25 35
Ignmneemq Technoloay 335 355 15 18 115 2 15 2 25 3 05 0 2 2 05 1 2 2 355
Congtruction and Construction T Department 305 36 15 18 6 1 15 4 2 3 2 0 15 1 2 3 3 3 36
Eary Chidhood Education 30 375 15 18 12 0 05 05 25 2 2 3 3 1 35 2 2 15 2 375
Welding Technolog 3125 | 375 18 18 55 25 25 4 25 1 1 i 3 1 3 3 3 2 25 35
& Interior Design 3 9 18 18 7 2 3 0 0 45 3 1 3 3 39
Physics & 44 4075 1 2 10 4 1 4 45 3 1 3 05 075 0 1 3 5 4075
Culinary Arts and Wine studies 395 4 18 21 5 3 3 4 5 3 0 3 15 2 2 15 3 3 2 41
ituse Depaiment 365 47 18 1 g 12 35 4 2 3 [ 0 05 1 15 15 1 1 2 4
Physical Education 51.75 45 24 24 25 15 15 4 3 2 2 4 [ 1 0 0 [ 1 0 45
|Business 3925 | 455 18 2 185 0 05 [ 4 3 2 5 3 1 15 0 3 3 0 455
Health Sciences 4225 | 455 1 24 95 11 15 25 25 3 2 0 g 1 05 15 3 3 25 455
Earth and Space Sciences 48.25 47 24 24 14 2 2 3 7 3 2 5 0 4 2 0 1 2 [ 47
Media it 46.25 48 24 24 11 35 25 4 5 3 2 3 1 1 2 2 3 3 2 48
Chemisty 45 485 24 24 195 5 3 4 I 2 1 5 fi 1 0 0 0 i 0 485
Engiich 60 56 30 30 315 0 2 0 15 0 1 6 0 1 1 0 0 0 0 56
Nursing 6075 | 565 30 30 22 3 25 5 5 3 2 0 3 1 5 2 1 2 0 565
66,75 66 a0 30 45 0 25 05 i5 2 05 6 0 1 0 0 0 i 0 56
Counseling 63 66 30 30 265 | 55 3 1 3 3 2 8 1 3 5 1 0 3 7 66
Biological & 525 67 30 30 26 7 35 4 95 3 05 5 0 2 1 15 2 1 0 67
I?mals 157775 181575 ] 774 819
oints K
0-14.75 | 6TLUS
15.17.75] 9TLUS
18-20.75[ 12 TLUs
30.34.75[ 15 TLUS
35.39.75[18 TLUS
40-445 |21 TLUs
45.54.75] 24 TLUS
55+ |30TLUs
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APPENDIX C-5: DEPARTMENT CHAIRS

112

9A Accreditatio 9C.Grants 9D.Grant _and 9E.CTE & Required | 9F. 9G.Small
2022 2024 2022 2024 6.Subject Licensure/Advis | 9B-Progra  [andProgram  [New  Program Activities  Mandated | Marketing Number of 20242026
2024 2026 2024 2026 2.5taf [3Budge |4.Equipmen t[5.Section s| Areas/ 7.Locatio ory Committees | m  Reviews [ pevelopmen | Monetary by and Full Time Total
Department/Program Points Points TLUS TLUS LFaculty |f t Disciplines ns IB.FTES 1 Oversight External Outreach Faculty Points
Physics i |23 oo o o o
Dance 0ofps |05 1L 11 [L 1L [0 B 85
Hotel/Restaurant 0ofps |0 L5 11 .5 [L .25 L5 [L 1 B 12.75
0ofps |05 ). 11 .5 [L 1 B 85
CWE 0 |0 [2 11 [L [0 B 110
Humanities 0ofps |0 )5 11 .5 [L 1L 1 B 13
RealEstate 0 |0 .5 11 .5 [L L5 1L [L 1 B 13
[Economics 0fos |0 [25 12 0.5 13 0 [L 0 [0 3 117
Ethnic Studies(NEW) 252 |0 .5 12 0.5 o 0 [L L5 1L 0 2 2.5 117
[& 0fos 1 L5 11 0.5 o 0 [L 0 11 3 116
Philosophy 0fos |05 L5 11 12 o 0 [L [2 0 3 3 116
ESYST 15 25 o5 I o o 0 0 L5 o B 3
Manufacturing Technology 05[15 14 [0.5 1 05 o 5 1 [0.5 [0 1 1 B
Fire Technology 0j0.5 0.5 11 1 05 o 1 1 [3.5 11 1 2 B
Cinema ofr 14 11 1 2 o 5 1 115 11 1 1 .5
Political Science o5 o5 3 2 o B 0 o o 2 2
Paralegal o5 o 3 0 o o b5 0 2 o 0 2 23
ComputerApplications& Web Technolo 2[15 o5 s g o5 B 5 5 o o B 0 B
Administrationof Justice/LETechnology ofr 0.5 11 3 1 o 1 1 B 11 1 3 B
“Anthropology 1L 25 B5 0 o5 o o [ 2 0 3
Network Technology' 1_|_1v5 & 5 g o o 2 [ g 2 T B
Psychology oL o5 3 0 I 6 o [ .25 0 o o o
[ 125 105 B 2 12 [4 |0 1 .25 |0 [0 [0
History 0 105 {4 11 |1 5 o |1 o 2 [0
Engineering 05|1 |4 [2.5 12 o o o [L L5 12 [L 11 B
RecreatiorManagement 2 5 7] 25 25
Medical Lab Technician 5 E_ 2 5
"Automotive Technology 5P 5 [T 75 5
Graphic Mulimedia Design 5 Es 5 5
At 5 3 los 5
Theatre 5 3 L )5 5
ModemLanguages& Cultures 1jo: [t5 B 3 B I B o B 2
Sociology 2 g 2 7] 2 L5 [T 2
Photography B 2 5 5 I lozs o I T B
Welding Technology o [T 5 B I o5 B B B 3
Physics a5 [ o5 o o It o5 o It B o5
ASL andITP L g |0 o o5 L 3 L B I3 5
|Ex s 3 hs o 2 l2 l3.75 L l2 3 2
[ i onstruc <3 3 los o lLs L la lLs 2 I3 25
Early Childhood Education 1jos los s 2 l2 o b5 i 85 i B I3 o5
Kinesiology, Physi 15 la 3 [ o5 3 o It o [ o B o
Architectured. Interior Design 3_151 2 e s los o N b .15 A 3 s 3
CulinaryArts andWine studies 335 |4 [5 13 o o B 2 [2 [2 3 3 3
Music Department 9| |4 2 12 |1 o 0.5 [L L5 L5 2 2 3
Business olos o la g 2 3 B I L5 o B 8
15[15 14 .5 3 2 15 5 [o 11 2
Media EntertainmentArts 255 14 [55 3 .5 B L L B L5 B 13 R
Chemistry 73] la 2 0 5 0 IL75 o
Health Science/EMT™ 16525 25 B g 2 o B It b5 L5 2 3 2
English 15 o 2 |1 6 L 11 11 1
Nursing 1025 14 3.5 3 |4 B L L 2.25 2 2 2
O-E.S 0.5 2 |1 6 [L 1175 115 2
Counseling 1135 1 [B 3 12 1B [1 B 5 11 5
Biological & B.S—E 14 [8 3 12 6 2 2 2 2
Totals
Physical Therapy Assistant* NA 9 NA [SeeBelow |6 05 12 11 12 0 3.5 [1 1175 2 [1 13 2.5 FQ
Di NA 6 NA [SeeBelow [15 1)1 12 [0 12 12 o B |1 [3 [2 2 3 2.5 126
o istant* NA 4. NA |seeBelow |1 o.s_lg 2. 5 i 2 o 3 m L5 o 3 5 s |oa
PharmacyTechnician* A fes A |Seeselow [0.5 a1 15 [ 2 o B h B 2 B 3 B |25
Points Key * Thesechair to 202425. Futurechair the District for 202526.
1475 |6 TLUs ** Splitting of TDe 202526.
[1517.75 [TiUs | D
[1629.75 [127LUs
3475 [157LUs
3975 [187LUS
44.5 1 s
54.75 % LUs |
o+ 0TLUs |



APPENDIX D: TOTAL COMPENSATION

Total Compensatioefinition

The Total of FuHTime Faculty(as defined below) Salaries (adjusted for step/column
changes for new fiscal year) plus Total Health & Welfare Contribution, updated as of
June ¥, the month prior to the start of tmew fiscal/contract year, multiplied lay
negotiated percentage. The District shall provide a list of all faculty names and salary
placement, with dollar amounts, by June 15, prior to the start of the new fiscal/contract
year.TheTotal Compensatioi€alculationsandthe Health& WelfareBenefitsPool
Calculationssheetshallbe completed by June 15.

Total Compensatiofrormula

Total Full-Time Salaries $

+Total H&W Contribution $

= Base

X__NegotiatedPercentage %
= Total Compensatiorllocation $

Total FT FacultySalariedor all Funds
All Full-Time Faculty,includingmembersiredandBoardapprovedasof Junel®
(regardles®sf starting date) will be included.

U All full-timefacultyi ¢ o a c doraperéatiomvill beincluded.

U Retireesandresignation®r otherchangesvherefaculty haveleft the
bargainingunit, Board approved by Juné' will be excluded.

U Overload, summer, and winter salaries, based on current year projected
actuals, increased for budgetgowthin coursesectionsif any,will be
included for201819.Beginning201920 and thereafter, overload, summer,
and winter salaries will be excluded.

H & W ContributionBasedon Prior-Year Contract

U Multiply prior yearcontributionby numberof Full-Time Faculty,asdefinedabove.

Total CompensatiofPercentage

U Thepercentag@eegotiatedor thatfiscal yearandappliedto the Total
CompensatioBaseto calculate the Total Compensation Allocation.

Total Compensatiollocation

U Negotiatedo payfor increaseso salary,healthandwelfarebenefitsandother
negotiatedtems.

Health& Welfare:

Health and Welfare Contribution Calculation
ThenewHealth& Welfarecontributionwill be calculatedby addingthe negotiated
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increasan theH & W allocation to the existing H & W Contribution and then dividing
this sum by the number of Fulime Faculty as defined above for an average H & W
contribution, per person.

Health & Welfare CostCalculation

Total health and welfareosts will becalculated based on ftiime facultyH & W
selections, updated as of Junélealthandwelfareratesfor thenext fiscalyearwill
replaceexistingrates basednreportsfrom the insurance broker. New facuitho do
not have health and welfare selections on June 1 will be estimatiedparty HMO
(choice with the lowest cost), twmarty Delta Dental, twgarty VSP, and employee
life coverage.

Pool BalanceCalculation

TheH & W poolbalancewill becalculatedoy subtractinghe estimatedH & W cost

from thenegotiated H &V contributionfor theentirepool, addedo the poolbalance
carry-forwardfrom the previousyear.If the resulting balance is positive, the amount
will carry forward to the next year, or be used for-tinee health care related expense.
A negative balance will be brought positive by changes in plan design, negotiated
increases with the district, and/orypaents by members of the Association.

NOTE: StepsandColumnsareanadditionalcostto the District, notincludedaspartof Total
Compensation.
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A
COLLEGE OF THE CANYONS

COCFA Total C

{4

ion Caleiilati;

Fiscal Year 2017-2018

(Includes all budgeted positions with step/column increases - All Funds)
FT Salaries including all board approvals as of 6/1/17 - Per contract

Coach's Compensation (2017-18 Tentative Budget)

Subtotal - FT Salaries and Coach's Compensation

Overload Salaries (2017-18 Tentative Budget)
Summer Salaries (2017-18 Tentative Budget)
Winter Salaries (2017-18 Tentative Budget)
Subtotal - Other Salaries

Sub-Total Salaries

Number of employees - as of June 1, 2017 (Full Year)

Number of employees - as of June 1, 2017 (Half Year Spring Hires)

Health & Welfare Contribution (per 2016-2017 COCFA Agreement)

Total Salaries and Health and Welfare Contribution (Total Compensation)

Total Compensation Allocation (One-Time)

Total Compensation Allocation (On-Going)

222

$ 13,415

As a Percentage of Total Comp
As a Percentage of ALL Salaries

As a Percentage of Total Comp
As a Percentage of ALL Salaries

Cost Proposals

One-Time Allocation:

Total Compensation Allocation (One-Time)
Less:

Balance

On-Going Allocation:
Total Compensation Allocation (On-Going)

Adjust: Non-Instr Rate Reduction by 25%: $70.91 to $53.18
Less: Health & Welfare Contribution Increase

Less: KPEA 100 Parity 50% to 100%

Less: Leadership - COCFA 20% to 120%

Balance Available for Salary Schedule Increases

Increase, if Applied to FT Salary Schedule*

(Excludes Overload, Summer, Winter)

0.00%
0.00%,

>\ o
'

776,513
(167,394)
350,000

41,588

0.00%

2.710%
-0.58%
1.22%
0.00%
0.15%)|

552,319
552,319

©» oo

1.93%)
2.50%

Health & Welfare Contribution Calculation

2017-2018 Negotiated Total H&W Contribution @ $13,415 x 222 $
2017-2018 Negotiated Total H&W Contribution @ $6,707.50 x 0 $
Increase to 2017-2018 Total H&W Contribution-On Going Funds _$

Number of Employees (As of June 1, 2017)
2017-2018 Negotiated H&W Contribution - Average Per Person

2,978,130
$ 350,000

2017-2018 Negotiated Total H&W Contribution $ 3,328,130
$

222.0
14,992

H&W Pool Balance Calculation - COCFA

2017-2018 H & W Estimated Cost
Estimated Number of Employees

(Benefit Premiums Cost/ # of Employees - Based on 06/1/17 Census)

Total H&W Cost - Estimated as of June 1, 2016 (Net of Employee Contributions) $ 3,341,653

222.0
Estimated Health & Welfare Cost per Employee 2017-18 $ 15,052

Esti d Number of Employees
2017-2018 Contribution to Health & Welfare: On-Going Funds

Total 2017-2018 Contribution to Health & Welfare

WEstimated Pool Balance at 6/30/18 - Net Shortfall
Offset by Estimated Base Deduction

Offset by Pool Balance Carryforward at 6/30/17
Total H & W Pool Balance ending 6/30/18**

222.0

$ 14,992

$ 3,328,224
$ (13,429)
$

s @
$ (22,360)

Footnote: Cost of Step/Column Increases
As a Percentage of Total Comp
As a Percentage of FT Salaries for All Funded Positions

As a Percentage of FT Salaries for All Active Employees

1.53% $ 438,311
1.99%
2.12%

0.00%
0.00%

271%
3.02%

(A)

(8)

w| oo

©w e

%3

$

$

22,006,491
111,145

22,117,636
1,847,837
1,300,000

410,000
3,557,837

25,675,473

2,978,130
28,653,603

- A

776,513 (B)

*Note: % Increase is
Applied to FT Salaries
(including steps and columns)
and Coach's Compensation

Refer to Appendix D: Total Compensation in the Collective Bargaining Agreement between Santa Clarita Community College District and College of
the Canyons Faculty Association, CTA/NEA for the agreed upon definitions and parameters of Total Compensation.
** Negative H&W Pool Balance needs to brought positive by the end of the year, per contract

C:\Users\gribbons_b\AppData\Local\Microsoft\Windows\INetCache\Content.Outlook\7L6YSNHS\COCFA 2017-18 Total Comp - Final 7-21-17 (002)
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{COLLEGE OF THE CANYON

COCFA Total CompensationCalculation

Fiscal Year20182019(AdoptedBudget Numbers)

(Includes all budgeted positions with step/column increases - All Funds)
FT Salaries including all board approvals as of 6/1/18 - (2018-19 Adopted Budget)

Coach's Compensation (2018-19 Adopted Budget)
Subtotal - FT Salaries and Coach's Compensation

Overload Salaries (2018-19 Adopted Budget)
Summer Salaries (2018-19 Adopted Budget
Winter Salaries (2018-19 Adopted Budget)
Subtotal - Other Salaries

Sub-Total Salaries

Number of employees - as of June 1, 2018 per H&W census

Health & Welfare Negotiated Contribution (per 2017-2018 COCFA Agreement)

Total Salaries and Health and Welfare Contribution (Total Compensation)

Total Compensation Allocation (One-Time)

Total Compensation Allocation (On-Going)

$

225
14,992

As a Percentage of Total Comp
As a Percentage of ALL Salaries

As a Percentage of Total Comp
As a Percentage of ALL Salaries

Cost Proposals
On-Going_Allocation :

Total Compensation Allocation (On-Going) $ 1,125,163 3.710%

Increase H & W Contribution from $14,992 to $15,482 $ 110,250 0.36%)
0.00%
0.00%
0.00%

Balance Available for Salary Schedule Increases $ 1,014,913 3.35%)

Increase, if Applied to FT Salary Schedule* $ 1,014,913 4.37%)

(Excludes Overload, Summer, Winter)

Health & Welfare Contribution Calculation

2017-18 Total Negotiated H&W Contribution @ $14,992 x 225 $ 3,373,200

Increase to 2018-19 Total H&W Contribution -On Going Funds _$ 110,250

2018-19 Negotiated Total H&W Contribution $ 3,483,450

Number of Employees (As of June 1, 2018) 225.0

2018-19 Negotiated H&W Contribution - Average Per Person $ 15,482

H&W Pool Balance Calculation - COCFA

2018-19 H & W Estimated Cost

Estimated Number of Employees 225.0

Estimated Health & Welfare Cost per Employee 2018-19 $ 15,716

(Benefit Premiums Cost / # of Employees - Based on 06/1/18 Census)

Total H&W Cost - Estimated as of June 1, 2018 (Net of Employee Contributions) $ 3,536,112

Estimated Number of Employees 225.0

2018-19 Contribution to Health & Welfare: On-Going Funds $ 15,482

Total 2018 -19 Contribution to Health & Welfare $ 3,483,450

Estimated Pool Balance at 6/30/19 - Net Shortfall $ (52,662)

Offset by Employee Deductions in 2018 -2019 $ 52,609

Offset by Pool Balance Carryforward at 6/30/18 $ -

Total H & W Pool Balance ending 6/30/19 $ (54)

Footnote: Cost of Step/Column Increases

As a Percentage of Total Comp 1.49% $ 452,681

As a Percentage of FT Salaries for All Funded Positions 2.01%

As a Percentage of FT Salaries for All Active Employees 2.08%

$ 23,099,043

$ 116,597

$ 23,215,640

$ 1,955,000

$ 1,181,000

$ 603,000

$ 3,739,000

$ 26,954,640

$ 3,373,200

$ 30,327,840
0.00% $ - A
0.00%
3.71% $ 1,125,163 (B)
4.85%

®)

*Note: % Increase is
Applied to FT Salaries
(including steps and columns)
and Coach's Compensation

Refer to Appendix D: Total Compensation in the Collective Bargaining Agreement between Santa Clarita Community College District and
College of the Canyons Faculty Association, CTA/NEA for the agreed upon definitions and parameters of Total Compensation.
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e
COLLEGE OF THE CANYONS

COCFA Total Compensation Calenlation
Fiseal Year 2018-2020 (Tentaiive Budget Numbers)

{Inciudas ail budgersd p WITh STepcolumn - Al Funas)
FT Salaries - (2015-20 Tentative Sudget) 3 24 284 572
Coach's Compensation {2013-20 Tentative Budget) $ 122,835
subtotal - FT Salaries 4407407
Number of employees - 35 of June 1, 2019 par HAW census) 23
Healh & Welfare Megotated Contribution {per 20152019 COCFA Agreement) 5 15,462 § 3,452,486
Total Salaries and Haalth and Walfars C (Total Comp ) $ 27,655,893
Total Compensation Alccation |One-Tims) Ag a Percentage of Total Comp 0o § - |
Ag a Parcantage of ALL Salaries 000%
Total Compensation Alccation |On-Going) A8 a3 Parcentage of Total Comp 326% § 508,233
adgditienal Tofal Comp per 2013-20 COCFA Agresment $ 24,950
Tokal Total Comp Amount: 335% % 3083 (B)
Ag a Parcentage of ALL Salaries 382%
£ 533,183 3.350%] (8)
% 107.218 0.38%,
% 22,178 0L0B%|
% 35,481 0.13% |
0.00%|
Ealance Avallable fer Salary Schedule Increases ] TEE.308 2.T6%,|
Incragss, If Appliad fa FT Salary Scheduls % 768,308 3.15%) *Mote: % Increass s
Appliad to FT Salaries
| g steps and ]
‘Healih & Wallars Contrbution Calculation and Coach's Companaation
201E-1% Total Negotlated HEW Contribution & 515,452 x 223 5 3452 4E6
Incrazss to 2013-20 Total HEW Confribution-On Golng Funds 5 107 218
20113-20 Negotiated Tofal HEW Contributh 5 3,559,704
Number of Employess (A5 of June 1, 2019) 223.0
2013-200 Megotiated HE&W Contribution - Average Per Person $ 15,963
HEW Pool Balance Calculanton - COCFA
|2013-20 H & W Esnmared CosT
Estimated Number of Employeas 223.0
Estimated Heaith & Welfare Cost per Employes 2013-20 $ 17,215

{Beneft Premiums Cost/ # of Empioyess - Based on 08119 Census)
Total HEW Cost - Estimated a8 of June 1, 2013 [Bafore Employse Contributlons) ¥ 3,538,950

Estimated Mumber of Employess 223.0
2013-20 Contribution to Heaith & Waifare: On-Going Funds $ 15,363
Total 2013-20 Contribution to Health & Waklars $ 3,559,743

Estimated Pool Balance at 8R30M3 - Net Shorttall $ [275.241)
Oftsst by Estimatsd Bass Deductions $ 273,340

Oftsst by Pool Balance Carmyforward at &30013
Total H & W Pool Balance ending &/30720° 45

Footnote: Cost of StepiColumn Increases
A8 a Percentage of Total Comp 181% § 503,152
48 a Percentage of FT Salarles for All Funded Posltions 207%

A5 3 Percentags of FT Salaries for All Acflve Employess. 211%

Refier to Appendix O Total Compensation in the Collective Bangaining Agreement between Santa Clarita Community College District and College of
the Canyons Faculty Association, CTA/MEA for the agreed upon definitions and parameters of Total Compensation.
* Negative HEW Pool Balance needs to brought positive by the end of the year, per contract

Gi\Salarie<\2019- 20 Salaries) J01S- 20 Negotiations\ 2019-20 OOCFA Negotiations\COCFA 201530 Tatal Compudsy
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COLLEGE OF THE CANYONS

COCFA Total CompensationCalculation
Fiscal Year 202223 (TentativeBudget Numbers)

(Includes all budgeted positions with step/column increases - All Funds)

FT Salaries - (2022-23 Tentative Budget)
Coach's Compensation (2022-23 Tentative Budget)
Subtotal - FT Salaries

Overload Salaries (2022-23 Tentative Budget)
Summer Salaries (2022-23 Tentative Budget
Winter Salaries (2022-23 Tentative Budget)
Subtotal - Other Salaries

Sub-Total Salaries

Number of employees - as of June 1, 2022 per H&W census)
HealtH&Welfare Negotiated Contribution (per 2021-2022 COCFA Agreement) $

234
16,915

Total Salaries and Health and Welfare Contribution (Total Compensation)

Total Compensation Allocation (One-Time)

Total Compensation Allocation (On-Going)

As a Percentage of Total Comp
As a Percentage of ALL Salaries

As a Percentage of Total Comp
Additional Total Comp per 2022-23 COCFA Agreement
Total Total Comp Amount:

As a Percentage of ALL Salaries

Cost Proposals

On-Going_Allocation:

Total Compensation Allocation (On-Going)

H&W Increase to Negotiated Contribution

Increase Overlaod/Summer/Winter from $84 to $86
Increase Senate Release time by 60%

Adjusted Total Compensation Allocation/Percentage

Increase, if Applied to FT Salary Schedule

RS R

2,554,891
(155,770)
(115,476)

(32,016)

6.99%
-0.43%
-0.32%
-0.09%

2,251,629 6.16%

2,251,629 8.12%

HealtH&Welfare Contribution Calculation

2021-22 Total Negotiated H&W Contribution @ $16,915 x 234
Increase to 2022-23 Total H&W Contribution -On Going Funds

® B

2022-23 Negotiated Total H&W Contribution $
Number of Employees (As of June 1, 2022)
2022-23 Negotiated H&W Contribution - Average Per Person $

3,958,110
155,770

4,113,880
234
17,581

H&W Pool Balance Calculation - COCFA

2022-23 H&W Estimated Cost

Estimated Number of Employees

Estimated HealtH&Welfare Cost per Employee 2022-23

(Benefit Premiums Cost / # of Employees - Based on 06/1/22 Census)

Estimated Number of Employees
2022-23 Contribution to Health&Welfare: On-Going Funds $
Total 2022-23 Contribution to Health & Welfare

Estimated Pool Balance at 6/30/23 - Net Shortfall
Offset by Estimated Base Deductions

Offset by Pool Balance Carryforward at 6/30/22
Total H&W Pool Balance ending 6/30/23*

234

$ 18,905

Total H&W Cost - Estimated as of June 1, 2022 (Before Employee Contributions) $

234
17,581

@

@ o o

4,423,856

4,113,954

(309,902)
309,958
17
74

Footnote: Cost of Step/Column Increases

As a Percentage of Total Comp

As a Percentage of FT Salaries for All Funded Positions
As a Percentage of FT Salaries for All Active Employees

137% $
1.81%
1.96%

500,032

$ 27,606,939
$ 135,612
$ 27,742,551
$ 2,500,000
$ 1,500,000
$ 850,000
$ 4,850,000
$ 32,592,551
$ 3,958,110
$ 36,550,661

0.00% $

0.00%

6.99% $ 2,554,891
$ -

6.99% $ 2,554,891

9.21%

*Note: % Increase is
Applied to FT Salaries

(including steps and columns)
and Coach’'s Compensation

Refer to Appendix D: Total Compensation in the Collective Bargaining Agreement between Santa Clarita Community College District and College of the
Canyons Faculty Association, CTA/NEA for the agreed upon definitions and parameters of Total Compensation.

* Negative H&W Pool Balance needs to brought positive by the end of the year, per contract

G\ Salarie$202223 Salaries202223Negotiation§ COCFRCOCFR02223 TotalComp
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i
COLLEGE OF THE CANYONS

COCFA Towa! Compensasion Calculation
Fivcal Fear 2023-24 (Tentative Budget Numbers)

{Ingiusdes il budgesed WITh STap )
FT Salaries - (2023-24 Tantative Budget)

Coach's Compensation (2023-24 Tentative Budget)
subtotal - FT Salaries

Overioad Salaries (2023-24 Tentalve Budget)
Summer Salaries (2023-24 Tentative Budget
Winter Salanes (2023-24 Tentatve Buaget)
subtotal - Other Salanas

Sub-Total Salaries
Number of amployees - 35 of June 1, 2023 per HAW censts)

HealtHAWeifare Nagotiated Contribution (per 2022-2023 COCFA Agreement) 5

Total Salaries and Haalth and Walfars

- All Fungis)

ey
17,561

"

[Total &
Tofal Companaation Aliocation [One-Time)

Total Compsnaation Allocation (On-Golng)

45 a Parcentage of Total Comp
28 3 Percentage of ALL Salaries

45 a Parcentags of Totsl Comp

Adcliional Total Comp per 2023-24 COCFA Agresmant
Total Total Comp Amount:

Az a Parcentage of FT Salariss

Cost Proposals

On-Going Allocason:
Total Compenaation Allccation (On-Golng)
HAW Increass bo Negotiated Confribution

I Ol vinter rata from $825 to $50

Pal

justed Total Comp Aliocats tage
Increasa, I Applisd ta FT Salary Scheduls

3,311,040
[316,890)
[225.561)

8.22%|
0.75%|

0.55%|

L

EBT%
B.85%

HealtHaWsltars Contribufion Calculation

2022-23 Total Negotiated HEW Contiibuion @ 17,531 x 241
Increass bo 2023-24 Total HEW Contribution-On Godng Funds

2023-24 Negotiated Total HEW Contribution
Mumber of Empioyees (As of June 1, 2023)
2023-24 Negotiated HEW Contribution - Averags Per Person

3 4,237,011
3 316,850

% 4553511

HEW Pool Balanes Caleulanon - COCFS

2023-24 HEW Esumared Cost
Estimated Nurioer of Employees
Estimated HeatHEWeitars Cost per Employes 1023-24

Estimated Muriber of Employees
2023-24 Contribution to Health&Weisre: On-Golng Funds
Total 2023-24 Contribution to Health & Walfars

Estimated Pool Balance af &/30/24 - Met Shortfall
Offeat by Estimated Base Deductions

Ozt by Pool Bakance Camylorward at G/30rzs
Total HEW Pool Balance ending &/30/24°

(Benaft Premiums Cost /# of Empioyess - Based on 06123 Census)
Total HEW Cost - Estimated as of Juna 1, 2023 (Befors Employes Confributiona) H

24
% 20,003

4,520,752

24
% 16,838

(266,815)
256,TES
4

e |wr o an

Foofnole: Cosfof $sp/Column Increases

Az a Parcantage of Total Comp

43 a Percantage of FT Salaries for All Funded Posltions
Az a Parcantage of FT Salaries for Al Active Employses

1.44% §
167%
2 0%

575,600

1B}

31,030,150
163,122
3,153,272

LAEE]

2,500,000
1,500,000

8
8

4,850,000

$ 35,043,272

$ 423701

$ 40,980,233
0.00% $ -
0.00%
BI% § 3.311,080

* -
BI% § 3311040 [B)
10.61%

*Hote: % Increass Is
Applled to FT Salaries

1]
and

ng stepa and 1
Coach's Companaation

Refer to Appendix D: Tolal Compensafion in the Collective Bargaining Agreement between Santa Clarita Community College District and College of the
Canyens Faculty Association, CTAMNEA for the agreed upon definitions and parameters of Total Compensation.
* Negative HEW Poal Balance needs o brought positive by the end of the year, per contract
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COLLEGE OF THE CANYONS

COCFA Tosal Compensarion Calenlation
Frical Fear J024-25 {Temtative Budger Numbers)

{ingiudes ail budgeted p with
FT Galaries - [2024-25 Tentatve Sudges)
Coach's Compensation (2024-25 Tentathve Budget)
subtotal - FT Zalaries

Orverioad Salanes (2024-25 Tentalve Budgel]
Summer Zalares [2024-25 Tenkatbive Budget
Winter 2alanes (2024-25 Tentabve Budge?)
Zubtotal - Dther 3alaries

Zub-Total Zalaries

Humber of employees - as.of Jume 1, 2024 per HAW census)

Heaith& W eifane Negodated Confribution (per 2023-2024 COCFA Agresment) ¥

Total Zalaries ard Health and Walfare

= AN Furnds)

18,896

tom (Tetal

Total Compencation Allsoaticn (Ome-Tns)

Total Compensation Allsoaticn (On-Solng)

A a Pervaniages of Total Comp
Ac a Peroantags of ALL Ealarisc

Ag a Pervaniage of Total Comp

Adaitional Total Comp per 2024-25 COCFA Agresmsnt
Total Toksl Comp Amount:

Az a Peroaniags of FT Zalarisc

Coct Proposals
On=Golng Alocation:

Total Compencation Allooation (On-3olng)
HEW Inoreace to Negotabed Contribution

Adjuctsd Total Compencation AllcoatonPeroentags
Ircrezcs, I Applied to FT Salary Sobedule

1.07%

% (45D, B48] -1.07%

HeafH& Weltare Contribution Caloulaticn

2023-24 Total Negotated HAW Confribulion @ 518,896 x 228
I o 2024-26 Total HEW Condribution-On Going Fundc

2024-25 Hegotiated Total HEW Contribution
Kumber of Employees (As of June 1, 2024)
2024-25 Negobabsd HEW Condribution - Bverags Per Percon

¥ 4,308,288
¥ 450,645

] 4,763,837

] 20,873

HEW Pool Bslance Calculation - COCFA

D024-25 HAW Estimated Cost
Esfmated Mumber of Employess
Esfmated HealHEWeRare Cost per Employee 2024-25

Esfmeatiesd Mumbssr of Employeses
2024-25 Contribulion o Healthl'Weitsre: On-Going Funds
Total 2024-26 Contribution fo Health & Weifare

Ectimated Pool Ealanos at 830024 - Net Shortfall
Oftced by Ectimated Bace Dedustions
Oftcat by Fool Balanos Camyforward at BIB024
Total HEW Pool Balanos anding BIS0I2E*

(Eimnaft Fremiums Cost /£ of Employees - Sased on 0/1/24 Census)
Total HEW Cost - Ectimated 2 of Juns 1, 3324 (Bafors Employss Contributions) ]

228
] 21,877

4,BET,BT2
¥ 21,873
¥ 4,TEB, 044

(228,828)
268,321

L L

28,617

Footnods: Coct of SbepiColumn Inorsacsc

Ac a Perosntags of Total Comp

Ac a Perosntags of FT Salarkes for All Fundsd PocHicne
A a Perosntage of FT Salaries for All Aothve Employsss

138% §
1.78%
181%

H 32,589,888

i 178,594

¥ +2.TBE&E2

H 2.540,000

H 1,550,000

i 550,000

¥ £.,080,000

] 27,808,882

$ 4.208,.2B8

] &2 118,770
oD% § - A
0.00%
107% § 4ED,B48

4 -
1.07% § 460,828 [B]
1.38%

B8]

*Hois: % Inorsace Io
Applisd to FT Salarise
(irecduding steps and oolummc)
and Coach's Compsncation

Refer to Appendlx D: Tolal Compensation In the Collectve Bargaining Agreement between Santa Clarita Community College District and College of tha
Canyons Faculty Association, CTANEA for fe agreed upon definiions and parameters of Tolal Compensation.
* Negative HEW Fool Ealance needs io brought positive by the end of the year, per contract
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APPENDIX E: MEMORANDUM OF UNDERSTANDING FOR
CONTRACT NEGOTIATIONS

**(As notedbelow,portionsof AppendixF areincorporatednto appropriate
contractarticleson 4/16/14)

A. Introduction:

1. BoththeDistrictandthe Associatiorleadershighaveaninterestin moving
awayfrom discussions regarding financial concerns and toward the academic
success of our studentfo that end this Memorandum of Understanding is
being developed to provide the framework for a multiyear agreement on
compensation while allowing for flexibiliHi

2. The District and the Association have a mutual interest in ensuring some level
of stability when makindpng-rangefinancialplans. However,it is well
knownthatthe communitycollegesystemis not currently financiallgtable.

Despite this, the District and the Association are willing to commit to costs
above COLA that have not yet been earned by the District.

3. ltis further understood that the District and the Association must do everything
possible to serve studersdmaximizethe potentialto earnFTES. Both
partiesunderstandhatwinter intercessions, of between four and six weeks, are
viable strategies for generating additional FTEERnsequently, if the winter
intersession of 2006 is a successful endeavor, it is understood that future
academic calendars (either traditional or compressed) will feature a 4 to 6 week
winter intersession.

B. Total Compensation:
1. The District and the Association agree to a thyear, total compensation package:

20052006 COLA plus 1.25%
20062007 COLA plus1.00%
20072008 COLA plus.75%

In addition,thefollowing is agreedo:

2. In 20052006 there will be a 4% adjustment to the salary scales (regular scale,
winter, summer, and overloadyheremainingfunds(.23%and1.25%of the
Total Compensatiobase)will bededicated to health and welfare costhis
will result in a per person egoing contribution to health and welfare of

$8,619.
3. In20062007and2007-2008thesalaryscalesotedabove willbeadjusted
by thestatesponsored COLA%fi Pl us o6 amounts will be dedic

and welfare costs.
4. To creatdocal stability, it is understoodhatthisagreementvill excludeany

re-openerghatwould create any additional financial liabilitie@.e., no new

Afcosto items woul d -20@7 omle gaOD8icantraets). f or t he
5. Intheeventthathealthcarecostsareabovetheincreasesnadeavailable

by thisagreementhe H&W pool shortfall may be drawn from the total

compensatiotase
6. Intheeventthathealthcarecostsarebelowthatwhichis madeavailable

by thisagreementhe excess will be placed in a fund for future health and
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7.

welfare costs.

It isin themutualinterestof the District andthe Associatiorto continue
conversationsvith the health insurance broker to seek alternatives for
health care coverage.

C. New and Replacement Unit Positions:
The following is agreed to:

1.

2.

The District will continue to maintain flexibility in hiring decisions.

However, when viewing replacement of retired unit members as well as the
addition of new fultime unit positions, it is understood that the proceedings
of the Academic Staffing Committee will be characterized by a measured
responséo theeducationamission,departmentgbrogramplans, community
needsand available funding.

As referencedunder Article 21, any modificationsto the Academic Staffing
Co mmi tptoeedudes will be made with mutual consent of the District and
the Academic Senate.

**(C.1 & C.2aboveincorporatednto Article 21 on4/16/14)
D. RetirementncentivePackage:

1.
2.

TheDistrict will offer aretirementincentivepackage.

To supportthecostof this programiit is understoodhatthe District and
theAssociatiorwill mutually agree on a minimum number of employees
who must participate in this program.

Associationmembersvho wish to participatein this programmustprovidethe
District with awritten intentto retireandparticipatan theprogram. Thiswritten
statementmust be receivedby the District no later than April 17, 2006 for
retirement in June 2006 and

April 16,2007for retirementin June2007.

Memberswho patrticipatein this packagemustretire no soonerthat June 30,
2006,andnolaterthan June 30, 200°Eligible members who retire in the first
window (by June 30, 2006) will receive

$2,200peryearof service. Thosewhoretirein the secondvindow (from July

1, 2006to June30, 2007) will receive $2,000 per year of servitgher

aspects of the retirement incentive will be agreed to in a separate MOU.

It is understood that the Association will not request an additional District
sponsored retirement incentipeogramuntil the2009-2010contract. |t is
furtherunderstoodhatthe Associatiorwill not request the District to fund a
state sponsored incentive until 262910.

E. WorkloadandWorkdaysArticle 12:

1.

2.

Agreementvill bereachednthe proposedevisionsto thearticleson Workdayand
Workloads.

It is agreedhat,shouldthe District andAssociationdecidetoi ¢ o mp thee s s 0
academicalendarthis article will be revisited for the purpose of developing
language that is consistent with a modifeadendar.

**(E.2 aboveincorporatednto Article 120n4/16/14)
F. HealthandWelfareBenefitsArticle 13:

1.

2.

Agreemenwvill bereachednthe proposedevisionsto thearticleon Healthand
WelfareBenefits.

Includedis a clearerdefinition of section125fringe benefitplansand
maintenancef suchplansand minor clean up language.
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G. Analysis and Review of Operational Expenses
It is agreed that:

1. Itisinthemutualinterestof the District andthe Associatiornto ensurehat
limited resourcesire being used in an efficient manner that enhances the
educational mission of the college.

2. The District and the Association agree to the formation of two ad hoc
committees to review expensasdto makerecommendationfor
betterandmoreefficient useof resourcesOne committee will focus
on improving efficiency of the instructional operations, and the other
committee will focus on unit member stipends/release time.

H. CommitteeDne- InstructionalEfficiency

1. Membership

a.

Unit membersappointedy the AcademicSenate.lt is recommended
thatthefollowing be members of the committee:

1) CurriculumCommitteeChair,or designee

2) At leastoneAdjunctfaculty

3) Onememberfrom eachdivision

4) Two atlargemembersappointedn consultatiorwith the AssociationPresident
Up to five administratorsappointedoy the CEO, plus

Ex-officio Resourcenembersfor example

1) V.P.BusinessServices

2) BudgetCoordinator

3) Instructional Support Technician

2. Topics to be addressed in the final report

a. Actual costof instruction
b. Methodsto increaseefficiency
c. Rationalfor classsizes
d. Reviewof departmentagfficiency,with recommendationandgoalsasappropriate
e. Procedure$or implementatiorof recommendations
f. Roomutilizationandclasssize
g. Additionaltopicsasmutuallyagreedupon
h. Makeannualrecommendationsn appropriatestrategieandmethodgo
achieveanoverall5% improvement in efficiency
3. Timeline
a. Initial/draft reportsubmittecto the Associatiorby April 15"
b. Finalreportpresentedo the Boardof Trusteesattheir 2" meetingin May

I. CommitteeTwoi StipendsandReleasdime
1. Membership

a.

b.

C.

Unit membersappointedy the AcademicSenate It is recommended
thatthefollowing be members of the committee:

1) Onememberfrom eachdivision

2) Two atlargemembersappointedn consultatiorwith the AssociationPresident
Up to five administratorsappointedoy the CEO

Ex officio memberssappropriate

2. Topicsto beaddresseah final report

a.
b.
C.

Listing of all releasdime/stipends
Actual costof releasdime backfills
Forall releasdime/stipendoositions
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1) Rationale
2) Methodof appointment
d. Establishcampuswide proceduregor renewingexistingrelease
times/stipendsr institutingnew positions. These procedures will include:
1) Methodof appointment
2) Specifictermand/orsunseprovisions
e. Recommendationf®r changesgonsolidationsandor eliminations
f. Additionaltopicsasmutuallyagreedupon
3. Timeline
a. Initial/draft reportsubmittedto the Associatiorby May 15
b. Finalreportpresentedo the Boardof Trusteesattheir 2" meetingin June
**(Reportsfrom Committeeseferencedn H & | aboveareon Reservan thelibrary
andavailableonthe Intranet via the COCFA/District archives as of 4/16/14.)
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APPENDIX F-1: MEMORANDUM OF UNDERSTANDING TO
CONCLUDE NEGOTIATIONS FOR 2015/2016 AND 2016/2017

Memorandunof Understanding
To Conclude Negotiations 2015/16 and 2016/17
Between
COCFA(Assaociationandthe SantaClaritaCommunityCollege
District (District) March 28, 2016

ContractYear2015/16
ContractArticle | Name Comment Percent | Dollars
if Applicable
AppendixA-1 BaseSalary It is agreed that beginning on | 5% $931,724
July 1, 2015 the Academic
SalaryScheduléAppendixA-1)
will be increased by 5% on all
cells.
Article 13and HealthandWelfare | Itis agreed that beginning on $120,000
Appendix D Benefits July 1, 2015 the District will

contribute$120,00Qongoing)
to Health and Welfare.

Specifically thecurrent$12,800
per person allocation will be
adjusted to an amount equal to
what the $120,000 will fund on
an ongoing basisThis new
number will be reflected on the
Total CompensatiolVorksheet.

Article 1 Agreement It is agreed thathetermof this
agreemenis two years. Article
1.C will now readThis
Agreemenshallremainin full
force and effect from July 1,
2015 to June 30, 201 There
will be no reopeners for the
2016/17 contract year.

Previousagreeduponchangeso
Article 1 (TA on 12/17/15)
remainin effect.
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ContractYear2016/17

ContractArticle | Name Comment Percent | Dollars
if Applicable
AppendixA-1 BaseSalary It is agreedhattherewill beno $0
changes to the base salary for
2016/17.
Article 13 HealthandWelfare | It isagreedhattherewill beno $0
Benefits changes to the Districts
contribution to the Health and
Welfarepoolfor 2016/17.
AppendixB-1 Full Time Academic | It is agreed that beginning the | The Combined,
Overload Salary first day of the Fall 2016 current | the dollar
Schedule semester that the rate in rate of amount for
AppendixB-1 will increaséy $67.53 thisprovision
5%. will is $156,250.
changdo
$70.91.
AppendixB-2 Full Time Academic| It is agreed that beginning the | The
Summerand Winter | first day of the Fall 2016 current
Salary Schedule semester that the rate in rate of
AppendixB-2 will increaséoy $67.53
5%. will
changdo
$70.91.
SalarySchedule It is agreedhattheDistrictand Not to exceed
Reform the Association shall meet to $300,000
reform Appendix Al and
Appendix A2 (if necessary).
The goal is to create more equi
betweertells,rowsandcolumns,
as well as create a situation
whereby members can
reasonably reach the top of the
pay scale within a fullength
careerThereformedsalaryscale
will gointo effectJuly 1, 2016.
AppendixCand | DepartmenChairs | It is agreed to increase the Nottoexceed
Article 12 compensation for Department the value of
Chairs as found in Appendix C $400,000

by approximateh\800TLUs and
not to exceed $400,000 in TLU
value. $400,000 is the ceiling
amount of this provisionThis
provision will go into effect for
Fall, 2016.A sub-committee
will work on the clarification of
theDepartmenChairduties
listed in Article 12.
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ContractArticle | Name Comment Percent | Dollars
if Applicable
Article 12 and Workloadand It is agreed to modify Appendix $100,000
AppendixK i Workdays K, as well as the language in
Lab Load Article 12, to ensure that, with
the exception of the Fithess
Center Clas&PEA 100 Aand B
and norenhanced noncredit
coursesall labsthatarecurrently
compensated at .75 load be
changed to 1.0 load=ffective
Fall semester2016
Article 12.J Workloadand It is agreed to increase the Not to exceed
Workdays Release Time for the Academid $83,174

Senate, as found in Article 12.J
from 50%to 250%persemester.
It is understoodhatapercentage
of this release time sufficient to
perform the tasks be assigned {
the development of CTE
curriculum,andto supporta
CTE liaison position.

PublicRecordsAct
Requests

The Association agrees to
withdrawanypendingPublic
Records Act requests

Athletic Director

TheAssociatioragreego release
the current faculty Athletic
Director position from the unit.
Effective upon the permanent
hiring of the Deanof KPE and
Athletics.
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APPENDIX F-2: MEMORANDUM OF UNDERSTANDING TO
CONCLUDE NEGOTIATIONS FOR 2017/2018

Memorandum of Understanding
To ConcludeNegotiation2017/18

Between

COCFA(Associationyandthe
SantaClaritaCommunityCollegeDistrict (District)

ContractYear2017/18

June 29, 2017

Contract
Article if
Applicable

Name

Comment

Percent

Dollars

1

Agreement

It is agreed that the term of
this agreement is one year.
Article 1.C will now read:
This Agreement shall remain
in full force and effect from
July1,2017to June30,2018.
Therewill benoreopenergor
the 2017/18 contract year.

AppendixA-1

BaseSalary

It is agreed that beginning or
July 1, 2017 the Academic
SalaryScheduléAppendixA-
1) will be increased by 2.5%
on all cells.

2.5%

$552,319

13 and
AppendixD

Health and
WelfareBenefits

It is agreed that beginning or
July 1, 2017 the District will
contribute $350,000 (on

going)to HealthandWelfare.

Specifically,thecurrent
$13,415 per person allocatio
will be adjusted to an amoun
equal to what the $350,000
will fundonanongoingbasis.
This new number will be
reflected on the Total
Compensation Worksheet.

1.22%

$350,000

AppendixB-1

Full Time Non
Instructional
SalarySchedule

It is agreed that beginning th
first day of the Fall 2017
semester that the rate in

AppendixB-4 will beadjusted

(.58%)

(167,394)
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Contract
Article if
Applicable

Name

Comment

Percent

Dollars

from the negotiated regular
summeisalaryrateto $53.18.

Association
Reassignedime

It is agreed to increase the
AssociatiorReassignedime
by 100%,for atotal of 120%.

.15%

$41,588

12

Workloadand
Workdays

It is agreed to compensate
KPEA 100 A and B from .5
loadto 1.0load,effectiveFall
2017.

15

SupplementaPay

It is agreedo useanewform,
andproceduresvereclarified.
Also, note that lump sum
paymentsill nolongerbean
option.

12

LargeClassSize

It is agreed that enrollment
limits maybesethigherthan
minimum threshold caps.

12

Allocation of
ChairRelease
Times

It is agreed to allow for chair
reassign time to be shared,
with restrictionthatatleast15
TLUs beachieved.

15

TLUs for Coaches

It is agreedo correctanerror

i n the amount
assigned to c
intercollegiate courses in the
collective bargaining
agreement (CBA).

12

DepartmenChair
Evaluations

It is agreed to use an
evaluationnstrumenthatwas
developed, based on duties
enumerated in the contract, t
be piloted in Spring 2018.

7 and8

FacultyEvaluation

It is agreed to use an online
tool that was modeled on the
AFT evaluatiortool for online
and hybrid classes.

17

Summenimit

It is agreed to delete summe
limit languagdrom the CBA.

14

CamerdJse

It was agreed that public
cameras could be used in

discipline.Camera®r audio
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Contract Name Comment Percent | Dollars

Article if

Applicable
deviceswill notbeusedin
private spaces, including
faculty offices.

12 Grants It wasagreedhatFacultywill
have the opportunity to
participate in grants
developmentincludinggrants
budget development and
faculty compensation.

22 Parking It wasagreedhatFacultywill
not be disciplined if late as a
result of parking construction
displacement.

New Progressive It wasagreedhattheDistrict

Disciplineand will follow Education Code,

Due Process BP and AP 7360 when
engaging in progressive
discipline.

2 FacultyDirector/ | It was agreed to remove the

Coordinator SSSPDirectorPositionwhen
the position becomes vacant
and an additional faculty
positionis added.

8 FacultyDirector Thisitemmaybeaddressed

Evaluation by asubcommitteandmay
be revisited in a future
negotiation.

7 and8 StudentEvaluation | Thisitemmaybeaddressed
by asubcommitteandmay
be revisited in a future
negotiation.

23 TransferRights Thisitemwaswithdrawnby
COCFA.

8 FacultyDirector Removal of the Transfer

Evaluation CenteDirectorPositionwhen
vacated mape discussed at ¢
future negotiation.

12 Definition of Thisitemmayberevisitedin

175+1 a future negotiation.

Requirement

12 Counselor Thisitemmaybeaddressed

Workload by a subcommitte@andmay
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Contract Name Comment Percent | Dollars
Article if
Applicable
berevisitedin afuture
negotiation.
12 DepartmenChair | This item was addressed
Clerical Support | through the hiring of
additionalclassifiedstaff
already underway.
6 Binding Thisitemwaswithdrawnby
Arbitration COCFA.
12 Noncredit Thisitemmayberevisitedin
Workload a future negotiation.
12 Accreditation Thisitemmayberevisitedin
a future negotiation.
12 Course Thisitemmaybeaddressed
Coordinators by asubcommitteandmay
be revisited in a future
negotiation.
12 Coache$Vorkload | Thisitemmayberevisitedin
under Various a future negotiation.
Circumstances
15 AcademicTeam Thisitemwaswithdrawnby
Coaches District.
22 Reinstate Thisitemmayberevisitedin
Conference a future negotiation.
Budgets
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APPENDIX F-3: MEMORANDUM OF UNDERSTANDING TO
CONCLUDE NEGOTIATIONS FOR 2018/2019 TO 2019/2020

Memorandunof Understanding

Between

To Conclude Negotiations
201819t0 20192020

COCFA(Associationyandthe SantaClaritaCommunityCollegeDistrict (District)

March 22, 2019

ContractYear201819
Contract
Article if
Applicable Name Comment Percent Dollars
Total Compensation 3.71%for $1,125,1630r 201819
increasas 3.71percent 201819and andestimateds996,430
for 201819andCOLA COLA plus in 201920.
plus$24,950for 2019-20. $24,950for
For201819, Salary 201920
Scheduléncreasef 4.37
D Total Compensation percenndH&W
increasdrom $14,992t0
$15,482peremployee.
For201920, application
of Total Compensation
increaseandfinal amount
TBD.
No changdor 201819. Outsideof Eliminatingnon
EffectiveJuly 1, 2019, Total instructionakate
outsideof Total Compensation| expectedo increaseosts
Norinstructional rate/ Compen_satiore!iminates with partially offsetting
16 Supplementargervices the Nonlnstruc_tlonal _ eff_ectby pre
Rateandestablishethat authorizatiorprocess,
apre-authorization
proceswill be
established.
No changdor 2018 Removedrom | Increasedateexpectedo
2019.Effective July 1, Total | increaseexpenseandhas
2019,removedrom Compensation offsettingeffectfrom
17 Overload/Summer/Wintey Total Compensation, removing
PayRate fixes Overload/Summer/Winte
Overload/Summer/Winter from Total Comp
PayRateto Adjunctrate Calculation.
for Range? Step3.
18 Conferenc8udgets No changes.
RetireeHealth& Welfare | No changes.
19 A
Benefits
Al Salary SeeTotal Compensation
13 Health& Welfare SeeTotal Compensation
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Contract
Article if
Applicable

Name

Comment

Percent

Dollars

Article 1

Term

Two-yearcontractwith
one noRcompensation
item each in 201:20.

G5,10,J

Evaluations

Allows two formsto be
usedthathaveresponse
alternativesn different
order.

14

Tuberculosis
Requirements

Updategeferencao TB

testing to be per statute.

15

OutdatedSalary
Language

Deletesoutdated
language.

10

GendeNeutralTerms

Updates language with
genderneutral terms
(theiris replacedvith
their).

10

Bereavementeave

Changesanguagédo
mirror CSEA.

12

CurricularCoordinators

Establishes job
description and
compensation rubric for
18/19(whichisthesame
as 17/18).

CommitteeSummaryand
Signature Line

Added a Committee
Summary for Tenure
Faculty Evaluation
Report, a signature line
for evaluatee to the
Reportof TenureReview
Committeeandlanguage
to the Committee
Summary for Non
Tenured Faculty
EvaluationReport.

TenureProcess$or
Interim Hires

Interim added to
evaluation of
probationary and
temporaryfaculty
members.

12

LargeClassEnrollment
Caps

Establisheanincentive
for large classes at 45
students and clarifies
enrollments needed for
othercapsatfirst dayof
classesndfirst census.

G-12(New)

FacultyDirector
Evaluations

Createsfacultydirector
evaluation instrument.
Agreementn principle

reachedn subcommittee.

TA to be developed.

12,G11

DepartmenChair
Evaluation

Creates a Department
Chair Evaluation
instrumeng@ndprocess.
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Contract

Article if
Applicable Name Comment Percent Dollars
11 LoadBanking CIar|f|esIo.adbank|ngfor
nonteaching faculty.
Establishes a
. Supplemental Services
16 SupplementaryServices Preauthorization process
thatis mutuallyagreedo.
Establishes minimum of
12 Counseloiorkload 800 studentcontacthours
for Counseling Faculty.
ProfessionaBervice No changes.
12
Week
DepartmenChair Tableupdatedasedn
C7 : )
Compensation updated metrics.
No changesWill be
12 InstructionalSubstitutes | discusseih BP/AP
process.
19 Retirementanguage No changes.
No changesCreatingan
7 and8 Faculty On Article 7 and 8
Leave/Release
workgroup.
No changesCreatingan
7 ClO/CSSAnputintothe Article 7 and 8
Tenure Process
workgroup.
LargeFormatClass No changes.
12
Enrollment Caps
No changesCreatingan
7 OptionalEvaluations Article 7 and 8
workgroup.
. No changesCreatingan
7 ands Evalua}tlonSJf Non Article 7 and 8
Teaching Faculty
workgroup.
. No changesCreatingan
7 and8 NoncrgdltFaculty Article 7 and 8
Evaluations
workgroup.
. No changesCreatingan
7 and8 éceclias:;% I;;ewous Article 7 and 8
valuati workgroup.
No changesCurrent
12 Noncredit languagewill continueto
be used.
7 and8 SummaryForm ResolvedSeeG-6 item.
7 TenureReportForm ResolvedSeeG-6 item.
OnlineStudent No changes.
7&8 X
Evaluation
InstructionalEquipment | No changes.
12
and Classrooms
6 Grievances No changes.
New FacultyEmail Storage No changes.
12 Office Space No changes.
5 OrganizationaSecurity No changes.
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Contract

Article if
Applicable Name Comment Percent Dollars
7 ZeroSemester No changes.
Evaluations
N Reassignedime No changes.
ew .
Committee
No changesTo be
New Contract Cleanup worked on in
subcommittee.
Theaboveis agreedo by both COCFA andheDistrict.
For SanteClaritaCommunityCollegeDistrict Date
For Collegeof the Canyond~acultyAssociation Date
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APPENDIX F-4: MEMORANDUM OF UNDERSTANDING TO
CONCLUDE NEGOTIATIONS FOR 2022/2023 TO 2023/2024

Memorandum of Understanding

To Conclude Negotiations for 202023 and 2022024

Between

COCFA (Association) and the Santa Clarita Community College District (District)

December 12, 2022

Contract Article Tentative Agreement Percent Dollars
Appendix Di Total | 2022-2023 7 6.99% total compensation 2022-20221 20222023
Compensation (Please see tH202223 Total 6.9%% total $2,554,891
Compensation Worksheet) compensation

2023-20241 State Funded COLA (TBD) orrgoing

Out of the orgoing 6.99% total 2023-2024 1 20232024

compensation, which equates® 554,891 State Funded | TBD

1 Effective 7/1/2022, 8.12% will be applig¢ COLA (TBD)

to the salary schedule (Appendix1Ai
cost is $2,251,629,

9 Effective 7/1/2022, H&W negotiated
contribution increases from $16,915 to
$17,581 per unit membércost is
$155,770,

9 Effective 7/1/2022 the Overload/summe
winter rate (Appendix BL and B2) will
increase from $84 per hour to $86 per
hour. Supplemental Service payments
will be paid at $86.00 for work
performed on or after 1/1/2028cost is
$115,476, and

1 The Academic Senahall receivaan
increase of 60% release time, the cost
$32,016.

Appendix G4
Curricular and
Assessment
Coordinator
Compensation

202223 COLA increase to Curriculand
Assessmentoordinator compensation.

$13,500 (not
part of total
compensation

Article 1:
Agreement

Two-year contract 2022023 and 2022024.

1.C will now read This Agreement shall
remain in full force and effect from July 1,
2022 to June 30, 2024, and slwalpersede

any prior collectivebargainingagreement.
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Memorandum of Understanding
To Conclude Negotiations for 202023 and 2022024
Between
COCFA (Association) and the Santa Clarita Community College District (District)
December 12, 2022

Contract Article Tentative Agreement Percent Dollars

There will be an option for two neimancial
reopeners for the 20234 contract year for
both COCFA and the District.

1.D7 Effective July 1, 2024, the entire
contract will be reopened for negotiation.
Issuegequiringimmediateattentionand
resolutionmaybe solvedthroughthe MOU
process.

Article 6: Grievance| No Change

Article 7: Tenure No Change
Track Evaluation

Article 8: Tenured | No Change
Faculty Evaluation

Article 107 Leaves | Revised Sabbatical Report requirements:

9 Clarified Report contents and submissio

timeline.
Article 127 A.2
Workload and Work
Days All full -time instructional faculty shall provid

a full (defined as no less than 35 hours)
professional service week. During each fall
and spring semester at least 80 hours per
semester shall be on campus (or at a
contracted educational site).

1 The 80hours should be spread out
throughout the semester. Instructiol
faculty who teach at least 5 TLUs in
an onground format have already m|
this requirement. On campus hours
associated with a hybrid course cou
towards the 80 hours. These 80 hou
appl to faculty that are department
chairs or on any form of release time
and require them to be on campus,
during the semester for an equivaler,
amount of time as teaching faculty.
Department chairs will work with
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Memorandum of Understanding
To Conclude Negotiations for 202023 and 2022024
Between
COCFA (Association) and the Santa Clarita Community College District (District)
December 12, 2022

Contract Article Tentative Agreement Percent Dollars

their Deans to ensure they are
available throughout the semester tg
meet with students on campus, as
needed.

The following instructional faculty are exem|
from this requirement:
1 a. Faculty on sabbatical or other forr
of full-term leave
1 b. Faculty withdrawing 5 TLUs or
more from their load bank
i . 9 c. Faculty with 5 TLUs or more of
Article 127 externally funded release (national /
Workload and Work statewide organization service)
Days (Continued) f d. If a unit member has a substantial
personal medical reason for requirin
a 100% online load, the District may)
authorize an exception to the-on
ground requirement. Any reasonable
accommodations shall be approved
through Human Resources.

A.4 On-Line, OnlineLIVE, and hybrid
courses, as well as any combination of
modalities, will be treated as follows:

a. Unit members may teach up to 10
TLUs online and/oOnlineLIVE in
their base load unless their respectiy
departments have more restrictive
policies. Hybrid andHyFlex classes
are not considered online. This 10
TLU limit does not apply to online,
nor OnlineLIVE classes taught as
overl oad. I f a- f
ground, hybrid, and/ddyFlex classes
are canceled due to low enroliment,
the district will work with the
individual faculty member,
department chair, and dean to assis
the faculty member to maintain their
onrground presence. The Office of
Instruction will review the teaching
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Memorandum of Understanding
To Conclude Negotiations for 202023 and 2022024
Between
COCFA (Association) and the Santa Clarita Community College District (District)
December 12, 2022

Contract Article Tentative Agreement Percent Dollars

schedules of faculty, working with
Deans to ensure that assigned facul
adhere to the online TLU limit and
notify any faculty who are not in
compliance as soon as feasible.
Faculty requesting classes through
their Department Chair shall ensure
they are cmpliant with contract
requirements for oground presence.

1. If a unit member has a
substantiated personal medical
reason for requiring a 100% onlin;
load, the District may authorize ar
exception to the eground
requirement. Any reasonable
accommodations shall be approvg
through Human Resources.

2. Itis understood that some
disciplines/programs may require
more or less online classes than
others. Data on enrollment
patterns, student demand, and
student retention may be used to
justify a higher online load for
faculty in some programs, to be
determied by the Office of
Instruction when schedule reques
are disseminated to Department
Chairs.

b. Inthe absence of specific agreemen
to the contrary, oitine courses,
OnlineLIVE, and hybrid courses
should have the same course size a;
ornrground courses.

c. The District and the Association
recognizes that time commitments
may change and will revaluate
course size when appropriate.
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Memorandum of Understanding
To Conclude Negotiations for 202023 and 2022024
Between
COCFA (Association) and the Santa Clarita Community College District (District)
December 12, 2022

Contract Article Tentative Agreement Percent Dollars

d. As with all courses, instructors are
free to add students to their courses

e. Changes in size limits to courses my
be completed within the established
curriculum approval process.

J. Academic Senate release time 360% pi
semester

Article 157 Salary 1 Added ACUE courses to salary
advancement list

1 Over Payment Collection Processing
9 Clarification of Salary Advancement
language
Article 17- Alignment of Overload Payments

Overtime
Pay/Intersession Pg

Article 187 Travel | Added mileage reimbursement for Nursing

and Mileage Faculty traveling to clinical sites.

Article 197 SERP to be offered in June 2023, Decembe
Retirement 2023, and June 2024

Programs

The above is agreed to by both COCFA and the District.

For Santa Clarita Community College District Date

For College of the Canyons Faculty Association Date
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APPENDIX F-5: MEMORANDUM OF UNDERSTANDING TO
CONCLUDE NEGOTIATIONS FOR 2024/25
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Memorandum of
Understanding To
Conclude Negotiations
20242025
COCFA (Association) and the Santa Clarita Community College District
(District) May 12, 2025

PJRFGSa G2 GKS O2y N OG AyOfdzRS OKIy3aAy3d aFl Od
NEFTSNBYyOSa (2 bHKS 2NJ aKS¢ (G2 aGKSe¢od
Contract Article Tentative Agreement Perc Dollars
ent
Appendix D¢ Total 202425-1.07% to be used towards Health a| 1.07% | $450,649
Compensation Welfare

Article 1¢ Agreement | One year contract for 2022025.

M®/ ® g Af ThisyAgréembids shallz
remain in full force and effect from July 1,
2024 to June 30, 202and shall supersede
Fye LINA2N) 02ttt SOGAD

MO5® sFa FRRSR ItheR &
parties have not reached an agreement on
or before the end of the current

I 3 NB S Yd&rafidch G provisions of this
Agreement shall remain in effect until a new
Successor Agreement has been agreed
dzL2 y ® ¢

MP9 ® g At EffegtigedulyNISA0E5 thg
entire contract will be reopened for
negotiation. Issues requiring immediate
attention and resolution may be solved
0KNRdzZZK GKS ah! LINEP

Avrticle 5¢ Sections A, B, D, and E were struck. Section
Organizational is now listed as Section B. The new languags
Security for A, E.1, and E.2, are listed below.

bS¢g {SOUA2y ! At VvV

aKrLtts 4G GKS GAYS 2
employment, furnish to each employee an
Association membership enrollment form ang
authorization for payroll deduction which will
be provided by the

1 3420A1FGA2Y | YR LINE O
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The New Section C has a strike through, it will
y26 NBIFIRI a¢KS 5AaidNR
transmit to the Association the sums deducted
under this Article. With each remittance, the
District shall notify the Association of the name
of each unit membeand the amount ofheir
RSRAzOUGA2Yy ¢

bS¢ {SOUGA2Yy 9 Attt y2
not be liable to the Association by reason of thg
requirements of this Article for the remittance
of payment of any sum other than those
constituting actual deductions made from the
wages earned by the unimembers.

The Association and District agree to furnish tg
each other any information needed to fulfill the
provisions of this Article, including completed
CTA enrollment forms.

The District will provide COCFA with the name
job title, department, work location, work,
home, and personal cellular telephone
numbers, personal email addresses on file with
the District, and home address of newly hired
employees within 30 days of hire by the first
pay period of the month following hire.

The District will provide COCFA access and tin
G2 LINBaSyd Fad ySs T d

Article 10c Leaves

Created the following language to be put at the
a0 NI 2F GKS ! NIAOf S3
resource guide for leaves, please contact
Human Resources. They can provide detailed
information on the available leave options, the
procedures for requestinpave, and any

NEf I GSR L2t AOASE d¢

Added language to Bereavement Leave sectio
ChH gAfft y26 NBIFIRZI a.
utilized for pregnancy loss or miscarriages of a
dzy AG YSYOSNE | dzy Al Y
nonrNBf F GAGS ftAGAYT AY

'LIRFGSR {SOGA2y b G2
AyaidSIR 2F dal GSNyAdGe

Article 11¢ Load
Banking

Added language to section B Load Withdrawal
{SOGA2Yy . Abtficationy 2 6 NI
Requirements
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Unit members electing to utilize banked load
credit must submit a bankehbad leave request
to the CIO, or designee, at least 90 days prior {
the anticipated leave in order for the District to
arrange for a replacement. This deadline can b
altered with gproval from the CIO to
accommodate circumstances beyond the unit
YSYoSNRa O2yiGNRf @

A banked load credit of 15 TLUs is required for
one-semester leave.

A banked load of 616 hours is required for a
one-semester leave for neinstructional

unit members.

For unit members who have a reduced load, a
one-semester leave will be based on the
percentage of the reduced load. For example,
if a unit member is on 75% load, the banked
load requirement would be 11.25 TLUs or 462
hours required for a onsemester leave

Created new language in section 7. b, c, d, and
That section now includes the following
fly3dzZ 3Sz aod 2KSy |
during load reduction, a total of 15 TLUs is
required to meet load for the semester.

A total 14 TLUs is acceptable to meet load for
the semester if one of the following
circumstances is met:

The unit member has achieved full load with
less than 15 TLUs during three or more of the
past six semesters (fall and spring) during whig
the unit member was working a full load (i.e.,
not on leave or sabbatical).

The unit member was already scheduled for le
than 15 TLUs for the semester, and their
schedule was altered for reasons beyond their
control (e.g., class cancellation). While bank
load may be used,

other options are enumerated in Article
MH®! OM DO dE
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Article 12¢ Added new section A.1.b. This section will now
Workload andWork | NE+F RX ao® Ly GKS S@Sy
Days member falls below fourteen (14) TLUs in the
fall

or spring semester, the following procedure sh

145




be used to ensure a full load, in order, or out of
order and/or multiple methods may be used
upon mutual agreement between the affected
unit member and the CIO. If this is to be used,
the affected unit member has the right to have
meeting with their deanthe CIO, and
representation by COCFA:
1. Add classes to the departmental schedule
that equate to classes lost by the fulme
unit member, if enrollment patterns suggest
that newly added class(es) will have
sufficient enrollment; and/or,

2. Allow the unit member to use their banked
leave, if any; and/or,

3. Use load balancing: the teaching assignmen
shall be balanced the following semester or
as soon as possible thereafter subject to
approval of the CIO. In order to provide for
effective scheduling and/or use of faculty
resources, the CIO may approve load
averaging over a period of 4 semesters not
including winter or summer; and/or,

4. Claim classes previously assigned to adjunc
faculty in their department that equate to
classes lost by the fdiime unit member;
and/or,

5. The district will provide an alternative
assignment; and/or,

6. Work with another unit member on team
teaching; and/or,

7. Claim classes previously assigned to adjung
faculty in another department in which the
unit member holds minimum qualifications
that equate to classes lost by the ftithe
unit member; and/or,

8. If all options have been exhausted: Claim
anotherfulki A YS dzy Al YSYo 8§
any member of the department has overloag
of 10+ TLUs, those classes will be claimed
first.
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a. If no member of the department has
overload of 10+ TLUs, a call will go out
to the department asking any faculty
with overload to volunteer to give up a
class (or classes).

b. If no faculty is willing to volunteer to give
up their class(es), or, the number of unitj
is not sufficient, then the dean will work
with the unit member to find a class that
will work for their schedule.

c. If aninstructor has a load greater than
sixteen (16) TLUs, then the overload shg
be computed as follows: all hours
(lecture/lab) taught above the hours
used to compute the full load of fifteen
(15) TLUs will be compensated for at the
hourly rate. A maxnum of 10 TLUs per
semester may be taught as overload
without approval of the CIO.

The following section under A.1.a.5 has been
NB Y 2 @rSidudhingrassignmentofless-than
fourteen{14) TLUs shall-be balanced the
following-semester oras-soon-as-possible
thereafter subjectto-approvalofthe ClO, or
pregrbe couated by cpecnl accignpent |1
order to-provide foreffective-scheduling
andioruse-offaculty resources the ClO-may

load . iod of 4
semesters-notncluding-winter orsummer—A
maximum-of LOrLUs persemester-may-be
tadght as-overloaavithout-approval-of the
clog

Section A.2 has an update to read the following
G5dziASa G2 06S LISNF2NY
limited to, teaching, preparation and grading fo
assigned courses, maintenance of office hours
for student conference, and divisiosvhool
meetings.Members may attend division/school
meetings virtually, unless otherwise agreed
mutually within the division/school.

Other professional responsibilities that may
Ay Of dzRSY¢
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New language has been added to Article 12.A.
GKFG gAfft y26 NBFRI a
enrolliment classes may offer their office hours
online to meet the office hours requirement of

the dual enrollment course.

If, due to the scheduling requirements set by th
high school campus, office hours are built into
the course scheduling, faculty who host their
office hours online will be paid supplemental
aSNPAOSa FT2NJ 6KS SEGN

Section 12.A has new added sections 5, 6, 7, 4
y>X GKFd gAff y2¢6 NBIR
after the initial meeting, the fultime faculty
member will be paid for the hours of the class
session(s) scheduled and taught prior to the
cancellation.

Hours worked will be paid at the overload rate.

The District reserves the right to change the
modality, time, and place of a course in the cas
of an unforeseen event; otherwise, the course
will be taught as stated in the schedule of
classes and cannot be changed by the
instructor.

Unit members will teach dual enroliment
courses as overload unless:

9 The unit member and District agree to
make the course as part of the
contractual load.

9 The unit member cannot otherwise
make their contractual load and must
teach the dual enrollment course to
reach the contractual load
requirement.

If a unit member has a dual enrollment clas|
as part of their contractual load and that
starts or ends outside the semester as liste
on the College of the Canyons academic
calendar, the unit member will be paid the
corresponding stipend listed in Appendi$
in recognition of the time worked outside th
semester.
The District will create a mechanism for regula
collaboration among deans, Dual Enroliment
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office, and chairs on the list of Dual Enrollment
courses to be offered by a department.
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a. The Office of Instruction will confirm on an
annual basis the courses a department
agrees to offer for dual enrollment. The
Dual Enrollment office will confirm the
department chair's affirmative consent to
offer a dual enrollment course for a
particular senester. The Dual Enroliment
office will make every effort to share dual
enrollment course requests from the high
school district with department chairs in a
timely manner.

b. The District will create a repository of -
date dual enrollment training materials that
will be readily accessible for all faculty. Full
time faculty will be invited to participate in
creating the training materials.

Section 12.F. has a new section 4 and 5. The
ySgs aSOlAizya oAttt y24
may meet their FLEX obligation of 41 hours
through the agreedipon activities outlined on
the Coaching Faculty Flex Obligation Verificati
Form in Appendix L. €rtoaching faculty must
complete the form, entering the dates and
hours next to each activity completed. The
Athletic Director and coaching faculty must sig
the form attesting to the completion of the FLE
activities of the preceding academic year. The
Athletic Director is responsible for emailing the
completed and signed form to the Professional
Development Office and the coaching unit
member no later than the last instructional day
of the spring term. If the unit member did not
complete all the items lted on the Coaching
Flex Obligation Verification form, the coaching
faculty must demonstrate completion of the
FLEX obligation by other means in accordance
with Article 12.F.1.

5. Activities completed on the Coaching Facult
Flex Obligation Form are in addition to all work
related to faculty receipt of the coaching
A0ALSYR a RSAONAGSR

Article 12. K. 1Hectionwi
of Department Chairs shall take place in the
fall semester of oddumbered calendar
years, and
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the term of office shall be for two (2) years
beginning on graduation day. (For
example,

154




election will take place in Fall 2025, and the

two-year term will begin on graduation day

following the last day of instruction of

Spring 2026. Next election will take place in

Fall 2027.)

b. For purposes of compensation, the

calculations shall be done on the basi
of averaged data from the semester i
which the election took place and the
semester immediately preceding it or
requested by the chair of a new
department. (For example, fdret two
year term beginning on the first day
following the last day of instruction of
Spring 2026, averaged data shall be
taken from Spring 2026 and Fall 2025

New Appendix B

Added New Appendix-8 Dual Enrollment.

This rate of $150 per week is to recognize the
work for each week that falls outside of the
dates of the corresponding semester, as listed
in the

College of the Canyons academic calendar.

Appendix B4

Changed the number of Unit Member Substitut
Pay Schedule from-Bto B4

Appendix B

Changed the number of Supplementary Servic
Payment Procedures from4to B5

COCFA Total
Compensation

Added COCFA Total Compensation Calculatio
Fiscal Year 2024/25

MOUc¢ to conclude

Added the Memorandum of Understanding to
Conclude Negotiations for 2024/25.

Appendix HL Added new Faculty Load Bank Application

Appendix H2 Added new Request to use Banked Leave
Instructional Faculty

Appendix H3 Added new Request to use Banked Leaidon
Instructional Faculty

Appendix L Added new Appendix¢.Coaching Flex

Obligation
Verification Form

The above is agreed to by both COCFA and the District.
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/W May 12, 2025

For Santa Clarita Community College District Date
fmﬁéw May 12, 2025
For College of the Canyons Faculty Association Date
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APPENDIX G: OFFICIAL APPROVED FORMS
APPENDIX G-1: CHECKLIST FOR ONLINE INSTRUCTOR
EVALUATION

CHECKLIST FOR ONLINE INSTRUCTOR EVALUATION
Prepared by the Educational Technology

Committee Approvetly theAcademic
SenateSeptembeR8,2006 College of the

Canyons

A[ A] tobstenirggan excellenfacultyis for thecollegeto havean evaluationpolicy and procedure
thatassessethe most important characteristics of an individual faculty member and provides
encour agement f StateAcadempicSenat@ublEatidan Adcreditation:Evaluatingthe
CollectiveFaculty

In theinterestof promotinginnovation,ensuringcontinued qualityf instruction,andenhancingtudent
successywe recommend that the following guidelines be considered for use when evaluating faculty
teaching online.

These recommendations are not meant to abrogate the established role of faculty / department chairs in
evaluating online instructorapr shouldthey contravendghe evaluationprocessstablishedhroughthe
collectivebargainingprocessThese guidelineare meanto serve as helpfultoolin maintaininghigh

quality instructionandpromotingcontinualprofessionatievelopment.

ProceduraRecommendations

1. Selecta membefromthedepartmentho has onlingeachingexperiencelf no member othe
departmenhasonline teaching experience, seek an experienced online educatah&aliwvision to
help conduct the evaluation. FLEX credit is available for an experienced online instructor who assists
in the evaluation process.

2. Establishthetype of online course(hybrid, 100%online, etc.). Establishwhattypeof virtual
classroomg course management system the instructor is utilizing.

3. Theevaluatorshouldreviewthedistancdearningaddendunfor the coursepayingparticular
attentionto the descriptions of studeimstructor and studergtudent contact.

4. Requespermissiorto enterthee v a | uwebséeg¢sfilginga specifiedperiodof time, preferablya
window of between one and three days, or the duratianle&rning unit. No one other than the
evaluator (and experienced online educator from the division who may be assisting the evaluator)
should access the virtual classroom(s) with this user name and password.

5. Theevaluateshouldbeencouragedo providedirections.emphasizéeatureof thewebsite and
otherwiseguidethe evaluator through the course website.

6. If theevaluatee wishesheyshouldbeallowedto personallyassisthe evaluatolin exploringthe
virtual classroom. This assistance may be provided in person, or via telephone, instant messaging, or
other synchronous communication.

Helpful Questiongor EvaluatingOnlinelnstruction

1. Dothecoursesyllabusandcalendaiof assignmentslearlyreflectthe pedagogydescribed in theourse
outlineof record and distance learning addendum?
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10.

11.

12.
13.

Are theassignmentappropriateo andin keepingwith the pedagogydescribedn the courseoutline of
recordandthe distance learning addendum?

If thecourseis not offeredvia Blackboarddoestheinstructorprovideclearandconciseinstructionson
howto access the course?

Doestheinstructorprovideclearandconcisenstructionsaboutcoursenavigation?

Doestheinstructormaintaineffectivestudentinstructorcontactandstuderntstudentcontact?(For
exampletimely feedback at discussion forums and via email, discussion board threads guided by the
instructords own comments.)

Isthe websitéd virtual classrooneasyto navigate? Areiploadeddocumentgasyto openandread?Do
webpages reflect standard design principles for navigation and readability?

Doestheinstructoremploya varietyof assessmeré¢chniques?
Are thewebsitedocumentslinks, andotherfeaturesupdatecandfunctioningappropriately?
Doestheinstructorprovideclearandconciseassignmeninstructions?

Is thewebsite508 compliant? (Forexamplejmageshavealttags,video& audiohaveaccompanying
text.)

Doesthetechnology virtual classroonbeingusedfacilitate studeniearning:critical thinking/reading,
groupdiscussion, and writing?

Do theactivitiesandassignmentpreparestudent¢o meetthec o u r StudebtsearningOutcomes?

Doesthetypeandamountof work seemappropriatdor thelevelandunit valueof theclass?
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APPENDIX G-2: STUDENT EVALUATION SURVEY

Coffege off the Canypoas
Student Evaluation Survey

Dear Rluceal The purpess of this swavey & he chiain informatior oo how We cor AmDrove our cowrses. To oocomalish Enis,
W Gra eeking Bhal you complebe B suredy and ratum it i the eovdiope prodced. Vour portinpation is voluntary cagd every
effart will he mede ho Meap your respeases coafleanbinl. We greolly opanacole your assiorce? i pou ane compiating this
SUNNEF CiAE, phease follow tha cirechiors hhal ware armailad o you.

Pleasze fill in marks like this:

Zemester; Vear Course Tite:
Zection A Instructor Name:
1. Orpganization of course osmoulum: Stronghy Strongty Mot
Asres fizree Meutrsl  Disagr=e  Dissgree  Aapliceale
] 4 3 a 1
5. Goals snd ohjectives are cleardy communicst=d Q o o o o
o shudents.
b. Eey points are conveyed sucossstully. Q o o o o
c. Materisl is pres=nt=d in & lagical orcer. Q o o o o
2. Irstructor's behsvior, perfarmance, and classroom Srongly Strongly Mot
manssement: Asres fizree Meutrsl  Disagr=e  Dissgree  Aapliceale
] 4 3 a 1
5. Instructor uses a varisty of t=aching methods Q o o o o o
o affectivaly calver course material (=,
wigeas, PowerPoints, ciscussion forums, group
wark, lectures, class actiities).
b.  Instructor encoursges stucdents to ergage in Q o o o o o
critical thinking.
C.  Instructor has structured the class ina manner Q o o o o o
that establiches & gocd kearming environment.
d. Instructor uses the entire class period Q o o o o o
effidently and effectively [foran onliine class,
mark not spplicadle].
e. Instructor resoonds to questions and grades Q o o o o o
assignmesnts in & imely manner.
f.  Instructor fedlitstes 2nd encourzges anlines Q o o o o o
communication Detween students (for = face
o fso= class, msrk rot 2oplimbis].
3. Irstructor's interparsonal skills: Stronghy Strongty Mot
Asres fAzree  Meutrsl Disagree  Disagree  Aoplicedle
3 L] 3 a 1
8. Instructor demonstrat=s 8 caring far student’s Q o o o o o
success with feedback provided
b. Instructor demonstrates respect for shudents. Q o o o o
C. Instructor demonstrates senstivity to shodent Q o o o o

dieersity.
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Clacs mater=ls (tectbonks, splisbi, CO-ROMS,

videns, &tc |z

5. The syllzousiswell organized and easy to
follow.

b. Clmss materials are useful resources in the
COUFSE.

C. The course materials in Camves 2re clearky
orsanzed and easy to neimte [If course
does ot use Cznves, mark not appicable].

Grading ard 2ssignments [(2@ams, homeworE,

quizzes, ard otherinstruments for gradingl:

5. Instructor gives helxful commants on
assignments complated oy students.

b. Instructor clesry explains methods of
assizning sredes.

C. Acspnments and exams refate clasely o
cowerad msbanal.

d. Grading system is apolied Tairly.

L=wel of course challsnge:

5. Overzl], the amount of work required in this
clmss is f=ir.

b.  Materisl is chalansng, yat mastery is
zitsinable.

C. lam lesming & kot in this dass.

d. [1found this celvery format e ectve jon
camaous of online|

LommEnts

Strorgty
AZr=E

Strorgty
Agree

Strorgty
AZr=E

AEree

AEree

AEree

Hewtral
3

O

a

Hewtral
E

a

Hewtral
3

O

Disagres
z

O

O

Cizagres
2

O

Disagres
z

O

Stranghy
Diz=gmres

Stronghy
Dizzgres

Stranghy
Diz=gmres

Mot
Applicable

O

o

Hot
Applicable

o

O

Mot
Applicable

Pigase provide any accihonal commants you oy have ragarding the oourse or the instractorys [eaoking siypie or professomalism.

~

N

~

Theak pair for por partidpation e teis importoat survep?

Sesdent Evaluation Sansey 37257016
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APPENDIX G-3: STUDENT EVALUATION SURVEY OF
COUNSELING FACULTY

Collegeof the CanyonsStudent Evaluation Survey of CounselingFaculty

Dear Student:

The purpose of this survey is to obtaininformation on how we can improve the services
provided by Counseling Faculty. To accomplishthis, we are asking that you completethis

survey and return it in the envelope provided. Your participation is voluntary and

confidential. We greatly appreciate your assistance!

Semester: Year:

Counselor Name:

1. Organization of counselingappointment:

Strongly Strongly Not
Agree Agree Neutral Disagree Disagree Applicable
. Counselomaskedjuestiongo try to
understand me. o o o o o o
. lohel I
Counselohelpedmedevelopmy o o o o o o

academic & career goals.

. Counselomwasknowledgeabl@bout
Associate Degree, graduation, o] (0] (0] 0] @) (0]
certificateandtransferequirements.

. Counselopresentedhformationin a

way that made sense to me. O O o O o O
2. Counselingskills:
Strongly Strongly Not
Agree Agree Neutral Disagree Disagree Applicable
. Counselocommunicatedlearly. 0] 0] (0] (0] o] 0
. Counselodemonstratedffective
listening skills. o o o o o o
. Counselohelpedmeto clarify my
concerns, goals, and objectives. o o o o © o
. Counselowasfriendly and madeye
contact with me. o o o o © o
. Counselohelpedmeunderstanany
educational options. o o o o o o
. C I dnet k
ounseloencouragedneto makemy o o o o o o

own decisions.
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3. Co u n s dnteqpersorsal skills:

Strongly
Agree
. Counselodemonstrated caring
. )
attitude.
. Counselodemonstratedespector o
me.
. Counseloexhibitedconfidencan my 0
ability to succeed.
. Counselodemonstratedensitivityto o

my diversity.

4. Counselingtoolsand resources:

Strongly
Agree
. Counseloprovidedwebsitedor career,
college, and/or major planning. 0
. Counseloprovidedmewith referrals
to other campus resources. 0
. Counselor helped me develop an
educationaplanconsistentvith my e}
objectives.
. Counseloexplaineccollegepolicies
and procedures. o

Agree

Agree

O

Neutral

o)

Neutral

O

O

5. Overall rating of the counselorand counselingappointment:

Strongly
Agree
. | learnedalot in this appointment. e}
. | wouldrecommendhis counseloto
my friends. O
. Thiscounselowassomeoné felt |
couldtrustandwould consultin the 0]
future.
. | canseethevalueof this counseling
appointmento my life and/orcareer. O
. l amgladthatl scheduledhis
counseling appointment. O

6. Number of counselingappointmentswith this counselor:
0 113 @]

Agree
0]

)

4-6
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Neutral

O

Disagree

o)

Disagree

O

Disagree

0]

o

Strongly Not
Disagree Applicable

O O

O O

O O

O O
Strongly Not
Disagree  Applicable

] @]

] @]

@] @]

] @]
Strongly Not
Disagree Applicable

o] o]

o] o]

O O

O O

O O

Morethan6



7. Counselorreviewedstrategiesto help mewith:

o] o] @] O @] @]
Time Decision Stress Study Career Major /
. . . College
Management Making Management Skills Exploration Exploration
OpenEnded Questions

Pleaserespondo thefollowing questionsn thespaceprovidedbeloweachitem:

8. What | liked about this counselingappointment

0]

Persona
Problem
Solving

(college
success
related)

9. What | did notlike about this counselingappointment

10. Recommendationdor improvement

Thank youfor your participationin this important survey!
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APPENDIX G-4: EVALUATION REPORT FOR FULL -TIME

COUNSELING FACULTY
Santa Clarita Community College District
COLLEGEOFTHE CANYONS
EvaluationReport
For Full-time Counseling Faculty

Counseling Faculty Evaluation Date
Work Setting/Position

Nameof Evaluator

Directions: Circle theappropriatenumberfor eachitem evaluated.Commentsshould
detailspecific items in support of your numerical assignment and may include suggestions
for improvement.

Evaluationshouldincludereviewof materialsandassessmemistruments iappropriate.

A. Knowledgeof SubjectMatter 1 2 3 4 5 N/A

5 - Demonstrates a command of the material including professional technology, college
resources;ollegepolicies/proceduremrograms/coursefferings,andtransfer
requirements

3 - Demonstrateanunderstandingf thearterialfor theassignment

1 - Does not appear to have an adequate background for the position

Comments:

B. ClearObjectives 1 2 3 4 5 N/A

5 - Demonstratethoroughpreparatiorandprovidesclearlydefinedobjectives.

3 - Demonstrates preparation for the assignment; some objectives apparent.
1 - Demonstrateno evidenceof preparatiorfor theassignmenand/orobjectivesnot
apparent.

Comments:

C. ClearWritten andOral Communications 1 2 3 4 5 N/A

51 Modelsclear,enthusiasticexcellentandappropriatevocabularyand mannerisms.
Written materials clear, accurate and fitting to the position.

31 Verbalcommunicatiorand/orwritten materialsof averageguality

17 Poorqualityin spokenor written communication, lackenthusiasminappropriateor
inaccurate vocabulary.
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Comments:
D. Techniques 1 2 3 4 5 N/A

5 - Usestechniquesand/ormethodsappropriatdor meetingthed e p ar tgoadsnt 6 s
andto the diversity of student learning styles.

3 - Useslimited, but adequatéechniques and/or methofis the position.

1- Usestechniguesaind/ormethod(s}thatareinadequateo addresshevariety of
students learning styles and to meet department goals.

Comments:

E. Organizatiorof Appointment/Presentation 1 2 3 4 5 N/A
571 Clearlyorganizedandeasyto-follow patterns
31 Discernible organizational pattern
17 Apparentiack of organization

Comments:

F. GoodTime Management 1 2 3 45 N/A
51 Timeis managedvell
31 Appointment/presentatiagoesbeyondtime allocatedor necessary.
17 No apparent awareness of time or poor use of time

Comments:

G. StudentRecords 1 2 3 4 5 N/A

57 Accurately and completely maintains student records utilizing department
mandated technology.
31 Adequately maintains student records utilizing department mandated

technology.
171 Insufficiently maintains student records utilizidgpartment mandated
technology.
Comments;
H. Rapportwith Students 1 2 3 4 5 N/A

51 Understandstudentconcerndy usingactivelisteningskills suchas
clarification, summarization, and paraphrasing
3 - Useslimited, but adequatetechniquego understangtudentconcerns
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1 - Doesnot attemptto understandtudentconcerns

Comments:

l. Sensitivityto StudentNeeds 1 2 3 4 5 N/A

571 Respondso studentwith empathyanda friendly, helpful, approachablenanner
3 - Responds to student occasionally with empathy and with adequate
approachability

17 Doesnotrespondo thestudentwith empathy seemglistantandnotwilling to
help

Comments:

J. OverallAssessmentf Performance 1 2 3 4 5 N/A
5- Highestperformance. 4 Good performance.
3 - Averageperformance.
2 - Belowaveraggerformance. 1 Unsatisfactoryerformance.

Comments:

Evaluationof Additional Criteria:

Pleasencludecommentsif appropriateconcerningespecfor studentsrespecfor and
communication with colleagues, cooperation/participation in achieving Counseling
Department goals professional growth activities, relevant celiede
activities/committees, community involvement and/or student activities, and/or other
professional respaibilities. Attach additional pages if needed.

Signatureof Evaluator

Signatureof Evaluatee

Note: E v a | u signaueadoesnot necessarilymply agreementlt is merelyan
acknowledgment that the complete report has been Esaduatee magubmit a written
reaction within ten working days of receipt of this evaluation refddré written statement will
be filed with this classroom visitation report.

Administrativeacknowledgemeruf receipt
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APPENDIX G-5: COLLEGE OF THE CANYONS: ONLINE/HYBRID
VISITATION REPORT

COLLEGE OF THE CANYONS
Online/Hybrid Visitation Report

Use this form if the class to be evaluated takes place 100% online or hybrid class is 50% or more online.

T
NT

Instructor
Visitation Date

Course Number and Title O Lectuwre O rab O Activity

Instructional Techniques Being Used

(video lectures, other lecture materials, discussion boards, small group activities)

Name of Evaluator

Directions: Circle the appropriate number for each item evaluated. Comments should detail specific items in
support of your numerical assignment. If item is not applicable or you have no basis for judgment, circle N/A.
May also include assessment of class materials and assessment instruments.

Content — Items A through C
A. Knowledge of Subject Matter 1 2 3 4 5 N/A
5 — Instructor demonstrates a command of the material taught.

3 — Instructor demonstrates an understanding of the material taught.
1 — Instructor does not appear to have an adequate background for the material taught.

Comments:

B. Clear Communication 1 2 3 4 5 N/A

5 — Instructor models clear and appropriate language and style in all media used and provides well-
defined lesson objectives. Instructions, interaction, and feedback are accurate, easy to understand and
sufficiently specific and detailed.

3 — Communication in one or more media used is of average quality and may contain some errors or lack
of specificity. Lesson objectives are provided in general terms.

1 — Poor quality communication in one or more media used; language vague, unclear, or containing
significant errors. No lesson objectives are provided.

Comments:

167



C. Student Assessment Methods 1 2 3 4 5 N/A

5 — Assessments are of sufficient quantity and variety to address differing learning styles and to
determine mastery of student learning outcomes.

3 — Some methods of assessment are adequate to assess a variety of student learning styles and student
learning outcomes.

1 — Assessments address only a single learning style and are insufficient to accurately measure student
learning outcomes.

Comments:

Distance Learning — Items D through G
D. Teaching Methods i 2 3 4 S N/A

5 — Uses teaching method(s) appropriate for the subject, inclusive of diversity of student learning styles,
and accessible to all students.

3 — Uses limited but adequate teaching method(s) for the subject; some components are not accessible to
all students.

1 — Uses teaching method(s) that are inadequate to address the variety of student learning styles or that
do not support the content well; many course components are not accessible to all students.

Comments:

E. Regular and Effective Contact 1 2 3 4 5 N/A

5 — Regular and effective instructor-student and student-student contact as described in the course outline
of record is demonstrated through multiple techniques. Students receive instructor feedback on questions
and assignments in a timely way.

3 — Limited but adequate instructor-student and student-student contact as described in the course outline
of record is incorporated into the course. Students generally receive instructor feedback in a timely way,
but there may be occasional delays.

1 — Regular and effective instructor-student and student-student contact as described in the course outline
of record is not demonstrated in the course and/or instructor feedback is not provided in a timely way.

Comments:
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F. Organization and Presentation of Activities 1 2 3 4 5 N/A

5 — Course elements are clearly organized and easy to locate. All links function properly and dates are
accurate for the term.

3 — Discernible organization of course elements, though some items may be initially unclear. There may
be some minor errors in links or dates.

1 — Apparent lack of organization, course elements difficult to locate. May contain multiple broken links
or incorrect dates.

Comments:

G. Course Pacing 1 2 3 - 5 N/A

5 — Course materials are presented at an appropriate pace, including timing of units and release of
materials and assignments.

3 — Course units, materials, and assignments, are generally presented at a reasonable pace, but there may
be some inconsistencies.

1 — Course materials and assignments are presented late or in an erratic manner that does not give students
sufficient time to meet deadlines.

Comments:
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Evaluation of Additional Criteria:
Please include comments, if appropriate, concerning respect for students, respect for colleagues, professional
growth, and department/college responsibilities. Attach additional pages if needed.

Signature of Evaluator

Signature of Evaluatee

Note: Evaluatee’s signature does not necessarily imply agreement. It is merely an acknowledgment that the
complete report has been read. Evaluatee may submit a written reaction within ten working days of receipt of
this evaluation report. The written statement will be filed with this classroom visitation report.
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APPENDIX G-6: DEPARTMENT CHAIR/PROGRAM
COORDINATOR EVALUATION

As perArticle 12.K.8,theevaluatiorinstrumenbelowwasdevelopedor DepartmenChairs/Prograntoordinatorsn
mutual agreement with the Association and the Distiiéw Chairs/Coordinators will first be evaluated annually
during the spring semester of each ye¢ter the first two years, if the Chair/Coordinator has overall met or exceeded
expectations, then s/he may be evaluated once every three years during the spring semester.

Each Department Chair/Prograboordinator will have the opportunity to complete the evaluation bakwart of
their Self Evaluationln addition,departmentaculty membersstaff (whereappropriate)andSchoolDeanwill also

havetheopportunity to complete the evaluation of the Chair/Coordinator through an electronic survey, and results will

be available to both the Chair/Coordinagsivell asSchoolDean. The SchoolDeanwill includeall collectedsurvey
results(including numericaldata asvell asnarrative)and Self Evaluationin the Summarysectionat the end of this
evaluationinstrument,to be discussedduring a Review Conferencelf a Chair/Coordinator receives an overall

assessment of fAneeds i mprovemento or Aunsatisfactoryo,

The evaluator isequested to please rate the evaluatee assemplete a narrative for eashctionof the evaluation
in the evaluation instrument below.

Evaluatee: Department:
Evaluator: Date:
Department Chair/ Exceeds Meets Needs . Nl
. . i X Unsatisfactory Unable to
Program Coordinator Duties Expectations | Expectations | Improvement Jr—
Leadership

Collaboratesvith Departmenbr Program
faculty, staff (where appropriate), and
administration to create a unified vision
for the Department/Program, including
program expansion, modification, and
compliance (e.g., external accreditation
andprogramadvisorycommittees)

Narrative (Leadership):

Curriculum

Reviewsandapproves:

1 department curriculum (i.e.,
modifications, additions,
deletions}o beforwardecto the
Academic Senat
Committee

1 coursepathwaysandsequencing

1 textbookselectioncoordination
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Narrative (Curriculum) :

Department Chair/
Program Coordinator Duties

Exceeds
Expectations

Meets
Expectations

Needs
Improvement

Unsatisfactory

Not Applicable/
Unable to
Assess

Scheduling

Drafts and reviews the class schedule i
response to District guidelines and
parametergjistributesclassscheduleso
faculty, makes recommendations
regardingstaffingof sectionsandoff-site
locations(e.qg.clinical), andarrangegor
substitutes when needed

Narrative (Scheduling)

Staffing

Coordinatestaffingto include:

91 full-time faculty
recommendations to the
AcademicStaffingCommittee

1 adjunctstaffingto Human
Resources

9 facultyjobannouncementnd
recruiting materials

1 employmenscreeningnaterials,
scheduling of interviews,
selection, and possible refereng
checks

1 mentoring as related to
instructional pedagogy,
classroom management,
academiéntegrity,andcollege

environment

Narrative (Staffing):

Evaluation

Provides input into the evaluation of
classifiedstaff (whereappropriateand
coordinates the evaluation of adjunct
faculty with support from fellow
department faculty members and

administration
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Narrative (Evaluation):

Not
Department Chair/ Exceeds Meets Needs Unsatisfactor Applicable/
Program Coordinator Duties Expectations | Expectations | Improvement y Unableto
Assess

Planning

Coordinates program and budget reviews|
annual budgets, expenditures, and
augmentations; equipment maintenance,
repair, and replacement; and other relate
activities(e.g.,recruitmenandcommunity
outreach)jncludingfacility needs

Narrative (Planning):

Operational

Reviews and approves departmegiaited
informationandforms(e.g.,catalogtenure
committee report, evaluation, prerequisite
challenge, course substitution, guest
lecturer, field trip, travel authorization,
grade dispute, website, minimum
qualifications, adjunct leaves, adjunct
grievancestime sheets)

Narrative (Operational):

Summaryof CollectedDataandComments(to be completedby the SchoolDeanandmustincludesummaryreferenceo
numericalresultsaswell asnarrativeprovidedby department facultystaff, andSchool Deanto be discussedhn a Review
Conference; may also be used by the Department Chair/Program Coordinator to summarize their Self Evaluation

Overall Assessment A Exceed€xpectations A Needsmprovement

A MeetsExpectations A Unsatisfactory
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Signature of SchoolDeanor Designee Date

E v a | u signaueedossnot necessarilimply agreementlt is merelyanacknowledgemerthatthe completereporthasbeenread,
including all evaluations and the summaeport. Evaluatee may submit a written reaction within ten working daysasipt ofthis
evaluatiorreportto the SchoolDean. The writtenstatement wilbe filed withthe DepartmentChair/ProgranCoordinatorEvaluation
summary report completed by the School Dean.

Signature of Department Chair/Program Coordinator (Evaluatee) Date
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APPENDIX G-7: FACULTY DIRECTOR EVALUATION
The following changes are agreed upon to modify the collective bargaining agreement between Santa Clarita
Community Collegdistrict andCollegeof the CanyongacultyAssociation CTA/NEA regardinghe 20182019
academig/earpilot of the Faculty Director Evaluation instrument.

Theevaluationinstrumentbelowwasdevelopedor FacultyDirectorsandAssistanDirectorsin mutualagreement
with the Association and the DistricAny mention of Faculty Director below will also include Assistant Director.

Each Faculty Director will have the opportunity to complete the evaluation below as part of their Self Evaluation.

In addition,departmentaculty membersstaff (whereappropriate)andSchoolDeanwill alsohavetheopportunity

to complete the evaluation of the Faculty Director through an electronic survey, and results will be available to both
the FacultyDirector as well as School Deafiihe School Dean will include all collected survey results (including
numerical data as well as narrative) and Selfiliatéon in the Summary section at the end of this evaluation
instrument, to be discussed during a Review ConferdfieeFaculty Director receives an overall assessment of

ineeds i

mprovement o

or

funsatisfactoryo,

recommendat.i

Theevaluatotis requestedo pleaseatethe evaluatea@aswell ascompletea narrativefor eachsectionof the

evaluation instrument below.

Evaluatee: Program:
Evaluator: Date:
. . Exceeds Meets Needs : Netagieeials)
ProfessionalQualities : X Unsatisfactory Unable to
Expectations | Expectations | Improvement ASSESS

Professionalism

Communicateslearlyandeffectively.

Acceptsconstructivdfeedbackwvell.

Maintainsadequateappropriate
records.

Submits required information on time
to supervisoandexternaktakeholders
where appropriate.

Participatesn requiredmeetings.

Is available to students in the progran
colleaguesand/orexternaktakeholders
(whereappropriatepndis responsive
to posedconcernsn atimely manner.

Maintainsregularwork scheduleand
office hours.

Participate$n professional

development activities.

Narrative (Professionalism)
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Exceeds

Meets

Needs

Not Applicable/

ProfessionalQualities, continued E . X Unsatisfactory Unable to
xpectations | Expectations | Improvement ASSESS
ProfessionalContributions
Makesappropriateontributiongo the
program and assumes an appropriate
shareof faculty responsibilities.
Makesappropriateontributiongo the
college by serving effectively on
committees, projects, special
assignments, etc.
Narrative (ProfessionalContributions):
K Exceeds Meets Needs : Netgalieellts)
nowledge E : X Unsatisfactory Unable to
xpectations | Expectations | Improvement ASSESS

Knowledge

Implements and applies an
understanding of all standards and
requirements, regulations, and laws
pertainingto theprogramin orderto
meet the needs of the student
populationandensureprogranwitality.

Demonstrateknowledgeof up-to-date
services for students based on best
practicescurrentiaws,andregulations
as related to the prograamd position.

Demonstratesffectiveplanningand
understanding of how to implement
programs, services, and efite
locationswhereappropriate.

Narrative (Knowledge)
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Skills and Abilities

Exceeds
Expectations

Meets
Expectations

Needs
Improvement

Unsatisfactory

Not Applicable/
Unable to
Assess

Skills and Abilities

Provides upto-date services for
students based on best practices and
adhereso requirements;urrentiaws,
and regulations pertaining to the
programin orderto meetthe needsof
the student population and ensure
programvitality.

Effectivelyplansandimplements
programs, services, and fite
locations(whereapplicable).

Preparesndcoordinateprogramand
budget reviews, annual budgets,
expenditures, augmentations, and
communicates budget concerns in a
timely manner.

Demonstrates sensitivity in working
with andmeetingtheneed<f adiverse
student population and campus
community.

Effectively participates in hiring,
evaluating, and determining work
schedulesf adjunctfaculty, classified
staff, shortterm employees, and/or
studenworkers(whereapplicable).

Involvesrelevanfacultymembers,
classifiedstaff, administratorsand
external stakeholders (where
appropriate) in program decisions.

Effectively promotegheprogram
throughmarketingandoutreach
activities.

Providedeadershimndorganizational
support for faculty, staff, and studentg
in the program.

Achievesmeasurablerogramsuccess,
including external stakeholder
benchmarks (e.g., accreditation).

Effectivelyandappropriatelyesponds
to challenges requiring immediate
attention.

Actsdecisivelyandtakesresponsibility
for outcomes.

Develops and maintains working
relationshipsith all constituencies.

Consultswith administratiorandothers
when needed concerning program
issues.
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Not Applicable/
Unsatisfactory Unable to
Assess

Exceeds Meets Needs

il el =S Expectations | Expectations | Improvement

Skills and Abilities

Meetsall standard$or annualaudits
and/or other regulatory agency
requirements (where applicable)
associateavith the program.

CompleterogramReviewandother
District planning documents within
specified timelines as they pertain to
the program.

Narrative (Skills and Abilities):

Summaryof CollectedDataandComments(to be completedby the School Deaand mustncludesummaryreference tmumerical
results as well as narrative provided by department faculty, staff, and School Dean, to be discussed in a Review Qoaferen
also be used by the Faculty Director to summarize their Self Evaluation)

Overall Assessment A Exceed€xpectations A Needsimprovement

A MeetsExpectations A Unsatisfactory

Signature of Supervisor Date
Evaluateeds signat ur areemerdlsis meelyan acknovdedgeraentithatyhe comete yeport has beer,

read. Evaluatee magubmita writtenreactionwithin tenworking daysof receiptof this evaluatiorreportto the Supervisor.The
written statement will be filed with this evaluation.

Signature of Faculty Director (Evaluatee) Date
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APPENDIX G-8: INITIAL TENURE CONFERENCE/REPORT OF
TENURE REVIEW COMMITTEE/COMMITTEE SUMMARY

Initial Tenure Conference

Preparatiorfor Initial Meeting

(To beheldwithin thefirst 3 weeksof the semester) Assureprobationaryfaculty membetrhas:
A Schedulenitial conference A CourseOutlines
A Assureall membergo bring calendar A Calendar
A Remindall membergo bring calendar A Prior self-evaluatiorasapplicable
A Bring copiesof original job description

VI.

Suggesteddgenda

Overviewof TenureProcess

Reviewof previousself-evaluationand/orgoalsfor the currentsemester

Reviewcourseobjectives

Describenon-classroonrelatedactivities

Scheduleslassvisitationsandfinal conferencdor currentsemester

Other
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COLLEGE OF THE CANYONS
REPORT OF TENURE REVIEW COMMITTEE

Name of Evaluatee:

Semester # in Tenure Process: (Complete

corresponding section beloviDate of Initial

Names of Committee Members:
Chair:

Peer

Administration

The following have been attached:

A CommitteeSummary A PeerEvaluation
A selfEvaluation A AdministratorEvaluation
A ChairEvaluation A RemediatiorPlan (ifapplicable)
ZeroSemester Full Evaluation
(SpringHire Only) Recommendation:
A Continue

A Continue with reservations (Remediation Plan required)
A Terminateemployment

1s'Semester Full Evaluation
(Fall) Recommendation:
A Continue

A Continue with reservations (Remediation Plan required)
A Terminateemployment

2" Semester Full Evaluation
(Spring) Recommendation:
A Continue

A Continue with reservations (Remediation Plan required)
A Terminateemployment

3 Semester Full Evaluation

(Fall) Recommendation:

A Hire for 2 years
A Not to rehire

evaluation in writing.

4 Semester Evaluation
(Spring) Recommendation:
A Continue

A Continue with reservations (Remediation Plan required)

5thSemester Full Evaluation
(Fall) Recommendation:
A Continue

A Continue with reservations (Remediation Plan required)
0  Mandatory evaluation required in the sixth semester.
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0  Optional evaluation in the fourth semester by decision of the evaluation committee.

0  Mandatoryevaluatiorrequiredin thefourth semesteunlessheevaluateavaivesthe

0  Optional evaluation in the sixth semester by decision of the evaluation committee.




6" Semester Evaluation
(Spring) Recommendation:
A Continue
A Continuewith reservationgRemediatiorPlanrequired)
7" Semester Full Evaluation
(Fall) Recommendation:
A Granttenure
o  Optionalevaluationin theeighthsemesteby decisionof theevaluation
committee.
A Terminateemployment
0  Mandatoryevaluatiorrequiredin theeighthsemesteunlessheevaluatee
waives the evaluation in writing.
8" Semester Evaluation
(Spring) Recommendation:

A Confirmgrantingof tenure
A Confirmterminationof employment

Signatureof CommitteeChair Date
Signatureof CIO/CSSO Date
Signatureof Evaluatee Date

E v a | u signatuegfbesnotnecessarilymply agreementt is merelyanacknowledgemerihatthecompletereporthasbeenread.

Recommendatiosentto Chancellor

Date

Receivedoy HumanResource®epartment Date
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COMMITTEE SUMMARY _Nameof Evaluatee:
For Non-Tenured Faculty Evaluation Report

Initial Conferencédate: ReviewConferencdate:

Descriptivesummaryof effectivenessn teachingandnonteachingassignmentscludingsuggestiongor improvementreference
to student evaluatioself-evaluationandadescriptivesummaryofthee val uat eebés parti ci pati ol
relevant community involvement, committee assignments and student actikitiash additional comments to this summary a
necessary.

CommitteeSummary(Fill in textbox)

RemediatiorPlan(Fill in textbox)

This evaluationwvasconductedaccordingo theproceduresf the collectivebargainingagreemenin effectasof the dateof this
document

TenureCommitteeChair Date
PeerEvaluator Date
Administrator Date

| have read the above evaluation report. | understand | have the right to submit a written dissenting opinion if | so choose
Referenceso studenevaluationsappendedlocument®f all classroonvisitationreports selfevaluationsandsignedsummary
forms will become part of my personnel file no later than the end of the second week of the following semester.

Evaluatee Date
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COMMITTEE SUMMARY | Name of Evaluatee:
Tenured Faculty Evaluation Report

Initial Conference Date: Review Conference Date:

Descriptive summary of effectiveness in teaching and non-teaching assignments including suggestions for improvement, reference to
student evaluation, sclf-evaluation, and a descriptive summary of the evaluatee’s participation in professional growth activities,
relevant community involvement, committee assignments and student activities. Attach additional comments to this summary as
necessary.

Committee Summary (Fill in text box)

This evaluation was conducted according to the procedures of the collective bargaining agreement in effect as of the date of this
document

Committee Chair Date
Peer Evaluator Date
Administrator Date

I have read the above evaluation report. I understand I have the right to submit a written dissenting opinion if I so choose. References
to student evaluations, appended documents of all classroom visitation reports, self-evaluations and signed summary forms
will become part of my personnel file no later than the end of the second week of the following semester.

Evaluatee Date
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COLLEGE OF THE CANYONS
REPORT OF TENURE REVIEW COMMITTEE

Name of Evaluatee:

Semester # in Tenure Process:

(Complete corresponding section below)

Temporary or Interim Assignment: Length of Assignment:

Date of Initial Conference:

Date of Semester Review Conference:

Names of Committee Members:

Chair:

Peer Evaluator:

Administration Evaluator:

The following have been attached:

O Committee Summary O  Peer Evaluation
O  Self Evaluation O Administrator Evaluation
O  Chair Evaluation 0O Remediation Plan (if applicable)

Zero Semester

Full Evaluation

(Spring Hire Only) Recommendation:
O Continue
O Continue with reservations (Remediation Plan required)
O Terminate employment
1¥ Semester Full Evaluation
(Fall) Recommendation:
O Continue
O Continue with reservations (Remediation Plan required)
O Terminate employment
2" Semester Full Evaluation
(Spring) Recommendation:
O Continue
O Continue with reservations (Remediation Plan required)
O Terminate employment
3" Semester Full Evaluation
(Fall) Recommendation:
O Hire for 2 years
o Optional evaluation in the fourth semester by decision of the evaluation committee.
O Not to rehire
o Mandatory evaluation required in the fourth semester unless the evaluatee waives the
evaluation in writing.
4" Semester Evaluation
(Spring) Recommendation:
O Continue

O Continue with reservations (Remediation Plan required)
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5" Semester Full Evaluation
(Fall) Recommendation:
O Continue
o Optional evaluation in the sixth semester by decision of the evaluation committee.
O Continue with reservations (Remediation Plan required)

o  Mandatory evaluation required in the sixth semester.
6" Semester Evaluation
(Spring) Recommendation:

0O Continue
O Continue with reservations (Remediation Plan required)

7" Semester Full Evaluation
(Fall) Recommendation:

OO0 Grant tenure

o Optional evaluation in the eighth semester by decision of the evaluation
committee.
O Terminate employment
o  Mandatory evaluation required in the eighth unless the evaluat
waives the evaluation in writing.

8" Semester Evaluation
(Spring) Recommendation:

O Confirm granting of tenure
O Confirm termination of employment

Signature of Committee Chair Date
Signature of CIO/CSSO Date
Signature of Evaluatee Date

Evaluatee’s signature does not necessarily imply agreement. It is merely an acknowledgment that the complete report has been read.

Recommendation sent to Chancellor

Date

Received by Human Resources Department Date
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APPENDIX G-9: CLASSROOM VISITATION REPORT
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